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The Technical College System of Georgia and its con-
stituent technical colleges do not discriminate on the 
basis of race, color, creed, national or ethnic origin, gen-
der, religion, disability, age, political afýliation or belief, 
disabled veteran, veteran of the Vietnam Era, or citizen-
ship status (except in those special circumstances permit-
ted or mandated by law). This non-discrimination policy 
encompasses the operation of all educational programs 
and activities, including admissions policies, scholar-
ship and loan programs, athletic, and other system- and 
technical college-administered programs, including any 
Workforce Investment Act (WIA) of 1998 Title I ýnanced 
programs. It also encompasses the employment of per-
sonnel and contracting for goods and services. The sys-
tem and technical colleges shall promote the realization 
of equal opportunity through a positive continuing pro-
gram of speciýc practices designed to ensure the full 
realization of equal opportunity. Address inquiries to the 
following persons at 800 U.S. Highway 29 North, Athens, 
GA 30601-1500:

Title VI, Title VII, and Title IX – Director of Human 
Resources, (706) 583-2818
Section 504 and the Americans with Disabilities Act 
(ADA) – Director of Student Support Services and 
Career Development, (706) 355-5081

Individuals may also obtain instructions and proce-
dures for informal and formal complaints applicable to 
any of the above laws from the ofýcials designated above. 
Laws prohibit retaliation against any complainant. Call  
1-800-421-3481 to obtain additional information. 

9Áėûķ !ĔĔûìÏÁġìĈĂ 5ÙÁÕûìĂÙě
To expedite the admissions process, applicants should 

submit all required admission materials for the speciýed 
academic terms by the dates indicated below: 
Fall Quarter (September)......................................August 1
Winter Quarter (January)............................... November 1
Spring Quarter (April)........................................February 1
Summer Quarter (July)............................................. May 1

The Admissions Ofýce staff will process complete 
application packets received by these dates ýrst. They 
will then process complete packets received after these 
dates in the order applicants submit them and as time 
permits. Applicants who submit their admissions pack-
ets after the early application deadline may not be eli-
gible to register for classes until the late registration 
period. Anyone who registers for classes during the late 
registration period must pay a $30 late registration fee. 

•

•

Financial aid beneýts will not cover the late registration 
fee; therefore, students must pay this fee with personal 
funds. Complete application packets must include the 
following items:

Signed admission application with all ýelds 
completed;
$20 nonrefundable application fee;
Ofýcial high school or GED transcripts;
Ofýcial college transcripts from all colleges attended 
in the past; 
Valid placement test scores (COMPASS, ASSET, SAT, 
or ACT) that are less than ýve years old on the early 
application deadline; and 
Photocopies of resident alien cards and valid TOEFL 
scores (if applicable).

The section on General Admission Requirements 
provides detailed information about what constitutes a 
complete application packet. 

[ìãÙ {ÏìÙĂÏÙě !ĔĔûìÏÁġìĈĂ 5ÙÁÕûìĂÙě
Applicants to programs offered by the Division of 

Life Sciences must meet additional requirements to 
receive consideration for admission to those programs. 
Prospective students should refer to the section on Life 
Sciences Programs Admission and to the Curriculum 
section of this catalog for program-speciýc admission 
requirements. 

Applicants to the following programs must submit all 
required documentation to the Admissions Ofýce prior to 
the established dates listed below in order to receive con-
sideration for admission: 

  File Quarter
  Completion Program
  Date Begins
Dental Assisting.........March 1...............................Summer
Dental Hygiene..........January 1....................................Fall
Diagnostic Medical  

Sonography.............May 1, 2010........................Fall 2010
Emergency Medical  

Technician..............August 1......................................Fall
		  November 1............................Winter
Medical Assisting.......February 1.............................. Spring
	 (2 classes/year)......August 1......................................Fall
Nursing (ADN)..........February 1...................................Fall
Nursing (ADN) Accelerated  

Option ....................February 1...........................Summer
Paramedic  

Technology.............August 1......................................Fall
  

1.

2.
3.
4.

5.

6.

!ÕāìěěìĈĂě  
LĂãĈėāÁġìĈĂ
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  File Quarter
  Completion Program
  Date Begins
Physical Therapist 
	 Assistant.................May 1...........................................Fall
Practical Nursing.......July 1......................................Winter
Radiography..............April 1.........................................Fall
Respiratory Therapy............ Contact Admissions for dates
Surgical  

Technology.............June 1.....................................Winter
Veterinary 
	 Technology.............July 1...........................................Fall

9ûìäìÎûÙ !ĔĔûìÏÁĂġě
Individuals 16 years of age or older are eligible for 

admission to Athens Technical College. The president of 
the college may waive the age requirement for secondary 
students who are participating in articulated programs 
of study. Age requirements for certain programs may be 
different because of professional accreditation standards 
or because of applicable state or federal laws. Consult the 
Curriculum section for speciýc age requirements for each 
program of study. 

DÙĂÙėÁû !ÕāìěěìĈĂ wÙĖĥìėÙāÙĂġě1

This section lists the general requirements for admis-
sion to technical certiýcate, diploma, and associate 
degree programs of study available at Athens Technical 
College. (Applicants should submit all required documen-
tation as listed in this section to the staff at the campus 
they plan to attend the majority of their classes.) Refer 
to the Curriculum section for speciýc admission require-
ments for individual programs of study. Applicants who 
have additional questions should contact the Admissions 
Ofýce staff at the Athens Campus, Elbert County Campus, 
or Walton County Campus to schedule an appointment. 
They may also contact the manager of the Greene County 
Campus. To gain admission to Athens Technical College, 
applicants must complete the following steps:

Admissions Application and Application Fee
All applicants must submit a complete admissions 
application with a nonrefundable $20 application fee. 
The admissions application is available on the college 
website (www.athenstech.edu). Select Prospective 
Students and then Admissions Process. The link to 
the admissions application is listed under Student 
Services Forms on the Admissions Process page. 
The Admissions Ofýce staff will not process applica-
tions received without the mandatory application fee. 
Include applicant’s name on checks or money orders 
so the Business Ofýce will credit the proper applicant 
account. 
Ofýcial2 High School Transcripts
Applicants must be high school graduates or have 
earned the GED to gain admission to the college. 

1.

2.

Applicants must have graduated from a secondary 
school that is accredited by a regional accrediting 
agency (such as the Southern Association of Colleges 
and Schools), Georgia Accrediting Commission, 
Georgia Association of Christian Schools, Association 
of Christian Schools International, Georgia Private 
School Accreditation Council, Accrediting Commission 
for Independent Study, Southern Association of 
Independent Schools, Distance Education Training 
Council, the Florida Council of Independent Schools, 
or a public school regulated by a school system and 
state department of education. 

Applicants who have not completed at least 30 
semester credit hours or 45 quarter credit hours of 
study at one or more colleges must submit ofýcial 
high school transcripts or ofýcial transcripts of GED 
test scores. The Admissions Ofýce staff must receive 
these documents before they can process applica-
tions. High school seniors must submit transcripts 
showing their high school enrollment when they 
submit an application for admission to the college. 
The Admissions Ofýce staff will process applications 
from high school seniors using the transcripts pro-
vided; they will grant admission on a contingency 
basis. However, high school seniors must submit a 
second ofýcial transcript once they graduate from 
high school in order to document the actual gradu-
ation date. Once the Admissions Ofýce staff receives 
the ýnal high school transcript, they will remove the 
contingency admission status. Final transcripts docu-
menting the high school graduation date must be on 
ýle in the Admissions Ofýce before the director of 
registration and records will allow students to regis-
ter for classes. 

High school special education diplomas and cer-
tiýcates of attendance are not recognized for admis-
sion purposes. Applicants who received high school 
special education diplomas or certiýcates of atten-
dance or who graduate from non-accredited high 
schools must earn the GED credential to gain consid-
eration for admission to the college. 

The president of the college may waive this 
requirement for secondary students participating in 
dual/joint enrollment programs.
Ofýcial2 College Transcripts
Applicants who attended one or more colleges prior 
to applying for admission to Athens Technical College 
must submit ofýcial transcripts from each college they 
attended in the past to the ATC Admissions Ofýce. 
Applicants enrolled at other colleges when they submit 
applications for admission to Athens Technical College 
must send ofýcial transcripts showing the courses they 
are taking at that time. These applicants must submit 
ofýcial transcripts again to document the ýnal grades 
issued for those courses. 

3.

1	 Students who are international, out-of-state, or over 62 years of age will be enrolled only on a space available basis and will not displace any student 
desiring to enroll who is a resident of the State of Georgia. See Legal Residency Deýned for more information.

2	 Ofýcial means mailed directly from the releasing high school/college to the receiving college or hand-delivered in a sealed envelope from the releas-
ing high school/college to the receiving college.
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Applicants who previously attended out-of-state 
colleges must provide applicable course descriptions 
before the director of registration and records can 
evaluate transcripts from those colleges. The director 
of registration and records will not evaluate transcripts 
for transfer credit until the Admissions Ofýce receives 
transcripts from all colleges previously attended by the 
applicant. The director of registration and records will 
not allow newly accepted students who received credit 
from other postsecondary educational institutions to 
register for classes unless ýnal transcripts from those 
colleges are on ýle. 
Placement Test Scores
Applicants must submit placement test scores as part 
of the admissions process. Prospective students may 
submit COMPASS, ASSET, SAT, or ACT scores, pro-
vided they took the test within ýve years of the early 
application deadline (see Early Application Deadline). 
Applicants seeking admission to diploma programs of 
study and most technical certiýcate programs must 
have minimum SAT scores of 430 critical reasoning 
(from SAT exams administered after March 1, 2005) 
or 430 verbal (from SAT exams administered before 
February 28, 2005) and 420 math, ACT scores of 18 
English and 17 math, or comparable scores on a statis-
tically validated test such as ASSET or COMPASS. 

Applicants for most associate degree programs 
must have minimum SAT scores of 450 critical rea-
soning (from SAT exams administered after March 1, 
2005) or 450 verbal (from SAT exams administered 
before February 28, 2005) and 450 math, ACT scores 
of 20 English and 19 math, or comparable scores 
on a statistically validated test such as ASSET or 
COMPASS. If applicants cannot submit these mini-
mum SAT or ACT scores, they must take the ASSET 
or COMPASS placement examination or submit ofý-
cial copies of ASSET or COMPASS test scores from 
another college (see ASSET and COMPASS Placement 
Examinations). 

Applicants who successfully complete equivalent 
program-level English and/or mathematics or who 
have earned an associate degree or higher creden-
tial at another postsecondary institution will not be 
required to submit placement test scores provided 
they submit ofýcial transcripts at the same time they 
submit their application for admission. 
Resident Alien Card
Applicants who hold green cards or who qualify under 
refugee or asylee status must submit photocopies of 
their resident alien cards as part of the admissions 
application packet. These students must also provide 
additional documentation as outlined in the section 
on International Student Admission.
Admissions Notiýcation Letter
Once applicantsô ýles are complete, the Admissions 
Ofýce staff will process the admissions packets and 
notify applicants in writing of their admission status. 
New students must bring their letter of acceptance to 
initial advisement and registration sessions.

4.

5.

6.

Financial Aid Application
Applicants for ýnancial aid must submit the Free 
Application for Federal Student Aid (FAFSA) online 
at www.fafsa.ed.gov at least four weeks prior to the 
early admission application deadline of the quarter 
for which they seek admission (see Financial Aid). 
Applicants who do not submit ýnancial aid applica-
tions by the appropriate deadline will be personally 
responsible for paying tuition and fees at the time of 
registration. Prospective students receiving ýnancial 
assistance from the Veterans Administration (VA) are 
personally responsible for paying tuition and fees at 
the time of registration. 
Orientation/Registration
All newly accepted students must attend new student 
orientation and registration. This session introduces 
new students to college policies and procedures and 
to other students. All students must complete the reg-
istration process during new student orientation and 
registration. During this process, students will confer 
with their respective program advisors, register for 
classes, complete ýnancial aid requirements (if appli-
cable), pay tuition and fees, and purchase books and 
supplies. 

tėĈİìěìĈĂÁûκ[ÙÁėĂìĂä {ĥĔĔĈėġ !ÕāìěěìĈĂ
The Admissions Ofýce staff will admit applicants 

who do not meet the minimum placement examination 
requirements for regular program admission as either 
provisional or learning support students (see ASSET and 
COMPASS Placement Examination). Provisional admis-
sion signiýes that students must complete learning sup-
port coursework in only one area (English, mathematics, 
or reading). Provisionally admitted students may enroll 
in learning support classes and program-speciýc courses 
provided they have met course prerequisites. The college 
encourages provisionally admitted students to enroll in 
COL 099 – College Success Skills as part of their pre-
scribed learning support coursework.

Learning support admission signiýes that students 
must complete learning support coursework in two or 
more areas (English, mathematics, and/or reading). 
Applicants admitted on learning support students may 
take only learning support courses until they reach pro-
visional admission status. Learning support students are 
required to take COL 099 – College Success Skills prefer-
ably during the ýrst quarter of enrollment, but no later 
than the second quarter of enrollment.

The learning support curriculum lets students 
develop the basic math, reading, language, and college 
success skills that are essential for academic achieve-
ment. Students may elect to take learning support courses 
at their own expense if they need to improve their basic 
skills. Those students who fail to meet minimum entrance 
requirements must enroll in prescribed learning support 
courses. Students must receive a minimum grade of C* 
in their learning support courses to progress to the next 
course and to gain regular program admission. A grade of 
C* provides evidence that students have the basic English, 

7.

8.
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reading, and/or math skills needed to succeed in their 
programs of study. 

{ĔÙÏìÁû !ÕāìěěìĈĂ
Occasionally, individuals may wish to enroll in 

courses for personal, consumer, or occupational pur-
poses without receiving a certiýcate, diploma, or associ-
ate degree. By furnishing proof of being at least 16 years 
of age, meeting the prerequisites for course enrollment, 
and paying the required tuition and fees, these individu-
als may enroll in courses. They must complete an appli-
cation for admission and pay the $20 nonrefundable 
application fee. The Admissions Ofýce staff admits these 
applicants to the college as special admission students. 
The Admissions Ofýce staff also admits applicants as 
special admission students if they complete the formal 
admission process as described in General Admission 
Requirements but do not declare a program of study on 
their applications. Special admission students do not 
qualify for ýnancial aid.

Special admission students who later decide to pur-
sue any of the associate degree, diploma, or technical 
certiýcate programs offered by the college must complete 
the formal admission process as described in General 
Admission Requirements. Students may apply only 25 
hours of coursework taken as special admission students 
toward the graduation requirements of associate degree, 
diploma, or certiýcate programs. Special admission stu-
dents who later decide to pursue a credential must retake 
all courses completed after the 25-hour limit. 

[ìãÙ {ÏìÙĂÏÙě tėĈäėÁāě !ÕāìěěìĈĂ
Because admission to programs in Life Sciences 

is competitive, applicants seeking admission to those 
programs must satisfy additional criteria not included 
in the section on General Admission Requirements. 
Applicants must submit all required documentation prior 
to the application deadlines listed for those programs in 
order to receive consideration for admission (see Health 
Application Deadlines). Furthermore, applicants who 
are on academic probation or are academically dismissed 
from the college as of the application deadline will not be 
considered for admission to a Life Sciences program.

The placement examination scores listed for each 
measure are the minimum applicants must obtain in 
order to receive consideration for admission to any of 
the health-related programs of study. Actual scores of 
those selected may be higher than the stated minimums. 
Applicants not selected for admission to these programs 
must reapply prior to the next application deadline for the 
program in order to have their application materials con-
sidered during the next selection period. Applicants not 
selected should meet with a member of the program fac-
ulty to discuss ways to improve their candidacy or discuss 
with an Admissions counselor other educational options. 
Applicants interested in the programs offered in the 
Division of Life Sciences should attend a health programs 
information session. Representatives from the associate 

degree program in Nursing hold separate information 
sessions for that program immediately after the health 
programs information sessions. Call (706) 355-5005 
for information about the Athens Campus sessions and 
(706) 213-2100 for information about the Elbert County 
Campus sessions. Applicants may request this informa-
tion by sending an email to admissions@athenstech.edu.

