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{ġĥÕÙĂġ wÙĔėÙěÙĂġÁġìĈĂ ìĂ DĈİÙėĂÁĂÏÙ
Students’ role in decision-making is an advisory one 

accomplished through the Athens Tech Student Advisory 
Council (ATSAC). Representatives from each program 
area serve on ATSAC. The council sponsors various events 
and manages community service and college improve-
ment projects. Students interested in serving on the coun-
cil should contact their respective program chairs.

During Spring Quarter, council representatives elect 
ofýcers who serve a one-year term that begins the follow-
ing Fall Quarter. The permanent slate of ofýcers includes 
the president, vice president, treasurer, and secretary. 
A majority vote of the council establishes other ofýcer 
positions. The ofýcers serve on the Executive Board of 
the Student Advisory Committee. The Executive Board 
approves expenditures of student activity fees, oversees 
budget requests submitted by student organizations, 
determines fund raising policies for student organizations, 
evaluates fund-raising activities conducted by student 
organizations, establishes meeting schedules for the stu-
dent advisory council, reviews and recommends changes 
to the by-laws of the council, and coordinates the activi-
ties of the council. The director of student activities serves 
as the college advisor for the student advisory council and 
is an ex-ofýcio member of the Executive Board.

{ġĥÕÙĂġ hėäÁĂìļÁġìĈĂě
Athens Technical College encourages students to 

participate in organizations to build leadership and ser-
vice capabilities and to further their professional devel-
opment. Student organizations exist to offer fellowship, 
related educational experiences, continuing education, 
networking, and professional competition at local, state, 
and national levels. Athens Technical College administers 
a program of co-curricular activities through the Student 
Activities Ofýce. Membership in all student organizations 
and participation in all student activities is open to all stu-
dents regardless of race, color, ethnic or national origin, 
sex, disability, or age. Students should contact the Ofýce 
of Student Activities for a complete list of the organiza-
tions available to students.

Athens Technical College established local chapters of 
national honor societies to recognize and encourage schol-
arship among students and to foster academic excellence 
among their members. Alpha Beta Gamma is for students 
enrolled in business curricula, Lambda Beta is for stu-
dents in Respiratory Therapy, Lambda Nu is for students 
in Radiography, National Technical Honor Society is for 
all students, and Phi Theta Kappa is for students pursuing 

associate degrees. Membership in these organizations is 
by invitation and based on academic achievement.

The Student Ambassadors Association provides qual-
iýed students the opportunity to develop their leadership 
and communications skills by serving as representatives 
of the student body and as marketing representatives of 
the college. Members assist with special events, including 
new student orientation and registration, campus tours, 
high school visits, and special projects. Membership is by 
invitation and is based on academic performance. 

Chartering New Student Organizations
Flexibility is the basis for forming and dissolving stu-

dent organizations. The college sanctions campus orga-
nizations when students or faculty express an interest 
in creating one, and the college dissolves organizations 
when there is a lack of interest or the organization is no 
longer serving a need. Students wishing to charter a new 
student organization must submit the following informa-
tion in writing to the director of student activities:

Name of organization;
Names of students ýling the proposal;
Purpose of the organization, including an explanation 
of its need; 
Qualiýcations for membership;
Proposed membership fees;
Number of students wishing to join;
Ofýcer and leadership structure;
Time and process for the election of ofýcers;
Explanation of extra-campus afýliations, such as 
national parent organizations;
Proposed bylaws and charter, including guarantees 
that student organizations will abide by the collegeôs 
non-discrimination policies and the Student Code of 
Conduct;
Proposed meeting schedule; and
Signed statement from a faculty or staff member of 
Athens Technical College signifying agreement to 
serve as the advisor for the organization.

The director of student activities will examine char-
ter applications and reject those not properly submitted. 
After this review, the director will submit charter applica-
tions to the vice president for student affairs and presi-
dent for ýnal approval.

The college recognizes those organizations whose 
purposes and proposed activities clearly relate to the edu-
cational goals and mission of the college. The college will 
deny recognition if evidence shows that proposed organi-
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zations will likely interfere or conþict with the educational 
process of the college or the regular and orderly operation 
of the college; appropriate discipline within the college 
community; academic pursuits of teaching, learning, and 
other campus activities; laws or public policies of the State 
of Georgia and the United States; and/or regulations of 
the college and the policies of the Board of Directors of 
the Technical College System of Georgia.

If the director of student activities denies recognition, 
students submitting the charter application may appeal 
the decision to the vice president for student affairs. If the 
vice president denies recognition, students may appeal 
the decision to the president of the college. The decision 
of the president shall be ýnal.

Approval of charters authorizes new organizations 
to use college facilities and equipment, subject to poli-
cies established by the college and the Board of Directors 
of the Technical College System of Georgia. In receiving 
approval, new organizations are eligible to receive stu-
dent activities funds, subject to the policies of the college 
and Board of Directors of the Technical College System 
of Georgia that govern the allocation of student activity 
fees through the Executive Board of the Student Advisory 
Council.

Rules and Regulations Governing  
Student Organizations

All student organizations must have faculty/staff advi-
sors. The advisor is responsible for guiding club activities 
and ensuring that student organizations follow all rules 
and regulations of the college and the Board of Directors 
of the Technical College System of Georgia. Advisors must 
report any violations of these rules and regulations to the 
director of student activities. Students who violate these 
rules and regulations are subject to the student disciplin-
ary procedures as outlined in this catalog.

Activities of organizations must conform to the stated 
purposes in the organizational charters and bylaws. The 
college prohibits damage to college property, other enti-
ties, or people resulting from organizational activities, 
and student organizations are responsible for all dam-
ages. Athens Technical College also prohibits organiza-
tional activities that encourage disorderly conduct that 
interferes with regular and orderly operations of the 
college. No organization shall commit, encourage, con-
done, or contribute to violations of college rules and 
regulations, the policies of the Board of Directors of the 
Technical College System of Georgia, or the laws of the 
State of Georgia or the United States.

Organizations must carry out business transactions 
and contractual relations with punctual discharge of valid 
obligations and prudent use of funds. The use of allocated 
student activities monies must conform to the purposes 
and practices approved by the Executive Board of the 
Student Advisory Council. Organizations must submit all 
ýnancial records to the director of student activities each 
quarter. Failure to submit ýnancial records results in the 
forfeiture of allocated student activities monies for the 
remainder of the academic year. 

To receive annual allocations of student activities 
monies, organizations must submit proposed budgets 
each Spring Quarter to the Executive Board of the Student 
Advisory Council. In allocating student activities monies, 
the Executive Board takes into account membership activ-
ity, fundraising efforts during the preceding academic 
year, community activities, and campus-based activities 
designed to improve overall student experience. 

The director of student activities must approve all 
campus displays, including posters, notices, and ban-
ners. The college prohibits displays that litter the cam-
pus, damage college property, or materially interfere with 
the regular operations of the college. Campus displays or 
other materials produced by student organizations shall 
not contain material that is obscene or defamatory (as 
deýned by the Code of Georgia, Ä26-20101).

The director of student activities and the vice presi-
dent for student affairs periodically review the activities of 
all student organizations to determine if they are comply-
ing with college rules and regulations and to ensure that 
student fund-raising activities are consistent with overall 
college objectives. The college may bring charges against 
recognized organizations for violating college rules and 
regulations. A judiciary body will hear these charges and 
render a verdict (see Student Disciplinary Policies and 
Procedures).

Student Organization Fundraising
The director of student activities will only authorize 

fundraising activities for those student organizations ofý-
cially chartered by the college. The college deýnes student 
organization fundraising as seeking donations or support 
from others; the selling and distribution of items, materi-
als, products, or services; and the sponsorship of events 
where admission is charged. All fundraising events must 
be consistent with the policies and procedures of the col-
lege and the Board of Directors of the Technical College 
System of Georgia and the laws of the State of Georgia 
and the United States. To receive approval, proposed 
student organization fundraising must comply with the 
following: 

Projects may not interfere with normal academic pro-
grams or functions.
Fundraising activities may not take place in ofýces 
or classrooms, and organizations may only conduct 
fundraising activities in areas approved by the direc-
tor of student activities.
Student organizations must submit all fundraising 
requests to the director of student activities at least 
two weeks prior to the proposed events. 

The director of student activities will give priority to 
fundraising that is educational or directly relevant to the 
curriculum, philanthropic in nature, or beneýcial to the 
entire college community. 

Ofýces or advisors of student organizations may not 
sign contracts until the director of student activities and 
the vice president for ýnance and administration approve 
the requests and contracts. Student organizations must 

•

•

•



69

document receipts and disbursements for each approved 
fundraising activity to the director of student activities 
within ýve days after the completion of an activity. The 
director must approve procedures for collecting money, 
and all checks must be payable to Athens Technical 
College.

Organizations can hold up to two fundraising events 
per quarter. Organizations must submit separate requests 
for each fundraising activity.

Failure to comply with these rules will be grounds to 
deny future requests. The college may deny fundraising 
requests for any of the following: 

Adequate resources are unavailable to assist in sup-
porting projects.
The requested activities are clearly outside the express 
purposes of the organization as stated in charters 
and/or bylaws.
The organization is on disciplinary probation or sus-
pension or is inactive.
The risk factor is excessive.
The requested activities are not consistent with the 
policies and procedures of the college or the Board of 
Directors of the Technical College System of Georgia 
and the laws of the State of Georgia and the United 
States.
Another student organization is planning a fundrais-
ing activity during the dates requested.

{ġĥÕÙĂġ wÙÏĈäĂìġìĈĂ
The Georgia Occupational Award of Leadership 

(GOAL) recognizes and rewards excellence among stu-
dents enrolled in programs of study at public, postsec-
ondary technical colleges. GOAL honors the dignity of 
work and the importance of technical education in the 
state. Instructors nominate outstanding students for the 
local GOAL program and a selection committee selects 
the ýnalists from these nominees. Finalists compete to 
represent the college at the state GOAL competition.

Honor Graduate ï The college awards this honor to 
graduating students who earn a graduation grade point 
average of 4.0 (see Graduation Grade Point Average). 
The president of Athens Technical College presents honor 
graduates with a medallion during the annual graduation 
ceremony to recognize this accomplishment.

Presidential Scholar ï The college awards this 
honor to graduating students who have earned a gradu-
ation grade point average of between 3.75 and 3.99 (see 
Graduation Grade Point Average). Presidential scholars 
are recognized in the annual graduation program.

Dean’s Scholar ï The college awards this honor to 
graduating students who have earned a graduation grade 
point average of between 3.50 and 3.74 (see Graduation 
Grade Point Average). Deanôs scholars are recognized in 
the annual graduation program.

Who’s Who Among Students in American Junior 
Colleges – The Who’s Who program annually honors out-
standing campus leaders for their scholastic and commu-
nity achievements. A campus committee selects students 
who exhibit academic excellence, participate in extracur-
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ricular activities, and perform service to the community. 
The college recognizes nominees at the annual Honors 
Day program, and they receive national publicity in Who’s 
Who Among Students in American Junior Colleges.

!ÏÁÕÙāìÏ {ĥĔĔĈėġ /ÙĂġÙė
Have you ever wondered why some students make 

better grades and appear to have an easier time in college 
than others? Often, it is simply a matter of having good 
study skills. Simple strategies that can help ensure aca-
demic success include:

Good time management;
Regular class attendance;
Daily review of assigned readings and class notes;
Class participation; and
Seeking assistance from instructors.

Academic Support Center staff members offer free 
assistance in many areas leading to student success. 
Workshops in study skills range in topics from students’ 
individual learning styles to stress reduction. Staff mem-
bers and peer tutors provide one-on-one tutoring in 
various subjects, including learning support courses. 
Computerized tutorials present material in an interac-
tive format, and students may use these materials in the 
Academic Support Center. Handouts on particular prob-
lem areas and the center’s On the Web series help students 
gain skills on their own or with minimal assistance.

Math assistance, given in individual and small-group 
tutoring sessions, covers all mathematics courses taught at 
the college. Math videos reinforce classroom instruction and 
individual tutoring, and students may check these videos 
out for viewing at home. English assistance, given in a one-
on-one environment, reinforces proper English usage for 
learning support English through the upper-level English 
courses offered at the college. Science tutoring focuses on 
the various science courses taught at the college.

The Academic Support Center is adjacent to the Library 
in Rooms L-131 and L-133 on the Athens Campus and can 
be contacted at (706) 583-2839. The Academic Support 
Center on the Elbert County Campus is in Room 314 in 
the General Classroom Building and can be contacted at 
(706) 213-2100. A support services coordinator provides 
student support services, academic support services, and 
library services and assistance in Room 103 at the Greene 
County Campus (706-453-0536) and in the Administrative 
Ofýce area at the Walton County Campus (770-207-
3130). Students on the Greene County and Walton County 
Campuses are able to receive online assistance with their 
English papers from staff members in the Academic 
Support Center on the Athens Campus. Please contact the 
appropriate center location for hours of operation. 

.ĈĈùěġĈėÙ
New and used books, reference books, study aids, disk

ettes, book bags, college paraphernalia, and various pro-
gram supplies are available from the campus bookstore. 
Bookstore personnel place special orders and accept VISA 
and MasterCard for purchase payment. 
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/ÁėÙÙė 5ÙİÙûĈĔāÙĂġ
The Career Development Ofýce provides students and 

alumni with services to develop job search skills and ýnd 
employment. Staff members assist with preparing resumes 
and developing interviewing skills. They also provide 
workshops throughout the year on topics designed to assist 
students in preparing for job searches and job interviews. 
The Career Development staff posts job leads on bulletin 
boards and online at www.athenstech.edu. Select Current 
Students and then Career Services. Job leads are available 
in the Job Leads section and at other websites accessible 
through the links listed in the Links to Other Employment 
Sites section on the Career Services web page.

 Alumni and students may request job search 
assistance in locating career opportunities. The col-
lege encourages employers who do not discriminate in 
their employment practices or policies to fax the Career 
Development Ofýce at (706) 369-5756 to post announce-
ments of job openings. Employers may also send job 
announcements by email to careerinfo@athenstech.edu. 
Third-party recruiters may post jobs if there is no charge 
to students for successful placement.

The Georgia Career Information System (GCIS) is 
available in various computer labs on the Athens, Elbert, 
Greene, and Walton Campuses, as well as in the Career 
Services Ofýce on the Athens Campus. GCIS contains 
information on educational programs and occupations 
to assist students in matching interests and abilities to 
speciýc occupations. The occupation section contains 
the latest data on jobs such as working conditions, hiring 
requirements, employment outlook by geographic area, 
and ways to prepare for employment. The educational 
component of GCIS contains information on colleges in 
Georgia and programs of study offered in a given area of 
interest. The job search ýle provides information on pre-
paring resumes, completing job applications, and develop-
ing effective interviewing skills. There is also information 
on ýnancial aid, military careers, and self-employment.

5ìěÁÎìûìġķ {ÙėİìÏÙě
Students may request accommodations for disabili-

ties through the Student Support Services Ofýce on the 
Athens Campus. Current documentation of disabilities 
must accompany requests for accommodations. Staff 
members on the Athens Campus coordinate delivery of 
services between other campuses and the Athens Campus 
to ensure that students receive appropriate services. For 
more information, contact the counselor for disabilities 
services at (706) 355-5006 or the Georgia Relay Center 
at 1-800-255-0056 (TTY only). Please direct voice calls to 
the Georgia Relay Center by calling 1-800-255-0135.

