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The statements set forth in this catalog are for informational purposes only and should not be construed as the basis of a
contract between a student and the college. While every effort will be made to ensure accuracy of the material stated herein, we
reserve the right to change any provision listed in this catalog, including, but not limited to, academic requirements for
graduation and various fees and charges without actual notice to individual students. Every effort will be made to keep students
advised of such changes. Students should consult this web site periodically for catalog updates. Students should follow the
catalog in effect at the time they enroll in classes for the first time. Students who do not register and take courses for two
consecutive semesters may be required to meet the graduation requirements of the curricula in effect at the time they decide to
return to Athens Technical College to complete their programs of study.
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ACADEMIC CALENDAR

2019-2020 Academic Calendar

Admissions
Priority Application Deadline
Program Change Deadline
Classes

First day of classes

Last day of classes

Final Examinations

See exam schedule at
www.athenstech.edu

Financial Aid
Application deadline
Grades

Fall Semester 2019

July 1
July 1

August 19

December 3

December 5 - 10

July 1

Spring Semester
2020

November 1

November 1

January 6

April 21

April 23 - 28

November 1

Summer Semester
2020

April 1
April 1

May 11

June 15(Five-Week
Term)

July 13
(Eight-Week Term)
July 24
(Ten-Week Term)

June 16 (Five-Week
Term)

July 14 - 16
(Eight-Week Term)
July 27 - 28
(Ten-Week Term)

April 1



No Show reporting deadline
Last day to withdraw with a W

First day for faculty to
assign grades of WP or
WF when students
withdraw from classes

Graduation
Graduation ceremony

Last day to apply for graduation
Holidays and Breaks

Classes will not meet on these dates

Registration

August 28
October 23

October 24

September 2(Labor
Day-

All Campuses
Closed)
November 25 - 29
No Classes
November 28 - 29
(Thanksgiving
Break-

All Campuses
Closed)

January 15
March 17

March 18

April 29
March 1

December 24 -
January 1
(Winter Break-
All Campuses
Closed)
January 20
(Martin Luther
King Jr.
Day Holiday-
All Campuses
Closed)
March 9-13
No Classes
(Spring Break-
All Campuses
Open)

ACADEMIC CALENDAR

May 20

June 2(Five-Week
Term)

June 15
(Eight-Week Term)
June 23
(Ten-Week Term)

June 3(Five-Week
Term)

June 16
(Eight-Week Term)
June 24
(Ten-Week Term)

May 25(Memorial
Day
Holiday Observance
All Campuses Closed)
June 29-30 - July 1-2
No Classes
(Summer Break)
All Campuses Open
July 3
Independence Day
Holiday Observance
All Campuses Closed
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Early Owl Advisement day
Early Owl Registration
Returning Student Registration

New Student Advisement and Registration
for Walton and Greene

New Student Advisement and Registration
for Athens and Elbert

Late Advisement and Registration
Drop/Add

Last day to withdraw
from classes without
Academic or Financial
penalties

Payment Due Dates

First Payment deadline
Final Payment deadline

*Dates are subject to change*

June 11
June 11 - 16
July 8 - 26
July 26

July 30 - August 4

August 15
August 19 - 21
August 21

August 9
August 23

October 1
October 1 -6
Oct 14 - Nov 1

December 2

December 4 - 8

December 12
January 6 - 8

January 8

December 9
January 10

February 18
February 18 — 23
March 2 - 20
April 17

April 22 - 26

April 30
May 11-13
May 13

April 13
May 15
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Advisement day
Early Owl Registration
Returning student registration

New student registration for
Walton and Greene

New student registration for
Athens and Elbert

Late registration
Drop/Add

Last day to withdraw

from classes without

academic of financial
penalties

Payment due dates

Priority Application Deadline
Program Change Deadline
Classes

First day of classes

Last day of classes

Final Examinations

June 12
June 12-17
July 9-26
July 27

July 30-August 4

August 15
August 20-22
August 22

Ist: August 102nd: August

24

October 2
October 2-October 7
Oct 15-Nov 2
November 30

December 5-9

December 13
January 7-9
January 9

1st: December 102nd:

January 11

*Dates are subject to change.