The Admissions Ofýce staff admits health-related pro-
gram applicants to the college without admitting them to 
their desired program of study. Enrollment in the college 
(but not in the program) allows students to complete any 
learning support classes and required general core and 
health core courses prior to admission to speciýc health-
related programs of study. This process does not guar-
antee that students will gain admission to their program 
of choice. The Admissions Ofýce staff admits applicants 
to the college as Health Science or Health Care Science 
program students/applicants for competitive associate 
degree-level health programs or Health Care Assistant 
program students/applicants for competitive diploma-
level health programs. 

In addition to submitting the documentation outlined 
in the section on General Admission Requirements, appli-
cants to the diploma program in Dental Assisting must 
submit the following information by March 1 in order to 
receive consideration for admission to the program:

Ofýcial transcripts showing that applicants earned a 
minimum grade point average of 2.0 on a 4.0 scale 
in high school and on all college work attempted 
(applicants transferring from other colleges will not 
be required to submit high school transcripts if they 
completed a minimum of 30 semester or 45 quarter 
credit hours of study at one or more colleges);
Ofýcial birth certiýcates, passports, driverôs licenses, 
or state-issued photo identiýcation cards to docu-
ment that they are at least 17 years of age;
Documentation showing the completion of 20 hours 
of observation in a dental ofýce (blank forms are 
available in the Admissions Ofýce, from the program 
chair, and online at www.athenstech.edu—Select 
Prospective Students and then Competitive Health 
Pgms); and
Completed and signed Intent forms (blank forms are 
available in the Admissions Ofýce and online at www.
athenstech.edu—Select Prospective Students and 
then Competitive Health Pgms).

The number of students accepted to the program is 
limited. The Admissions Ofýce staff and program fac-
ulty rank applicants according to the criteria above. The 
staff then invites a group of the highest ranking appli-
cants to continue the application process in the following 
manner:

Submit a personal statement essay (500 words or 
less) to demonstrate an understanding of the job 
requirements of dental assistants, detail any prior 
dental experience, and explain their interest in the 
program;

a.

b.

c.

d.

a.
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Review and sign Code of Ethics (available from the pro-
gram chair and online at www.athenstech.edu—Select 
Prospective Students and then Competitive Health 
Pgms), which includes the responsibility to provide 
oral care for all patients without discrimination.
Participate in a personal interview.

From this group, 14 students will gain admission to 
the program. Students must complete all core classes 
(except AHS 104) prior to enrolling in Dental Assisting 
(DEN) classes. Prior to Summer Quarter when students 
start the DEN courses, they must have the following docu-
ments on ýle in the Dental Assisting Ofýce:

Current certiýcation in cardiopulmonary resuscita-
tion (for health care providers);
Copy of immunization records;
Results of medical and dental examinations; 	
Veriýcation of medical and malpractice insurance 
(see Malpractice Insurance); and
A signed document acknowledging that they may be 
required to complete drug testing and/or background 
checks at their own expense prior to participating in 
internships, practicums, or clinical activities at certain 
host sites for these activities (see Drug Testing/
Background Checks) (blank documents are available 
from the program chair or the Admissions Ofýce and 
online at www.athenstech.edu—Select Prospective 
Students and then Competitive Health Pgms). 

The application and ýle completion deadline for the 
associate degree program in Dental Hygiene is the ýrst 
day in which campus ofýces are open after January 1 of the 
year for which applicants are seeking admission to the pro-
gram. Applicants must possess the speciýc Dental Hygiene 
essential functions that reþect dental hygiene performance 
abilities and characteristics that are necessary to complete 
the requirements of the Dental Hygiene program success-
fully. Dental experience is a plus and/or graduation from a 
dental assisting program highly favorable. 

In addition to submitting the documentation outlined 
in the section on General Admission Requirements, appli-
cants to the associate degree program in Dental Hygiene 
must submit the following information by the application 
deadline in order to receive consideration for admission 
to the program:

Ofýcial transcripts showing that applicants earned a 
minimum grade point average of 2.0 on a 4.0 scale 
in high school and on all college work attempted 
(applicants transferring from other colleges will not 
be required to submit high school transcripts if they 
completed a minimum of 30 semester or 45 quarter 
credit hours of study at one or more colleges);
Documentation of completion of college mathematics 
(MAT 1100 or MAT 1111), human anatomy and physi-
ology I and II (BIO 2113 and BIO 2114), introduc-
tory microbiology (BIO 2117), and chemistry (CHM 
1111) or equivalent courses with grades of C or bet-
ter (applicants transferring from other colleges must 
conýrm the transferability of credit for these courses 

b.

c.

a.

b.
c.
d.

e.

a.

b.

with the college’s director of registration and records 
by the January application deadline);
Scores from a standardized health program place-
ment examination which will be used as part of the 
competitive selection process; 
Three forms of recommendation from individuals 
familiar with applicants’ academic or work history, 
community service, extracurricular activities, and 
leadership abilities (blank recommendation forms 
are available in the Admissions Ofýce and online at 
www.athenstech.edu—Select Prospective Students 
and then Competitive Health Pgms); 
Documentation showing the completion of 40 hours 
of observation in a dental ofýce, preferably with a reg-
istered dental hygienist (blank observation forms are 
available in the Admissions Ofýce and online at www.
athenstech.edu—Select Prospective Students and 
then Competitive Health Pgms); 
Signed Dental Hygiene Code of Ethics (available from 
program chair and online at www.athenstech.edu—
Select Prospective Students and then Competitive 
Health Pgms) which includes the responsibility to pro-
vide oral care for all patients without discrimination;
Completed and signed Intent Form (blank forms are 
available in the Admissions Ofýce and online at www.
athenstech.edu—Select Prospective Students and 
then Competitive Health Pgms); and 
Attend a mandatory pre-admission orientation ses-
sion if invited (failure to attend or to make alternate 
arrangements to obtain necessary information will 
result in the forfeiture of admission to the program).

Although applicants must have a minimum grade of 
C in all prerequisite courses listed in item C, it should 
be noted that the prerequisite course grade point aver-
age is one of the main criteria for selection in life science 
programs, so grades of C are typically not competi-
tive. Applicants must take the standardized health pro-
gram placement examination no later than November to 
receive consideration for admission to the program. The 
Admissions Ofýce staff and program faculty will invite 
a group of the highest-ranking applicants (based on the 
above criteria) to participate in a formal interview and 
essay writing process. 

From this group, 16 students will gain admission to 
the program. Students admitted to the Dental Hygiene 
program must have the following ofýcial documents on 
ýle in the Dental Hygiene Ofýce prior to entering any 
Dental Hygiene (DHY) course:

Current certiýcation in cardiopulmonary resuscita-
tion for health care providers/basic ýrst aid;
Copy of immunization records;
Results of medical and dental examinations (conducted 
a maximum of six months prior to admission); 
Veriýcation of both health and malpractice insurance 
(see Malpractice Insurance); 
A signed document acknowledging that commission of 
a felony before or during their enrollment in this pro-
gram may prevent graduates from taking the licensure 

c.

d.

e.

f.

g.

h.

a.

b.
c.

d.

e.
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exam to become dental hygienists and that they may be 
required to complete drug testing and/or background 
checks at their own expense prior to participating in 
internships, practicums, or clinical activities at cer-
tain host sites for these activities (see Drug Testing/
Background Checks) (blank documents are available 
from the program chair or the Admissions Ofýce and 
online at www.athenstech.edu—Select Prospective 
Students and then Competitive Health Pgms). 

All applicants to the Diagnostic Medical Sono-
graphy (DMS) program must attend a mandatory 
program information session prior to the admissions appli-
cation deadline. Applicants who do not attend will not be 
considered for selection to the program. 

In addition to submitting the documentation out-
lined in the section on General Admission Requirements, 
DMS applicants must submit the following items to the 
Admissions Ofýce by May 1, 2010, to gain consideration for 
admission to the Fall 2010 Diagnostic Medical Sonography 
class:

Documentation of attendance at the mandatory pro-
gram information session;
Documentation of completion of prerequisite general 
education courses—college algebra (MAT 1111), phys-
ics (PHY 1110), and speech (SPC 1101)– and prereq-
uisite health core courses–anatomy and physiology I 
and II (BIO 2113 and BIO 2114), introductory health 
care (AHS 104), and medical terminology (AHS 109)–
with a minimum grade of C in each course (appli-
cants transferring from other colleges must conýrm 
the transferability of credit for these courses with the 
college’s director of registration and records by the 
application deadline);
Scores from a standardized health program place-
ment examination which will be used as part of the 
competitive selection process; 
Documentation showing the completion of a mini-
mum of two hours as a volunteer in the sonography 
lab (applicants must have the documentation forms 
completed during the volunteer session);
Documentation of 20 hours of observation in an ultra-
sound department (blank DMS observation forms are 
available from the Admissions Ofýce, at the manda-
tory DMS program information session, and online 
at www.athenstech.edu—Select Prospective Students 
and then Competitive Health Pgms); and
A completed and signed Intent form (blank forms are 
available from the Admissions Ofýce, at the manda-
tory DMS program information session, and online 
at www.athenstech.edu—Select Prospective Students 
and then Competitive Health Pgms).

Although applicants must have a minimum grade of 
C in all prerequisite courses listed in item b, it should be 
noted that the prerequisite grade point average is one of 
the main criteria for selection in life science programs, so 
grades of C are typically not competitive. The Admissions 

a.

b.

c.

d.

e.

f.

selection committee will invite a group of the highest 
ranked applicants to participate in a personal interview 
process. 

BIO 2113, BIO 2114, and MAT 1111 must be taken 
within the last ýve years and completed by the applica-
tion deadline date. Students who document the comple-
tion of an accredited two-year allied health program 
that is patient-care related may exempt the introductory 
health care (AHS 104) and medical terminology (AHS 
109) courses. Students who document the completion of 
a two-year accredited, postsecondary Radiography pro-
gram may exempt the introductory physics (PHY 1110) 
course.

Prior to beginning their DMS courses, students must 
complete the remaining required general education 
courses–English (ENG 1101 and ENG 1102) and psychol-
ogy (PSY 1101)–and health core courses–introductory 
microcomputers (SCT 100)– with a minimum grade of 
C in each course. Applicants transferring from other col-
leges must conýrm the transferability of credit for these 
courses with the college’s director of registration and 
records.

Students admitted to the program must submit the fol-
lowing documents to the program chair prior to beginning 
the DMS coursework:

Completed Diagnostic Medical Sonography health 
form, which includes hepatitis screen results and 
documentation of immunity to rubella, measles, and 
tetanus (blank forms are available from the program 
chair following acceptance in the program);
Veriýcation of major medical insurance and malprac-
tice insurance (see Malpractice Insurance); 
Veriýcation of current certiýcation in basic life sup-
port and cardiopulmonary resuscitation (CPR);
A signed document acknowledging that the commis-
sion of a felony before or during their enrollment in 
this program may prevent graduates from taking the 
registry exam to become registered diagnostic medi-
cal sonographers and that they are required to com-
plete drug testing and/or background checks at their 
own expense prior to participating in internships, 
practicums, or clinical activities at certain host sites 
for these activities (see Drug Testing/Background 
Checks) (blank documents are available from the 
program chair or the Admissions Ofýce or online at 
www.athenstech.edu—Select Prospective Students 
and then Competitive Health Pgms).

The Admissions Ofýce staff admits students to the 
Emergency Medical Technician (EMT) program 
during Fall and Winter quarters. Applicants must submit 
all required documentation to the Admissions Ofýce by 
August 1 of the year they seek admission in order to receive 
consideration in the selection process for Fall Quarter. 
The application deadline for Winter Quarter is November 
1 of the year they seek admission to the program. In addi-
tion to submitting the documentation outlined in the sec-
tion on General Admission Requirements, applicants to 

a.

b.

c.

d.



17

the EMT program must submit the following information 
to the Admissions Ofýce by the application deadline for 
the quarter they are seeking admission to the program:

Ofýcial birth certiýcates, passports, driverôs licenses, 
or state-issued photo identiýcation cards to docu-
ment that they are at least 18 years of age;
Completed and signed Intent form (blank forms are 
available in the Admissions Ofýce or on the college 
website at www.athenstech.edu—Select Prospective 
Students and then Competitive Health Pgms); and
Ofýcial ASSET placement test scores (see Asset and 
COMPASS Placement Tests).

All applicants must submit ofýcial ASSET placement 
test scores that are less than ýve years old at the time of 
the application deadline. When the number of applicants 
exceeds the number of seats available in the program, the 
Admissions selection committee ranks and admits appli-
cants according to their ofýcial placement test scores. 

Applicants must attend a mandatory program ori-
entation session. Failure to attend this session or failure 
to make alternate arrangement to obtain the necessary 
information will result in the forfeiture of admission to 
the program. Prior to the beginning of the program, appli-
cants must have the following current ofýcial documents 
on ýle with program faculty:

Documentation of a recent medical examination;
A signed document acknowledging that commission of 
a felony before or during their enrollment in this pro-
gram may prevent graduate from taking the licensure 
exam to become emergency medical technicians and 
that they may be required to complete drug testing 
and/or background checks at their own expense prior 
to participating in internships, practicums, or clinical 
activities at certain host sites for these activities (see 
Drug Testing/Background Checks) (blank documents 
are available from the program chair or the Admissions 
Ofýce and online at www.athenstech.eduðSelect 
Prospective Students and then Competitive Health 
Pgms);
Completed State FERPA form;
Completed immunization form; and
Completed background check.

The Admissions Selection Committee admits a limited 
number of students to the diploma program in Medical 
Assisting twice a year. Acceptance into the program is 
determined by the availability of space, students’ NLN 
Pre-admission PN Examination scores, and their comple-
tion of all general and health core classes. Although appli-
cants must have a minimum grade of C in all prerequisite 
courses, it should be noted that the prerequisite course 
grade point average is one of the main criteria for selection 
in life sciences programs, so grades of C are typically not 
competitive. Students must be in good academic standing 
to receive consideration for admission to this program.

The application deadline for fall admission is August 
1, while the deadline for spring admission is February 1. 

a.

b.

c.

a.
b.

c.
d.
e.

In addition to submitting the documentation outlined in 
the section on General Admission Requirements, appli-
cants must be 17 years of age and submit the following 
information to the Admissions Ofýce:

NLN Pre-admission PN Examination scores of no less 
than the 40th percentile that are less than ýve years 
old on the application deadline date (see Life Sciences 
Selective Admissions Examinations); 
Documentation of completion of all general and health 
core classes (AHS 104, AHS 109, AHS 1011, ENG 1010, 
MAT 1012, PSY 1010, SCT 100) with a grade of C or 
better in AHS 104, AHS 109, and AHS 1011; and
Completed and signed Intent form and techni-
cal standards form (blank forms are available in 
the Admissions Ofýce and online at www.athen-
stech.edu—Select Prospective Students and then 
Competitive Health Pgms).

Applicants to the Medical Assisting program must 
take the NLN examination no later than July to receive 
consideration in the fall selection process and no later 
than January to receive consideration in the spring selec-
tion process (see Life Sciences Selective Admissions 
Examinations). Students admitted to the program must 
have the following documents on ýle in the Medical 
Assisting Ofýce prior to taking for MAS 108:

Veriýcation of malpractice insurance (see Malpractice 
Insurance; must be purchased at the time of registra-
tion for MAS 108);
Record of physical exam with physician statement 
that the student is in satisfactory health;
PPD and/or chest x-ray results;
Hepatitis B initial immunization started while 
enrolled in MAS 108 (students must receive all three 
Hepatitis B immunizations prior to completing the 
second skills course, MAS 109);
Documentation providing evidence of immunity OR a 
blood titer for measles, mumps, and rubella (MMR);
Documentation of having received a tetanus immuni-
zation within the last ten years;
Documentation of immunization history OR current 
blood titer for Varicella (chicken pox); and
A signed document acknowledging that they may be 
required to complete drug testing and/or background 
checks at their own expense prior to participat-
ing in internships, practicums, or clinical activities 
at certain host sites for these activities (see Drug 
Testing/Background Checks) (blank documents are 
available from the program chair or the Admissions 
Ofýce and online at www.athenstech.eduðSelect 
Prospective Students and then Competitive Health 
Pgms). 