DĥìÕÁĂÏÙ ÁĂÕ /ĈĥĂěÙûìĂä
Counseling and referrals to community agencies are 

available through the Student Support Services Ofýce. 
Staff members assist students in developing career plans 
and personal goals, help with problems encountered 
in academic pursuits, and offer support in dealing with 

work-related, personal, or ýnancial problems. Counseling 
assistance focuses on: 

Personal problems that may affect academic 
progress;
Interpersonal relationships as they pertain to psycho-
social development;
Financial problems; and
Career planning and placement after gradua-
tion, including resume, cover letter, and interview 
preparation.

The college will refer students to community agencies 
if studentsô needs for services go beyond the scope of the 
college’s professional counselors. 

IĈĥěìĂä
There are no dormitory facilities at any of the college’s 

four campuses, but there are a number of housing options 
(apartments, private rentals, and real estate agencies) in 
Athens and the surrounding area that cater speciýcally 
to students. Students should consult local advertising 
supplements, newspapers, and telephone directories for 
speciýc listings.

LÕÙĂġìãìÏÁġìĈĂ /ÁėÕě
Students must obtain photo identiýcation cards. 

They may obtain cards at scheduled times each week in 
the Student Activities Ofýce on the Athens Campus, the 
Student Affairs Ofýce on the Elbert County Campus, the 
Managerôs Ofýce at the Greene County Campus, and the 
Directorôs Ofýce at the Walton County Campus. Students 
may schedule alternate times to accommodate their 
schedules. Students receive their ýrst photo identiýcation 
card at no cost, but replacement cards are $5.

[ìÎėÁėķ
Located on the ýrst þoor of the Library/Administration 

Building on the Athens Campus, the library provides stu-
dents and faculty with information within a broad spectrum 
of subjects using books, periodicals, and a range of elec-
tronic resources. The libraryôs collections support educa-
tional programs and opportunities for personal enrichment 
and lifelong learning. Books, electronic books, serial sub-
scriptions, CD-ROM and online databases, audio and video 
recordings, and items in microformat facilitate learning. 
Library services include reference materials, bibliographic 
instruction, and access to interactive electronic databases 
within the library and to online databases via GALILEO. 
In addition, netLibrary electronic books are available via 
GALILEO or WebCat, the libraryôs online catalog. 

Interlibrary Loan agreements exist to supplement 
library holdings. The library holds membership in the 
Georgia Online Database (GOLD) to facilitate sharing 
of library materials within the state. The collegeôs afýli-
ation with the Online Computer Library Center (OCLC), 
via its membership in the Southeastern Library Network 
(SOLINET), gives the library access to materials through-
out the nation as well.
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Written point-of-use instructional aids are also avail-
able to patrons within the library and to distance learn-
ers via the libraryôs web page. These aids include Get 
that Job!: How to Cite Electronic Sources; Opening an 
Email Account; Using WebCat; GALILEO; and Guide to 
Starting Your Own Business!. Librarians help students 
ýnd information in GALILEO, in the reference collection, 
and on the Internet. The librarians also assist students in 
using WebCat to ýnd books in the library. 

The Elbert County Campus Library is in the Charles 
W. Yeargin Academic Building. It contains basic refer-
ence materials, periodicals, circulating books, videos, and 
computers. A librarian assists with reference services and 
with obtaining materials from the Athens Campus library 
and through interlibrary loan. 

The support services coordinator at the Greene 
County and Walton County campuses, working under the 
direction of the branch librarian, will provide access to 
the core collection of books, videos, DVDs, and periodi-
cals that support the programs offered at each location. 
The coordinator will also provide reference assistance 
with online and local resources, work with the faculty in 
obtaining new titles for purchase, and request materials 
for students and faculty through both interlibrary and 
intralibrary loan. When faculty members request biblio-
graphic instruction for their classes, the coordinator will 
notify the branch librarian, who will make arrangements 
with the faculty to come to the campus to provide these 
services.

Library Circulation
Students may check out books for three weeks, and 

they may renew library materials twice if other patrons do 
not need the materials. Students must return materials to 
the library each time they renew materials. Students may 
not check out reference materials, periodicals, or videos. 
Instead, they may use these materials in the library.

Athens Technical College maintains a reciprocal 
agreement with The University of Georgia Libraries to 
provide on-site use of materials for faculty, staff, and 
students. Students may obtain courtesy borrowing cards 
that allow them to check materials out of the University 
Libraries. Anyone wishing to use the University Libraries 
must complete an application at the ATC library circula-
tion desk in advance. Patrons must agree to familiarize 
themselves with and follow the circulation policies estab-
lished by the University Libraries.

Library Fines
The ATC library charges a ýne of 25 cents per day per 

item for overdue circulating materials. When an item is 
overdue for 48 days, the student will be responsible for 
paying the cost to replace the item, the accumulated over-
due ýnes, and a non-refundable processing fee of $35. If 
students return the overdue materials after 48 days, they 
will still be responsible for paying the accumulated over-
due ýnes and the $35 processing fee. The library charges 
a ýne of 50 cents per hour for overdue items placed on 
reserve. The library will also assess a $2 ýne per day for 

students who fail to respond to recall notices. Students 
cannot register for classes, view grades, or receive tran-
scripts until they return all overdue items to the library or 
until they pay all ýnes owed to the library.

Library Orientation
Students should participate in library orientation, which 

instructs new users on accessing information both in the 
library and online. Although based on individual needs, the 
library orientation may include a discussion of library poli-
cies, a walking tour of the library, and instruction on using 
the libraryôs online catalog, GALILEO, and the Internet.

[ìİÙ ²Ĉėù
As part of their laboratory experiences, students in 

Automotive Collision Repair, Automotive Technology, 
Cosmetology, and Dental Hygiene perform program-
related work for faculty and staff members and fellow stu-
dents. The Cosmetology and Dental Hygiene programs 
also seek and accept members of the general public as 
clients/patients.

In consulting with faculty, administration, and pro-
gram advisory committee members, each program chair 
has developed and implemented a written live work plan 
with the following components:

A description of how completion of live work supports 
and enhances the curriculum;
The types of work that may be performed and for 
whom;
The parameters within which live work may be con-
ducted (day/times);
The procedures to be followed;
The customersô assumption of risk for the work being 
performed; and
The costs related to services (fees and/or purchase of 
parts and supplies).

Live work plans further stipulate that students and 
facilities will not be used for personal gain or proýt and 
ensure that live work projects are not of a production 
nature and thus do not compete with private enterprises. 
Live work projects are designed for compliance with the 
Governorôs Executive Order on Ethics.

Live work cannot and will not be performed solely by 
instructors; student participation is required. Live work 
will be performed consistent with established program 
standards and desired student learning outcomes.

Procedures for live work projects are available on the 
collegeôs website at www.athenstech.edu. Select General 
Information and then Live Work. Click on the appropri-
ate link at the bottom of the webpage.

[Ĉěġ ÁĂÕ CĈĥĂÕ
Anyone who ýnds lost items should turn the items in 

to the main ofýce at any campus or center. 

bÙı {ġĥÕÙĂġ hėìÙĂġÁġìĈĂ
In conjunction with new student registration, the 

Ofýce of Student Affairs holds an orientation program 
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each quarter for new students. New students receive 
notice of their orientation and registration date with their 
letters of acceptance. This program provides opportuni-
ties for new students to become familiar with college poli-
cies and procedures and to network with other students. 
As part of the orientation program, students meet with 
their respective advisors to develop course schedules, reg-
ister for classes using the online registration system, and 
pay for tuition and fees. 

tÁėùìĂä
Students pay a $5 parking fee, which is included as 

part of the quarterly registration fee. Students obtain 
parking stickers in the Admissions Ofýce on the Athens 
Campus, the Student Affairs Ofýce on the Elbert County 
Campus, the Managerôs Ofýce at the Greene County 
Campus, and the Directorôs Ofýce on the Walton County 
Campus. Students must display parking stickers on their 
vehicles. Students must park in designated student park-
ing areas. Students may not be able to park in a lot directly 
adjacent to their classroom building; therefore, students 
should allow ample time to park and walk across campus 
before the start of their classes. 

Security guards patrol campus to enforce parking 
regulations and to assist with vehicle problems. Campus 
security issues tickets for illegally parked vehicles, includ-
ing vehicles without proper stickers or those parked in 
reserved or restricted areas or on campus lawns. Athens 
Technical College security has the right to tow illegally 
parked vehicles and to assess a towing ýne. Students who 
receive tickets must pay their ýnes before registering for 
classes, receiving grades or transcripts, or graduating. 

Parking for Persons with Disabilities
Students with disabilities (permanent or temporary) 

who require special parking accommodations must ýrst 
obtain a special parking decal from the Georgia State Patrol. 
This decal, when displayed with a regular Athens Technical 
College parking permit, allows students to park their vehi-
cles in spaces reserved for persons with disabilities. 

Visitor Parking
For security purposes, visitors must display visitor 

parking dash cards in their vehicles. Parking dash cards 
are available in the Student Affairs Ofýce at the Elbert 
County Campus and in the Directorôs Ofýce at both the 
Greene County Campus and the Walton County Campus. 
Visitors to the Athens Campus may obtain parking dash 
cards from the Ofýce of Student Affairs, the Library, the 
Ofýce of Economic Development Services, and the Ofýce 
of Administration and Finance. Vendors and invited 
guests obtain parking dash cards from the person they 
are to meet with while on campus. Visitor parking spaces 
are available in front of Building Hðthe Student Affairs/
Student Center Buildingðon the Athens Campus.

{ġĥÕÙĂġ 9āÁìû !ÏÏĈĥĂġě
Athens Technical College has partnered with 

Microsoft and its Live@EDU program to provide free ATC 

email accounts and other services for all registered stu-
dents. Student email accounts are created once students 
begin their ýrst quarter of enrollment at the college. Each 
student email address is composed of the ýrst name, last 
name, and the last three digits of the student’s ID num-
ber followed by @student.athenstech.edu. For example, 
John Smith with student ID number 910199045 would 
be assigned the email address of johnsmith045@stu-
dent.athenstech.edu. The email password will be set ini-
tially as the studentôs eight digit birth date (mmddyyyy). 
Additional information on student email accounts may be 
obtained on the college website at www.athenstech.edu. 
Select Current Students and then Student Email.

All ofýcial communications from the Ofýce of Student 
Affairs, which includes Academic Affairs, Admissions, 
Career Services, Disabilities Services, Financial Aid, 
Registration and Records, and Testing, will be sent to stu-
dentsô @student.athenstech.edu email addresses once they 
begin their ýrst quarter of enrollment at the college. The 
Ofýce of Student Affairs will email information on regis-
tration dates, ýnancial aid eligibility, academic probation/
dismissal, and all other forms of ofýcial communication to 
currently enrolled students via their ofýcial college email 
address. Students must check their @student.athenstech.
edu email account on a regular basis.

¢ÙûÙĔéĈĂÙ {ÙėİìÏÙě ãĈė IÙÁėìĂä LāĔÁìėÙÕ
The Georgia Relay Center service is available to 

receive incoming or make outgoing telephone calls for 
persons with speech or hearing impairments. The center 
provides relay service for telephone calls, either personal 
or business, to or from customers with speech or hearing 
impairments within Georgia. Call 1-800-255-0056 (TTY 
only) or 1-800-255-0135 (voice) to contact the center. 

9āÙėäÙĂÏķ aÙěěÁäÙě
If immediate family members need to contact stu-

dents on campus because of a medical emergency or death 
in the family, they can call (706) 355-5005 for the Athens 
Campus, (706) 213-2100 for the Elbert County Campus, 
(706) 453-7435 for the Greene County Campus, or (770) 
207-3130 for the Walton County Campus. This service is 
for major emergencies only. 

tĥÎûìÏ ¢ėÁĂěĔĈėġÁġìĈĂ
Athens Transit Authority provides bus service to 

the Athens Campus. Call (706) 613-3430 to obtain 
information. 

Cìėěġ !ìÕ 
First aid supplies and ýrst aid to the injured are avail-

able. Since Athens Technical College is nonresidential, 
students normally secure medical services through their 
primary care physicians. In case of serious accidents or 
illnesses, staff members refer students to the nearest 
hospital or to the hospital of the injured student’s choice 
for emergency care. The staff person will also attempt to 
notify relatives of students. Students and/or their fami-
lies are responsible for the cost of such emergency care 
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and ambulance service if needed. The college requires all 
students to purchase state-mandated accident insurance 
at registration. This coverage protects students while 
they are engaged in college activities for the entire quar-
ter. In case of accidents, students are responsible for any 
expenses not paid by this accident insurance (see General 
Accident Insurance).

IÁļÁėÕĈĥě ²ÙÁġéÙė 
The college will contact the following radio and televi-

sion stations as early as possible to announce college clos-
ings due to hazardous weather conditions:

Station City 
WGAU ï AM 1340......................................Athens
WRFC ï AM 960.........................................Athens
WSGC ï AM 1400....................................Elberton
WDDK ï FM 103.9............................. Greensboro
WGMG ï FM 102.1.....................................Athens
WLVX ï FM 105.1....................................Elberton
WNGC ï FM 106.1......................................Athens
WPUP ï FM 103.7......................................Athens
WSGC ï FM 92.1......................................Elberton
WAGA ï Channel 5.................................... Atlanta
WGCL ï Channel 46.................................. Atlanta
WSB ï Channel 2....................................... Atlanta
WXIA ï Channel 11.................................... Atlanta

Since Athens Technical College serves a large geo-
graphic area and since conditions may vary on occasion in 
areas outside of Clarke, Elbert, Greene, or Walton coun-
ties, students should use their own judgment regarding 
travel conditions. In case of hazardous weather (tornados 
or severe thunderstorms), campus personnel will provide 
notiýcation. When possible, the college will post closings 
on its website at www.athenstech.edu.

The emergency action plan posted in each classroom 
and laboratory recommends the actions that members of 
the college community should take to protect their safety 
and welfare. The plan displays the locations of the safest 
areas on campus. 

±ìěìġĈėě ĈĂ /ÁāĔĥě
As a public, taxpayer-supported institution, Athens 

Technical College welcomes and encourages members of 
the community to visit its various campuses. Visitors shall 
be deýned as individuals other than current students, 
employees, or board members of the college or its afýliate 
foundation.

For security purposes, visitors must sign in upon their 
arrival on campus and display visitor dash cards in their 
vehicles. Sign-in sheets and parking dash cards are avail-
able in the directorôs ofýces at the Greene and Walton 
campuses and in the Student Affairs Ofýce at the Elbert 
County Campus. Visitors to the Athens Campus must 
sign in and obtain parking dash cards from the Ofýce 
of Student Affairs, the Library, the Ofýce of Economic 
Development Services, or the Ofýce of Administration 

and Finance. Visitors who come onto the Athens Campus 
during evenings and weekends must sign in at the library. 
Vendors and invited guests obtain parking dash cards 
from the person they are to meet with while on campus. 
Visitor parking spaces are available in front of Building 
Hðthe Student Affairs/Student Center Buildingðon the 
Athens Campus.