July 1
July 1

August 21

December 5

Spring Semester
2018

November 1

November 1

January 8

April 23

February 26
February 26-March 3
March 18-April 5
April 19

April 23-28

May 2
May 13-15
May 15

Ist: April 292nd: May
17

Summer Semester
2018

April 1
April 1

May 14

June 19(Five-Week
Term)

July 17
(Eight-Week Term)
July 30
(Ten-Week Term)
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New student registration for
Athens and Elbert

Late registration
Drop/Add

Last day to withdraw
from classes without
academic of financial
penalties

Payment due dates

August 5

August 10
August 24-26
August 26

Ist: August 142nd: August 28

December 8

December 16
January 6-8

January 8

Ist: January 42nd: January
11

April 21

April 29
May 16-18
May 18

Ist: May 62nd: May 20



PRESIDENT'S MESSAGE

PRESIDENT'S MESSAGE

On behalf of the faculty and staff, let me welcome you to Athens Technical College and congratulate you on your decision to
further your education. Learning is a life-long process.

Our college is a growing, vibrant institution dedicated to providing high quality educational programs and the support services
students need to achieve their educational and career goals. Our enrollment exceeds 10,000 students annually with students
hailing from nearly 90 counties in Georgia, more than a dozen states throughout the United States, and over 10 different
countries. Students can choose from more than 130 associate degree, diploma, and technical certificate programs offered by our
Business and Education division; Life Sciences and Public Safety division; and Technology, Engineering, and Manufacturing
division. As a result of our efforts to meet the needs of the community and business, the college has experienced a remarkable
133% growth in enrollment over the past 12 years. Every person at the college is committed to helping students achieve their
educational and career goals.

We are proud of the fact that we are the first college in Georgia to be selected to participate in Achieving the Dream:
Community Colleges Count. Achieving the Dream is a national nonprofit organization dedicated to helping more community
college students succeed (complete courses and earn certificates and degrees). This emphasis on completion takes on added
significance when you take into consideration the fact that nearly six in 10 jobs in today's labor market are held by workers
with at least some postsecondary education or training. And 63% of projected job openings by 2018 will require at least some
college education. Americans turn to community colleges - institutions that currently enroll close to half of all undergraduates
in the United States - to address major shifts in America's needs by providing the education that leads to greater economic
opportunity and improved quality of life.

As you contemplate your future, I encourage you to visit our college in order to explore the many opportunities available to you
here at Athens Technical College. We want your educational experiences to be positive and rewarding. I wish you every
success as you begin one of the most important journeys of your life.

Respectfully,
Dr. Andrea Daniel

President
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Mission Statement

Athens Technical College, a unit of the Technical College System of Georgia, provides educational programs and services
through traditional and distance education methods to foster lifelong learning, facilitate workplace success, and promote
economic development.

Vision Statement

As the college for the community, we provide transformational experiences that enable our students to advance educationally
and to remain competitive in an ever-changing world.

Strategic Goals and Objectives
Student Success
* Expand and enhance optimal learning opportunities for students.

* Advance student success through a focus on the achievement of learning outcomes for all students with the active
involvement of all employees.

* Advance student success through a focus on improving persistence and graduation rates.

* Enhance pathways for students to transition from high school, home school, or adult education to Athens Technical College
and from Athens Technical College to four-year institutions or to the workplace.

Faculty/Staff Investment
» Develop college faculty and staff.

* Expand the number of full-time faculty and staff to better address the full complement of student needs.

Workforce and Community Development
* Identify and close workforce gaps.
* Enhance continuing and community education opportunities at all campus locations.

* Emphasize lifelong learning opportunities Redesign and implement the college Work Ethics program.

