ACCOUNTING

MISSION STATEMENT

The Business and Public Service Division supports
the mission of the College by offering business/public ser-
vice-related courses and programs that prepare students
for employment or advancement in Georgia’s economy.

The Accounting program at Athens Technical College
provides students with skills, knowledge, and practice for
entry into the workplace and enhances individual profes-
sional objectives and lifelong learning.

ASSOCIATE DEGREE AND DIPLOMA PROGRAMS

The Accounting associate degree and diploma pro-
grams emphasize the accounting theory and practical appli-
cations necessary for successful employment in the field.
Theories covered in the programs include basic accounting
principles, terminology, and practices; personal service and
merchandise accounting; payroll accounting; corporate
accounting; cost and managerial accounting; computer-
ized accounting systems; spreadsheet software accounting
applications; and word processing. The associate degree
program provides graduates with opportunities for career
mobility and facilitates continuing education at the bac-
calaureate level.

CAREER OPPORTUNITIES

Accounting technicians help accountants and audi-
tors with compiling and analyzing business records and
preparing financial reports. Accounting technicians may
review business transactions and accounting systems.
Some process numerical records for reports, financial
statements, and payroll use. Others may compile data and
prepare graphs and tables. Graduates qualify for positions
as accounting assistants in the areas of payroll, accounts
receivable, accounts payable, cost accounting, manage-
rial accounting, tax accounting, or bookkeeping in private
firms, government agencies, and public colleges.

ADMISSION REQUIREMENTS
Applicants must submit the following information to

the Admissions Office:

a. Completed and signed application for admission and
a $20 nonrefundable application fee;

b. Official high school or GED transcripts and/or official
college transcripts from all colleges attended in the
past (see General Admission Requirements); and

c. Valid COMPASS, ASSET, SAT, or ACT test scores (see
ASSET and COMPASS Placement Tests).

ACCOUNTING CURRICULUM OUTLINE
Diploma Program (Major Code: AC02)
Credit Required for Graduation: 76 quarter credit hours

Credits
General Core 18
EMP 1000 Interpersonal Relations and Professional Development 3
ENG 1010 Fundamentals of English I 5
ENG 1012 Fundamentals of English IT 5
MAT 1011  Business Mathematics 5
Business Major 50-53
ACC 1101  Principles of Accounting I 6
ACC 1102  Principles of Accounting IT 6
ACC 1103  Principles of Accounting III 6
ACC 1104 Computerized Accounting 3
ACC 1106  Spreadsheet Applications 3
ACC 1151  Individual Tax Accounting 5
ACC 1152  Payroll Accounting 5
ACC 2154 Personal Finance 5
ACC 2160 Advanced Spreadsheet Applications 5
BUS 1100 Introduction to Keyboarding 3

OR

BUS 1130 Document Processing 6
SCT 100 Introduction to Microcomputers 3
Occupational Elective 5-8
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ACCOUNTING CURRICULUM OUTLINE

Associate of Applied Science Degree Program (Major Code: ACO3)
Credit Required for Graduation: 103 quarter credit hours

General Education

ECO
ECO
ENG
ENG

HUM
ENG

SPC
MAT

MAT

MAT

MAT
PSY

2105
OR
2106
1101
1102
OR
1101
1105
OR
1101
1100
OR
1101
OR
1111
OR
1127
1101

Principles of Macroeconomics
Principles of Microeconomics
Composition and Rhetoric

Literature and Composition

Introduction to Humanities
Technical Communications

Public Speaking
Quantitative Skills and Reasoning

Mathematical Modeling
College Algebra

Introduction to Statistics
Introduction to Psychology

Business Major

ACC 1101
ACC 1102
ACC 1103
ACC 1104
ACC 1106
ACC 1151
ACC 1152
ACC 2154
ACC 2155
ACC 2160
BUS 1100
OR
BUS 1130
FIN 1101
MKT 101
SCT 100
Elective

Principles of Accounting I
Principles of Accounting IT
Principles of Accounting III
Computerized Accounting
Spreadsheet Applications
Individual Tax Accounting
Payroll Accounting

Personal Finance

Legal Environment of Business
Advanced Spreadsheet Applications
Introduction to Keyboarding

Document Processing
Introduction to Finance
Principles of Management
Introduction to Microcomputers

PAYROLL ACCOUNTING SPECIALIST CURRICULUM OUTLINE
Technical Certificate of Credit (Major Code: 5AP1)
Credit Required for Completion: 23 quarter credit hours

Technical Certiycate

ACC
ACC
ACC
ACC
SCT

1101
1102
1104
1152
100

Principles of Accounting I
Principles of Accounting IT
Computerized Accounting
Payroll Accounting

Introduction to Microcomputers

Credits
30
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