All visitors are subject to Athens Technical College 
rules and regulations including, but not limited to, rules 
of student conduct as described in the Student Code of 
Conduct. Campus visitors who violate the rules and regu-
lations of Athens Technical College shall be served with a 
warning notice that such behavior is not acceptable and 
may result in their being denied on a long-term basis the 
opportunity to be present on college property. Visitors 
who continue to violate college rules and regulations after 
receiving a warning notice will be barred from college 
property for a speciýed period of time. 

Upon consulting with the college president, the vice 
president for student affairs is responsible for issuing 
warning notices and letters barring visitors from college 
property.

{ġĥÕÙĂġ wìäéġě ÁĂÕ wÙěĔĈĂěìÎìûìġìÙě
Students are responsible for knowing the rules and 

regulations outlined in this catalog. Lack of familiarity 
with college rules and regulations does not exempt stu-
dents from their responsibilities. Students who attend 
tax-supported postsecondary educational institutions are 
not compelled to do so. By voluntarily attending, students 
assume obligations of performance and behavior reason-
ably imposed by the college as it relates to the collegeôs 
mission and purpose. 

The United States Constitution guarantees qualiýed 
students equal opportunity to attend Athens Technical 
College. The college may discipline students as long as 
there is no discrimination employed, no denial of due 
process, and no capricious, clearly unlawful, or unreason-
able action employed. It is critical that the entire campus 
community understand the inherent rights entitled to 
students, as well as the responsibilities these rights entail. 
If everyone accepts and abides by these student rights and 
responsibilities, a more harmonious learning environ-
ment will result for the campus community.

Freedom of Speech and Assembly
Students have the right to freedom of speech and 

assembly without prior restraints or censorship, subject 
to clearly stated, reasonable, and nondiscriminatory rules 
and regulations regarding time, place, and manner (see 
Student Code of Conduct).

Protection Against Unreasonable Searches and Seizures
Students have the constitutional right to be secure 

in their persons, dwellings, papers, and effects against 
unreasonable searches and seizures. Security ofýcers or 
administrative staff may conduct searches and seizures 
only as authorized by applicable laws.
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Academic Rights
Students have the right to attend classes during their 
regularly scheduled times without deviation from such 
times and without penalty if students cannot attend 
instructional hours not institutionally scheduled.
Students have the right to access a syllabus, which 
outlines course objectives and requirements, for 
each course, and to receive information regarding 
any changes in these syllabi at the beginning of each 
quarter.
The college recognizes that discussion and expres-
sion of all views relevant to the subject matter are 
fundamental to the educational process, but students 
have no right to interfere with the freedom of instruc-
tors to teach or the rights of other students to learn. 
Instructors set the standards of acceptable behavior 
by announcing these standards early in the term. If 
students behave disruptively in classes after instruc-
tors explain the unacceptability of such conduct, 
instructors must dismiss students for the remainder 
of that class period. Instructors should initiate discus-
sions with students to resolve the issues prior to the 
next class meeting. Further disruptions may result in 
a second dismissal and referral in writing to the vice 
president for student affairs.
Students have the right to meet with their respective 
faculty advisors each quarter to plan sequential pro-
grams of work that meet their educational objectives 
in the most efýcient manner possible.
Students have the right to consult with faculty outside 
of classroom time during regularly scheduled ofýce 
hours or by appointment if necessary.
Students have the right to access any of their records 
kept by the college upon reasonable request.
Students have the right to appeal when issued a 
grade.
Instructors award grades for student academic 
achievement. Instructors will not reduce grades as 
a disciplinary action for student action or behavior 
unrelated to academic achievement.

/ĈāĔûÁìĂġě
Students wishing to ýle complaints concerning the 

administration of laws, policies, standards, or procedures 
related to the operations of Athens Technical College 
should complete the following steps: 

Students must address complaints in writing to the 
chair of the program or director of the ofýce that is 
the subject of the complaint.
If the subject of the complaint is within the purview 
of the program chair or ofýce director, the chair or 
ofýce director will provide a written resolution to the 
complaint in a timely manner, preferably within ten 
business days. The program chair or ofýce director 
will make a record of the complaint, the resolution, 
and the process used to adjudicate the matter. The 
program chair or ofýce director will forward a copy of 
the record to the appropriate vice president.

1.

2.

3.

4.

5.

6.

7.

8.

1.

2.

If the subject of the complaint is outside the purview 
of the program chair or ofýce director, the program 
chair or ofýce director will forward the complaint to 
the vice president or designee who has authority to 
resolve the matter. The vice president or designee 
will provide a written resolution to the complaint in 
a timely manner, preferably within ten business days. 
The vice president or designee will make a record of 
the complaint, the resolution, and the process used 
to adjudicate the matter. If the designee resolves the 
complaint, that person will furnish a copy of the record 
to the vice president. If the vice president resolves the 
complaint, he/she will furnish a copy of the record to 
the president. 

In cases when complainants are not satisýed with the 
resolution of the complaint, they must follow the proce-
dure outlined:

If a program chair or ofýce director resolves the com-
plaint, the complainant may appeal to the appropri-
ate vice president or designee. Complainants must 
ýle written appeals to the vice president or desig-
nee within three business days. The vice president 
or designee will provide a written resolution to the 
complaint in a timely manner, preferably within ten 
business days. The vice president or designee will 
make a record of the complaint, the resolution, and 
the process used to adjudicate the matter. If the des-
ignee resolves the complaint, that person will furnish 
a copy of the record to the vice president. If the vice 
president resolves the complaint, he/she shall furnish 
a copy of the record to the president.
If complainants are not satisýed with the resolution 
adjudicated by the designee, they may appeal in writ-
ing to the appropriate vice president within three 
business days. The vice president will provide a writ-
ten resolution to the complaint in a timely manner, 
preferably within ten business days. The vice presi-
dent will make a record of the complaint, the resolu-
tion, and the process used to adjudicate the matter. 
The vice president will furnish a copy of the record to 
the president. 
If complainants are not satisýed with the resolution 
of the complaint adjudicated by a vice president, 
they may appeal the adjudication to the president. 
Complainants must ýle written appeals within three 
working days. The president will provide a writ-
ten resolution to the complaint in a timely manner, 
preferably within ten business days. The president 
will make a record of the complaint, the resolution, 
and the process used to adjudicate the matter. The 
president may, at his/her discretion, appoint an ad 
hoc committee to review the process and to make rec-
ommendations for further action. The decision of the 
president is ýnal.

/ĈĂãìÕÙĂġìÁûìġķ Ĉã {ġĥÕÙĂġ wÙÏĈėÕě
In accordance with the Family Educational Rights 

3.

1.

2.

3.
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and Privacy Act of 1974 (Buckley Amendment), Athens 
Technical College accords all rights under the law to stu-
dents who are declared independent. Congress designed 
the act to protect the privacy of educational records and to 
establish the rights of students to inspect and review their 
non-privileged educational records. The act also provides 
guidelines for the correction of inaccurate or mislead-
ing data through informal or formal hearings. Students 
have the right to ýle complaints with the Family Policy 
Compliance Ofýce at the U.S. Department of Education 
concerning alleged failures by the institution to comply 
with the act. Athens Technical College also provides a 
mechanism whereby students may ýle complaints within 
the college.

The college informs students about the Family 
Educational Rights and Privacy Act of 1974 annually by 
publication in the Catalog and Student Handbook. The 
college also notiýes students of their rights during quar-
terly new student orientation sessions. This policy applies 
to current and former students of Athens Technical 
College.

The Ofýce of Registration and Records maintains and 
safeguards student academic records. The college pre-
serves all ofýcial current and former student records, and 
these records are private and conýdential. College person-
nel may maintain separate record ýles for the following 
categories: academic, medical, psychiatric/counseling, 
ýnancial and ýnancial aid, placement, disciplinary, and 
veterans affairs. The vice president for student affairs 
shall maintain records of disciplinary action. 

Educational records may include any records (in hand-
writing, print, tapes, ýlm, computer, or other medium) 
maintained by the college or the Technical College System 
of Georgia that relate directly to a student except:

Personal records kept by faculty or staff members if 
the makers of the records maintain sole possession of 
them and if the records are not accessible or revealed 
to any other person except temporary substitutes 
for the makers of the records. This exception applies 
also to personal records that makers create for no 
other purpose than serving as memory or reference 
tools. This exception does not cover records that con-
tain information directly from students or records 
that college employees use to make decisions about 
students. 
Records created and maintained by the collegeôs law 
enforcement unit for law enforcement purposes.
An employment record created on individuals whose 
employment is not contingent on the fact that they 
are students. 
Records made or maintained by physicians, psychia-
trists, psychologists, or other recognized profession-
als or paraprofessionals if they use the records only 
for the treatment of students and if they make the 
records available only to those persons providing the 
treatment.
Alumni records created and maintained by college 
personnel that contain information about students 

•

•

•

•

•

after they no longer attend the college and which do 
not relate to the persons as students.

Student Access to Records
Students may review their ofýcial academic, dis-

ciplinary, and ýnancial aid records with the following 
exceptions:

All documents written or solicited prior to January 
1, 1975, on the presumption that the makers of these 
records intended for them to remain conýdential and 
privileged.
All documents for which students submitted waivers 
of access.
All records excluded from the Family Educational 
Rights and Privacy Act deýnition of educational 
records.
All ýnancial data and income tax forms submitted in 
conýdence by studentsô parents in connection with 
applications for, or receipt of, ýnancial aid.
All records connected with applications to attend the 
college if applicants never enrolled.
All records created by members of the college com-
munity that contain information on more than one 
student. The requesting student has the right to view 
only those portions of the record that pertain to his 
or her own educational records. Since members of 
the college community may keep documents written 
or solicited after January 1, 1975, conýdential only if 
students waive access in writing to those records, the 
college shall provide form waivers for the voluntary 
use of applicants in their request for recommenda-
tions. The college will return any recommendation 
submitted under the condition of conýdentiality but 
without written waiver of access by the applicants. 

Athens Technical College shall grant all requests to 
review records as soon as practical, but no later than 45 
days after the date of the requests. This policy prohibits 
college personnel from removing or altering documents 
or ýles once students ýle requests to review their records. 
Students may receive copies of all records for which they 
have lawful access once they pay for any copy charges 
established by Athens Technical College or the Technical 
College System of Georgia. Students cannot receive copies 
of their records if the Ofýce of Finance and Administration 
placed holds on their records because of unpaid debts 
owed to the college or when they request copies of tran-
scripts in which the college holds the originals in another 
location. 

Hearings to Challenge Accuracy of Records
If, upon inspection and review of the records, students 

believe the records are inaccurate, misleading, or otherwise 
in violation of their privacy rights, they may ask to have the 
records changed, or they may insert statements in their ýles. 
Should the college deny requests for changes, students will 
receive written notiýcation of the denial. The written noti-
ýcation will also inform students of their right to a hear-

•

•

•

•

•

•
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ing to challenge the information believed to be inaccurate, 
misleading, or in violation of their privacy rights. Students 
have 30 days to appeal denials to the president of the col-
lege and to ask for a hearing. On behalf of the president, a 
hearing ofýcer shall conduct a hearing at which students 
will have full and fair opportunities to present evidence rel-
evant to the issues raised in the original requests to amend 
their educational records. They may receive assistance at 
their own expense from one or more individuals, including 
attorneys; however, students are responsible for present-
ing their own cases. As such, advisors may not speak or 
participate directly in a hearing. 

The hearing ofýcer will consider only challenges to the 
accuracy of the records. Hence, if the director of registra-
tion and records allegedly recorded grades incorrectly on 
transcripts, the hearing ofýce may consider questions on 
that issue, but not on whether instructors awarded grades 
that were different from the grades students expected to 
receive. 

The hearing ofýcer shall prepare a written report 
regarding any decisions reached based solely on the evi-
dence presented at the hearing. These reports will include 
a summary of the evidence presented and the reasons for 
the decisions. The decisions of the hearing ofýcer shall be 
ýnal, save for any review that the president of the college 
might grant.

If the college decides that the challenged information 
is not inaccurate, misleading, or in violation of the right 
of privacy, it will notify students of the right to place in 
their records statements commenting on the challenged 
information and their reasons for disagreeing with the 
decision. Such statements shall become part of the infor-
mation contained in the educational records. The college 
shall disclose such statements as part of the educational 
records when requested. Students may make speciýc 
waivers of access to evaluations solicited and/or received 
under condition of conýdentiality.

Release of Information
Athens Technical College will disclose information 

from educational records only with the written consent 
of students. The college may release educational records 
without written consent of students when disclosure is:

To college ofýcials who have legitimate educational 
interests in the records. A college ofýcial is: 

A person employed by the college in an admin-
istrative, supervisory, academic or research, or 
support staff position, including health and med-
ical staff.
A person appointed to the technical college’s 
Board of Directors.
A person employed by or under contract to the 
college (such as an attorney or auditor) to per-
form a special task.
A person employed by college security.
A student serving on ofýcial committees such as 
disciplinary or grievance committees or who is 
assisting technical college ofýcials in performing 
their tasks.

•

ö

ö

ö

ö
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College ofýcials have legitimate educational interests 
if they are: 

Performing tasks speciýed in their position 
descriptions or contract agreements.
Performing tasks related to students’ educations.
Performing tasks related to the discipline of 
students.
Providing services or beneýts relating to students 
or their families such as health care, counseling, 
job placement, or ýnancial aid.
Maintaining the safety and security of the 
campus.

The custodian of the records will determine whether 
a legitimate educational interest exists on a case-by-
case basis. When the custodian has any questions 
regarding the request, the custodian should withhold 
disclosure unless the custodian obtains consent from 
the student or obtains the concurrence of a supervisor 
or other appropriate ofýcial to release the record. 
To ofýcials of other schools, upon request, in which 
students seek or intend to enroll. Students shall 
receive notiýcation of the disclosure unless they initi-
ated the disclosure.
To authorized representatives of the Comptroller 
General of the United States, the Secretary of the U.S. 
Department of Education, authorized representatives 
of the Attorney General for law enforcement pur-
poses, or state and local educational authorities (sub-
ject to the conditions set forth in 34 C.F.R. Ä99.35).
To ofýcials of the college, Technical College System 
of Georgia, or lending institutions in connection with 
ýnancial aid for which students submitted applica-
tions or for which they received if the information is 
necessary for such purposes as to:

Determine eligibility for the aid;
Determine the amount of the aid;
Determine the conditions for the aid; or
Enforce the terms and conditions of the aid.