Technology Integration

* Expand the use of technology throughout the college.

Sustainability

* Ensure the long-term sustainability of the college.

History of the College

The roots of postsecondary technical education in Georgia date back to 1943 when the state Board of Education approved a
master plan for a system of area trade and vocational schools — the forerunners of today's technical colleges. This action led to
the opening in 1944 of the first of these institutions in Clarkesville. After a second area trade and vocational school opened in
Americus in 1948, the state board set aside the master plan despite the growing demand for training as a result of the
mechanization of Georgia's agricultural economy and the rapid expansion of manufacturing throughout the state. The
abandonment of the master plan would leave Clarkesville and Americus as the only locations of area trade and vocational
schools in Georgia for the next ten years.
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By the mid-1950s, W. M. Hicks, superintendent for trade and industrial education for the state Board of Education, was
convinced that the economic future of Georgia depended on the availability of a trained workforce. Heeding the advice of Mr.
Hicks, the state board revisited the issue of postsecondary vocational education in Georgia. After extensive deliberation, the
board adopted a new set of policies in 1958 to open additional institutions throughout the state.

Two communities — one in Northeast Georgia and the other in Southwest Georgia — quickly responded to the actions of the
state Board of Education by opening new institutions later that year. The Clarke County School District opened one of these
institutions and named it Athens Area Vocational-Technical School, a name that would remain in place for the next 29 years.
The institution opened in former army barracks on Pope Street in downtown Athens. Growth in enrollment would lead to the
opening of an additional location in Winterville.

Approval of a school bond referendum by the citizens of Clarke County in the mid-1960s allowed Robert G. Shelnutt, the first
director of the institution, to consolidate the Pope Street and Winterville operations at a permanent campus on U.S. Highway
29, three miles north of downtown Athens. This facility opened in 1966. At the time, Athens Area Vocational-Technical School
offered only 13 programs of study.

Mr. Shelnutt would oversee two expansions of the U.S. Highway 29 campus before his retirement in 1985. A 1970-1971
construction project funded by Clarke County, the State of Georgia, and the Economic Development Administration doubled
the size of the campus facilities, which in turn, provided space to introduce 10 additional programs. Another expansion in 1980
provided modern facilities for instructional programs in business education, electronic data processing, and electromechanical
engineering technology. The 1980 construction project expanded campus facilities to more than 155,000 square feet of
classrooms, laboratories, shops, and administrative offices.

During his 27-year stewardship, Mr. Shelnutt established a foundation that would enable the next generation of leaders to
expand Athens Area Vocational-Technical School into one of the premier institutions of this type in Georgia.

The election of Joe Frank Harris as governor planted the seed for educational reform in Georgia. Governor Harris established
the Georgia Vocational Education Task Force shortly after his inauguration in 1983. The governor charged the task force with
the responsibility of identifying ways to improve the governance structure, funding, and quality of the area vocational-technical
schools. Acting on the recommendations of the task force, Governor Harris issued an executive order in 1984 to create the
Georgia Board of Postsecondary Vocational Education. This order set in motion a long-term plan to consolidate the governance
of area vocational-technical schools under this new state entity.

Just as Athens Area Vocational-Technical School was one of the first two institutions to open under the 1958 policies adopted
by the state Board of Education, it was one of the first five institutions to transition to state governance in 1986. This change in
governance led to the renaming of the school in 1987 to Athens Area Technical Institute. The transition to state governance also
led to the creation of a local board of directors. Board members are liaisons between the institution and the counties it serves.
The board of directors consists of representatives from business, industry, and economic development from the service area,
which includes Clarke, Elbert, Greene, Hart, Madison, Oconee, Oglethorpe, Taliaferro, Walton, and Wilkes counties.