Applicants to the associate degree program in 
Nursing (ADN) must submit all required documenta-
tion by February 1 of the year for which they are seeking 
admission to the program. (Students who gain admis-
sion to the program through the competitive selection 

a.

b.

c.

a.

b.

c.
d.

e.

f.

g.

h.



18

process will begin NUR coursework during the follow-
ing Fall Quarter.) In addition to submitting the docu-
mentation outlined in the section on General Admission 
Requirements, Nursing (ADN) applicants must:

Submit National League for Nursing Pre-Admission 
RN Examination, AD Composite Score of no less than 
the 75th percentile that is less than ýve years old 
on the application deadline date (see Life Sciences 
Selective Admissions Examinations);
Submit completed and signed Intent form (blank 
forms are available from the Admissions Ofýce and 
online at www.athenstech.edu—Select Prospective 
Students and then Competitive Health Pgms); 
Complete college English (ENG 1101), mathematical 
modeling (MAT 1101), human anatomy and physiol-
ogy I and II (BIO 2113 and BIO 2114), and introduc-
tory microbiology (BIO 2117) or equivalent courses 
with a grade of C or better by April 1 of the year in 
which admission is sought (applicants transferring 
from other colleges must conýrm the transferability 
of credit for these courses with the college’s director 
of registration and records by the February 1 admis-
sion application deadline); and 
Attend a mandatory pre-admission orientation session 
once selected (failure to attend or to make alternate 
arrangements to obtain necessary information will 
result in the forfeiture of admission to the program).

Although applicants must have a minimum grade of C 
in the prerequisite courses listed in item F above, it should 
be noted that the prerequisite course grade point average 
is one of the main criteria for selection in life sciences pro-
grams, so grades of C are typically not competitive.

Applicants to the Nursing (ADN) program must take 
the NLN Pre-admission RN Examination no later than 
January to receive consideration for admission to the pro-
gram. After gaining admission to the program and prior 
to enrolling in the ýrst Nursing (NUR) course, students 
must have the following current ofýcial documents on ýle 
in the Nursing (ADN) Ofýce:

Certiýcation in Basic Life Support (BLS) for Health 
Care Providers;
Veriýcation of health and malpractice insurance (see 
Malpractice Insurance);
Record of physical exam that is less than six months 
old and a physician statement that student is in satis-
factory health;
Results of tuberculin skin test and/or chest x-ray;
Evidence of immunity to rubella, rubeola, mumps, 
varicella, and Hepatitis B;
Documentation of current TDAP (tetanus, diptheria, 
and pertussis) immunization; and
A signed document acknowledging that commission of 
a felony before or during their enrollment in this pro-
gram may prevent or impede graduates from obtain-
ing licensure as registered nurses and that they may be 
required to complete drug testing and/or background 
checks at their own expense prior to participating in 
internships, practicums, or clinical activities at cer-

a.

b.

c.

d.

a.

b.

c.

d.
e.

f.

g.

tain host sites for these activities (see Drug Testing/
Background Checks) (blank documents are available 
from the program chair or the Admissions Ofýce and 
online at www.athenstech.edu—Select Prospective 
Students and then Competitive Health Pgms). 

Licensed practical nurses (LPNs) may be eligible 
to enroll in an accelerated option that requires a mini-
mum of four quarters to complete the nursing courses. 
Applicants to the Nursing (ADN) Accelerated 
Option must submit all required materials by February 
1 to receive consideration for admission. (Students who 
gain admission to the program through the competitive 
selection process will begin NUR coursework during the 
following Summer Quarter.) In addition to submitting 
the documentation as outlined in the section on General 
Admission Requirements, applicants to the Nursing 
(ADN) Accelerated Option must:

Submit NLN Pre-admission RN Examination, AD 
Composite Score of no less than the 75th percen-
tile that is less than ýve years old at the anticipated 
date of enrollment in the program (see Life Sciences 
Selective Admissions Examinations);
Submit documentation of a current LPN license valid 
in the State of Georgia;
Submit documentation showing a minimum of two 
years of work experience as a licensed practical nurse; 
Submit completed and signed Intent form (blank 
forms are available in the Admissions Ofýce and 
online at www.athenstech.edu—Select Prospective 
Students and then Competitive Health Pgms); 
Provide documentation showing the completion of 
the prerequisite general education courses or their 
equivalent as listed in the Curriculum section (appli-
cants transferring from other colleges must conýrm 
the transferability of credit for these courses with the 
college’s director of registration and records by the 
February 1 admissions application deadline); and 
Attend a mandatory pre-admission orientation ses-
sion if invited (failure to attend or to make alternate 
arrangements to obtain necessary information will 
result in the forfeiture of admission to the program).

Applicants to the Nursing (ADN) Accelerated Option 
must take the NLN Pre-admission RN Examination no 
later than January to receive consideration for admission 
to the program. After applicants submit the required doc-
umentation to the Admissions Ofýce, the Nursing (ADN) 
faculty will offer the NLN Acceleration Challenge Exam 
(ACE I) to those applicants who meet the ADN program 
requirements. Qualiýed applicants will receive informa-
tion regarding the ACE I testing procedures. Entry into 
the Nursing (ADN) Accelerated Option is contingent 
upon:

The applicant achieving a decision score of the 70th 
percentile or above on the ACE I exam;
The existence of an opening in the accelerated option; 
and
Completion of all requirements.

a.

b.

c.

d.

e.

f.

•

•

•
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Students must complete the 38 quarter credit hours 
of prerequisite general education courses prior to gaining 
admission to the accelerated program. Students must com-
plete an additional 15 quarter credit hours of general edu-
cation coursework and 2 quarter credit hours of electives to 
graduate from the program.

After gaining admission to the Nursing (ADN) Accele
rated Option and prior to enrolling in the ýrst nursing 
course, students must have the following current ofýcial 
documents on ýle in the Nursing (ADN) Ofýce:

Certiýcation in Basic Life Support (BLS) for Health 
Care Providers;
Veriýcation of health and malpractice insurance (see 
Malpractice Insurance);
Record of physical exam that is less than six months 
old and a physician statement that student is in satis-
factory health;
Results of tuberculin skin test and/or chest x-ray;
Evidence of immunity to rubella, rubeola, mumps, 
varicella, and Hepatitis B;
Documentation of current TDAP (tetanus, diptheria, 
and pertussis) immunization; and
A signed document acknowledging that commis-
sion of a felony before or during their enrollment in 
this program may prevent or impede graduates from 
obtaining licensure as registered nurses and that they 
may be required to complete drug testing and/or 
background checks at their own expense prior to par-
ticipating in internships, practicums, or clinical activ-
ities at certain host sites for these activities (see Drug 
Testing/Background Checks) (blank documents are 
available from the program chair or the Admissions 
Ofýce and online at www.athenstech.eduðSelect 
Prospective Students and then Competitive Health 
Pgms). 

Applicants to the Paramedic Technology pro-
gram must hold a valid Emergency Medical Technician—
Intermediate license. Applicants to Paramedic Technology 
must complete the general education and health core 
courses prior to the selection process. 

The Admissions Ofýce staff admits students once per 
year at the beginning of Fall Quarter. Applicants must 
submit all required documentation to the Admissions 
Ofýce by August 1 of the year they seek admission in 
order to receive consideration in the selection process. 
In addition to submitting the documentation as outlined 
in the section on General Admission Requirements, 
applicants must submit the following information by 
August 1:

Completed and signed Intent form (blank forms are 
available in the Admissions Ofýce and online at www.
athenstech.edu—Select Prospective Students and 
then Competitive Health Pgms); 
Proof of valid Emergency Medical Technician—
Intermediate license;
Proof of completion of ALL general core and health 
core classes with a minimum grade of C.

a.

b.

c.

d.
e.

f.

g.

a.

b.

c.

Applicants will be invited to attend a mandatory 
program orientation session. Failure to attend this ses-
sion or failure to make alternate arrangements to obtain 
the necessary information will result in the forfeiture of 
admission to the program. Prior to the beginning of the 
program, applicants must have the following current ofý-
cial documents on ýle with program faculty:

Documentation of a recent medical examination;
Proof of malpractice insurance (see Malpractice 
Insurance);
A signed document acknowledging that commission 
of a felony before or during their enrollment in this 
program may prevent the graduate from taking the 
licensure exam to become a paramedic and that they 
may be required to complete drug testing and/or 
background checks at their own expense prior to par-
ticipating in internships, practicums, or clinical activ-
ities at certain host sites for these activities (see Drug 
Testing/Background Checks) (blank documents are 
available from the program chair or the Admissions 
Ofýce and online at www.athenstech.eduðSelect 
Prospective Students and then Competitive Health 
Pgms);
Completed Georgia FERPA form;
Completed immunization form;
Copy of current drivers license;
Criminal background check; and
Valid Healthcare Provider CPR card from the 
American Heart Association or the American Red 
Cross. 

Applicants to the associate degree program in Physical 
Therapist Assistant must submit all required materials 
by May 1 of the year they are seeking admission to this pro-
gram. In addition to submitting the documentation as out-
lined in the section on General Admission Requirements, 
Physical Therapist Assistant applicants must complete the 
following steps by the May 1 application deadline: 

Submit ofýcial transcripts showing that they earned 
a minimum grade point average of 2.0 on a 4.0 scale 
in high school and on all college work attempted 
(applicants transferring from other colleges will not 
be required to submit high school transcripts if they 
completed a minimum of 30 semester or 45 quarter 
credit hours of study at one or more colleges); 
Submit completed and signed Intent form (blank 
forms are available in the Admissions Ofýce and 
online at www.athenstech.edu—Select Prospective 
Students and then Competitive Health Pgms);
Gain an awareness of the job requirements of a physi-
cal therapist assistant by completion of a minimum of 
24 hours of observation in a physical therapy setting 
or through employment as a physical therapy aide. A 
second observation experience of a minimum of 24 
hours is recommended in a different area of physi-
cal therapy practice. Volunteer forms to document 
completion of each experience are available in the 
Admissions Ofýce.

a.
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Scores from a standardized health program entrance 
test which will be used as part of the competitive 
selection process; and
Submit a signed document acknowledging that com-
mission of a felony before or during their enrollment 
in this program may prevent graduates from taking the 
licensure exam to become physical therapist assistants 
and that they may be required to complete drug testing 
and/or background checks at their own expense prior 
to participating in internships, practicums, or clinical 
activities at certain host sites for these activities (see 
Drug Testing/Background Checks) (blank documents 
are available from the Admissions Ofýce and online 
at www.athenstech.edu—Select Prospective Students 
and then Competitive Health Pgms). 

The selection process will be weighted towards stu-
dents who have completed mathematics (MAT 1101 or 
MAT 1111), anatomy and physiology I and II (BIO 2113 
and BIO 2114), English (ENG 1101), and introductory psy-
chology (PSY 1101) or equivalent courses with grades of 
C or better by May 1 of the academic year for which they 
are seeking admission to the program. Transcripts will be 
accepted from students taking coursework in the spring 
semester at colleges on the semester system as long as 
the other requirements are submitted before the May 1 
deadline. Coursework from colleges on the quarter sys-
tem must be completed by the end of Winter Quarter to be 
considered in the selection process. Applicants transfer-
ring to Athens Technical College from other colleges must 
conýrm the transferability of credit for coursework with 
the college’s director of registration and records by the 
May 1 application deadline.

The Admissions Selection Committee will invite a 
group of the highest-ranking applicants (based on the 
admissions criteria) to participate in a formal interview 
process to determine aptitude, intent, and suitability for 
employment as a physical therapist assistant. The points 
from the interview process will be added to the appli-
cant ýle score to determine ýnal selection to the Physical 
Therapist Assistant program.

The admissions application deadline for the diploma 
program in Practical Nursing is July 1 of the year appli-
cants are seeking admission to the program. This program 
is only offered at the Elbert County Campus In addition 
to submitting the documentation outlined in the section 
on General Admission Requirements, Practical Nursing 
applicants must complete the following steps by July 1:

Provide ofýcial birth certiýcates, passports, driverôs 
licenses, or state-issued photo identiýcation cards to 
document that they are at least 17 years of age;
Submit NLN Pre-admission PN Examination scores 
of no less than the 50th percentile that are less than 
ýve years old on the application deadline (see Life 
Sciences Selective Admissions Examinations);
Submit completed and signed Intent form (blank 
forms are available in the Admissions Ofýce and 
online at www.athenstech.edu—Select Prospective 
Students and then Competitive Health Pgms);

d.

e.

a.

b.

c.

Satisfactorily complete general and health core courses 
in English (ENG 1010), mathematics (MAT 1012), psy-
chology (PSY 1010), anatomy and physiology (AHS 
1011), and medical terminology (AHS 109) by July 1 of 
the year applicants are seeking admission to the pro-
gram (applicants transferring from other colleges must 
conýrm the transferability of credit for these courses 
with the college’s director of registration and records 
before the July 1 application deadline); and 
Attend a mandatory pre-admission orientation ses-
sion if invited (failure to attend or to make alternate 
arrangements to obtain necessary information will 
result in the forfeiture of admission to the program).

Applicants to this program must take the NLN exami-
nation no later than June to receive consideration in the 
selection process (see Life Sciences Selective Admissions 
Examinations). Applicants selected to the program must 
complete all general and health core courses prior to 
enrolling in NSG 110. Prior to beginning the ýrst set of 
clinical rotations, students must have the following docu-
ments on ýle in the Practical Nursing Ofýce:

Basic cardiac life support certiýcation;
Veriýcation of health and malpractice insurance (see 
Malpractice Insurance);
PPD and/or chest x-ray results; 
Record of physical exam with physician’s statement 
that the student is in satisfactory health;
Hepatitis screen results (students should start the 
hepatitis-c immunization series) and documentation 
of immunity to varicella, rubella, measles, and teta-
nus; and
A signed document acknowledging that commission of 
a felony before or during their enrollment in this pro-
gram may prevent graduate from taking the licensure 
exam to become licensed practical nurses and that they 
may be required to complete drug testing and/or back-
ground checks at their own expense prior to participat-
ing in internships, practicums, or clinical activities at 
certain host sites for these activities (see Drug Testing/
Background Checks) (blank documents are available 
from the program chair or the Admissions Ofýce and 
online at www.athenstech.edu—Select Prospective 
Students and then Competitive Health Pgms). 

Admission to the associate degree program in 
Radiography is contingent upon meeting the admis-
sion requirements by April 1 of the year for which appli-
cants are seeking admission to the program. In addition 
to submitting the documentation outlined in the section 
on General Admission Requirements, Radiography appli-
cants must: 

Submit ofýcial transcripts showing that applicants 
earned a minimum grade point average of 2.0 on a 4.0 
scale in high school and on all college work attempted 
(students transferring from other colleges will not 
be required to submit high school transcripts if they 
complete a minimum of 30 semester or 45 quarter 
credit hours of study at one or more colleges);

d.

e.
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f.
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Submit completed and signed Intent form (blank 
forms are available in the Admissions Ofýce and 
online at www.athenstech.edu—Select Prospective 
Students and then Competitive Health Pgms); 
Provide valid SAT test scores that are less than ýve 
years old (see Life Sciences Selective Admissions 
Examinations);
Satisfactorily complete college algebra (MAT 1111) 
and anatomy and physiology I and II (BIO 2113 and 
BIO 2114) by the April 1 admissions application dead-
line (applicants transferring from other colleges must 
conýrm the transferability of credit for these courses 
with the college’s director of registration and records 
by the April 1 application deadline); 
Participate in personal interviews with program fac-
ulty if invited; and 
Attend a mandatory pre-admission orientation ses-
sion if invited (failure to attend or to make alternate 
arrangements to obtain necessary information will 
result in the forfeiture of admission to the program).

