MEDICAL ASSISTING

CERTIFICATION

The Medical Assisting program is certified by the
National Center for Competency Testing (NCCT), 7007
College Boulevard, Suite 250, Overland Park, KS 66211.

DIPLOMA PROGRAM

Medical assistants help care for patients by provid-
ing routine treatment and performing laboratory or office
duties. Typical duties include scheduling and receiving
patients; taking temperature, blood pressure, height, and
weight measurements; assisting in examinations; and
keeping medical records. Under a doctor’s direction, they
also may give injections, assist in collecting samples for
analysis, perform standard laboratory tests, and order
and maintain supplies.

The Medical Assisting program prepares students for
employment in a variety of positions in medical offices
and facilities. The Medical Assisting program provides
learning opportunities which introduce, develop, and
reinforce academic and occupational knowledge, skills,
and attitudes required for job acquisition, retention,
and advancement. Program content focuses on medi-
cal administrative procedures, medical assisting skills,
medical law and ethics, anatomy and physiology, human
diseases, medical terminology, pharmacology, and docu-
ment processing. Students become knowledgeable in the
administrative and clinical aspects of a typical medical
office.

ASSOCIATE DEGREE OPTION

Individuals who are graduates of, or eligible to gradu-
ate from, this diploma program and who meet general
admission requirements for associate-degree level work
may pursue an associate of applied science degree in
Health by completing an additional 50 quarter credit
hours of coursework. Interested students should see their
advisors to obtain assistance in completing processes
associated with readmission and/or change of major.

CAREER OPPORTUNITIES

Graduates qualify for positions as medical assistants,
emergency room secretaries, admissions office clerks,
ward secretaries, medical records clerks, EKG techni-
cians, and lab assistants (phlebotomists) in hospitals,
health departments, and other public agencies.

ADMISSION REQUIREMENTS
To receive consideration for admission to the Medical
Assisting program, applicants must be 17 years of age ,
be in good academic standing, and submit the following
information to the Admissions Office:
a. Completed and signed application for admission and
a $20 nonrefundable application fee;
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b. Official high school or GED transcripts and/or official
college transcripts from all colleges attended in the
past (See General Admission Requirements);

c. Valid COMPASS, ASSET, SAT, or ACT test scores (see
ASSET and COMPASS Placement Tests);

d. NLN Pre-admission PN Examination scores of no less
than the 4oth percentile that are less than five years
old on the application deadline date (see Life Sciences
Selective Admissions Examinations);

e. Documentation of completion of all general and health
core classes (AHS 104, AHS 109, AHS 1011, ENG 1010,
MAT 1012, PSY 1010, SCT 100) with a grade of C or
better in AHS 104, AHS 109, and AHS 1011; and

f. Completed and signed Intent form and technical stan-
dards form (blank forms are available in the Admissions
Office and online at www.athenstech.edu—Select
Prospective Students and then Competitive Health
Pgms).

The number of students admitted to this program is
limited. Acceptance into the program is determined by
the availability of space, students’ NLN Pre-admission
PN Examination scores, and their completion of all gen-
eral and health core classes. Although applicants must
have a minimum grade of C in all prerequisite courses, it
should be noted that the prerequisite course grade point
average is one of the main criteria for selection in health
and life sciences programs, so grades of C are typically not
competitive.

The application deadline for fall admission is August
1, while the deadline for spring admission is February 1.
Prospective students may gain admission to the college
initially as Health Care Assistant program students/appli-
cants to Medical Assisting in order to complete any learn-
ing support classes and required general core and health
core courses. Applicants to this program must take the
NLN examination no later than July to receive consider-
ation in the fall selection process and no later than January
to receive consideration in the spring selection process
(see Life Sciences Selective Admissions Examinations).
Students admitted to the program must have the follow-
ing documents on file in the Medical Assisting Office prior
to taking MAS 108:

a. Verification of malpracticeinsurance (see Malpractice
Insurance; must be purchased at the time of registra-
tion for MAS 108);

b. Record of physical exam with physician statement
that the student is in satisfactory health;

c¢. PPD and/or chest x-ray results;

d. Hepatitis B initial immunization started while
enrolled in MAS 108 (students must receive all three
Hepatitis B immunizations prior to completing the
second skills course, MAS 109);



e. Documentation providing evidence of immunity OR a
blood titer for measles, mumps, and rubella (MMR);

f. Documentation of having received a tetanus immuni-
zation within the last ten years;

g. Documentation of immunization history OR current
blood titer for Varicella (chicken pox); and

h. A signed document acknowledging that they may be
required to complete drug testing and/or background

checks at their own expense prior to participat-
ing in internships, practicums, or clinical activities
at certain host sites for these activities (see Drug
Testing/Background Checks) (blank documents are
available from the program chair or the Admissions
Office and online at www.athenstech.edu—Select
Prospective Students and then Competitive Health
Pgms).

MEDICAL ASSISTING CURRICULUM OUTLINE
Diploma Program (Major Code: MA02)
Credit Required for Graduation: 84 quarter credit hours

General Core
ENG 1010 Fundamentals of English I
MAT 1012 Fundamentals of Mathematics
PSY 1010 Basic Psychology

Health Core
* AHS 104 Introduction to Health Care
* AHS 109 Medical Terminology for Allied Health
* AHS 1011 Anatomy and Physiology
SCT 100 Introduction to Microcomputers

Essential Speciyc Occupational Courses

* BUS 1130 Document Processing

* MAS 101  Legal Aspects of the Medical Office
* MAS 103 Pharmacology

* MAS 106 Medical Office Procedures

* MAS 108 Medical Assisting Skills I

* MAS 109 Medical Assisting Skills IT

* MAS 110 Medical Insurance Management

* MAS 111 Administrative Practice Management
* MAS 112  Human Diseases

* MAS 117  Medical Assisting Externship

* MAS 118  Medical Assisting Seminar

Credits
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*Students must pass courses with grades of C or better.
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