The transition to state governance also led to the changing of the title of Dr. Kenneth C. Easom, the successor to Mr. Shelnutt,
from director to president. Dr. Easom guided the institution through a period of significant growth and change during his 18-
year tenure as chief executive officer. Under his leadership, Athens Area Technical Institute was the first technical institute not
governed by or connected to the Georgia Board of Regents, the governing entity of the state's university system, to earn
accreditation as a two-year college from the Commission on Colleges of the Southern Association of Colleges and Schools.

This level of accreditation afforded the institution the opportunity to become the first technical institute in Georgia to receive
approval from the Georgia Board of Nursing to develop an associate degree program designed to prepare students for licensure
as registered nurses. The first class of students entered this program in 1991. Athens Area Technical Institute also was the first
institution in the newly emerging state system to offer an associate degree program in paralegal studies. Dr. Easom added these
unique programs to a comprehensive array of program offerings that included the only program designed to prepare students as
laboratory assistants in the many private, state, and federal research and biotechnology laboratories moving to the area.

The institution assumed responsibility for providing adult education programs in the service area during Dr. Easom's tenure as
president. This transfer of management responsibility occurred in July 1989. These adult education programs include basic
reading and math classes, English as a Second Language courses, Tests of General Educational Development (GED)
preparation courses, and workplace literacy classes. The institution holds GED testing sessions at the campuses in Clarke,
Elbert, Greene, and Walton counties and at locations in Hart and Wilkes counties. The institution operates adult education
centers in all service area counties. Students may participate in a full range of adult education classes at these centers. Residents
also may obtain information from staff at these centers about the programs and services offered by the college.
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Dr. Easom also oversaw the first expansion of campus facilities in 15 years. In 1995, a 34,000 square-foot facility opened on
the north end of the Athens Campus. It contains a lecture hall, the library, and administrative offices. The opening of this
facility coincided with the opening in September 1995 of the Walton County Technical Education Center. This center was
originally housed in a 7,500 square-foot facility located in the Walton Plaza in Monroe.

As part of the 1995 expansion, the institution held groundbreaking ceremonies in April for the Elbert County Campus. Elberton
executive Frank Coggins donated nearly 43 acres of land 1.1 miles west of Elberton on Georgia Highway 72 for the new
campus. The 37,000 square-foot academic building contains 14 classrooms, two laboratories, a lecture hall, and a library. The
10,000-square-foot classroom building contains six classrooms, an adult education laboratory, and faculty offices. A 7,000
square-foot facility originally contained a child development center and classroom space for the Early Childhood Care and
Education program. Today, this building serves as a hub for the college to provide customized education and training for
companies located in Elbert County and the surrounding region. The 3,900 square-foot auxiliary services building originally
housed a bookstore and student center. Today it serves as a public safety building in which the college offers academic
programs of study in Criminal Justice Technology, Emergency Medical Technician, and Fire Science Technology. Dedication
ceremonies for the Elbert County Campus occurred on September 11, 1997.

Another dedication ceremony — this time for a technical education center in Greene County — followed the Elbert County
ceremony 10 months later in July 1998. The Greene County Board of Commissioners, local businesses and industries, and a
community development block grant from the Georgia Department of Community Affairs provided the funding needed to
construct a 10,000 square-foot facility; the Greene County Development Authority provided land for the center.

Two years after opening the Greene County Center, the college acquired 10 additional acres of land and an 8,000 square-foot
building directly across U.S. Highway 29 from the Athens Campus. This facility housed an adult education laboratory and
classrooms and laboratory spaces for the plumbing program of study. It now serves as a Quick Start Training Center for the
Caterpillar plant located in Athens.

The Georgia General Assembly passed House Bill 1187 — the A+ Education Reform Act — during the 2000 session. Signed
into law by Governor Roy Barnes, the A+ Act authorized a name change for the publicly funded technical institutions in the
state. A ceremony on July 6, 2000, brought Lieutenant Governor Mark Taylor to Athens to officially change the institution's
name to Athens Technical College.