Prior to beginning the clinical phase of the program, 
applicants must:

Satisfactorily complete Introduction to Health Care 
(AHS 104);
Meet the technical standards of the program (as pro-
vided by the Admissions Ofýce);
Accept the policies of the program; 
Provide the program chair with completed health and 
immunization records;
Submit veriýcation of malpractice insurance (see 
Malpractice Insurance); 
Submit a signed document acknowledging that com-
mission of a felony before or during their enrollment 
in this program may prevent graduates from taking the 
certiýcation exam to become radiographers and that 
they may be required to complete drug testing and/or 
background checks at their own expense prior to partici-
pating in internships, practicums, or clinical activities at 
certain host sites for these activities (see Drug Testing/
Background Checks) (blank documents are available 
from the program chair or the Admissions Ofýce and 
online at www.athenstech.edu—Select Prospective 
Students and then Competitive Health Pgms). 

The Admissions selection committee will not admit 
another class of students to the Respiratory Therapy 
program until 2011. Prospective students will need to com-
plete certain general education and health core coursework 
prior to the competitive admissions deadline. They should 
contact the Admissions Ofýce at admissions@athenstech.
edu for information on deadline dates and on the quarter 
in which students will begin their RTT coursework. The 
Admissions staff strongly recommend that inquires be 
made no later than August 2010 to ensure that prospec-
tive students have time to meet the competitive admission 
requirements prior to the application deadline.

In addition to submitting the documentation out-
lined in the section on General Admission Requirements, 
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Respiratory Therapy applicants must complete the follow-
ing steps in order to receive consideration for admission:

Provide ofýcial birth certiýcates, passports, driverôs 
licenses, or state-issued photo identiýcation cards to 
document that they are at least 17 years of age;
Scores from a standardized health program place-
ment examination which will be used as part of the 
competitive selection process;;
Submit completed and signed Intent form (blank 
forms are available in the Admissions Ofýce and 
online at www.athenstech.edu—Select Prospective 
Students and then Competitive Health Pgms); and
Complete English (ENG 1101), college mathematics 
(MAT 1100, MAT 1101, or MAT 1111), anatomy and 
physiology I and II (BIO 2113 and BIO 2114), introduc-
tory microbiology (BIO 2117), chemistry (CHM 1111), 
and physics (PHY 1110) or equivalent courses with 
grades of C or better by the application deadline (appli-
cants transferring from other colleges must conýrm the 
transferability of credit for these courses with the col-
lege’s director of registration and records by the admis-
sion application deadline).

Although applicants must have a minimum grade of C 
in these prerequisite courses, it should be noted that the 
prerequisite course grade point average is one of the main 
criteria for selection in life science programs, so grades of 
C are typically not competitive.

Prior to enrolling in the ýrst Respiratory Therapy 
(RTT) course, students must submit the following cur-
rent ofýcial documents on ýle in the Respiratory Therapy 
Ofýce: 

Certiýcation in basic life support for health care 
providers;
Veriýcation of health insurance;
Record of a physical exam with physician’s statement 
that they are in satisfactory health;
Results of two-step tuberculin skin test and/or chest 
x-ray performed within one year;
Hepatitis screen results and documentation of immu-
nity to rubella, measles, tetanus, and varicella per-
formed within one year;
A signed document acknowledging that commission of 
a felony before or during their enrollment in this pro-
gram may prevent graduates from taking the licensure 
exam to become respiratory therapists and that they 
may be required to complete drug testing and/or back-
ground checks at their own expense prior to participat-
ing in internships, practicums, or clinical activities at 
certain host sites for these activities (see Drug Testing/
Background Checks) (blank documents are available 
from the program chair or the Admissions Ofýce and 
online at www.athenstech.edu—Select Prospective 
Students and then Competitive Health Pgms). 

The application deadline for the diploma program 
in Surgical Technology is June 1 of the year for which 
applicants are seeking admission to the program. In addi-
tion to submitting the documentation outlined in the 
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section on General Admission Requirements, Surgical 
Technology applicants must submit the following infor-
mation to the Admissions Ofýce:

NLN Pre-admission PN Examination scores of no less 
than the 40th percentile that are less than ýve years 
old on the application deadline date (see Life Sciences 
Selective Admissions Examinations);
Completed and signed Intent form (blank forms are 
available in the Admissions Ofýce and online at www.
athenstech.edu—Select Prospective Students and 
then Competitive Health Pgms).

Applicants must take the NLN examination no later 
than May of the year they are seeking admission to the 
program in order to receive consideration in the selec-
tion process. Applicants must also attend a mandatory 
pre-admission orientation session if invited. Failure to 
attend or to make alternate arrangements to obtain nec-
essary information will result in the forfeiture of admis-
sion to the program. Students must complete all general 
core and health core courses prior to enrolling in Surgical 
Technology (SUR) classes. Students must have the follow-
ing documents on ýle in the Surgical Technology Ofýce 
prior to entering SUR 112:

Basic cardiac life support certiýcation;
Veriýcation of health and malpractice insurance (see 
Malpractice Insurance);
Record of physical exam with a physician’s statement 
that the student is in satisfactory health;
PPD and/or chest x-ray results, hepatitis screen 
results and documentation of immunity to rubella, 
measles, and tetanus;
A signed document acknowledging that commission 
of a felony before or during their enrollment in this 
program may prevent graduates from taking the licen-
sure exam to become surgical technologists and that 
they may be required to complete drug testing and/or 
background checks at their own expense prior to par-
ticipating in internships, practicums, or clinical activ-
ities at certain host sites for these activities (see Drug 
Testing/Background Checks) (blank documents are 
available from the program chair or the Admissions 
Ofýce and online at www.athenstech.eduðSelect 
Prospective Students and then Competitive Health 
Pgms).

The application deadline date for the associate degree 
program in Veterinary Technology is April 1 of the year 
for which they seek admission to the program. (Students 
who gain admission to the program through the competi-
tive selection process will begin VET coursework during 
the following Fall Quarter.) 

Program faculty recommend that applicants to the 
Veterinary Technology program have volunteer or paid 
practical experience in a veterinary hospital or an animal 
care facility prior to seeking admission to the program. 
This experience should be under the supervision of a reg-
istered veterinary technician or licensed doctor of vet-
erinary medicine. While there is no speciýc requirement 

a.

b.

a.
b.

c.

d.

e.

for the number of hours of experience, it is important 
that applicants be fully aware of the profession and job 
requirements prior to enrolling in the program. 

In addition to submitting the documentation out-
lined in the section on General Admission Requirements, 
applicants must submit the following information to the 
Admissions Ofýce by the July 1 deadline:

Ofýcial transcripts from every college attended dem-
onstrating that they have earned a minimum cumula-
tive grade point average of 2.0 on a 4.0 scale on all 
college coursework attempted previously (the admis-
sions committee will consider high school grade point 
averages (2.0 on a 4.0 scale) if applicants have not 
attended college in the past);
Documentation of completion of college mathematics 
(MAT 1111), biology (BIO 1111), and chemistry (CHM 
1111) or equivalent courses with ýnal course grades 
of C or better (applicants transferring from other col-
leges must conýrm the transferability of equivalent 
coursework with the college’s director of registration 
and records before the July 1 application deadline);
Completed and signed Veterinary Technology 
Program Intent Form (blank forms are available 
in the Admissions Ofýce and online at www.athen-
stech.edu—Select Prospective Students and then 
Competitive Health Pgms);
Valid SAT test scores (test scores must be less than 
ýve years old on the application deadline dateðsee 
Life Sciences Selective Admissions Examinations);
A personal statement essay attached to and address-
ing the questions listed on the Veterinary Technology: 
Personal Statement Guidelines and Signature 
Form (blank forms are available from the program 
chair and online at www.athenstech.edu—Select 
Prospective Students and then Competitive Health 
Pgms before selecting Veterinary Technology under 
Acknowledgement Forms);
A photocopy of applicantôs ofýcial birth certiýcate, 
passport, driver’s license, or state-issued photo iden-
tiýcation card to document that they are at least 18 
years old; 
The signature form included in the Veterinary 
Technology Program Polices and Procedures Manual 
conýrming they have reviewed and understood the 
material included in the manual (the manual and 
signature form are available from the program chair 
and online at www.athenstech.edu—Select Current 
Students and then ATC Online Catalog before select-
ing Veterinary Technology Student Handbook 
Addendum under Addenda); and
A signed document acknowledging that the commis-
sion of a felony may prevent graduates from becom-
ing registered veterinary technicians in the State 
of Georgia and acknowledging that they may be 
required to complete drug testing and/or background 
checks at their own expense prior to participating in 
internships, practicums, or clinical activities at cer-
tain host sites for these activities (see Drug Testing/
Background Checks) (blank documents are available 

a.

b.

c.

d.

e.

f.

g.

h.
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from the program chair or the Admissions Ofýce and 
online at www.athenstech.edu—Select Prospective 
Students and then Competitive Health Pgms).

Because performance in math and science has proven 
to be an excellent predictor of success in the Veterinary 
Technology program, and because communications skills 
(reading and writing) and personal experiences contrib-
ute greatly to achieving that success, candidates will be 
ranked using the following criteria: Prerequisite course 
grade point average (BIO 1111, CHM 1111, MAT 1111), SAT 
scores (math, critical reading), and faculty evaluations of 
the applicant’s personal statement. Although applicants 
must have a minimum grade of C in the prerequisite 
courses, it should be noted that the prerequisite course 
grade point average is one of the main criteria for selec-
tion in health and life science programs, so grades of C are 
typically not competitive.

Applicants invited to join the program at the end of 
the selection process will be required to attend a sched-
uled, mandatory New Veterinary Technology Student 
Orientation prior to the beginning of the Fall Quarter for 
which they have been accepted (typically in August; fail-
ure to attend or, in the event of a catastrophic event, to 
make alternate arrangements to obtain the information 
presented will result in the forfeiture of admission to the 
program).

At the beginning of the Fall Quarter when students 
begin VET courses, they must submit the following docu-
ments to the Veterinary Technology program chair:

A completed Veterinary Technology Physical Exami
nation Form with the results of a recent medical 
examination with a qualiýed healthcare provider 
indicating that the student is in satisfactory health to 
work with animals. Physical Examination Forms will 
be distributed by the program chair at the manda-
tory New Veterinary Technology Student Orientation 
and/or through the United States Postal Service; and
Veriýcation of malpractice insurance (see Malpractice 
Insurance).

By October 30th of their ýrst quarter of enrollment, 
students will be required to submit ofýcial immuniza-
tion records proving they have received vaccines against 
rabies, tetanus, and measles/mumps/rubella.

¢ėÁĂěãÙė /ėÙÕìġ ãĈė [ìãÙ {ÏìÙĂÏÙě tėĈäėÁāě
The director of registration and records does not 

automatically award transfer credit for courses speciýc 
to Life Sciences programs in Dental Assisting, Dental 
Hygiene, Diagnostic Medical Sonography, Nursing (ADN), 
Paramedic Technology, Physical Therapist Assistant, 
Practical Nursing, Radiography, Respiratory Therapy, 
Surgical Technology, and Veterinary Technology. The 
director of registration and records consults with faculty 
from those programs to determine transfer credit based 
on course competencies and date of completion (typically 
within two to ýve years). Applicants transferring to ATC 

a.

b.

from other colleges should review the section on Credit 
by Transfer in the Academic Information section of this 
publication for additional information.

¢ėÁĂěãÙė {ġĥÕÙĂġ !ÕāìěěìĈĂ
Athens Technical College will honor any current aca-

demic sanctions imposed on applicants by the colleges 
they last attended. The Admissions Ofýce staff classiýes 
transferring applicants as being in good academic stand-
ing if their last college did not impose any academic sanc-
tions. The Admissions Ofýce staff classiýes transferring 
applicants as being on probation if their last college placed 
them on probation. Students on academic dismissal at 
their previous college must meet the requirements for re-
entry to that college before they are eligible for admission 
to ATC. Once those requirements are met, the Admissions 
Ofýce staff will admit these applicants on a probationary 
basis. 

Applicants admitted on a probationary basis must 
attain a minimum 2.0 grade point average during their 
ýrst quarter of enrollment at ATC in order to remove 
themselves from probation. Otherwise, they will be dis-
missed from the college (see Academic Probation and 
Academic Dismissal). Students admitted to the college on 
a probationary basis should complete COL 099 – College 
Success Skills during their ýrst quarter of enrollment.

¢ėÁĂěìÙĂġ {ġĥÕÙĂġ !ÕāìěěìĈĂ
Students enrolled at other colleges and universities 

may occasionally wish to take one or more courses at 
Athens Technical College and transfer the credit to their 
home institutions. Transient admission is for one quar-
ter only; transient students must submit transient letters 
from their home colleges each quarter they plan to enroll 
in courses at ATC. Students who have been academically 
dismissed from their home institutions are ineligible for 
transient student status at Athens Technical College. The 
Admissions Ofýce staff will award transient status to 
applicants who complete the following steps: 

Obtain letters of transient approval from their home 
institutions that indicate their academic standing 
and the courses approved for enrollment (otherwise, 
applicants seeking transient student status at Athens 
Technical College must provide ofýcial transcripts 
from their home institutions).
Complete and submit the ATC application for admis-
sion and the nonrefundable $20 application fee. 
(Students applying for transient status for a second or 
subsequent time will only pay a $5 readmission fee.)
Submit ýnancial aid transient letters from the 
home colleges to the Financial Aid Ofýce at ATC (if 
applicable).
Complete and submit transient course request forms 
to the Admissions Ofýce to receive clearance for 
registration. 
Obtain approval to take online classes, if applicable 
(see Advisement for Online Classes).

a.

b.

c.

d.

e.
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Register online for the approved courses during the 
scheduled transient student registration period (see 
the Online Registration Procedures in the Returning 
Student Registration section for directions on com-
pleting the online registration process).
Pay tuition and fees either online or to the cashier 
on the day of registration. The Financial Aid staff 
automatically covers tuition and fees of transient stu-
dents who submit HOPE transient letters to the ATC 
Financial Aid Ofýce prior to the day transient stu-
dents register for classes.
After completing courses, transient students must 
pay the $5 transcript fee in order to have ofýcial tran-
scripts sent to their home institutions. They must sub-
mit completed and signed transcript request forms 
and the payment receipts to the Ofýce of Registration 
and Records. The director of registration and records 
will process transcript request forms and mail ofýcial 
transcripts to transient students’ home institutions 
after all instructors submit all grades for all students 
for that term.

Athens Technical College does not guarantee enroll-
ment to transient students. Transient students may enroll 
in classes if space is available. If a home institution does 
not provide a transient letter which speciýes the courses 
transient students are to take while enrolled at Athens 
Technical College, the transient students must provide 
a current transcript from their home institution to dem-
onstrate that they have met the ATC course prerequisites. 
Transient students are not eligible to register for courses 
for which they have not met the prerequisite requirements. 
They must also satisfy corequisite requirements as speci-
ýed in the Course Description section of this publication. 

!//9[ tėĈäėÁā !ÕāìěěìĈĂ
The ACCEL program is a lottery-funded dual enroll-

ment program administered by the Georgia Student 
Finance Commission (GSFC). This program provides 
eligible juniors and seniors enrolled at public or private 
eligible high schools in Georgia the opportunity to earn 
college degree-level credit as they meet their high school 
graduation requirements. 

To be eligible for ACCEL funds, high school students 
must enroll in associate degree-level courses approved by 
the Georgia Department of Education in the areas of the 
core graduation requirements for college preparatory stu-
dents (English, mathematics, social studies, and science). 
The list of eligible courses is available at www.GAcollege411.
org. Georgia residency and U.S. citizenship requirements 
for HOPE program eligibility apply to ACCEL award eli-
gibility. The director of admissions or designee will deter-
mine the residency and citizenship eligibility of ACCEL 
participants. ACCEL applicants must also be in compliance 
with Selective Service registration requirements.