To state and local ofýcials or authorities pursuant to 
the state statute adopted prior to November 19, 1974, 
that speciýcally requires the reporting or disclosure of 
such information if the allowed reporting or disclosure 
concerns the juvenile justice system and the system’s 
ability to effectively serve students whose records the 
college releases. The college may also release or report 
information to state and local ofýcials or authorities 
pursuant to a state statute adopted after 1974 which 
concerns the juvenile justice system and the system’s 
ability to effectively serve, prior to adjudication, stu-
dents whose records the college releases. Nothing in 
this paragraph shall prevent the state from further lim-
iting the number or type of state or local ofýcials who 
will continue to have access to student records.
To organizations conducting studies for, or on behalf 
of, educational agencies or institutions for the pur-
pose of developing, validating, or administering pre-
dictive tests, administering student aid programs, and 
improving instruction. The college will release infor-
mation only if organizations conduct such studies in 

•
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ways that will not permit the personal identiýcation 
of students and their parents by persons other than 
representatives of such organizations, and the orga-
nizations will destroy such information when they no 
longer need the information for the original stated 
purposes or projects. 
To accrediting organizations in order to carry out 
their accrediting functions.
To parents of dependent students as deýned in 
Section 152 of the Internal Revenue Code of 1954. 
Parents must provide copies of their most recent fed-
eral income tax returns establishing the dependency 
of the students. The college shall give full rights 
under the act to either parent unless the institution 
receives evidence that a court order, state statute, or 
legally binding document relating to such matters as 
divorce, separation, or custody speciýcally revokes 
those rights.
To appropriate parties to protect the health and 
safety of the student or other individuals in emer-
gencies with the understanding that the college will 
release only that information that is essential to the 
emergency. 
To comply with judicial orders or lawfully issued 
subpoenas provided the college makes a reasonable 
effort to notify students of the orders or subpoenas 
in advance of compliance. The college cannot notify 
students if it receives federal grand jury subpoe-
nas or any other subpoenas that state that the col-
lege should not notify students. The custodian of the 
records shall consult the director of legal services at 
the Technical College System of Georgia prior to the 
release of the record.
To alleged victims of any crime of violence as Section 
16 of Title 18 of the United States Code deýnes that 
term or a non-forcible sex offense regarding the ýnal 
results of any disciplinary proceedings conducted by 
the technical college against alleged perpetrators of 
those crimes or offenses with respect to those crimes 
or offenses. The custodian of the records shall consult 
the director of legal services at the Technical College 
System of Georgia prior to the release of the record. 
To Veterans Administration Ofýcials pursuant to 38 
USC Ä3690 (c).
To third parties requesting information that the 
technical college designates as “directory informa-
tion” unless students place holds on their educational 
records thus preventing the release of this informa-
tion. Directory information includes student names, 
addresses (local, permanent, and email); telephone 
listings (local and permanent); dates of registered 
attendance; schools or divisions of enrollment; major 
programs of study; nature and dates of diplomas, 
degrees, and awards received; and participation in 
student organizations and activities. The college may 
give directory information to an inquirer in person, 
by mail, or by telephone, and the college may other-
wise make directory information public. If an indi-

•

•

•

•

•
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vidual submits an inquiry in person or by mail, the 
college may release a studentôs date and place of birth 
or conýrm a signature. The college shall communi-
cate its disclosure policy on directory information to 
presently enrolled students through the publication of 
these guidelines so that individual students currently 
enrolled may request that the college not disclose 
such directory information. Students may prohibit the 
release of directory information by submitting a writ-
ten request to the director of registration and records 
within 10 days of registration. Former students who 
do not want directory information disclosed should 
make such a request in writing to the director of reg-
istration and records.
To the court those records that are necessary to defend 
the college when students initiate legal action against 
the college and/or the Technical College System of 
Georgia.
To any parent or legal guardian of students under the 
age of 21. The college may disclose any information 
about a violation of any federal, state, or local law 
or any rule or policy of the technical college govern-
ing the use or possession of alcohol or a controlled 
substance if the institution determines that students 
committed disciplinary violations with respect to 
such use or possession.

Recordkeeping Requirements
The college shall maintain a record of requests for 

and/or disclosures of information for educational records. 
The record will indicate the name of the party making the 
request and what records, if any, that person received, the 
legitimate interest in the records, any additional party 
to whom the original requestor may redisclose informa-
tion, and the legitimate interest the additional party has 
in requesting or obtaining the information. Students may 
review this record. The college does not have to maintain 
these records if the request was from or the disclosure 
was to:

The student;
A school ofýcial determined to have a legitimate edu-
cational interest;
A party with written consent from the student;
A party seeking directory information; or
A federal grand jury or law enforcement agency 
pursuant to a subpoena that by its terms requires 
nondisclosure.

{ġĥÕÙĂġ wìäéġπġĈπYĂĈı !Ïġ
Athens Technical College provides the following 

graduation/completion statistics in order to comply with 
the Higher Education Act of 1965, as amended. The rates 
reþect the graduation of full-time, ýrst-time students for 
whom 150 percent of the normal time-to-completion rate 
elapsed. The college established cohorts of students and 
began tracking this information during Fall Quarter 1991. 
The graduation rates for the 2005, 2006, and 2007 cohorts 
are 23 percent, 28 percent, and 29 percent respectively. 

•

•

•
•

•
•
•
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/ûÙėķ !Ïġ
The Jeanne Clery Disclosure of Campus Security 

Policy and Campus Crime Statistics Act, formerly the 
Campus Security Act of 1990, requires Athens Technical 
College to disclose to the public speciýc crime-related 
information on an annual basis. In compliance with this 
legislation, the college must report campus crime statis-
tics, campus offenses, and security measures to all stu-
dents and employees by October 1 of each year. 

Prospective students and employees shall receive 
either a copy of the report or a notice of its availabil-
ity and a brief summary of its contents. The college may 
publish the report electronically, but the college must 
give students, employees, and potential students or 
employees a paper copy upon request and individually 
inform them of the availability of the report in electronic 
format. The college sends ofýcial annual notiýcations of 
the availability of the new report to all currently enrolled 
students via their @student.athenstech.edu address 
and to all faculty and staff via their ofýcial college email 
address.

The report is available on the college website at www.
athenstech.edu. Select General Information and then 
Campus Security before selecting the Campus Crime 
Report (PRF) link. The college posts the annual reports 
on the website no later than October 1. Current students, 
faculty, and staff, as well as prospective students and 
employees, may contact the vice president for informa-
tion technology at (706) 355-5167 for clariýcation or 
additional information.

Crime Statistics
Athens Technical College reports statistics on the fol-

lowing crimes and offenses annually:
Criminal Homicide – murder and non-negligent and 
negligent manslaughter.
Forcible or Non-forcible Sex Offenses ï A forcible sex 
offense is any sexual act directed against another per-
son, forcible and/or against that personôs will or not 
forcible or against that personôs will where the victim 
is incapable of giving consent (such as when the vic-
tim is intoxicated). Non-forcible sex offenses are acts 
of ñunlawful, non-forcible sexual intercourse.ò This 
deýnition encompasses incest or statutory rape.
Robbery – the taking or attempting to take anything 
of value from the control, custody, or care of a person 
or persons by force or threat of force or violence and/
or by putting the victim in fear.
Aggravated Assault ï an unlawful attack by one per-
son upon another for the purpose of inþicting severe 
or aggravated bodily injury. Usually, this offense 
occurs by the use of a weapon or by means likely to 
produce death or great bodily harm.
Burglary ï the unlawful entry (breaking and enter-
ing) into a building or other structure with the intent 
to commit a felony or theft.
Arson ï willful or malicious burning or an attempt to 
burn a dwelling house, public building, motor vehicle 
or aircraft, or personal property.

•
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•

Motor Vehicle Theft – the theft or attempted theft of 
a motor vehicle.
On-campus Arrests for Alcohol, Drug, and Illegal 
Weapon Violations.
Certain Referrals for Campus Disciplinary Actions 
for Alcohol, Drug, or Illegal Weapon Violations – If 
these referrals are included in the report as an arrest, 
the college does not need to report the referral under 
this category.
Hate Crimes ï crimes that fall into the above list, 
crimes involving bodily injury, or crimes reported 
to campus security or local police. Athens Technical 
College must report hate crimes by category of prej-
udiceðrace, gender, religion, sexual orientation, 
ethnicity, or disabilityðas part of the campus crime 
statistics.

Furthermore, Athens Technical College must pro-
vide the following geographic breakdown of the crime 
statistics:

On campus;
In a non-campus building or on non-campus property;
On non-campus public property including thorough-
fares, streets, sidewalks, or parking facilities that are 
within the campus or immediately adjacent to and 
accessible from the campus.

/ÁāĔĥě {ÙÏĥėìġķ
The safety of students, visitors, faculty, and staff is 

a priority of Athens Technical College. Campus security 
ofýcers are responsible for completing crime and acci-
dent reports and for responding to emergencies. They are 
also responsible for enforcing other regulations such as 
parking, the use of controlled substances, weapons, and 
underage drinking. 

 Security ofýcers ýle incident reports by their nature, 
date, time, general location, and disposition of the com-
plaint. The vice president for information technology 
maintains a record of the incident reports for a maximum 
of three years, and the college shall make the incident 
reports available to the public within two business days 
of receiving a written request unless disclosure of such 
information would:

Be prohibited by law;
Jeopardize the conýdentiality of the victim;
Jeopardize an on-going criminal investigation;
Jeopardize the safety of an individual;
Cause a suspect to þee or evade detection; or
Result in the destruction of evidence.

In addition to campus security ofýcers, Athens 
Technical College employs uniformed ofýcers to provide 
police services on the Athens, Elbert, Greene, and Walton 
campuses. These uniformed ofýcers have the authority to 
arrest individuals.

Procedures for Reporting Incidents
 In the event of accidents or injuries, other medical 

emergencies, or crime-related incidents, someone wit-
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nessing the incident should notify the nearest instructor 
or staff member immediately. This procedure does not 
prohibit or impede the reporting of an emergency directly 
to the appropriate party (i.e., police, ýre, ambulance, 
hospital, etc.). A college administrator will secure profes-
sional emergency care if needed. 

As a nonresidential college, Athens Technical College 
expects students to secure normal medical services 
through a family physician. In the case of serious acci-
dents or illnesses, the college will refer students to the 
nearest hospital for emergency care and will notify their 
emergency contacts. Students and/or their families are 
responsible for the cost of such emergency care. 

College ofýcials notify the local police when some-
one commits a crime on campus or at college-sponsored 
events. In case of accidents or injuries, other medical 
emergencies, or crime-related incidents involving stu-
dents, visitors, or employees, the persons involved must 
complete and return incident report forms to the Ofýce of 
Information Technology.

Faculty advisors of chartered campus organizations 
must report criminal incidents committed by students 
while participating in college-sponsored activities both 
on and off campuses and properties. The advisors must 
submit these reports in writing to the vice president for 
student affairs. Students who violate the Student Conduct 
Code or who commit crimes of misdemeanor or felonious 
nature, as deýned by the Criminal Code of Georgia, while 
participating in college-sponsored activities will be sub-
ject to a hearing before a duly appointed judicial body (see 
Student Disciplinary Policy and Procedures). The vice 
president for student affairs will report violations of local, 
state, and/or federal laws to appropriate law enforcement 
ofýcials.

9āÙėäÙĂÏķ !ÏġìĈĂ tûÁĂ
Each classroom and laboratory contains a posted 

emergency action plan for ýre or hazardous weather con-
ditions. The plan includes evacuation instructions in case 
of emergency.

In the event of ýre, personal injury, or criminal action, 
someone witnessing the incident should notify the near-
est instructor or staff member immediately. That person 
should also notify the vice president for information tech-
nology (706-355-5167) or the vice president for student 
affairs (706-355-5029) immediately. If an emergency 
occurs on the Elbert (706-213-2100), Greene (706-453-
7435), or Walton (770-207-3130) campuses, contact the 
respective campus director immediately. If the situation 
is a dire emergency, an employee should call 911 before 
contacting a vice president or director. 

A student who experiences any personal injury must 
complete an incident report in the Ofýce of Information 
Technology as soon as possible.

Athens Technical College emails and/or posts crime 
alerts to give prompt warning to members of the college 
community regarding the occurrence of serious crimes 
and to encourage members of the college community 
to take appropriate safety precautions. Emails are sent 

to studentsô ofýcial @student.athenstech.edu email 
accounts and to faculty and staff via their ofýcial college 
email address. The president, a vice president, or a cam-
pus director is responsible for issuing these warnings.

/ÁāĔĥě CÁÏìûìġìÙě ÁĂÕ {ÙÏĥėìġķ !ÏÏÙěě
The Maintenance Department maintains college 

buildings and grounds with concern for safety and secu-
rity. This department inspects campus facilities regularly 
and promptly makes repairs. Students and employees 
must call the Ofýce of Finance and Administration at 
(706) 355-5116 to report any hazard. The Maintenance 
Department routinely inspects college facilities to review 
lighting and environmental safety. 

Most campus facilities are open to the public during 
the day and evening hours when classes are in session. 
Members of the maintenance staff on the Athens and 
Elbert County campuses unlock and lock buildings each 
day. Administrative staff at the Greene County and Walton 
County campuses are responsible for securing those facili-
ties. When ofýcially closed, all college facilities remain 
locked and accessible only to employees with keys.

tÙėěĈĂÁû {ÁãÙġķ ÁĂÕ /ėìāÙ tėÙİÙĂġìĈĂ
All members of the campus community share respon-

sibility for ensuring their personal safety and securing 
their personal property. Athens Technical College places a 
priority on safety and security through its commitment to 
providing a safe and secure environment. The majority of 
crimes occurring on college campuses across the United 
States are preventable crimes of opportunity. 

Following these safety tips helps reduce the chance of 
becoming a victim of crime:

Avoid dark, secluded places when alone.
Walk with others, making sure to stay in well-lit 
areas.
Lock car doors while on campus and keep valuables 
locked in the automobile trunks and/or out of sight. 
Tell someone where you are going and when you can 
be expected to return.
Vary your route and schedule if you exercise outdoors 
on a regular basis.
Do not overload yourself with books or other items. 
Keep your hands free. 
Carry a purse close to your body, preferably in front. 
If it has a shoulder strap, be prepared to let it go if 
snatched.
When confronted by thieves, give them what they want. 
Do not pursue the thieves. Get a detailed description 
and call campus security at (706) 621-9860 or (706) 
621-9817 on the Athens Campus or (706) 213-2100 on 
the Elbert County Campus or the police immediately. 
If the incident occurs at the Greene (706-453-7435) 
or Walton (770-207-3130) campuses, please notify 
the respective director or local police immediately.
Never leave laptop computers, textbooks, cellular 
telephones, book bags, purses, or other valuables 
unattended in classrooms, the library, common study 
areas, or outdoor spaces.

•
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Head to an area with other people present if a 
stranger approaches you and you feel concerned or 
uncomfortable.

Students and employees should participate in safety 
seminars offered throughout the academic year. The 
director of student activities posts notices announcing 
these seminars on bulletin boards around campus, the 
electronic message boards, and the college website.

{ÁãÙġķ 9ěÏĈėġě
Students who would like safety escorts from classes to 

their vehicles should contact campus security at 706-621-
9860 or (706) 621-9817 on the Athens Campus or (706) 
213-2100 on the Elbert County Campus. Staff members at 
the Greene County Campus and Walton County Campus 
will assist students at those locations. 

/ĈāĔĥġÙė ¦ěÙ ÁĂÕ LĂġÙėĂÙġ !ÏÏÙěě
Colleges are moving into the information age by pro-

viding computer systems, email addresses, and Internet 
access for students and employees. In making decisions 
regarding access to the Internet and the use of its comput-
ers, the Technical College System of Georgia considers its 
own stated educational mission, goals, and objectives. 