The college began the new millennium with a name that more accurately reflected the scope of services available to the citizens
of Northeast Georgia. The name change also led to an immediate increase in the number of students who enrolled in classes.
Enrollment increased by 27.9 percent during the first year the college operated under the name Athens Technical College.

Growing enrollment led to the need for additional space on the Athens Campus. Dr. Easom worked to obtain funding for a new
Business and Technology building before retiring in 2002. Construction on the 41,000 square-foot Business and Technology
building began in May 2003. The building, which is located on the north end of the Athens Campus, opened in January 2005
and includes 18 classrooms, a lecture hall, instructional technology and computer network centers, and offices for faculty in the
Division of Business and Education.

Dr. Flora Tydings arrived from Central Georgia Technical College to serve as the third chief executive of Athens Technical
College in August 2003. Dr. Tydings launched the first capital campaign to be undertaken by the institution and its affiliate
foundation shortly after arriving in Athens.

Dr. Tydings also guided the college through a process to expand the programs and services available at the technical education
centers in Greene and Walton counties. The college now offers academic programs of study, training programs for business and
industry, a comprehensive schedule of community education courses, and adult education classes at these locations. The Greene
County Board of Commissioners renovated a portion of the existing facility in 2008 to accommodate this expansion.

The college moved the Walton County Center into larger facilities in the old Monroe Area High School building on Bryant
Road. The college changed the designation of the facility to a campus and renamed it the Walton County Campus. The Walton
County Career Academy was also housed in this facility.

The career academy partnership was one of six initiatives funded by the Technical College System of Georgia through the
Georgia Career Academy Project, a state initiative designed to expand existing career academies and to open additional
academies throughout Georgia. The $500,000 grant was used to renovate one wing of the Walton facility to allow the college to
introduce its Biotechnology program at that campus.

The 2008-2009 academic year marked the beginning of another period of growth for the college. Construction began on the
Athens Campus of a new $15.4 million, 67,500 square-foot facility for the college's Life Sciences programs. Health care is
identified as one of the state's strategic industries and responds to the goals set forth by the Commission for a New Georgia for
a healthier, safer, and more educated Georgia. The facility opened in March 2010.
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During this same time frame, architects finished drawings for a $4.5 million, 26,555 square-foot facility on the college's Elbert
County Campus. This facility was designed to enable the college to introduce new programs in Diesel Electronics Technology
and Welding and Joining Technology and expand the Industrial Systems Technology program. Groundbreaking ceremonies for
the facility were held in September 2009, with construction starting shortly thereafter. This facility opened for Spring Quarter
2011.

The college also received a $2.9 million grant in December 2008 from the Technical College System of Georgia to construct a
career academy in conjunction with the Clarke County School District, the University of Georgia, and the OneAthens anti-
poverty initiative. The career academy was constructed at the school district's H. T. Edwards facility, which is located off Broad
Street in Athens. The Edwards site was redeveloped to house a number of school district programs, including its highly
successful performance learning center. The career academy opened in August 2011.

Athens Technical College is one of just 30 community colleges nationwide to receive an invitation to join the 2011 cohort of
Achieving the Dream: Community Colleges Count. Athens Technical College is the first institution in Georgia to participate in
this national effort aimed at improving student success, closing achievement gaps, and increasing students' persistence and
graduation rates. As an Achieving the Dream college, Athens Technical College undertook an in-depth quantitative and
qualitative analysis of its strengths, problem areas, and achievement gaps. This analysis provided the foundation to redesign
learning support coursework and to introduce a first-semester seminar class. In addition to Athens Technical College, the 2011
cohort includes community colleges in California, Kentucky, Maine, Maryland, Minnesota, New Jersey, Ohio, Oregon, Texas,
and Washington.

Athens Technical College and three other colleges in Georgia received funding to redesign learning support coursework as part
of a $1 million grant from Complete College America in 2011. Athens Technical College joined Georgia Piedmont Technical
College, the College of Coastal Georgia, and Georgia Gwinnett College to pilot innovative remediation programs in which
students complete technology-based diagnostic assessments to determine the level of remediation required for each student.