ACCEL applicants must complete the following steps 
in order to participate in this program: 

Adhere to the ACCEL guidelines as developed by the 
Georgia Student Finance Commission;

f.

g.

h.

a.

Choose courses approved by the Georgia Department 
of Education (as listed at www.GAcollege411.org);
Be at least 16 years old and classiýed as either a junior 
or senior pursuing a diploma from an eligible public 
or private high school in Georgia;
Submit ofýcial high school transcripts indicating a 
minimum high school grade point average of 3.0 on 
a 4.0 scale;
Submit a letter of recommendation from one of their 
high school counselors;
Review the ACCEL Enrollment Agreement to Partici
pate and submit a completed ACCEL Enrollment 
Acknowledgment form with signatures of appli-
cants, their parents/guardians, and their high school 
counselor;
Complete, sign, and submit an application for admis-
sion; and
Submit ofýcial COMPASS, ASSET, SAT, or ACT test 
scores.

Applicants must gain regular admission status for 
associate degree-level coursework to participate in the 
ACCEL program. Applicants whose test scores place 
them in learning support coursework are not eligible for 
ACCEL. After gaining admission to Athens Technical 
College, high school students must attend New Student 
Orientation and Registration prior to registering for the 
ýrst quarter at the college.

The ACCEL program pays for tuition and most fees 
for eligible students. This program also provides partici-
pating students with a $100 book allowance if they take 
six or more quarter credit hours per academic term or a 
$50 allowance if they take fewer than six quarter credit 
hours per term. Degree-level college credits attempted by 
ACCEL students while in high school will not be included 
in the quarter or semester hours used to determine when 
students have reached the maximum number of hours for 
which they can receive payment from any combination 
of the HOPE Scholarship, HOPE Grant, and ACCEL pro-
grams provided the students met the academic require-
ments to be a HOPE Scholar when they graduated from 
high school and were, therefore, eligible to receive the 
HOPE Scholarship as entering ýrst-year students. 

The attempted hours will be included in the hours 
used to determine the maximum hours for which they can 
receive HOPE beneýts if ACCEL students did not meet the 
requirements to be a HOPE Scholar when they graduated 
from high school and were, therefore, ineligible to receive 
the HOPE Scholarship as entering ýrst-year students.

Transportation and other expenses are the responsi-
bility of the students. Students are responsible for items 
that are not covered by the ACCEL program, including 
all books, supplies, and equipment. It is mandatory that 
students purchase the books, supplies, and equipment 
required by the college instructor.

The ACCEL Program Application for Financial Aid 
MUST be completed and renewed EACH quarter the 
high school student wishes to enroll in ACCEL courses 
at Athens Technical College. The application is available 

b.

c.

d.

e.

f.

g.

h.
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online at www.Gacollege411.org. Select Applications & 
Transcripts and then ACCEL Program in the left-hand 
column. The application has three parts:

Part 1 must be completed by the student and the par-
ent or guardian. Financial aid staff use this section to 
check general information and basic requirements for 
ACCEL and state ýnancial aid.
Part 2 must be completed by the student’s high school. 
This section is used to conýrm that the student will 
be given high school credit for speciýc postsecondary 
courses.
Part 3 must be completed by the ýnancial aid staff at 
the college. The staff use this section to conýrm that 
the student is enrolled in the courses approved by the 
high school in Part 2.

Students must list all courses that they plan to 
enroll in for that particular quarter. If any part of the 
online application is incomplete, wrong, or invalid, the 
ýnancial aid staff will REJECT the application. Once an 
application is rejected, students must complete and sub-
mit the application again. 

If the high school representatives refuse to complete 
Part 2 of the application online, students may obtain a paper 
version of the application at www.Gacollege411.org. This 
paper version contains all three parts of the application. 

If any part of the paper application is incomplete, wrong, 
or invalid, the ýnancial aid staff at Athens Technical College 
will return the paper application to the student or high school 
for corrections. Please note that Athens Technical College 
prefers students submit the ONLINE application.

5ĥÁû 9ĂėĈûûāÙĂġπIht9 !ÕāìěěìĈĂ
The Dual Enrollment-HOPE program offers addi-

tional educational opportunities for motivated high 
school students to earn technical college credit as they 
meet their high school graduation requirements. High 
school students enrolling in this program are eligible to 
take required, non-general education courses within tech-
nical certiýcate or diploma programs. Georgia residency 
and U.S. citizenship requirements for HOPE program 
eligibility apply to Dual Enrollment-HOPE participants. 
Applicants must be in compliance with Selective Services 
registration requirements as well.

Dual Enrollment-HOPE applicants must complete the 
following steps in order to participate in this program: 

Be at least 16 years of age and have successfully com-
pleted the ninth grade;
Submit ofýcial high school transcripts indicating a 
minimum high school grade point average of 2.0 on 
a 4.0 scale;
Submit a letter of recommendation from one of their 
high school counselors;
Review the Dual Enrollment Agreement to 
Participate and submit a completed Dual Enrollment 
Acknowledgement Form with signatures of appli-
cants, their parents/guardians, and high school 
counselor;

•

•

•

a.

b.

c.

d.

Complete, sign, and submit the college’s application 
for admission;
Submit ofýcial COMPASS, ASSET, SAT, or ACT test 
scores;

Some technical certiýcate and diploma programs of 
study require students to be over the age of 16 to enroll 
in coursework associated with those programs. See the 
Curriculum section of this publication for speciýc age 
requirements. Applicants for the Dual Enrollment-HOPE 
program must gain regular admission status to partici-
pate. Applicants whose test scores place them in learning 
support coursework are not eligible to participate in this 
program. After gaining admission to Athens Technical 
College, high school students must attend an information 
session before starting the program.

The Dual Enrollment—HOPE Grant program pays for 
tuition and most fees for eligible students. This program 
also provides participating students with a $100 book 
allowance if they take six or more quarter credit hours 
per academic term or a $50 allowance if they take fewer 
than six quarter credit hours per term. The credit hours 
attempted by Dual Enrollment-HOPE students while in 
high school are not used to determine when students have 
reached the maximum number of hours for which they 
can receive payment from any combination of the HOPE 
Grant and the HOPE Scholarship programs.

Transportation and other expenses are the respon-
sibility of the student. Students are responsible for items 
that are not covered by the Dual Enrollment-HOPE Grant, 
including all books, supplies, and equipment. It is manda-
tory that students purchase the books, supplies, and equip-
ment required by the college instructor. Students will also 
be responsible for paying the tuition and other expenses for 
courses that are not required in their program of study. 

Dual enrollment students must complete the Free 
Application for Federal Student Aid (FAFSA) in order to 
receive ýnancial aid through the Dual EnrollmentðHOPE 
Grant program. This application MUST be completed 
and renewed EACH academic year. (The FAFSA year at 
Athens Technical College begins with summer quarter 
and continues through spring quarter.) The application is 
online at www.fafsa.ed.gov. 

When completing the ýnancial aid application, stu-
dents will be required to provide student and paren-
tal information, including income tax information. The 
FAFSA is used to check general information and basic 
eligibility requirements for the Dual Enrollment—HOPE 
Grant program. If the FAFSA is incomplete, the college’s 
ýnancial aid staff will automatically send students a let-
ter or email requesting the required information or 
documentation. 

WĈìĂġ 9ĂėĈûûāÙĂġ !ÕāìěěìĈĂ
Joint enrollment provides high school students the 

opportunity to take courses at public or private postsec-
ondary institutions in Georgia while they are still enrolled 
at their high schools. They receive credit at the post

e.

f.
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secondary institutions when they successfully complete 
coursework. Joint enrollment students do not earn credit 
to satisfy their high school graduation requirements. 
High school students wanting to enroll jointly at Athens 
Technical College must be at least 16 years old, have a 
minimum high school grade point average of 2.0, and 
submit the necessary documentation listed in the General 
Admission Requirements section of this publication. 

Joint enrollment applicants must gain regular admis-
sion status to enroll at the college. High school students 
whose test scores place them in learning support course-
work are not eligible to enroll jointly at the college. Joint 
enrollment students must attend New Student Orientation 
and Registration prior to registering for the ýrst quarter at 
the college. The Georgia Student Finance Commission pro-
vides funding through the HOPE grant program for joint 
enrollment students who only take technical certiýcate or 
diploma-level courses at postsecondary institutions. Joint 
enrollment students are ineligible to receive ýnancial assis-
tance through the HOPE scholarship program. The credit 
hours attempted by joint enrollment students while in high 
school are used to determine the maximum hours for which 
the students can receive HOPE beneýts.

IĈāÙπ{ÏéĈĈûìĂä !ÕāìěěìĈĂ
Students completing secondary programs of study 

that are not approved by the U.S. Department of Education 
or a recognized accreditation agency accepted by the 

Technical College System of Georgia may gain consider-
ation for admission to Athens Technical College provided 
they obtain a GED or submit the following: 

Submit a letter from the local superintendentôs ofýce 
verifying that the parent or legal guardian notiýed 
the superintendent of the intent to home school their 
child;
Documentation verifying that the parent or legal 
guardian submitted the required attendance reports 
to the local superintendentôs ofýce on a monthly basis 
as required by O.C.G.A. §20-2-690.;
Annual progress reports or ýnal transcripts from 
the applicantôs junior and senior years (ýnal prog-
ress report should include the applicant’s graduation 
date);
Appropriate placement test scores required of appli-
cants’ programs of study (test scores must be less than 
ýve years old on the early application deadline date 
for the quarter in which applicants seek admission to 
the college – see Early Application Deadlines); and 
Completed admission application with the nonre-
fundable application fee of $20.

LĂġÙėĂÁġìĈĂÁû {ġĥÕÙĂġ !ÕāìěěìĈĂ
The United States Citizenship and Naturalization 

Services (CNS) currently does not authorize Athens 
Technical College to issue student visas. Applicants who 
hold green cards or who qualify under refugee or asylee sta-

a.

b.

c.

d.

e.

/ĈûûÙäÙ 9ĂėĈûûāÙĂġ hĔĔĈėġĥĂìġìÙě ãĈė Iìäé {ÏéĈĈû {ġĥÕÙĂġě 
¢éÙ CĈĥė aÁ÷Ĉė 5ìããÙėÙĂÏÙě

ACCEL Program Dual Enrollment-HOPE Joint Enrollment

Class Location Instruction may take place at the high 
school or at an ATC campus.

Instruction takes place at an ATC 
campus.

Instruction takes place at an ATC 
campus.

Course 
Availability
(ATC admission 
requirements 
apply)

Students may take courses only in 
the areas of the core graduation 
requirements for college preparatory 
students (English, mathematics, social 
studies, science, and foreign language). 
Course listings are available at www.
GAcollege411.org.

ACCEL students may enroll only in 
associate degree-level courses. They 
are not eligible to enroll in technical 
certiýcate- or diploma-level courses.

Students may take only non-general 
core courses that are approved by the 
Georgia Department of Education and 
that have equivalent high school course 
numbers. Students are not allowed to 
take academic core courses or elective 
courses that are available at their high 
school.

Dual Enrollment-HOPE students may 
enroll in technical certiýcate- and 
diploma-level courses. They are not 
eligible to enroll in associate degree-
level courses.

Students may take any ATC course.

Students may enroll in technical 
certiýcate-, diploma-, or associate 
degree-level courses.

Credit Awarded Students receive both technical college 
and high school credit for the courses 
that they take at ATC.

Students receive both technical college 
and high school credit for the courses 
that they take at ATC.

Students only receive college credit 
for courses taken through the joint 
enrollment program.

Funding Eligible students receive the HOPE 
scholarship, which covers tuition and 
most fees. Students also receive a book 
allowance.

Eligible students receive the HOPE 
grant, which covers tuition and most 
fees. Students also receive a book 
allowance.

Eligible students enrolling in technical 
certiýcate- and diploma-level courses 
receive the HOPE grant, which covers 
tuition and most fees. Students 
also receive a book allowance. Joint 
enrollment students are ineligible 
for the HOPE scholarship; therefore, 
students taking associate degree-level 
courses must use personal funds to pay 
for those courses.
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tus are exempt from obtaining M-1 visas to attend college. 
To gain consideration for admission, applicants must: 

Submit the college’s application for admission and 
the $20 nonrefundable application fee payable with 
U.S. currency, a credit card, or money order or check 
issued by a bank in the United States.
Submit valid placement test scores (COMPASS, 
ASSET, SAT, or ACT). Test scores must be less than 
ýve years old on the early application deadline date 
for the quarter in which applicants seek admission to 
the college (see Early Application Deadlines). 
Provide copies of resident alien identiýcation cards. 
Provide ofýcial English translations of all second-
ary and postsecondary records and evaluations of 
those records by an independent evaluation service. 
International applicants must use one of these college-
approved translation service providers: Josef Silny & 
Associates, World Education Services Inc., Educational 
Credential Evaluators Inc., International Education 
Evaluations Inc., or American Association of Collegiate 
Registrars and Admissions Ofýcers (AACRAO) 
International Education Services. Addresses, applica-
tions, and information on the companies approved to 
provide evaluation services of foreign transcripts are 
available from the Admissions Ofýce. Applicants must 
pay the costs of having their records translated. At a 
minimum, applicants must have the equivalent of a 
high school diploma. 
Submit Test of English as a Foreign Language 
(TOEFL) scores. Applicants must earn scores of 550 or 
higher on the written test or 213 or higher on the com-
puterized version. In lieu of test scores, Admissions 
will accept reports or recommendations from English 
language institutions or programs within the United 
States.

After applicants submit this documentation, the 
Admissions Ofýce will evaluate their application mate-
rials if space is available in programs. The college will 
assess tuition and fees at a rate that is four times the rate 
assessed for Georgia residents until international resi-
dents establish in-state residency. 

wÙÁÕāìěěìĈĂ
Students who do not enroll in classes for two consec-

utive quarters must apply for readmission to the college 
and pay a $5 readmission fee. Students who are involun-
tarily withdrawn from the college because of academic 
or disciplinary reasons must also apply for readmission 
to the college (see Academic Dismissal section). The $5 
readmission fee is waived for students who are involun-
tarily withdrawn from the college.

Students seeking readmission must submit a 
Readmission Request form, which is available from the 
Admissions Ofýce on the Athens Campus, the Student 
Affairs Ofýce on the Elbert County Campus, the Directorôs 
Ofýce on the Walton County Campus, the Managerôs 
Ofýce at the Greene County Campus, or online at www.
athenstech.edu—select Prospective Students and the 

a.

b.

c.
d.

e.

Admissions Process. The link to the admissions appli-
cation is listed under Student Services Forms on the 
Admissions Process page. Students who attended other 
colleges since they last attended Athens Technical College 
must submit transcripts from those colleges as part of the 
readmission process.

Applicants for readmission should return the com-
pleted readmission form to the Admissions Ofýce on the 
Athens Campus, the Student Affairs Ofýce on the Elbert 
County Campus, or the Directorôs Ofýce on the Walton 
County Campus, or the Managerôs Ofýce at the Greene 
County Campus by the early application deadline for the 
quarter applicants are seeking readmission (see Early 
Application Deadlines). The college will notify students in 
writing of their admission status and registration dates. 

[ìãÙ {ÏìÙĂÏÙě tėĈäėÁāě wÙÁÕāìěěìĈĂ
When students must withdraw from program course 

sequences for reasons beyond their control, they must sub-
mit letters to the Admissions Ofýce and to the appropriate 
program chair stating the reasons for withdrawing and 
documenting their desire to gain readmission. They must 
also pay a $5 readmission fee. Students who attended 
other colleges since they last attended Athens Technical 
College must submit transcripts from those colleges as 
part of the readmission process.

If the reasons for withdrawal are medically related, 
students must submit to the appropriate program chair a 
letter from their physician(s) documenting that they are 
able to resume their classroom and clinical course schedule 
before the Admissions Selection Committee will consider 
the request for readmission. Students must have a mini-
mum grade point average of 2.0 and be in good academic 
standing to gain readmission. The Admissions Committee 
will evaluate each request on a case-by-case basis. 