Electronic information research skills are now funda-
mental to the preparation of citizens and future employees. 
The Technical College System of Georgia expects faculty to 
blend thoughtful use of the Internet throughout the cur-
riculum and provide guidance and instruction to students 
in its use. As much as possible, faculty members should 
structure access to Internet resources that they have evalu-
ated prior to use. While students may move beyond those 
resources to others not previewed by college staff, instruc-
tors should provide guidelines and lists of resources partic-
ularly suited to learning objectives. Students and employees 
utilizing college-provided Internet access are responsible 
for good behavior online just as they are in classrooms or 
other areas of the college. 

Using a computer without permission is theft of ser-
vices and is illegal under state and federal laws. Federal 
law prohibits the misuse of computer resources. In addi-
tion, Georgia laws prohibit the following speciýc com-
puter crimes (GA Code Ä16-9-90 et seq.):

Computer theft (including theft of computer services, 
intellectual property such as copyrighted material, 
and any other property);
Computer trespass (unauthorized use of computers to 
delete or alter data or interfere with othersô usage);
Computer invasion of privacy (unauthorized access to 
ýnancial or personal data or the like);
Computer forgery (forgery as deýned by other laws, 
but committed on a computer rather than on paper);
Computer password disclosure (unauthorized disclo-
sure of a password resulting in damages exceeding 
$500 ï in practice, this includes any disclosure that 
requires a system security audit afterward); and
Misleading transmittal of names or trademarks 
(providing false identiýcation or falsely claiming to 

•

•

•

•

•

•

•

speak for other people or organizations by using their 
names, trademarks, logos, or seals).

Maximum penalties for the ýrst four crimes on this 
list are a $50,000 ýne and 15 years of imprisonment 
plus civil liability. The maximum penalties for computer 
password disclosure are a $5,000 ýne and one year of 
imprisonment plus civil liability. The purpose of college-
provided Internet access is to facilitate communications 
in support of research and education. To remain eligible 
as users, student use must be in support of and consis-
tent with the educational objectives of Athens Technical 
College. Access is a privilege, not a right. Access entails 
responsibility.

Users should not expect ýles stored on Athens Technical 
College computers to be private. The college will treat elec-
tronic messages and ýles stored on college-owned computers 
like other property temporarily assigned for individual use. 
Administrators may review ýles and messages to maintain 
system integrity and to ensure that users are acting respon-
sibly. Moreover, Athens Technical College and Technical 
College System of Georgia ofýcials shall cooperate with law 
enforcement ofýcials authorized to search computers and 
computer systems owned by Athens Technical College or the 
Technical College System of Georgia. 

All information items created, stored, or transmitted 
on college computers or networks are subject to moni-
toring for compliance with applicable laws and policies. 
College policies prohibit the following uses of computers, 
networks, and Internet access:

To access, create, or transmit sexually explicit, 
obscene, or pornographic material;
To create, access, or transmit material that could be 
considered discriminatory, offensive, threatening, 
harassing, intimidating, or attempting to libel or oth-
erwise defame any person;
To violate any local, state, or federal statute;
To vandalize, damage, or disable the property of 
another individual or organization;
To access another individualôs password, materials, 
information, or ýles without permission;
To violate copyright or otherwise use the intellectual 
property of another individual or organization in vio-
lation of the law, including software piracy;
To conduct private or personal for-proýt activities, 
including the use of college-owned computers, net-
works, or Internet access for private purposes such as 
business transactions, private advertising of products 
or services, and any other type of activity meant to 
foster personal gain; 
To knowingly endanger the security of the collegeôs 
computers or networks;
To willfully interfere with another personôs autho-
rized computer usage;
To connect any computer to any college network 
unless it meets technical and security standards set 
by the college;
To create, install, or knowingly distribute a com-
puter virus, ñTrojan Horse,ò or other surreptitiously 
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destructive program on any college computer or net-
work facility, regardless of whether any demonstrable 
harm results; 
To modify or reconýgure without proper authoriza-
tion the software or hardware of any computer or net-
work owned by the college; 
To conduct unauthorized not-for-proýt business 
activities;
To conduct any activity or solicitation for political or 
religious causes;
To perform any activity that could cause the loss 
of, corruption of, prevention of rightful access to, 
or unauthorized distribution of data and informa-
tion owned by Athens Technical College and/or the 
Technical College System of Georgia; and
To create, access, or participate in online gambling.

College policy does not consider the occasional 
access to information or website of the Georgia Lottery 
Corporation as a form of inappropriate use. Occasional 
use of Internet connectivity and email that do not involve 
any inappropriate use as described above may occur. Any 
such use should be brief, infrequent, and shall not interfere 
with the userôs performance, duties, or responsibilities. 

Users of college computers and computer systems are 
subject to the Technical College System of Georgia policy 
on the development of intellectual property. Any violation 
of this policy and rules may result in disciplinary action 
against employees or students. When and where appli-
cable, law enforcement agencies may be involved. 

Athens Technical College makes no warranties of 
any kind, either expressed or implied, for the computers, 
computer systems, email systems, and Internet access it 
provides. The college shall not be responsible for any dam-
ages users suffer, including but not limited to, the loss of 
data resulting from delays or interruptions of service. 

The college shall not be responsible for the accuracy, 
nature, or quality of information gathered through college 
diskettes, hard drives, or servers, nor for the accuracy, 
nature, or quality of information gathered through col-
lege-provided Internet access. Athens Technical College 
shall not be responsible for personal property used to 
access its computers or networks or for college-provided 
Internet access. Athens Technical College shall not be 
responsible for unauthorized ýnancial obligations result-
ing from college-provided access to the Internet. The 
foregoing standards are equally applicable to employees 
and students of the college. 

Penalties
Violations of these policies incur the same types of dis-

ciplinary measures as violations of other college policies 
or state or federal laws, including criminal prosecution.

LĂġÙûûÙÏġĥÁû tėĈĔÙėġķ
To further its goal of making education accessible to as 

many people as possible, the Technical College System of 
Georgia owns the intellectual property rights in all works 
produced by or for the department and its member col-

•
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•

leges. In order for the department to utilize the best and 
fullest extent of all works produced for it and provided 
for the departmentôs use, anyone producing work for the 
department and anyone providing work for the depart-
mentôs use, represents and warrants that such works:

Do not violate any law;
Do not violate or infringe any intellectual property 
right (including but not limited to copyright, trade-
mark, patent, or right of publicity) of any person, 
company, or ýrm; and
Do not libel, defame, or invade the privacy of any per-
son or ýrm.

²ÙÁĔĈĂě
Athens Technical College and the Technical College 

System of Georgia are committed to providing all employ-
ees, students, volunteers, visitors, vendors, and contrac-
tors a safe and secure workplace and academic setting by 
expressly prohibiting the possession of a ýrearm, weapon, 
or explosive compound or material on any campus and 
center or within the designated school safety zone, which 
is deýned as being in, on, or within 1,000 feet of any 
technical college campus or center or other designated 
worksites. This policy extends to any college-sanctioned 
function.

Unless otherwise provided by law, it is unlawful for 
individuals to carry, possess, or have under their control 
any ýrearm, weapon, or unlawful explosive compound 
while within a school safety zone, a technical college build-
ing, on technical college property, at a college-sanctioned 
function, or on a bus or other transportation furnished 
by the college. Such buildings include any public-owned, 
public-leased, or public-operated building that houses 
any governmental or educational function. 

The following are applicable exemptions to the weap-
ons restrictions:

Participants in organized sport shooting events or 
ýrearm training courses;
Persons participating in military training programs 
conducted by the armed forces of the United States or 
the Georgia Department of Defense;
Persons participating in law enforcement training 
conducted by a certiýed policy academy;
Peace ofýcers, law enforcement ofýcers, prosecut-
ing attorneys, campus police or security ofýcers, and 
medical examiners employed by the state when acting 
in the performance of their ofýcial duties or en route 
to or from their ofýcial duties;
A weapon that is in a locked compartment of a motor 
vehicle or a locked ýrearms rack which is on a motor 
vehicle when that vehicle is being used by an adult 
over 21 who is not a student attending the col-
lege in order to bring or pick up a student at the 
college;
Teachers and other school personnel who are other-
wise authorized to possess or carry weapons provided 
the weapon is in a locked compartment of a motor 
vehicle or in a located container or a locked forearms 
rack which is on a motor vehicle.
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Unless otherwise provided by law, it is an express vio-
lation of college policy for any individuals to use, possess, 
manufacture, distribute, maintain, transport, or receive 
any of the following on any technical college campus, on 
technical college property, at a college-sanctioned func-
tion, or on a bus or other transportation furnished by the 
college:

Any ýrearm whether operable or inoperable as 
deýned in O.C.G.A. Ä16-11-127.1 or any facsimile 
thereof including, but not limited to, paintball guns, 
BB guns, potato guns, air soft guns, or any device that 
propels a projectile of any kind;
A dangerous weapon, machine gun, sawed-off shotgun 
or riþe, shotgun, or silencer as deýned on O.C.G.A. 
Ä16-11-121;
A weapon whether operable or inoperable as deýned in 
O.C.G.A. Ä16-11-127.1 or any facsimile thereof includ-
ing, but not limited to, any knife with a blade that is 
two or more inches in length (e.g., switchblade, ballis-
tic knife, straight-edge razor or razor blade, any blud-
geon-type instrument (e.g., blackjack, bat, or club), any 
þailing instrument (e.g., nun chuck or ýghting chain), 
stun gun or taser, or weapon designed to be thrown 
(e.g., throwing star or oriental dart);
Any bacteriological weapon, biological weapon, 
destructive device, detonator, explosive, incendi-
ary, over-pressure device, or poison gas as deýned in 
O.C.G.A. Ä16-7-80;
Any explosive compound or material as deýned in 
O.C.G.A. Ä16-7-81; or
Any hoax device, replica of a destructive device or 
conýguration or explosive materials with the appear-
ance of a destructive device including, but not limited 
to, fake bombs and packages containing substances 
with the appearance of chemical explosives or toxic 
materials.

Any employee or student who violates the provisions 
of this weapons policy shall be subject to disciplinary 
action up to and including dismissal. From a legal per-
spective, any person who violates this restriction shall be 
guilty of a felony and upon conviction shall be punished by 
a ýne of up to $10,000 and/or imprisonment for between 
two and ten years. Vendors or contractors who violate the 
provisions of this policy shall be subject to the termina-
tion of their business relationship with the college. 

5ėĥäπCėÙÙ /ÁāĔĥě tĈûìÏķ
In accordance with the Drug Free Schools and 

Communities Act Amendments of 1989, Athens Technical 
College implemented a program to prevent the use of illicit 
drugs and the abuse of alcohol by students and employees. 
College standards of conduct clearly prohibit the unlawful 
possession, use, or distribution of alcohol, marijuana, a 
controlled substance, or other illegal or dangerous drugs 
on campus or as part of any student-sponsored activities. 

College policies prohibit the possession or consump-
tion of alcoholic beverages and illicit drugs on the cam-
puses, in college facilities, or at college-related functions. 

•

•

•

•

•

•

College policies also prohibit students under the inþuence 
of alcohol or nonprescription drugs from appearing on 
the campuses, at clinical facilities, or at student-related 
functions and activities.

As noted in the Student Code of Conduct, the college 
will impose sanctions up to and including dismissal and 
referral for prosecution for the violation of these stan-
dards. The Ofýce of Student Affairs at Athens Technical 
College assists students with drug- or alcohol-related 
problems by referring them to appropriate community 
resources designed to address these problems.

Criminal Sanctions
Federal law prohibits the possession, manufacture, 

or distribution of various controlled substances. Penalties 
for these offenses vary depending upon the severity of the 
convictions, but may include imprisonment of up to 40 
years with large ýnes. Penalties double when the offenses 
occur within 1,000 feet of a postsecondary educational 
institution.

Georgia law states that public educational institutions 
shall, as of the date of conviction, suspend students con-
victed of any felony offense involving the manufacture, 
distribution, sale, possession, or use of marijuana, a con-
trolled substance, or a dangerous drug except for cases in 
which the institution previously took disciplinary action 
against the students for the same offense. Such suspen-
sion shall be effective as of the date of conviction even 
though the educational institution may not complete all 
administrative actions necessary to implement such sus-
pension until a later date. 

Except for cases in which the institution previously 
imposed sanctions for the term, quarter, semester, or other 
similar period for which students were enrolled as of the 
date of conviction, students shall forfeit any right to any 
academic credit otherwise earned or earnable for that term, 
quarter, semester, or other similar period. The educational 
institution shall subsequently revoke any such academic 
credit granted prior to the completion of administrative 
actions necessary to implement such suspensions. 

Georgia law speciýes that college-sanctioned student 
organizations that, through its ofýcers, agents, or respon-
sible members, knowingly permits or authorizes the sale, 
distribution, serving, possession, consumption, or use of 
marijuana, a controlled substance, or dangerous drug in 
violation of state laws at any function shall have its rec-
ognition withdrawn. Furthermore, state laws also specify 
that the college must expel that organization from cam-
pus for a minimum of one calendar year from the year of 
determination of guilt. 

The Georgia Penal Code prohibits the possession of 
alcohol by a person under the age of 21 or providing alco-
hol to such a person. State laws also specify ýnes for viola-
tors in the amount of $1,000 and a prison sentence of 12 
months.

Long-Term Health Effects
People who choose to abuse alcohol or use illegal 

drugs run the risk of incurring alcoholism, brain damage, 
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heart disease, hepatitis, high blood pressure, cirrhosis, 
increased risk of cancer, and in extreme cases, sudden 
death. Other problems can include increased risks of acci-
dents and possible loss of driving privileges.

Referral Services
Anyone with drug and alcohol abuse problems should 

contact the following agencies for assistance: 
Advantage Behavioral Health Systems
Alcohol and Other Drug Services
(706) 369-5745
(800) 357-9774 (Emergency)

Alcoholics Anonymous
(706) 543-0436

The Student Activities Ofýce schedules alcohol and 
substance abuse seminars throughout the academic year. 
The director of student activities posts notices announc-
ing these seminars on bulletin boards around campus, 
electronic message boards, and the college website.

5ėĥä ¢ÙěġìĂäκ.ÁÏùäėĈĥĂÕ /éÙÏùě
Certain host sites require students to complete drug 

testing and/or criminal background checks prior to allow-
ing students to participate in internship, practicum, or 
clinical activities at those sites. Athens Technical College 
follows the policies and procedures established by the 
Technical College System of Georgia and by the require-
ments of the facilities that serve as internship, practicum, 
and clinical sites for students. 

Unless otherwise noted, students are responsible for 
the costs associated with drug testing and/or criminal 
background checks. Based on program and internship/
practicum/clinical host site policies, the results of back-
ground checks and/or drug tests may prevent students 
from completing the internship, practicum, or clinical 
components of their programs of study. Although they 
may be allowed to continue in the classroom portion 
of the course and/or programs of study, students with 
unsatisfactory background checks and/or drug tests must 
understand that they may be ineligible to graduate from 
their program of study because they will be unable to ful-
ýll program requirements.