Students who withdraw for academic or personal 
reasons that are not medically related may request 
readmission by completing the requirements stated in 
the individualized program of study plan (if applicable) 
and submitting a letter of request for readmission to 
the Admissions Ofýce. Students must have a minimum 
grade point average of 2.0 and be in good academic 
standing to gain readmission. The Admissions Selection 
Committee will evaluate each request on a case-by-case 
basis. Readmission is contingent on space availability in 
the program; students who withdrew for health/medical 
reasons will receive priority. 

If students have been out of the program course 
sequence for two years or longer, they may be required to 
reapply to the program and retake coursework at their own 
expense in order to update their knowledge and skills and 
improve their chances of success in their program. Prior to 
readmission to the program, students must meet with the 
appropriate program chair to discuss their reentry place-
ment and to identify any course or additional requirements 
they must satisfy prior to reentering the course sequence.

!ěěĈÏìÁġÙ 5ÙäėÙÙ hĔġìĈĂ
Individuals who are graduates of, or eligible to gradu-
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ate from, all diploma programs may receive associate 
degrees by completing an additional 50 quarter credit 
hours of coursework. They must submit an application for 
readmission if they have not been enrolled in classes for 
more than two academic terms or a change of major form 
if they are currently enrolled students. 

To be eligible to pursue the associate degree option, 
students or graduates must meet general admission 
requirements for associate degree-level work. They may 
be required to complete learning support coursework if 
their ASSET or COMPASS placement test scores indicate 
a need to do so.

Students may be eligible to complete higher-level 
general education courses in lieu of the general education 
core requirements of the diploma programs, thus reduc-
ing the total number of required credits. See an advisor or 
the Course Substitution section for details. 

Graduates who complete associate degree options 
will receive associate of applied science degrees in tech-
nical studies, health, business studies, or personal/public 
service. The associate degree awarded depends upon stu-
dents’ career majors.

/ĥėėìÏĥûĥā hĥġûìĂÙ 
¢éÙ !ěěĈÏìÁġÙ 5ÙäėÙÙ hĔġìĈĂ

Total of 110 quarter credit hours required
				  
			   Credits
Completion of eligible diploma program 	 60

General Education 30
Humanities and Fine Arts (15 hours)
	 ENG 1101	 Composition and Rhetoric I
	 ENG 1102	 Composition and Rhetoric II
		  OR
	 HUM 1101	Introduction to Humanities
 	 SPC 1101	 Fundamentals of Speech
		  OR
	 ENG 1105	 Technical Communications
Mathematics and Natural Sciences (5 hours)
Social and Behavioral Sciences (5 hours)	
General Education Elective (5 hours from above areas)

Elective  5

Cognate Area  15
Courses from one program area 
outside the student’s diploma program 
of study

/hat!{{κ!{{9¢ tûÁÏÙāÙĂġ ¢Ùěġě
Applicants who submit SAT or ACT scores below 

the minimum needed to gain regular admission status 
must take the complete COMPASS or ASSET examina-
tion. Applicants who successfully complete program-level 
English and/or mathematics at other postsecondary insti-
tutions will not need to submit placement test scores to 
gain admission to the college provided they submit ofýcial 
transcripts at the same time they send their application 

for admission to Athens Technical College. Applicants 
to competitive admission programs of study will have to 
submit appropriate placement test scores that are less 
than ýve years old on the admissions application deadline 
date to receive consideration in the selection process.

The COMPASS and ASSET placement examinations 
provide information about an individual student’s needs, 
skills, and plans as an important step in developing and 
implementing a sound program of study. 

The COMPASS placement examination is a com-
puter-based, untimed examination developed by ACT to 
identify the basic skill levels of students as they enter col-
lege. It provides information about students’ likelihood of 
success in particular courses and measures performance 
in reading, writing, pre-algebra, and algebra. The ASSET 
examination is similar to the COMPASS in that it mea-
sures performance in reading, writing, numerical skills, 
and elementary algebra. The ASSET is a paper-and-pencil 
test administered in a group setting. Applicants have 25 
minutes to complete each section of the exam. 

Staff members from the Ofýce of Student Affairs 
administer the placement examination throughout the 
quarter. Applicants will receive written notiýcation of the 
dates and times they are to take the placement examina-
tion. Those who are unable to test at their scheduled times 
are eligible to reschedule twice and still maintain their 
place in the admissions processing system. Applicants who 
miss their appointments or who reschedule more than two 
times will risk delaying their admission. 

Applicants must present photo identiýcation to gain 
entrance to the testing sessions. Furthermore, applicants 
who are late for the testing session will not be allowed into 
the testing session. The Admissions Ofýce staff may admit 
applicants who do not achieve the minimum entrance 
examination scores needed for regular program admission 
as either provisional- or learning support-admission stu-
dents (see Provisional and Learning Support Admission). 

Test prep sessions are available to students at the 
Athens, Elbert County, Greene County, and Walton County 
campuses on a regular basis. Information on dates and 
times of these test sessions are available online at www.
athenstech.edu. Select Prospective Students and then 
Testing Services. These sessions provide applicants the 
opportunity to obtain general information about the place-
ment examination, complete practice test exercises, and 
become familiar with the testing room. Information on 
various test preparation materials are also available on the 
Testing Services link on the college’s website.

Applicants who commit acts of academic dishonesty 
while taking the placement examination will be charged 
with violating the college’s Academic Honesty Policy (see 
Academic Honesty Policy).

wÙġÙěġìĂä tĈûìÏķ ãĈė ġéÙ /hat!{{κ!{{9¢ 
For students admitted under the provisional or 

learning support admission status: After waiting a mini-
mum of 30 days from the original test date, all applicants 
are eligible to retest one time only in each area. Before 
retesting, students admitted under the provisional or 
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Accounting — AD (C)
Accounting — DI (E) 
Air Conditioning  
Systems Maintenance 
Technician — CR (E)
Air Conditioning  
Technology — DI (E)
Analytical Chemistry 
Laboratory Technician —  
CR (B)
Associate Degree  
Option — AD (C) 
Automotive Body Minor 
Repair Assistant —  
CR (E)
Automotive Brake  
Technician — CR (E)
Automotive Collision 
Major Repair  
Assistant — CR (E)
Automotive Collision  
Repair — DI (E)
Automotive  
Fundamentals — DI (E)
Automotive Heating 
and Air Conditioning 
Technician — CR (E)
Automotive Repainting 
and Reýnishing  
Specialist — CR (E)
Automotive Suspension 
and Steering  
Technician — CR (E)
Automotive  
Technology — DI (E)
Basic Electronics  
Assembler — CR (D)
Biological Services 
Laboratory Technician —  
CR (B)
Biotechnology — AD (B)
Business Administrative 
Technology — AD (A)
Business Administrative 
Technology — DI (E)
Child Development  
Associate I — CR (E)
CNC Machine  
Attendant — CR (D)
CNC Specialist — CR (D)
Commercial Truck  
Driving — CR (F)

•
•
•

•

•

•

•

•

•

•

•

•

•

•

•

•

•

•
•

•

•

•

•
•

Computer Support  
Specialist — AD (C)
Computer Support  
Specialist — DI (D)
Cosmetic Esthetician —  
CR (E)
Cosmetology — DI (E)
Criminal Justice  
Technology — AD (A)
Criminal Justice  
Technology — DI (E)
Culinary Arts — AD (C)
Culinary Arts — DI (E) 
Culinary Arts Line  
Cook — CR (E)
Culinary Arts Prep  
Cook — CR (E)
Dental Assisting —  
DI (E)
Dental Hygiene —  
AD (B)
Diagnostic Medical 
Sonography — AD (C)
Direct Support  
Professional — CR (E)
Drafting Technology —  
DI (D) 
Early Childhood Care 
and Education — AD (C)
Early Childhood Care 
and Education — DI (E)
Electrical Construction 
and Maintenance —  
DI (E)
Electrician’s Assistant —  
CR (E)
Electronics  
Fundamentals — DI (D)
Electronics  
Technology — AD (C)
Emergency Medical 
Technician/Basic —  
CR (E)
Emergency Medical 
Technician/ 
Intermediate — CR (E)
Entrepreneurship —  
CR (E)
General Business —  
AD (C)
Health Care Assistant —  
CR (E)

•

•

•

•
•

•

•
•
•

•

•

•

•

•

•

•

•

•

•

•

•

•

•

•

•

•

5ìėÙÏġìĈĂě ãĈė 5ÙġÙėāìĂìĂä tûÁÏÙāÙĂġ ¢Ùěġ {ÏĈėÙě
Find the program of study from the list below using the following codes for the level: AD represents associate degree 
programs, DI represents diploma programs, and CR represents technical certiýcate programs. The letter in paren-
theses at the end of the program name (A, B, C, D, E, or F) is the group for that program of study.
Locate that group on the chart on the next page.
The column of numbers under the group shows the minimum scores students must earn on that particular place-
ment examination in order to gain regular admission status to the college. Applicants who gain regular admission 
status will not have to complete any learning support coursework for their selected program of study. They are eli-
gible to take any class for which they have met the prerequisites.
Applicants whose scores fall below those listed in the regular admission chart above must complete learning 
support coursework for the program group as indicated on the learner support and provisional admission chart. 
Students will use the same group letter to ýnd the learner support courses they will need to take in order to gain 
regular admission status to the college.

1.

2.
3.

4.

Health Care Science —  
CR (C)
Health Science — AD (C)
Hospitality Customer 
Service Provider —  
CR (E)
Hospitality Events  
Specialist — CR (E)
Hotel, Restaurant, and 
Tourism Management — 
AD (B)
Hotel, Restaurant, and 
Tourism Management — 
DI (E)
Industrial Fluid Power 
Technician — CR (D)
Industrial Motor Control 
Technician — CR (D)
Industrial Systems 
Technology — DI (D)
Interior Design —  
AD (C)
Interior Design — DI (E)
Lathe Operator —  
CR (D)
Machine Tool  
Technology — DI (D)
Marketing  
Management — AD (C)
Marketing  
Management — DI (E)
Marketing Specialist —  
CR (E)
Medical Assisting —  
DI (E)
Microsoft Ofýce 
Applications  
Professional — CR (E)
Mill Operator — CR (D)
Molecular Biology  
Technician — CR (B)
Networking Specialist — 
AD (C)
Networking Specialist —  
DI (D)
Nursing — AD (C)
Nursing (ADN) 
Accelerated Option —  
AD (C)
Paralegal Studies —  
AD (A)

•

•
•

•

•

•

•

•

•

•

•
•

•

•

•

•

•

•

•
•

•

•

•
•

•

Paramedic Technology —  
AD (C)
Paramedic Technology — 
DI (E)
Patient Care Assisting — 
CR (E)
Payroll Accounting  
Assistant — CR (E)
Physical Therapist  
Assistant — AD (A)
Practical Nursing —  
DI (E)
Programmable Control 
Technicians — CR (D)
Radiography — AD (B) 
Regulatory Compliance 
Technician — CR (B) 
Residential Plumbing —  
CR (E) 
Respiratory Therapy —  
AD (C)
Retail Merchandise  
Manager — CR (E)
Shampoo Technician —  
CR (E)
Small Business 
Management  
Associate — CR (E)
Small Business 
Marketing Manager —  
CR (E)
Social Work Assistant —  
AD (C)
Social Work Assistant —  
DI (E)
Supervisor/Manager 
Specialist — CR (E)
Surgical Technology —  
DI (E)
Technical  
Communications —  
CR (C)
Veterinary Technology —  
AD (C)

•

•

•

•

•

•

•

•
•

•

•

•

•

•

•

•

•

•

•

•

•

tėĈäėÁāě Ĉã {ġĥÕķ
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tûÁÏÙāÙĂġ ¢Ùěġ {ÏĈėÙě wÙĖĥìėÙÕ ãĈė wÙäĥûÁė tėĈäėÁā !ÕāìěěìĈĂ

DėĈĥĔ

Placement Test A B C D E F

COMPASS Writing 64 64 64 27 27 13

COMPASS Reading 80 80 80 72 72 40

COMPASS Pre-Algebra 42 42 42 42 35 18

COMPASS Algebra 38 38 38 28 --- ---

SAT Verbal/Critical Reading 480 460 450 430 430 430

SAT Math 450 450 450 420 420 420

ASSET Writing 42 42 42 35 35 30

ASSET Reading 41 41 41 38 38 30

ASSET Numerical 39 39 39 39 37 30

ASSET Elementary Algebra 42 42 42 37 --- ---

ACT English 21 20 20 18 18 18

ACT Math 19 19 19 17 17 17

learning support admission status must complete the steps 
listed on page 30 of this document:

Download the retesting registration form from the 
college’s website at www.athenstech.edu. Select 
Prospective Students and then Testing Services. 
Pay the cashier a retesting fee of $20 for each section 
in which applicants plan to retest. Applicants need to 
submit the cashier’s receipt with the retesting registra-
tion form when registering to retest. Payment can also be 
made by phone by contacting the cashier on the Athens 
Campus at (706) 355-5121. (Please note on the registra-
tion form if the retesting fee is paid by telephone.)
Submit copies of the registration form and receipt 
to the test administrator on the day of the retesting 
session.

Students admitted under the provisional or learning 
support admission status who do not score in the regular 
admission range after being retested will be placed in the 
learning support course that corresponds to their highest 
current placement test score in the area being evaluated. 
Applicants who retest and score in the adult education 
range in writing, reading, and/or numerical skills/pre-
algebra will be referred to the adult education center in 
their county of residence for remedial work unless they 
are currently enrolled high school students. (Currently 

1.

2.

3.

enrolled high school students will not be allowed to test 
again until after they graduate from high school.)

For applicants who score in the adult education 
range: students must complete the following steps in 
order to exit the adult education program in their county 
of residence:

Complete a minimum of 12 hours of classroom prepa-
ration for each basic skill area in which they did not 
score above the adult education level. 
Score a minimum eighth grade level on the Test of 
Adult Basic Education (TABE) Level D in each basic 
skill area that students did not score above the adult 
education level. 
Obtain written documentation from the adult edu-
cation program staff verifying their completion of 
requirements 1 and 2. 
Download the retesting registration form from the 
college’s website at www.athenstech.edu. Select 
Prospective Students and then Testing Services. 
Pay the cashier a retesting fee of $20 for each section in 
which applicants plan to retest. Applicants need to sub-
mit the cashier’s receipt with the retesting registration 
form when registering to retest. Payment can also be 
made by phone by contacting the cashier on the Athens 
Campus at (706) 355-5121. (Please note on the registra-
tion form if the retesting fee is paid by telephone.)

1.

2.

3.

4.

5.
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!ûû DėĈĥĔě 9ĶÏÙĔġ DėĈĥĔ C
If your test scores are .. Below 32 Below 33 Below 32 --- Below 15 Below 49 Below 21 ---

You must complete basic skills 
work in ..

Adult Education

DėĈĥĔ !κDėĈĥĔ .κDėĈĥĔ /
If your test scores are between .. (32-34) (33-37) (32-38) (23-36) (15-26) (49-71) (21-41) (16-27)

 
 
You must take these courses ..

ENG 097 
ENG 098 
ENG 099

RDG 097 
RDG 098 MAT 097

MAT 098 
MAT 099

ENG 097 
ENG 098 
ENG 099

RDG 097 
RDG 098

 
MAT 097

MAT 098 
MAT 099

If your test scores are between .. (35-41) (38-40) --- (37-41) (27-63) (72-79) --- (28-37)

 
You must take these courses ..

ENG 098 
ENG 099

 
RDG 098

 
--- MAT 099

ENG 098 
ENG 099

 
RDG 098

 
--- MAT 099

DėĈĥĔ 5
If your test scores are between .. (32-34) (33-37) (32-38) (23-36) (15-26) (49-71) (21-41) (16-27)

You must take these courses .. ENG 097 RDG 097 MAT 097 MAT 098 ENG 097 RDG 097 MAT 097 MAT 098

DėĈĥĔ 9
If your test scores are between .. (32-34) (33-37) (32-36) --- (15-26) (49-71) (21-34) ---

You must take these courses .. ENG 097 RDG 097 MAT 097 --- ENG 097 RDG 097 MAT 097 ---

DėĈĥĔ C
If your test scores are .. Below 30 Below 30 Below 30 --- Below 13 Below 40 Below 18 ---

You must complete basic skills 
work in ..