±ìĈûÁġìĈĂ Ĉã /ûìĂìÏÁû {ìġÙ tĈûìÏìÙě
The collegeôs agreements with its afýliates that pro-

vide opportunities for internship, clinical, practicum, or 
similar experiences stipulate that we remove immediately 
any student who violates host site policies or procedures 
or who fails to observe all rules, regulations, dress codes, 
and other requirements or expectations of the afýliate at its 
request. Students are hereby informed that such removal 
may result in their inability to complete required portions 
of the curriculum (and thus to graduate) and in conse-
quences up to and including dismissal from the program 
and/or college according to the polices and procedures 
outlined in the college’s Catalog and Student Handbook. 
The college is not obligated to ýnd alternate internship, 

clinical, or practicum sites for those students who violate 
host site policies or procedures or who fail to observe all 
rules, regulations, dress codes, and other requirements or 
expectations of the afýliate at its request.

{ÙĶĥÁû !ěěÁĥûġ ÁĂÕ hġéÙė {ÙĶ /ėìāÙě
It is important for all students, faculty, and staff 

members to know where to turn for help and what to do if 
they or someone they know is sexually assaulted or raped. 
Whether the assailants are strangers, acquaintances, close 
friends, or dates, everyone needs to know how to get nec-
essary treatment, counseling, and other services. Sexual 
assault and other sex crimes are criminal offenses subject 
to prosecution under the law. These acts are also viola-
tions of the Student Conduct Code. 

Studies show that ñacquaintance rapeò occurs more 
frequently among college-age students than among any 
other group. This form of rape is one of the most unrec-
ognized and under-reported crimes because few people 
identify it as a crime punishable by law.

Reducing Risk
Steps to take to reduce your risk of being a victim of 

sex crimes include:
See the Personal Safety and Crime Prevention sec-
tion for steps to follow for your own personal safety.
Consider your alternatives if confronted by a rap-
ist. Practice possible responses to situations so that 
you can recall them, even under the stress of a real 
encounter. Realizing that you could be a victim is the 
ýrst step in self-protection.
Use awareness and common sense to avoid poten-
tially dangerous situations.
Participate in a self-defense training class.

With regard to date rape and acquaintance rape, 
remember the following precautions:

Know your own sexual values, expectations, wishes, 
and intentions, and communicate them clearly and 
openly.
Be observant of your acquaintanceôs or dateôs atti-
tudes toward you.
Avoid using mood-altering chemicals such as drugs 
and alcohol. Studies have shown that being under the 
inþuence of alcohol or drugs contributes to increased 
incidences of date rape.
	 Be assertive about your needs and rights. 
Reinforce your verbal ñnoò with physical resistance, 
unless you feel this will further endanger you. Tell 
your assailant that he or she is committing a sexual 
act to which you do not consent and that he or she is 
breaking the law.

If You are a Victim
You need to remember to take the following steps if 

someone attacks you: 
Be aware of your capabilities and limitations. Your 
judgment and thinking will be your best weapons. 
Evaluate the situation for possible avenues of escape.
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Your ýrst concern should be for your safety and sur-
vival. Use your judgment to do what is necessary to 
save your life. That may mean making a scene and 
drawing attention to yourself so that the assailant 
leaves. It may buy you enough time to escape. This 
action may mean ýghting back. It may mean not 
physically resisting.
If you choose not to physically resist the attack, it does 
not mean that you have asked to be raped. It means 
that you did what you needed to do to survive. 
Remember ï There is no one ñrightò way to respond. 
The person under attack is the best judge of which 
options will work well in that situation.

If someone assaults or attempts to assault you or 
someone you know, you should take the following steps: 

Get to a safe place as soon as you can.
Try to preserve all physical evidence. Do not bathe, 
douche, use the toilet, or change clothing.
Consider calling the Sexual Assault Center of Northeast 
Georgia at (706) 353-1912. The center accepts collect 
calls. The center will provide counseling, resources, 
and referrals on issues of sexual abuse. These services 
are available at no charge. The center keeps all calls 
completely conýdential.
If the attack occurred on campus, contact the vice 
president for student affairs at (706) 355-5029, the 
vice president for operations at the Elbert County 
Campus at (706) 213-2100, the director at the Walton 
County Campus at (770) 207-3130, or the manager 
at the Greene County Campus at (706) 453-7435. If 
the attack occurred off campus, immediately contact 
a local law enforcement agency by dialing 911. 
Get medical attention as soon as possible to determine 
the presence of physical injury, sexually transmitta-
ble diseases, or pregnancy. Medical personal can also 
obtain evidence to assist in criminal prosecution. 
Sex crimes can cause psychological after-effects. 
Counseling is a good idea, whether or not you think 
you need it. Remember, sex crimes are never the vic-
tim’s fault.

The Ofýce of Student Affairs will, upon request, help 
address any judicial and academic concerns victims might 
have because of an assault. The college will also assist vic-
tims in changing their academic or living situations after 
the assault if requested and reasonably available. If the 
assailant is a student, the victim may ýle a written com-
plaint with the vice president for student affairs. Under 
the Student Code of Conduct, the college affords both the 
accused and the accuser the same rights. 

The Student Activities Ofýce schedules seminars on 
rape and sexual assault prevention throughout the aca-
demic year. The director of student activities posts notices 
announcing these seminars on bulletin boards around cam-
pus, electronic message boards, and the college website.

/ÁāĔĥě {ÙĶ /ėìāÙě tėÙİÙĂġìĈĂ !Ïġ
The Campus Sex Crimes Prevention Act amended the 

•

•

•

•
•

•

•

•

•

Jacob Wetterling Crimes Against Children and Sexually 
Violent Offender Registration Act to require certain con-
victed sex offenders to notify states of each institution of 
higher education at which the individual is a student or 
employee. The act also requires states to make such infor-
mation available promptly to law enforcement agencies 
having jurisdiction of the location of the applicable insti-
tutions of higher education. The act also speciýes that 
local law enforcement ofýcials must enter this informa-
tion into appropriate state records or data systems. The 
act also requires institutions to notify the campus com-
munity where they can obtain from law enforcement agen-
ciesô information concerning registered sex offenders. The 
Georgia Bureau of Investigation maintains a searchable 
database to obtain this information. The address for this 
site is www.ganet.org/gbi/sorsch.cgi.

±ĈġÙė wÙäìěġėÁġìĈĂ
The 1998 Higher Education Act requires all postsec-

ondary institutions to make a good-faith effort to distrib-
ute voter registration forms to each degree, diploma, or 
certiýcate-seeking student who attends classes on cam-
pus and to make such forms widely available to students. 
The director of student support services and career devel-
opment distributes voter registration forms to those stu-
dents who attend the quarterly New Student Orientation 
and Registration sessions. Students may also obtain voter 
registration forms from the Ofýce of Student Affairs 
on the Athens Campus, the Student Services Ofýce on 
the Elbert County Campus, the Directorôs Ofýce on the 
Walton County Campus, and the Managerôs Ofýce at the 
Greene County Campus.

5ìěÏėìāìĂÁġìĈĂ Ĉė IÁėÁěěāÙĂġ
Athens Technical College afýrms to all students their 

right to study and learn in an educational environment 
free of discrimination or harassment based on their race, 
color, creed, national or ethnic origin, gender, religion, dis-
ability, age, political afýliation or belief, disabled veteran, 
veteran of the Vietnam era, or citizenship status (except 
in those special circumstances permitted or required by 
law) (see Statement of Non-Discrimination). 

Harassment, which is a speciýc form of sex discrimina-
tion, is sometimes difýcult to talk about to other people. It is 
uncomfortable and seems ambiguous; it is also something 
that the college is committed to preventing and resolving 
if it does occur. Do not be afraid to ask for help. Men and 
women who believe they are victims of sexual harassment, 
as well as those who observe sexual harassment, should 
report such incidents at the earliest possible time. 

College ofýcials will not condone any form of harass-
ment either by its employees or by another student. Any 
student acting alone or in concert with others who harasses 
other members of the college community is subject to dis-
ciplinary sanctions up to and including dismissal/expul-
sion. A student aggrieved by an employee of the college or 
by another student may contact the vice president for stu-
dent affairs or the individuals identiýed in the statement 
of non-discrimination. Harassment includes:
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Any slurs, innuendos, or other verbal or physical 
conduct reþecting an individualôs race, ethnic back-
ground, gender, or disabling condition which has the 
purpose or effect of creating a hostile, intimidating, 
or offensive educational environment; has the pur-
pose or effect of unreasonably interfering with the 
individualôs school performance or participation; or 
otherwise adversely affects an individualôs educa-
tional opportunities. 
The denial of or the provision of aid, beneýts, grades, 
rewards, employment, faculty assistance, services, or 
treatment on the basis of sexual advances or requests 
for sexual favors.
Sexual advances, requests for sexual favors, and 
other verbal or physical conduct of a sexual nature 
when the perpetrator explicitly or implicitly makes 
the submission to such conduct a term or condition 
of an individualôs educational career; when the per-
petrator uses submission to or rejection of such con-
duct as a basis for educational decisions affecting the 
individual; or when such conduct has the purpose or 
effect of unreasonably interfering with an individualôs 
educational performance or creating an intimidating, 
hostile, or offensive educational environment.

!ÏÁÕÙāìÏ IĈĂÙěġķ tĈûìÏķ
Academic honesty is essential to the individual 

growth and development of students at Athens Technical 
College. Upon admission to the college, each student is 
obligated to uphold the highest ethical standards in aca-
demic endeavors. Athens Technical College has a respon-
sibility for ensuring that the grades assigned are indicative 
of the knowledge and skill level of each student. Acts of 
academic dishonesty hinder the collegeôs ability to fulýll 
this responsibility. Faculty have the primary responsibil-
ity of ensuring that academic honesty is maintained in 
the courses they teach. Students share the responsibil-
ity for maintaining academic honesty by refraining from 
acts of academic dishonesty and by notifying instructors 
of observed or known incidents of academic dishonesty 
committed by others. Students who fail to report inci-
dents of academic dishonesty are subject to being charged 
with violating this academic honesty policy.

Procedures for Addressing  
Violations of Academic Dishonesty

Instructor’s Meeting With Student
An instructor who has evidence that a student has 
committed an act of academic dishonesty must either 
meet with the student as described below or report the 
violation to the vice president for student affairs. In 
meeting with the student, the instructor must present 
the evidence of the violations of the academic hon-
esty policy and inform the student that he or she will 
receive zero points for all or part of that assignment. 
At the conclusion of the meeting, the instructor and 
student will sign a completed copy of the Violation of 
Academic Honesty Policy notiýcation form (available 
online). The instructor is responsible for:

•

•

•

1.

Providing the student with a copy of the com-
pleted and signed notiýcation form.
Informing the student of his or her right to dis-
pute the charges and thus to participate in a 
mediated discussion.
Informing the student of his or her right to rescind 
the signed notiýcation form by submitting a writ-
ten statement to this effect to the vice president 
for student affairs within ýve business days of the 
meeting with the instructor.
Sending a copy of the completed and signed noti-
ýcation form to the vice president for student 
affairs within 24 hours of the meeting with the 
student. 

In certain instances such as when the alleged violation 
occurs during a ýnal exam, the instructor may elect to 
submit all materials to document the violation to the 
vice president for student affairs without holding a 
meeting with the student. The vice president will then 
schedule a mediated discussion as outlined below.

Mediated Discussion
If the student disputes the charges, if the student 
decides to rescind the signed acknowledgement form, 
or if the instructor refers the alleged violation directly 
to the vice president for student affairs, the vice presi-
dent will assign a mediator to schedule and conduct 
a facilitated discussion. The student will receive writ-
ten notiýcation of the date and time of the facilitated 
discussion by certiýed mail, while the instructor will 
receive written notiýcation via email and interofýce 
mail. The facilitated discussion will be held no less 
than ýve nor more than ýfteen days after the student 
reasonably should have received written notiýcation 
by certiýed mail. The vice president has the discretion 
to extend maximum time limits for the scheduling of 
the mediated discussion.

The faculty member, student who was believed 
to have violated the policy, and the mediator are 
the only participants in the facilitated discussion 
session. Other participants, including legal counsel, 
are excluded from attending mediated discussion 
sessions. Furthermore, these sessions may not be 
recorded. The faculty member and student may reach 
an agreement about the appropriate consequence(s) 
for a dishonesty violation keeping in mind that the 
process should be educational for the student who 
violated the policy yet fair to other students who have 
honestly completed the academic work. At the con-
clusion of the mediated discussion, the instructor, 
student, and mediator will sign a completed copy of 
the Mediated Discussion agreement form (available 
online). The mediator is responsible for:

Providing the student and instructor with a com-
pleted and signed Mediated Discussion agree-
ment form.
Informing the student of his or her right to rescind 
the signed agreement form by submitting a writ-

•

•

•

•

2.

•

•
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ten statement to this effect to the vice president 
for student affairs within ýve business days of the 
mediated discussion session.
Sending a copy of the completed and signed 
agreement form to the vice president for student 
affairs within three business days of the meeting 
with the student.

The student has the right to rescind a facili-
tated discussion agreement by notifying the vice 
president for student affairs within ýve days from 
the date the agreement form is signed. If the agree-
ment is rescinded, a student judiciary committee 
will be convened to determine if the academic dis-
honesty occurred and if so, to assign the appropriate 
sanction(s) for the violation.

Student Judiciary Committee Hearing for 
Disputed Cases
If the faculty member and the student cannot reach 
an agreement about the appropriate consequence(s) 
for an alleged violation of the academic honesty pol-
icy, the matter will be referred back to the vice presi-
dent for student affairs. The vice president will then 
schedule a meeting of the student judiciary commit-
tee to hear the case and notify the student by certi-
ýed mail the date, time, and location of the hearing. 
The student judiciary committee hearing will be held 
no less than ýve nor more than ýfteen days after the 
student reasonably should have received notiýca-
tion by certiýed mail. The procedures for conducting 
a student judiciary committee are published as part 
of the Student Code of Conduct (see Student Code of 
Conduct).

If the student judiciary committee ýnds the stu-
dent guilty of an academic honesty infraction, the 
student must receive zero points for the activity for 
which the infraction occurred. First offense viola-
tions may also result in one or more of the following 
consequences:

Final course grade of “F”
Suspension for a period of one or more academic 
terms
Expulsion

Suspensions and expulsions will be noted on all per-
manent academic records and transcripts. A suspension 
allows a student to return to the institution after a speci-
ýed period of time. Readmission to the college does not 
guarantee the student the opportunity to reenroll in the 
program of study from which he or she was suspended. 
An expulsion means that the student is ineligible to return 
to the institution. 

If the student judiciary committee ýnds that extraor-
dinary circumstances warrant the imposition of a conse-
quence other than what is described above, the committee 
shall state in writing the reasons for the extraordinary 
circumstances and why an alternate consequence is con-
sidered appropriate. The vice president for student affairs 

•

3.

•
•

•

will provide written notiýcation to the student of the sanc-
tions imposed as a result of a guilty ruling by the student 
judiciary committee.

Second Offenses
Upon receiving the notiýcation from the instruc-

tor, the vice president for student affairs will determine 
whether this incident constitutes a second acknowledge-
ment by the student that he or she has violated this aca-
demic honesty policy. If it is determined that the incident 
is the ýrst time the student has violated the academic hon-
esty policy, the vice president for student affairs will send 
a certiýed letter to the student informing the student that 
he or she will be on disciplinary probation for the remain-
der of his or her tenure at Athens Technical College. If it 
is determined that the notiýcation constitutes a second 
acknowledgement by the student, the consequence shall 
be permanent expulsion with the notation on all academic 
records for the student that the expulsion was for an aca-
demic honesty violation. If the student acknowledges a 
second violation in a facilitated discussion or if a student 
judiciary committee ýnds a second violation of the policy, 
the student will be permanently expelled with a notation 
that the expulsion was for an academic honesty violation.

Effective Date for Suspension or Expulsion
A student who is suspended or expelled from the 

college for violating the academic honesty policy will be 
administratively removed from all classes. The student will 
receive a ýnal course grade of F in the course in which the 
academic honesty infraction occurred and grades of WD 
(Withdrawal Disciplinary) for all other courses. Grades of 
WD do not affect quarterly and cumulative grade point 
averages; however, these grades do affect studentsô satis-
factory academic progress for ýnancial aid purposes and 
do count toward the maximum hours for which students 
are eligible to receive HOPE beneýts. Students dismissed 
for disciplinary reasons or who leave the college when dis-
ciplinary action is pending are ineligible for refunds of all 
tuition and fees.

Action on Determination of Innocence
If the mediated discussion or the student judiciary 

committee determines that no violation occurred, the 
instructor shall enter a ýnal grade for that student. The 
instructor will determine the grade for the assignment and 
the course. That grade shall be entered on or before the 
latter of (a) the date on which grades for that class must 
be submitted to the Ofýce of Registration and Records or 
(b) 10 days following delivery to that instructor of a notice 
of that studentôs ýnal determination of innocence. For this 
purpose, ñýnal determinationò means that an agreement 
is reached between the instructor and student during a 
mediated discussion session that academic dishonesty did 
not occur or that a student judiciary committee concludes 
that the student did not violate the academic honesty pol-
icy. The vice president for student affairs shall notify the 
instructor of the ýnal determination.
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Student Responsibilities
Upon admission to the college, each student is obli-

gated to uphold the highest ethical standards in academic 
endeavors. Students have a responsibility for maintain-
ing academic honesty by refraining from committing acts 
that violate the academic honesty policy; therefore, it is 
imperative that each student become familiar with the 
contents of the policy. Being unfamiliar with this policy 
does not absolve the student from disciplinary action. 
Furthermore, students have a responsibility to notify 
instructors of observed or known incidents of academic 
dishonesty committed by others. 

Instructor Responsibilities
Faculty have the primary responsibility of ensur-

ing that academic honesty is maintained in the courses 
they teach; therefore, they have a responsibility to take 
reasonable steps to inform students of the academic hon-
esty rules that apply to particular academic work and the 
speciýc types of academic assistance that are permissible 
in connection with that academic work. Faculty are also 
responsible for following the steps outlined in this policy.

When alleged violations are being resolved through 
the mediated discussion process or by student judiciary 
committee hearings, the instructor shall permit the stu-
dent to complete all required academic work and shall 
evaluate and grade all work except the assignment(s) 
involved in the accusation of dishonesty. The instructor 
may, however, take any action reasonably necessary to 
collect and preserve evidence of the alleged violation and 
to maintain or restore the integrity of the exam or labo-
ratory conditions. Requests for a course withdrawal will 
not be approved unless it is determined that no violation 
occurred. 

An instructor who suspects that a student has violated 
the academic honesty policy within the context of clini-
cal patient care may prohibit the student from any and 
all patient care responsibilities and from attendance at 
all clinical afýliate institutions until the issue is resolved. 
The instructor must notify the vice president for student 
affairs immediately of the prohibition. The student will 
be allowed to make up any clinical assignments without 
academic penalty if it is determined that no violation of 
the academic honesty policy occurred.

Prohibited Conduct
Academic honesty is deýned as performing all aca-

demic work without plagiarism, cheating, lying, tamper-
ing, falsifying, stealing, purchasing, giving or receiving 
unauthorized assistance from any other person, or using 
any source of information that is not common knowledge 
without properly acknowledging the source. Academic 
dishonesty means performing, attempting to perform, 
or assisting any other person in performing academic work 
that does not meet this standard of academic honesty.

Academic work means any act performed in con-
nection with work required to be submitted or performed, 
being prepared to be submitted, or actually submitted for an 
academic grade and academic advancement in connection 

with courses and programs offered in all types of learning 
environments by Athens Technical College. Academic work 
includes, but is not limited to, examinations, exercises, quiz-
zes, term papers, required drafts of assignments, required 
attendance, reports, presentations and speeches, laboratory 
work, online assignments, scientiýc experiments, clinical 
and practicum rotations, and internship assignments.

No student shall perform, attempt to perform, or 
assist another in performing any act of dishonesty on 
academic work to be submitted for academic credit or 
advancement. A student does not have to intend to vio-
late the academic honesty policy to be found in violation. 
Furthermore, lack of knowledge of the provisions of this 
policy is not an acceptable response to an allegation of 
academic dishonesty.

Examples of Academic Dishonesty: The following 
acts by a student are examples of academically dishonest 
behavior:

Plagiarism—Submission for academic advancement 
the words, ideas, opinions, or theories of another that 
are not common knowledge, without appropriate 
attribution to that other person. Plagiarism includes, 
but is not limited to, the following acts when per-
formed without appropriate attribution:

Directly quoting all or part of another personôs 
written or spoken words without quotation 
marks, as appropriate to the discipline;
Paraphrasing all or part of another personôs writ-
ten or spoken words without notes or documen-
tation within the body of the work; 
Presenting an idea, theory, or formula originated 
by another person as the original work of the per-
son submitting that work;
Repeating information, such as statistics or 
demographics, which is not common knowledge 
and which was originally compiled by another 
person;
Purchasing (or receiving in any other manner) a 
term paper or other assignment that is the work 
of another person and submitting that term paper 
or other assignment as the studentôs own work.

Unauthorized assistance—Giving or receiving 
assistance in connection with any examination or 
other academic work that has not been authorized 
by an instructor. During examinations, quizzes, lab 
work, and similar activities, students are to assume 
that any assistance (such as books, notes, calculators, 
and conversations with others) is unauthorized unless 
it has been speciýcally authorized by an instructor. 
Examples of prohibited behavior include, but are not 
limited to, the following when not authorized:

Copying or allowing another to copy answers to 
an examination;
Transmitting or receiving during an examination 
information that is within the scope of the mate-
rial to be covered by that examination (including 
transmission orally, in writing, by sign, electronic 
signal, or other manner);

a.

i.

ii.

iii.

iv.

v.

b.

i.

ii.
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Giving or receiving answers to an examination 
scheduled for a later time;
Completing for another or allowing another to 
complete for you all or part of an assignment 
(such as a paper, exercise, homework assignment, 
presentation, report, computer application, labo-
ratory experiment, or computation);
Submitting a group assignment or allowing that 
assignment to be submitted representing that 
the project is the work of all the members of the 
group when fewer than all of the group members 
assisted substantially in its preparation;
Unauthorized use of a programmable calculator 
or other electronic device.

Lying/Tampering—Giving any false information 
in connection with the performance of any academic 
work or in connection with any proceeding under this 
policy. This includes, but is not limited to:

Giving false reasons (in advance or after the 
fact) for failure to complete academic work. This 
includes, for example, giving false excuses to an 
instructor or to any college ofýcial for failure to 
attend an exam or to complete academic work;
Falsifying the results of any laboratory or experimen-
tal work or fabricating any data or information;
Altering any academic work after it has been sub-
mitted for academic credit and requesting academic 
credit for the altered work, unless such alterations 
are part of an assignment (such as a request of an 
instructor to revise the academic work); 
Altering grade, lab, or attendance records. This 
includes, for example, the forgery of college 
forms for registration in or withdrawal from a 
course;
Damaging computer equipment (including 
removable media such as disks, CDôs, þash 
drives) or laboratory equipment in order to alter 
or prevent the evaluation of academic work, 
unauthorized use of anotherôs computer pass-
word, disrupting the content or accessibility of an 
Internet site, or impersonating another to obtain 
computer resources;
Giving or encouraging false information or testi-
mony in connection with academic work or any 
proceeding under this policy;
Submitting for academic advancement an item 
of academic work that has been submitted (even 
when submitted previously by that student) for 
credit in another course, unless done pursuant to 
authorization from the instructor supervising the 
work or containing fair attribution to the original 
work.

Theft—Stealing, taking, or procuring in any other 
unauthorized manner (such as by physical removal 
from an instructorôs ofýce or unauthorized inspection 
of computerized material) information related to any 
academic work (such as exams, grade records, forms 

iii.

iv.

v.

vi.

c.

i.

ii.

iii.

iv.

v.

vi.

vii.

d.

used in grading, books, papers, computer equipment 
and data, and laboratory materials and data).
Other—Failure by a student to comply with a duty 
imposed under this policy. 
Any behavior that constitutes academic dishonesty 
is prohibited even if it is not speciýcally listed in the 
above compilation of examples.

{ġĥÕÙĂġ /ĈÕÙ Ĉã /ĈĂÕĥÏġ
One mission of Athens Technical College is to provide 

technical and adult education programs for the people of 
Georgia. To fulýll this mission, Athens Technical College 
must provide students with opportunities for intellectual, 
emotional, social, and physical growth. Technical college 
students assume an obligation to act in a manner compat-
ible with the mission of the college. The college reserves 
the right to maintain a safe and orderly educational envi-
ronment for students and staff; therefore, when, in the 
judgment of college ofýcials, a studentôs conduct disrupts 
or threatens to disrupt the college community, appropri-
ate disciplinary action will be taken to restore and pro-
tect the atmosphere of collegiality and mutual respect on 
campus. This procedure is intended to provide an orderly 
protocol for handling student disciplinary cases in accor-
dance with the principles of due process and justice.

With these principles in mind, Athens Technical 
College established this Student Code of Conduct.

Deýnitions
The terms “technical college” and “college” mean 
Athens Technical College.
The term ñTechnical College System of Georgiaò is 
synonymous with the term ñDepartment of Technical 
and Adult Education.ò
The term “students” includes all persons taking on a 
part-time or full-time basis any adult literacy, asso-
ciate degree, diploma, technical certiýcate of credit, 
general education, developmental studies, business 
and industry, continuing education, or special pop-
ulations course at Athens Technical College. People 
not enrolled ofýcially for a particular term but who 
have continuing relationships with the technical col-
lege remain classiýed as ñstudents.ò
The term ñfaculty memberò means any person hired 
by the college to conduct teaching, service, or research 
activities.
The terms ñtechnical college ofýcialò and ñcollege ofý-
cialò include any person employed by the college to 
perform assigned administrative responsibilities.
The terms ñmember of the technical college commu-
nityò and ñmember of the college communityò include 
any person who is a student, faculty member, techni-
cal college ofýcial, or any other person employed by 
Athens Technical College.
The terms “technical college premises” and “college 
premisesò include all land, buildings, facilities, and 
other property in the possession of or owned, used, 
or controlled by the technical college. These terms 
encompass all adjacent streets and sidewalks.

e.

f.
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3.
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5.

6.
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The terms ñstudent organizationò and ñorganizationò 
means any number of persons who complied with the 
formal requirements for recognition by the college.
The term ñjudicial bodyò means any person or per-
sons authorized by the president of the college to 
determine whether students are in violation of the 
Student Code of Conduct or other regulations and to 
recommend the imposition of sanctions. 
The term “judicial advisor” means a technical col-
lege ofýcial authorized on a case-by-case basis by the 
president of the college to impose sanctions upon 
students found to be in violation of the Student Code 
of Conduct. The president may authorize a judicial 
advisor to serve simultaneously as a judicial advisor 
and the sole member or one of the members of a judi-
cial body. Nothing shall prevent the president from 
authorizing the same judicial advisor to impose sanc-
tions in all cases. Unless otherwise noted, the judicial 
advisor of Athens Technical College is the vice presi-
dent for student affairs.
The term ñappellate boardò means any person or per-
sons designated by the president to consider appeals of 
a judicial bodyôs determination that students violated 
the Student Code of Conduct or other regulations or 
of the sanctions imposed by the judicial advisor. The 
president may serve as the appellate board.
This Code of Conduct uses the term “shall” in the 
imperative sense.
This Code of Conduct uses the term “may” in the per-
missive sense.
The term ñpolicyò means the written regulations of 
Athens Technical College as found in, but not limited 
to, the Student Code of Conduct, catalog and student 
handbook, program addendums to the catalog and 
student handbook, the college policy manual, and the 
policy manual approved by the Board of Directors of 
Athens Technical College.
The term “System” means the Technical College 
System of Georgia.
The term ñbusiness daysò means, for disciplinary 
purposes, weekdays that the college administrative 
ofýces are open. 
The term “continuing relationship” means any person 
who has been enrolled as a student and may enroll in 
the future as a student of Athens Technical College.
The term “academic misconduct” means any incident 
involving any act which improperly affects the evalu-
ation of a student’s academic performance or achieve-
ment (i.e., cheating, plagiarism).

Filing a Complaint
Any member of the technical college community may 

ýle a complaint with the judicial advisor against any stu-
dent for a violation of the Student Code of Conduct. Unless 
otherwise noted, the vice president for student affairs 
serves as the judicial advisor responsible for the admin-
istration of the college judicial system. The individual(s) 
initiating the action must submit the acquisition in writing 
to the vice president for student affairs as soon as possible 

8.

9.

10.

11.

12.

13.

14.

15.

16.

17.

18.

after the event takes place, preferably within 10 business 
days. Academic misconduct shall be handled using the 
procedures outlined in the Academic Honesty Policy (see 
Academic Honesty Policy).

Investigation and Decision
Within ýve business days after a complaint that does 

not involve academic misconduct is ýled, the judicial advi-
sor or designee shall complete a preliminary investigation 
of the incident and schedule a meeting with the student 
against whom the complaint was ýled in order to discuss 
the incident and the charges. In the event that additional 
time is necessary, the judicial advisor will notify the stu-
dent in writing. Written notiýcation of the need to extend 
the time will be sent by certiýed mail and by email to the 
studentôs @student.athenstech.edu account. After dis-
cussing the complaint with the student, the judicial advi-
sor or designee shall determine whether the student is 
guilty of the alleged misconduct and whether the alleged 
misconduct constitutes a violation of the Student Code 
of Conduct. If the student fails to appear at the meeting, 
he or she will be considered guilty and the appropriate 
actions will be taken.