Adult Education

Submit completed copies of the registration form 
and the adult education report form to the Testing 
Services Ofýce on the Athens campus (706-583-
2728), to the Student Affairs Ofýce on the Elbert 
County Campus (706-213-2100), the Manager’s 
Ofýce at the Greene County Campus (706-453-7435), 
or the Directorôs Ofýce at the Walton County Campus 
(770-207-3130). 

Applicants must wait a minimum of 30 days from 
their last test date before retaking any part of the ASSET 
or COMPASS placement examination, even if they com-
plete the required remediation sooner than the 30 day 
minimum. Applicants who score in the adult education 
range a second or subsequent time must complete steps 1 
through 6 again before gaining eligibility to retest.

For high school students applying to participate in 
joint enrollment programs: Students who are currently 
enrolled in high school and are applying for programs and 
courses offered through the ACCEL, Dual Enrollment-
HOPE, and Joint Enrollment programs must score in the 
regular admission range in all basic skills areas in order 

6. to gain admission to Athens Technical College. Students 
who score below that level must bring their scores up in 
any area of weakness before they can be considered for 
admission while in high school. 

High school students will be allowed to retest only 
after the following requirements are met:

Successfully complete all high school coursework 
with a 2.0 average for the semester during which the 
placement test was given.
Wait a minimum of 30 days from the date of their 
original test before retesting.
Spend at least 15 hours of self-study in each area that 
shows a deýcit in order to retest. Suggested websites 
for remedial work in these areas are available online 
at www.athenstech.edu. Select Prospective Students 
and then Testing Services. 
Submit a copy of the retesting registration form, which 
is available on the Testing Services link referenced in 
the previous item, and a copy of their grades from 
the semester they were ýrst tested. The must submit 
the retesting registration form and the copy of their 
grades to the Testing Services Ofýce in H-749 on the 

1.

2.

3.

4.
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Athens Campus (706-583-2728), the Student Affairs 
Ofýce on the Elbert County Campus (706-213-2100), 
the Managerôs Ofýce on the Greene County Campus 
(706-453-7435), or the Directorôs Ofýce at the Walton 
County Campus (770-207-3130). Submission of these 
items conýrms that the high school students have 
completed the required self-study. 

Currently enrolled high school students applying 
for admission to the college as Dual Enrollment-HOPE, 
ACCEL, or Joint Enrollment students will be permitted to 
retest one time only in each area per calendar year, pro-
vided the above requirements are met. Students who test 
in the summer cannot test again until after they success-
fully complete their fall semester in high school. 

High school seniors who are not applying for dual 
enrollment status will be permitted to retest after gradu-
ation, provided at least 30 days have passed since their 
original test date. 

[ìãÙ {ÏìÙĂÏÙě {ÙûÙÏġìİÙ !ÕāìěěìĈĂě 9ĶÁāìĂÁġìĈĂě
Applicants to certain competitive health programs 

must take the National League for Nursing (NLN) pre-
admission examination, the SAT, or another standardized 
health program placement examination as determined 
by program faculty in order to receive consideration for 
admission to their desired program of study. Test scores 
must be less than ýve years old at the time of the applica-
tion deadline established for the speciýc program of study 
to which applicants are seeking admission. Applicants 
who commit acts of academic dishonesty while taking the 
selective admissions examination will be charged with vio-
lating the college’s Academic Honesty Policy (see Academic 
Honesty Policy).

Applicants to the Nursing (ADN) program must take 
the NLN Pre-admission RN Examination to receive 
consideration for admission to that program. Applicants 
to the Medical Assisting, Practical Nursing, and Surgical 
Technology programs must take the NLN Pre-admis-
sion PN Examination to receive consideration for 
admission to those programs. The NLN pre-admission 
examination assesses what applicants have learned to 
date. The test has three sections, all consisting of multi-
ple-choice questions: 

Verbal skills/reading comprehension – assesses word 
knowledge through sentence completion and reading 
comprehension and assesses the ability to draw con-
clusions, make inferences, and apply information to 
new situations.
Mathematics – assesses arithmetic (integers, frac-
tions, decimals, and percentages) and basic algebraic 
and geometric skills.
Science – assesses knowledge of biology, human 
anatomy and physiology, chemistry, physics, earth 
science, and health.

Applicants to competitive health programs should 
not take the NLN preadmission examination before they 
successfully complete coursework in anatomy and physi-

•

•

•

ology (AHS 1011 at the diploma level or BIO 2113 and BIO 
2114 at the associate degree level), English (ENG 1010 
at the diploma level or ENG 1101 at the associate degree 
level), mathematics (MAT 1012 at the diploma level or 
MAT 1100, MAT 1101, MAT 11111, or MAT 1127 at the 
associate degree level), and other general core/education 
course requirements. 

National League for Nursing policy recommends 
that test administrators not allow applicants to retake 
the NLN pre-admission examination any sooner than six 
months from the previous test date. In order to repeat 
the NLN examination in less than a six-month period, 
applicants must complete a predetermined remedia-
tion program, furnish written documentation to the 
Testing Services Ofýce that they successfully completed 
the remediation program, and secure written authori-
zation to retake the examination from the chair of the 
competitive health program to which they are seeking 
admission. 

Applicants must submit this written authorization to 
the Testing Services Ofýce in order to schedule a retest. 
Applicants who take the NLN pre-admission examina-
tion before six months has elapsed will be administered 
an alternate version of the test. Suggested websites and 
other resources to prepare for the NLN pre-admission 
examination are available online at www.athenstech.edu. 
Select Prospective Students and then Testing Services 
before clicking on the NLN Examination link.

Applicants must register in advance with the Testing 
Services Ofýce on the Athens Campus in order to take 
the NLN pre-admission examination. To register, stu-
dents must complete the following steps:

Determine the test date and registration deadline 
date for the NLN pre-admission examination. This 
information is available online at www.athenstech.
edu. Select Prospective Students and then Testing 
Services before clicking on the NLN Examination 
link.
Download the NLN pre-admission registration form 
from NLN Examination link referenced in the previ-
ous item.
Pay the cashier an NLN pre-admission examination 
testing fee of $60. Applicants need to submit the 
cashier’s receipt with the registration form. 
Submit copies of the NLN pre-admission registration 
form and receipt to the Testing Services Ofýce in Room 
H-749 on the Athens Campus. 

Applicants must show a driver’s license or state-
issued photo identiýcation card to gain entrance to the 
testing session. Additional information about the NLN 
pre-admission examination is available by phone at (706) 
583-2728 or by email at testing@athenstech.edu.

The SAT is primarily a multiple-choice test that 
measures developed critical reading/verbal and math-
ematical reasoning abilities related to successful per-
formance in college. The SAT provides a standardized 
measure designed to supplement the secondary school 
record and other information about students in assessing 

1.

2.

3.

4.
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their readiness for college-level work. (The Admissions 
Ofýce staff will use the SAT verbal scores to make admis-
sion decisions if applicants took the SAT exam before 
February 28, 2005. The staff will use the SAT critical 
reading scores if applicants took the SAT exam after 
March 1, 2005.) 

Educational Testing Services recommends that test-
ing administrators allow applicants to competitive health 
programs to retake the institutionally administered SAT 
no sooner than six months from the previous test date. 
(Applicants cannot use scores earned on the institution-
ally administered version of the SAT to seek admission to 
other colleges.) Restrictions on the frequency with which 
applicants can take the nationally administered SAT do not 
exist. Applicants interested in taking the nationally admin-
istered SAT can obtain additional information from the SAT 
website at www.collegeboard.com. Suggested websites and 
other resources to prepare for the SAT are available online 
at www.athenstech.edu. Select Prospective Students and 
then Testing Services before clicking on the SAT link.

Applicants must register in advance with the Testing 
Services Ofýce on the Athens Campus in order to take the 
SAT. To register, students must complete the following 
steps:

Determine the test date and registration deadline date 
for the SAT. This information is available online at 
www.athenstech.edu. Select Prospective Students and 
then Testing Services before clicking on the SAT link.
Download the SAT registration form from the SAT 
link.
Pay the cashier an SAT testing fee of $40. Applicants 
need to submit the cashier’s receipt with the registra-
tion form. 
Submit copies of the SAT registration form and receipt 
to the Testing Services Ofýce in Room H-749 on the 
Athens Campus. 

Applicants must show a driver’s license or state-
issued photo identiýcation card to gain entrance to the 
testing session. Additional information about the SAT 
examination is available by phone at (706) 583-2728 or 
by email at testing@athenstech.edu.

Applicants to the Dental Hygiene, Physical Therapist 
Assistant, and Respiratory Therapy programs must take a 
standardized health program placement examination as 
determined by program faculty to receive consideration 
for admission to those programs. Contact the Admissions 
Ofýce at admissions@athenstech.edu for additional 
information.

!ÏÁÕÙāìÏ !ÕİìěÙāÙĂġ
Advisement at Athens Technical College focuses on 

meeting the college’s mission of providing educational pro-
grams and services that foster lifelong learning, facilitate 
workplace success, and promote economic development. 
Thus, advising assists students with educational and career 
planning, as well as the personal development needed to 
reach their career goals. 

1.

2.

3.

4.

Academic advisement is a process in which advisors 
and students work together to develop educational plans 
that support meaningful and realistic career goals. The 
role of advisors is to assist and mentor, but students are 
ultimately responsible for developing and implementing 
their goals and plans. Athens Technical College estab-
lished the following outcomes of advising:

To assist students in identifying and evaluating their 
interests, abilities, and short- and long-term goals;
To guide students in formulating plans to pursue those 
goals and to assess their progress toward those goals;
To provide information to students about college pol-
icies, procedures, resources, and programs related to 
their personal and educational goals and needs;
To enable students to use technology and other college 
resources to monitor their own progress, to reconsider 
or modify their goals if appropriate, and to initiate and 
complete college processes such as registration; and
To assist students in developing self-understanding, 
self-acceptance, decision-making skills, and other 
personal development skills needed for educational 
planning, career development, and productive par-
ticipation in the economy of Georgia.

Advisors schedule ofýce hours and consult with students 
quarterly to plan appropriate class schedules. The college also 
has an academic advisement coordinator to assist students 
with advisement issues. Students can schedule appointments 
with the coordinator by calling (706) 355-5045 or by sending 
an email to advisement@athenstech.edu. 

!ÕİìěÙāÙĂġ ãĈė hĂûìĂÙ /ûÁěěÙě
Online courses require a minimum time commit-

ment of 15 hours each week. Students who take online 
courses need strong study, time management, Internet, 
and reading comprehension skills to be successful. 
Individual courses may require speciýc skills as well; for 
example, in an English class students may need to be pro-
ýcient in word processing. Furthermore, students con-
duct all correspondence with online instructors via their  
@student.athenstech.edu student email address. They 
must have frequent access to a computer that connects to 
the Internet (preferably at home). For more information on 
hardware and software requirements, please go to the col-
lege website (www.athenstech.edu), select E-Learning@
ATC, and then select E-Learning Information. 

Advisors look at the academic performance of stu-
dents as well as their overall performance in online 
courses in order to determine whether they are eligible 
to take online courses. To be eligible to register for online 
classes, students must meet the following criteria:

Hold a minimum cumulative grade point average of 
2.0;
Be in good academic standing (students on proba-
tion or who are returning to college after having been 
academically dismissed are ineligible to take online 
classes); 
Not need multiple learning support courses; and

•

•

•

•

•

1.

2.

3.
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Have no history of failing (F) or a withdrawal failing 
(WF) grades in the course they wish to take online.

All students who intend to register for online 
classes are required to complete and pass an online 
orientation   prior to registering for classes. To access 
the online orientation module, students must connect to 
the college website (www.athenstech.edu) and select E-
Learning@ATC before selecting E-Learning Information. 
The two-step orientation process is accessible by clicking 
the Orientation Process icon.

The ýnal step in the orientation is an assessment. This 
assessment contains 20 questions that cover important 
aspects of students readiness to enroll in online courses. It 
also assesses their basic knowledge of ANGEL, the online 
course management software used by Athens Technical 
College. Students must enter their student identiýcation 
number, which is found on their student identiýcation 
card, in order to take the assessment. Upon completing 
the assessment, students will receive a message indicat-
ing whether they passed the assessment or need to retake 
it for successful completion.

Students who need to retake the assessment will be 
prompted to review the orientation materials. The online 
academic history report available to faculty advisors auto-
matically documents that students have passed the assess-
ment. The online report will show “Not Completed” for 
students who do not successfully complete the assessment.

5ÙãìĂìġìĈĂě Ĉã ¢ķĔÙě Ĉã hĂûìĂÙ /ĈĥėěÙě
The following terms describe the instructional 

methods utilized to deliver classes at Athens Technical 
College.

Online – All instruction occurs online and testing may 
occur online or in a proctored environment.
Hybrid – Classes are partially online and partially at 
the designated campus in the classroom. 
Web-Enhanced – Traditional classroom courses that 
use the Internet as a component of the course. The 
web-based component of the course supports class-
room instruction and may require students to use the 
Internet in order to interact with one another and 
the instructor, do research, complete and/or submit 
assignments, or take tests. 

DÙĂÙėÁû wÙäìěġėÁġìĈĂ LĂãĈėāÁġìĈĂ
Students should check www.athenstech.edu for 

announcements regarding the registration dates. Registration 
for returning students normally begins during the seventh 
week of each quarter for the subsequent quarter. 

Campus Identiýcation – Because Athens Technical 
College has multiple campuses, the director of registra-
tion and records uses different section numbers to identify 
where the college offers classes each quarter. The follow-
ing section numbers identify speciýc class locations:

Sections........................................................... Campus
1 through 29...................................................... Athens
30 through 39........................................Elbert County

4.

•

•

•

40 through 49......................................Walton County
50 through 59....................................... Greene County
60 through 69........................ Virtual/Online Courses
70 through 79........................ Special sections that are 
	 usually offered at high schools 
	 or other off-campus locations
80 through 89..................................... Hybrid Courses
90 and above........................................Web Enhanced

Students may search for classes by campus when reg-
istering for classes each quarter.

Eligibility ï New students with an ofýcial letter of 
acceptance to the college and returning students may reg-
ister for classes. 

Drop/Add – Students may change their class sched-
ules during the ofýcial Drop/Add period (the ýrst two 
days of the quarter). Students must complete all changes 
in registration before the end of Drop/Add. Schedule 
changes made during the ofýcial Drop/Add period affect 
tuition and fees (see Refund Policy).

Student Course Schedule – Students should print cop-
ies of their schedules and their fee assessment forms after 
each registration activity. These copies serve as proof of 
course registration should questions arise. Students should 
keep their copies as part of their permanent records. 

Student Responsibilities – Students must become 
knowledgeable about registration procedures and follow 
them explicitly. Any deviation from the prescribed pro-
cedures may result in registration delays or errors in the 
schedule. Advisors are available to students for academic 
advisement and selection of classes, but applicants do not 
receive approval for academic advisement or registration 
until the Admissions Ofýce formally accepts them into 
the college. 

Registration Errors – Students are responsible for 
completing the appropriate forms and procedures for 
registration or changes to registration. In addition, they 
must verify that their printed schedules of classes are cor-
rect. The Ofýce of Registration and Records is not respon-
sible for errors resulting from students not following the 
proper procedures or not verifying their schedules at the 
time of registration. Students should report any registra-
tion problems to the director of registration and records. 

Required Classes ï If students enrolled in speciýc 
programs of study refuse to take appropriate program-
related courses, Admissions may reclassify them as spe-
cial admission students. 