In the event that a complaint alleges violations of the 
Student Code of Conduct by more than one student, each 
studentôs disciplinary proceeding, as well as any appeals 
relating to that proceeding, shall be conducted individu-
ally. If it is determined that the student is guilty of a viola-
tion of the Student Code of Conduct, the judicial advisor 
or designee shall impose one or more of the following dis-
ciplinary sanctions:

Restitution ï A student who has committed an offense 
against property may be required to reimburse the 
college or other owner for damage to or misappro-
priation of such property. Any such payment in res-
titution shall be limited to the actual cost of repair or 
replacement.
Reprimand ï A written reprimand may be given to 
any student in order to notify him/her that he/she 
violated college regulations. Such a reprimand does 
not restrict a student in any way, but it signiýes to the 
student that any further violation of the Student Code 
of Conduct may result in more serious sanctions. 
Restriction – A restriction upon a student’s privileges 
for a period of time may be imposed. This restriction 
may include, but is not limited to, denial of the right 
to represent the college in any way, denial of the use 
of facilities, alteration or revocation of parking privi-
leges, or restrictions from participating in extracur-
ricular activities. A restriction signiýes to the student 
that any further violation of the Student Code of 
Conduct during the period of time the restriction is in 
effect may result in more serious sanctions.
Disciplinary Probation – Students placed on dis-
ciplinary probation may remain enrolled in classes 
provided they adhere to speciýc terms. Any student 
placed on probation will be notiýed of the terms and 
length of probation in writing. Any conduct deter-
mined after due process to be in violation of these 

a.
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terms while on disciplinary probation may result in 
the imposition of more serious disciplinary sanctions 
as speciýed by the terms of the probation.
Failing or lowered grades – Students who are found 
to have committed academic misconduct may receive 
failing or lowered grades as speciýed in the collegeôs 
Academic Honesty Policy (see Academic Honesty 
Policy).
Disciplinary Suspension – If a student is suspended, 
he/she is separated from the college for a deýnite period 
of time, after which the student is eligible to return. The 
judicial body or judicial advisor may specify conditions 
for readmission. Conditions of reinstatement, if any, 
must be provided in writing to the student.
Disciplinary Expulsion ï Students may be removed and 
excluded from the college, college-controlled facilities, 
programs, events, and activities. A record of the reason 
for the studentôs dismissal is maintained by the judi-
cial advisor or designee. Students who are dismissed 
from the college for any reason may apply in writing 
for reinstatement twelve months following the expul-
sion if the expulsion did not constitute academic mis-
conduct. If approval for reinstatement is granted, the 
student will be placed on disciplinary probation for a 
speciýc term. The probationary status may be removed 
at the end of the speciýed term at the discretion of the 
judicial advisor or designee. Sanctions imposed on stu-
dents who are removed or excluded from the college 
for academic misconduct reasons are outlined in the 
Academic Honesty Policy (see Academic Honesty).
Interim Disciplinary Suspension – As a general 
rule, the status of a student accused of violations of 
the Student Code of Conduct should not be altered 
until a ýnal determination is made regarding the 
charges brought forth against the student. However, 
an interim suspension may be imposed if the judicial 
advisor or designee determines that the continued 
presence of the accused student on campus consti-
tutes a potential or immediate threat to the safety and 
well-being of the accused student or any other mem-
ber of the college community or that the continued 
presence of the student on campus creates a risk of 
substantial disruption of classroom or other college-
related activities. During the interim suspension, stu-
dents shall be denied access to the campus (including 
classes) and/or all other technical college activities or 
privileges for which the student might otherwise be 
eligible as the president or the judicial advisor may 
determine to be appropriate.

In addition to the penalties outlined above, groups or 
organizations may also face:

Deactivation.
Loss of all privileges, including technical college rec-
ognition, for a speciýed period of time.

A student who has been suspended or expelled from 
the college shall be denied all privileges afforded a stu-
dent and shall be required to vacate college premises at a 

e.

f.

g.

h.

a.
b.

time determined by the judicial advisor or designee. After 
vacating the college premises, the suspended or expelled 
student may not enter upon college premises at any time, 
for any purpose, in the absence of written permission from 
the judicial advisor or designee. A suspended or expelled 
student must contact the judicial advisor or designee to 
obtain permission to enter college premises. Permissions, 
if granted, will be for a limited, speciýed purpose.

Suspended or expelled students wanting to submit 
a written appeal of the disciplinary sanction may submit 
the appeal by mail or fax if the judicial advisor or designee 
refuses the studentôs request to enter the college premises 
for that speciýed purpose. A scheduled appeal hearing 
before the judicial body shall be understood as expressed 
permission from the student advisor or designee for the 
student to enter the college premises for the duration of 
that hearing.

The judicial advisor shall notify the student(s) in 
writing of his/her ýnal decision. In cases involving sanc-
tions that include probation, suspension, or expulsion, 
the judicial advisor shall provide written notiýcation to 
the president, vice president for academic affairs, director 
of registration and records, and instructors.

Appeals Procedures
A student who wishes to appeal a disciplinary deci-

sion of the judicial advisor or designee must ýle a written 
notice of appeal through the ofýce of the vice president 
for student affairs. Appeals will be reviewed by the judi-
cial body. Students must submit their written appeals 
within ýve business days of receiving notiýcation from 
the judicial advisor or designee of the sanctions imposed 
for violating the Student Code of Conduct.

The judicial advisor will schedule a hearing before 
the judicial body within 10 business days of receiving the 
appeal. The student has the right to present evidence and/
or testimony during the hearing before the judicial body. 
The judicial advisor or judicial body shall conduct hearings 
according to the following guidelines:

The judicial body normally shall conduct hearings in 
private.
Admission of any person to the hearing shall be at the 
discretion of the chair of the judicial body.
The complainant and the accused have the right to 
receive assistance at their own expense from any advi-
sor they choose. The advisor may be an attorney. The 
complainant and/or the accused students are respon-
sible for presenting their own cases and, therefore, 
advisors may not speak or participate directly in any 
hearing before a judicial body.
The complainant, the accused, and the judicial body 
shall have the privilege of presenting witnesses, sub-
ject to the right of cross-examination by the judicial 
body.
At the discretion of the chair, a judicial body may 
accept pertinent records, exhibits, and written state-
ments as evidence for consideration.
All procedural questions are subject to the ýnal deci-
sion of the chair of a judicial body.
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After the hearing, the judicial body shall determine 
(by majority vote if the judicial body consists of more 
than one person) whether to uphold the original 
sanctions. 
There shall be a single, verbatim record, such as a tape 
recording, of all hearings before a judicial body. The 
record shall be the property of the technical college.
The chair of the judicial body shall notify the judicial 
advisor in writing of the judicial bodyôs decision. The 
judicial advisor or designee will notify the student 
in writing of the judicial bodyôs decision and of the 
opportunity to appeal directly to the president.

In the event that the student chooses to contest the 
decision of the judicial body, he/she has the right to 
appeal the decision to the president of the college within 
ýve business days of receiving the notiýcation of the judi-
cial bodyôs decision. The appeal to the president shall be 
in writing. The president shall only consider evidence cur-
rently in the record; new facts not brought up in earlier 
stages of the appeal shall not be considered. The president 
shall deliver his/her decision in writing to the student and 
judicial advisor within 10 business days. The decision of 
the president shall be ýnal and binding.

Violations of Federal, State, or Local Law
If a student is convicted or pleads nolo contendere 

to an off-campus violation of federal, state, or local law 
but not with any other violation of the Student Code of 
Conduct, disciplinary action may be taken and sanctions 
imposed for misconduct that is detrimental to the college’s 
vital interests and stated mission and purpose. 

Disciplinary proceedings may be instituted against a 
student charged with violation of a law that is also a vio-
lation of the Student Code of Conduct if both violations 
result from the same factual situation. These proceedings 
may be instituted without regard to criminal arrest and/
or prosecution. Proceedings under this Student Code of 
Conduct may be carried out prior to, simultaneously with, 
or following criminal proceedings.

When a student is charged by federal, state, or local 
authorities with a violation of law, the college will not 
request or agree to special consideration for that indi-
vidual because of his/her status as a student. The college 
will cooperate fully with law enforcement and other agen-
cies in the enforcement of criminal law on campus and in 
the conditions imposed by criminal courts for the reha-
bilitation of student violators. Individual students, acting 
in their personal capacities, remain free to interact with 
government representatives as they deem appropriate.

Prohibited Conduct
Any student found to have committed the following 

misconduct is subject to the disciplinary sanctions out-
lined in this Student Code of Conduct:

Acts of dishonesty, including but not limited to, the 
following:

g.

h.

i.

a.

Cheating, plagiarism, collusion, or other forms of 
academic dishonesty as outlined in the Academic 
Honesty Policy (see Academic Honesty Policy).
Furnishing false information to any technical col-
lege ofýcial, faculty member, or ofýce.
Forging, altering, or misusing any techni-
cal college document, record, or instrument of 
identiýcation.
Tampering with the election of any student orga-
nization ofýcially sanctioned and recognized by 
the college.

Disruption or obstruction of teaching, research, 
administration, disciplinary proceedings, other tech-
nical college activities, its on- or off-campus public-
service functions, or other authorized non-college 
activities when the act occurs on the technical college 
premises.
Physical abuse, verbal abuse, threats, intimidation, 
harassment, coercion, and/or other conduct that 
threatens or endangers the health or safety of any 
person.
Attempted or actual theft of and/or damage to prop-
erty of the technical college, property of a member of 
the college community, or other personal or public 
property.
Hazing, which is an act that endangers the mental or 
physical health or safety of a student or which destroys 
or removes public or private property for the purpose 
of initiation, admission into, afýliation with, or as a 
condition for continued membership in a group or 
organization.
Failure to comply with directions of technical col-
lege ofýcials or law enforcement ofýcers acting in the 
performance of their duties and/or failure to identify 
oneself to these persons when requested to do so.
Unauthorized possession, duplication, or use of keys 
to any technical college premises or unauthorized 
entry to or use of technical college premises.
Violation of published policies, rules, or regulations 
of the Technical College System of Georgia and/or 
Athens Technical College including, but not limited 
to, rules imposed upon students who enroll in a par-
ticular class or program.
Violation of federal, state, or local law on college 
premises or at activities sponsored or supervised by 
the technical college.
Use, possession, or distribution of narcotics or other 
controlled substances except as expressly permitted 
by law.
Use, possession, or distribution of alcoholic bever-
ages except as expressly permitted by the law and col-
lege regulations.
Public intoxication.
Illegal or unauthorized possession of ýrearms, explo-
sives, other weapons, or dangerous chemicals on 
technical college premises or at activities sponsored 
or supervised by the technical college.
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Participation in a campus demonstration that disrupts 
the normal operations of the college and infringes 
on the rights of other members of the technical col-
lege community; leading or inciting others to disrupt 
scheduled and/or normal activities within any cam-
pus building or area; intentional obstruction that 
unreasonably interferes with freedom of movement, 
either pedestrian or vehicular, on campus.
Obstruction of the free þow of pedestrian or vehicular 
trafýc on college premises or at functions sponsored 
or supervised by the college.
Conduct that is unbecoming to a student, including 
but not limited to, conduct that is disorderly, lewd, 
or indecent; a breach of peace; or aiding, abetting, 
or procuring another person to breach the peace on 
college premises or at other locations where classes, 
activities, or functions sponsored or authorized by the 
college may be held.
Theft or other abuse of computer time, including but 
not limited to, the following offenses:

Unauthorized entry into a ýle to use, read, or 
change the contents or for any other purpose.
Unauthorized transfer of a ýle.
Unauthorized use of another individualôs identiý-
cation and password.
Use of computing facilities to interfere with the 
work of another student, faculty member, or 
technical college ofýcial.
Use of computing facilities to send obscene or 
abusive messages.
Use of computing facilities to interfere with the 
normal operations of the technical college com-
puting system.
Violation of the Acceptable Computer and 
Internet Use policy established by the Technical 
College System of Georgia and Athens Technical 
College.

Abuse of the judicial system, including but not lim-
ited to, the following:

Failure to obey the summons of a judicial body or 
technical college ofýcial.
Falsiýcation, distortion, or misrepresentation of 
information before a judicial body.
Disruption or interference with the orderly con-
duct of a judicial proceeding.
Initiating a judicial proceeding knowingly with-
out cause.
Attempting to discourage an individual’s proper 
participation in or use of the judicial system.
Attempting to inþuence the impartiality of a 
member of a judicial body prior to and/or during 
the course of the judicial proceeding.
Harassment (verbal or physical) and/or intimi-
dation of a member of a judicial body prior to, 
during, and/or after a judicial proceeding.
Failure to comply with the sanction(s) imposed 
under the Student Code of Conduct.

n.

o.

p.

q.

i.

ii.
iii.
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vi.

vii.

r.

i.
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vi.

vii.

viii.

Inþuencing or attempting to inþuence another 
person to commit an abuse of the judicial 
system.

Use of tobacco products in campus facilities except in 
marked, designated smoking areas.
Failure to dress appropriately at all times. Dress 
requirements vary in classrooms, laboratories, and 
shop areas. Students enrolled in internships and clini-
cal courses must dress appropriately according to the 
requirements of the work in which they are partici-
pating. Students shall not dress, groom, wear, or use 
emblems, insignia, badges, or other symbols or lewd 
or vulgar words where the effect thereof is offensive to 
a reasonable person or otherwise causes the disrup-
tion or interference with the orderly operations of the 
college. The supervising administrator shall determine 
if the particular mode of dress results in disruptions 
or interference. Students shall observe at all times the 
rules governing body cleanliness, and they shall not 
wear short or tight shorts, swimsuits, or tank tops nor 
shall they have bare midriffs or bare feet.

Document Retention
The judicial advisor or designee shall retain a copy 

of all documents concerning complaints, investigations, 
administrative actions, and communications in relation 
to any incident that resulted in a disciplinary investiga-
tion of any kind against a student. The judicial advisor 
or designee will also retain records of any disciplinary 
appeals ýled by the affected student, as well as the result-
ing record of appeal and decision submitted by the judi-
cial body. A record of the ýnal decision must be retained 
in the event that the decision is appealed to the president. 
All records speciýed in this section shall be retained for a 
period of ýve years.

/éìûÕėÙĂ ÁĂÕ tÙġě ĈĂ /ÁāĔĥě
Students are not to bring children or pets to class. 

Neither children or pets may be left unattended on cam-
pus or inside vehicles while attending class or while con-
ducting college-related business. Students who violate 
this policy may be charged with a violation of the Student 
Code of Conduct. The college reserves the right to contact 
local authorities if children or pets are left unattended in 
vehicles.

¦ěÙ Ĉã tÙėěĈĂÁû 9ûÙÏġėĈĂìÏ 5ÙİìÏÙě
The college does not allow students to operate cellular 

phones, portable radios, Ipods, MP3 players, cassette or 
CD players, hand-held electronic games, and other similar 
devices inside classrooms, laboratories, libraries, auditori-
ums, testing facilities, training rooms, lobbies or atriums, 
hallways, or any other college-owned/operated facility. 
Without the explicit permission of instructors, students 
may not activate the built-in speaker of any computer in 
any campus facility. Students must turn beepers to vibra-
tion mode when inside a campus-owned/operated facil-

ix.
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ity; however, students must turn beepers off while taking 
tests. Students may operate cassette tape players to record 
classroom lectures if their instructors grant prior approval. 
When outside, students must play cassette or CD players, 
portable radios, Ipods, MP3 players, or radios inside vehi-
cles at a volume that does not offend or distract others. 

¦ěÙ Ĉã ¢ĈÎÁÏÏĈ tėĈÕĥÏġě
In an effort to establish a healthier, cleaner educa-

tional environment, Athens Technical College is now a 
tobacco-free/smoke-free campus. The use of tobacco 
products in any form will be banned from all campuses of 
Athens Technical College. This ban extends to all outdoor 
areas including parking lots. Smoking will be permitted 
inside of personal vehicles. Penalties for violation of this 
policy include a written warning for the ýrst offense, a 
ýne of $50 for the second offense, and dismissal from the 
college for the third offense.