Tuition/Fee Payment Deadline – Enrollment is not 
complete until students complete registration and pay 
tuition and fees. Students must pay tuition, fees, and other 
charges by the Tuition/Fee Payment deadline as listed 
on the Academic Calendar (see Academic Calendar). 
Students who owe money to the college after the Tuition/
Fee Payment deadline will be administratively withdrawn 
from classes. Failure to pay an instructional and technol-
ogy support fee, supply fee, malpractice insurance, gradu-
ation fee, radiation badge fee, fuel surcharges, or any other 
fee or charge not covered by ýnancial aid and not electron-
ically authorized will result in students being withdrawn 
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from their classes (see Electronic Authorizations in the 
section on ýnancial aid). Students who are administra-
tively withdrawn from classes will have to pay a $30 late 
fee to re-register for classes during the ofýcial Drop/Add 
period as listed on the Academic Calendar (see Academic 
Calendar). 

Schedule Adjustment – The purpose of sched-
ule adjustment is to allow students to adjust their class 
schedules without ýnancial or academic penalty prior to 
Drop/Add. Students eligible for the schedule adjustment 
are as follows: 

Those who fail prerequisite or developmental courses 
and are, therefore, no longer eligible to take the 
courses for which they registered;
Those who elect to enroll in alternate classes rather 
than receive reimbursement when the college cancels 
classes; or 
Those who have a documented emergency (based 
on the judgment of the vice president for student 
affairs).

Staff in the Ofýce of Registration and Records on the 
Athens Campus, the Student Services Ofýce at the Elbert 
County Campus, and the Directorôs Ofýce at the Walton 
County Campus assist students with schedule adjustment 
one hour prior to the start of late registration. Staff mem-
bers at the Greene County Campus assist students at that 
location with the schedule adjustment process. Students 
do not pay a late registration fee when they complete the 
schedule adjustment process.

bÙı {ġĥÕÙĂġ hėìÙĂġÁġìĈĂ ÁĂÕ wÙäìěġėÁġìĈĂ
As part of New Student Orientation and Registration, 

students will meet with their advisors to discuss pro-
gram requirements and to develop a schedule of classes 
for their ýrst term of enrollment. They will then regis-
ter themselves for these classes via the college’s online 
student registration system. Directions on how to use 
the online student registration system are available 
on the college website (www.athenstech.edu). Select 
Current Students, then Banner Student Login, and then 
BannerWeb Registration Demonstration. After register-
ing for classes, students must pay their tuition, fees, and 
all other charges or they will be removed from classes for 
non-payment (see Tuition/Fee Payment Deadline).

Newly accepted students should familiarize them-
selves with the program requirements as outlined in 
the Curriculum section of this publication prior to New 
Student Orientation and Registration. They should also 
review the class schedule available online by selecting 
Current Students then Schedule of Classes. They will 
need to select the appropriate term in order to review the 
class schedule.

wÙġĥėĂìĂä {ġĥÕÙĂġ wÙäìěġėÁġìĈĂ
Returning students register for classes during the 

Returning Student Registration Period as listed on the 
Academic Calendar (see Academic Calendar). Students 

1.

2.

3.

must meet with their advisors each academic term to dis-
cuss program requirements and to develop a schedule of 
classes and to receive their Quarterly Advisement Code 
(QuAC). They will then register themselves for classes via 
the college’s online student registration system. Directions 
on how to use the online student registration system are 
available on the college website (www.athenstech.edu). 
Select Current Students, then Banner Student Login, and 
then BannerWeb Registration Demonstration. After reg-
istering for classes, students must pay their tuition, fees, 
and all other charges or they will be removed from classes 
for non-payment (see Tuition/Fee Payment Deadline).

The college establishes online registration dates 
based on the number of credit hours accrued by students; 
students closest to graduating receive scheduling prefer-
ence. Changing programs of study may affect the num-
ber of hours earned and, thus, designated registration 
dates. (The director of registration and records classiýes 
special admission students who are taking classes dur-
ing the current academic term as returning students for 
the subsequent academic term.) Returning students who 
fail to register for classes during the registration period 
established for returning students must wait until the late 
registration period to register for classes. The college will 
assess a $30 late fee when students register for classes 
during late registration periods. This fee is not covered 
by ýnancial aid unless students authorize the college to 
access Pell funds to do so.

¢ėÁĂěìÙĂġ {ġĥÕÙĂġ wÙäìěġėÁġìĈĂ
Transient students are eligible to complete the online 

registration process during the scheduled transient stu-
dent registration period each quarter or during late reg-
istration. The college will assess a $30 late fee for those 
who register during late registration. Directions on how 
to use the online student registration system are avail-
able on the college website (www.athenstech.edu). Select 
Current Students, then Banner Student Login, and then 
BannerWeb Registration Demonstration. A staff member 
in the Ofýce of Student Affairs clears transient students to 
register for eligible courses provided they submit the col-
lege’s Transient Course Request form to the Admissions 
Ofýce. 

Transient students must complete the approval pro-
cess to take online classes (see Advisement for Online 
Classes). Transient students must pay their tuition and fees 
online or to the cashier on the day they register for classes 
unless they have submitted HOPE ýnancial aid transient 
letters to the Financial Aid Ofýce at Athens Technical 
College. The Financial Aid staff will automatically cover 
tuition and fee charges of eligible students approved to 
receive these beneýts. Students must pay their tuition, 
fees, and all other charges not covered by ýnancial aid or 
they will be removed from classes for non-payment (see 
Tuition/Fee Payment Deadline). Please note that Athens 
Technical College does not bill students. The BannerWeb 
Registration Demonstration guides students through the 
process of paying their tuition, fees, and other charges.
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/éÁĂäÙ Ĉã aÁ÷Ĉė
Students who plan to change majors must complete 

the required forms available from the Admissions Ofýce 
and available on the college website (www.athenstech.
edu). Select Prospective Students and then Admissions 
Process. The link to the program transfer form is at the 
bottom of the Admissions Process page. Students must 
also pay a $5 processing fee to the cashier each time they 
submit Change of Major forms to the Admissions Ofýce. 
The college will waive the $5 processing fee for students 
who gain admission to a competitive selection program or 
who change from the diploma level to the associate degree 
level (or vice versa) in the same program content area.

Because admission to the life sciences programs 
is competitive, students wanting to change to a health 
major must satisfy additional criteria not included in the 
General Admission Requirements section of this pub-
lication and be selected for admission to the program 
(see Life Sciences Programs Admission). Students must 
obtain signatures of a staff member in the Financial Aid 
Ofýce and a staff member in the Admissions Ofýce before 
submitting Change of Major forms to the Admissions 
Ofýce. For program changes to become effective for the 
following quarter, students must submit the completed 
forms to the Admissions Ofýce by the dates indicated on 
the Academic Calendar (see Academic Calendar). 

An Admissions counselor must review students’ place-
ment test scores each time they change majors or move 
from diploma level to associate degree level coursework. 
If scores are below the threshold needed for admission to 
the desired new programs of study, the Admissions Ofýce 
may require students to retake the ASSET or COMPASS 
placement examination. Furthermore, students who do 
not achieve the minimum test scores needed for regu-
lar admission to their new programs must complete any 
prescribed learning support courses (see ASSET and 
COMPASS Placement Tests).

Students are limited to two changes of major per 
academic year (July 1 through June 30). Students who 
request a third or subsequent program change must com-
plete a career interest assessment and meet with a career 
planning and placement counselor to discuss interests and 
aptitudes before Admissions will approve the program 
changes. These meetings allow students to identify the 
programs in which they will achieve the most success.

²ìġéÕėÁıìĂä .ÙãĈėÙ ġéÙ vĥÁėġÙė aìÕĔĈìĂġ
Students may withdraw from courses without aca-

demic penalty until the midpoint of the quarter as 
published in the Academic Calendar (see Academic 
Calendar). By withdrawing before the midpoint of the 
quarter, students automatically receive grades of W, 
which do not affect quarterly or cumulative grade point 
averages (see Grading System). Grades of W do affect 
studentsô satisfactory academic progress for ýnancial aid 
purposes (see Satisfactory Academic Progress). Students 
who stop attending classes without formally withdrawing 
from courses risk earning ýnal grades of F, which appear 
on academic transcripts. 

Students withdrawing from classes before the midpoint 
of the quarter may complete the withdrawal process through 
the online student registration system. Directions on how to 
use the online student registration system to withdraw from 
classes are available on the college website (www.athenstech.
edu). Select Current Students, then Banner Student Login, 
and then BannerWeb Withdrawal Demonstration.

Students will be able to drop all but one class through 
the online student registration system. To drop the last 
remaining class, they will need to complete the with-
drawal process in person at the Ofýce of Registration and 
Records on the Athens Campus, the Student Affairs Ofýce 
on the Elbert County Campus, the Directorôs Ofýce on the 
Walton County Campus, or the Managerôs Ofýce at the 
Greene County Campus. Students should keep copies of 
their withdrawal forms for their ofýcial records.

Withdrawing from courses may affect students’ sat-
isfactory academic progress and the amount of ýnan-
cial aid they receive for the quarter. Furthermore, they 
may have to repay a portion of the tuition and fees that 
ýnancial aid cannot cover because of the withdrawal (see 
Withdrawing From or Dropping Classes in the section 
on Financial Aid).

²ìġéÕėÁıìĂä !ãġÙė ġéÙ vĥÁėġÙė aìÕĔĈìĂġ
After the midpoint of the quarter, instructors must 

assign grades of WP – Withdrawal Passing or WF – 
Withdrawal Failing (see Grading System). Grades of WP 
and WF affect students’ satisfactory academic progress 
for ýnancial aid purposes (see Satisfactory Academic 
Progress) and grades of WF affect students’ academic 
standing. Students who stop attending classes without for-
mally withdrawing from courses risk earning ýnal grades 
of F. Students may withdraw from classes up to the with-
drawal deadline as indicated on the Academic Calendar 
(see Academic Calendar). 

The director of registration and records will not accept 
withdrawal forms once ýnal exams begin. Instructors cal-
culate withdrawing students’ grades at the point they sub-
mit withdrawal forms for instructors to sign, not at the 
point when students stop attending class. These grades 
appear on academic transcripts. 

Students withdrawing from classes after the midpoint 
of the quarter must:

Obtain a Withdrawal form from the Ofýce of 
Registration and Records on the Athens Campus, the 
Student Affairs Ofýce on the Elbert County Campus, 
the Directorôs Ofýce on the Walton County Campus, or 
the Managerôs Ofýce at the Greene County Campus.
Complete the form and secure signatures of instruc-
tors. Instructors will assign grades of WP if students are 
passing at the time of withdrawal or grades of WF if stu-
dents are failing at the time of withdrawal. The director 
of registration and records calculates grades of WF in 
the quarterly grade point average as grades of F.
Secure the signature of a ýnancial aid counselor. 
Withdrawing from courses may affect students’ sat-
isfactory academic progress and the amount of ýnan-
cial aid they receive for the quarter. Furthermore, 

1.

2.

3.
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they may have to repay a portion of the tuition and 
fees that ýnancial aid cannot cover because of the 
withdrawal (see Withdrawing From or Dropping 
Classes in the section on Financial Aid).
Sign and submit completed forms to the Ofýce of 
Registration and Records on the Athens Campus, the 
Student Affairs Ofýce on the Elbert County Campus, 
the Directorôs Ofýce on the Walton County Campus, 
or the Managerôs Ofýce at the Greene County Campus. 
The director of registration and records will not pro-
cess the withdrawal forms if students submit forms 
without instructor-assigned grades or signatures.
Keep copies of the forms to document the 
withdrawal.

²ìġéÕėÁıìĂä ãėĈā hĂûìĂÙ /ĈĥėěÙě 
Students who are taking online classes may withdraw 

from classes through the online student registration sys-
tem through the midpoint of the quarter as indicated on the 
Academic Calendar (see Academic Calendar). Directions 
on how to use the online student registration system to 
withdraw from classes are available on the college web-
site (www.athenstech.edu). Select Current Students, then 
Banner Student Login, and then BannerWeb Withdrawal 
Demonstration.

Students will be able to drop all but one class through 
the online student registration system. To drop the last 
remaining class, they will need to complete the with-
drawal process by emailing their instructors and the 
director of registration and records (at registration@ath-
enstech.edu) through their @student.athenstech.edu stu-
dent email account to provide notiýcation that they are 
withdrawing from their classes.

Instructors will assign grades of either WP or WF 
if students withdraw after the midpoint of the quarter. 
Instructors will notify students by email of the assigned 
grade. Instructors will then forward to the director of regis-
tration and records the students’ original emails requesting 
the withdrawal and information on the students’ grades. 

Students who are taking both face-to-face and online 
courses during any given quarter must follow the same 
procedures outlined in Withdrawing Before the Quarter 
Midpoint or Withdrawing After the Quarter Midpoint. 

Withdrawing from online courses may affect stu-
dents’ satisfactory academic progress and the amount of 
ýnancial aid they receive for the quarter. Furthermore, 
they may have to repay a portion of the tuition and fees 
that ýnancial aid cannot cover because of the withdrawal 
(see Withdrawing From or Dropping Classes in the sec-
tion on Financial Aid).

²ìġéÕėÁıìĂä ãėĈā ġéÙ /ĈûûÙäÙ
Students withdrawing from the college (i.e., with-

drawing from all classes) must follow the same procedures 
outlined in Withdrawing Before the Quarter Midpoint or 
Withdrawing After the Quarter Midpoint. 

bĈπ{éĈı tĈûìÏķ
Instructors will submit the names of students who do not 

4.

5.

attend any of the class sessions during the ýrst week of the 
academic term as ñNo Showsò to the Ofýce of Registration 
and Records. Students taking online courses must log onto 
the online instructional system within the ýrst ýve days of the 
start of the academic term and communicate with the course 
instructors. Otherwise, instructors of online courses will report 
students as “No Shows.” Students taking self-directed/indi-
vidualized instruction courses must meet with their instruc-
tors during the ýrst ýve days of the academic term to ýnalize 
class schedules. Otherwise, instructors of self-directed learn-
ing courses must report those students as “No Shows.” 

The director of registration and records will remove 
“No Show” students from their classes, and instructors 
will not allow students to begin attending classes during 
the second or subsequent weeks of the academic term. 
The college will refund 100 percent of the tuition and fees 
(with the exception of the late registration fee) students 
paid for the courses in which instructors reported them as 
“No Shows.” Students reported as “No Shows” in one, but 
not all, classes will be ineligible for refunds if the credit 
hours of their remaining classes total 15 hours or more. 

The Financial Aid Ofýce will not award aid beneýts 
for courses in which instructors report students as “No 
Shows.ò The Financial Aid Ofýce may also require stu-
dents to repay all or a portion of the HOPE book funds 
they received for the academic term.

This policy does not apply to those students who 
attend at least one class session, log onto the online 
instructional system and communicate with their online 
instructors, or meet with instructors of self-directed/indi-
vidualized instruction courses during the ýrst ýve days of 
the academic term, but later stop attending classes. Those 
students must complete the formal withdrawal process as 
outlined in Withdrawing Before the Quarter Midpoint 
or Withdrawing After the Quarter Midpoint risk earning 
grades of F for the courses.

²ìġéÕėÁıìĂä ãĈė aìûìġÁėķ 5ĥġķ
In the event of a military emergency whereby students 

who are in the Armed Services, the National Guard, or Armed 
Forces Reserve receive activation notices or receive noti-
ýcation to report for duty and are no longer able to attend 
classes, students may select one of the following options:

To withdraw from the college for the quarter – The stu-
dentsô records will reþect no enrollment, thus no grades 
will appear on their transcripts. The college will refund 
all tuition and fees; however, the Financial Aid Ofýce will 
return Title IV (Pell Grant and Federal Supplemental 
Educational Opportunity Grant) funds in accordance 
with federal regulations.
To receive the appropriate letter grades and any appli-
cable refunds ï The Financial Aid Ofýce will calculate 
such courses as “attempted” for HOPE and satisfac-
tory academic progress purposes (see Satisfactory 
Academic Progress for more information).

To select an option, students must provide documen-
tation of such military service from an appropriate mili-
tary ofýcial.

1.
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