Athens Technical College joined its sister institutions in the Technical College System of Georgia in converting from the
quarter-based academic calendar to the semester-based academic calendar beginning with Fall Semester 2011. In preparation
for this transition, program faculty worked with the membership of their program advisory committees and with their peers at
technical colleges across Georgia to redesign the curriculum. The redesign process ensured that the programs included
instruction and content on topics relevant to the twenty-first century.

Development Activities

Athens Tech Foundation, Inc. — The Athens Tech Foundation Inc. was incorporated in January 1988 as a nonprofit
organization whereby funds, property, and other types of financial assistance — primarily from businesses, industries, corporate
and private foundations, and individuals — are available to the college for the support and development of educational, cultural,
social, civic, and professional endeavors. The mission of the foundation is to partner with Athens Technical College and with
the community to build the workforce of today and for the future. The members of the board of directors are distinguished
business and civic leaders from the counties of the service area.

Athens Technical College Alumni Association — The Athens Technical College Alumni Association was established to
encourage former students to continue to participate in the development of the college. The association’s purpose is (a) to
involve the alumni in activities and events which promote the respective missions and goals of Athens Technical College, the
Athens Tech Foundation, and the Association; (b) to promote close fellowship among the alumni, faculty, staff, and students of
Athens Technical College; and (c) to foster community support for Athens Technical College and the Athens Tech Foundation
by representing the high standards and traditions of the college and by articulating the college’s contribution to workforce
development. The Athens Technical College Alumni Association is a component of the Athens Tech Foundation.

Accreditation, Approval, and Certification

Regional Accreditation — Athens Technical College is accredited by the Southern Association of Colleges and Schools
Commission on Colleges (1866 Southern Lane, Decatur, GA 30033; 404-679-4500) to award the associate degree. Inquiries to
the Commission should relate only to the college's accreditation status and not to general admission information.

Professional Accreditation — The business unit (the associate of applied science degree programs in Accounting, Business
Technology, and Marketing Management) is accredited by the Accreditation Council for Business Schools and Programs
(ACBSP), 11520 West 119th Street, Overland, Park, KS, 66213; however, the associate of science degree program in
Consumer Economics and the following associate of applied science degree programs are not accredited programs with ACBSP
even though they are offered by the Division of Business and Education: Applied Technical Management, Business
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Management; Culinary Arts; Early Childhood Care and Education; Hotel, Restaurant, and Tourism Management; Paralegal
Studies; and Social Work Assistant.

The diploma program in Dental Assisting and the associate of applied science degree program in Dental Hygiene are accredited
by the Commission on Dental Accreditation. The Commission is a specialized accrediting body recognized by the United States
Department of Education. The Commission on Dental Accreditation can be contacted at (312) 440-4653 or at 211 East Chicago
Avenue, Chicago, Illinois 60611-2678. The Commission’s web address is http://www.ada.org/100.aspx.

The associate of applied science degree program in Health Information Management Technology is accredited by the
Commission on Accreditation for Health Informatics and Information Management Education (CAHIIM).

The associate of science degree program in Nursing is accredited by the Accreditation Commission for Education in Nursing
(ACEN), 3343 Peachtree Road NE, Suite 850, Atlanta, GA 30326. (404) 975-5000. Anyone wishing to file a complaint with
regard to the Nursing program should follow the complaint resolution procedures (p. 98) as outlined in this publication. They
may also contact the Accreditation Commission for Education in Nursing (ACEN) at the above address and telephone number.

The diploma and associate of applied science degree programs in Paramedicine are accredited by the Commission on
Accreditation of Allied Health Programs (www.caahep.org) upon the recommendation of the Committee on Accreditation of
Educational Programs for the Emergency Medical Services Professions (CoOAEMSP). The addresses and telephone number is
Commission on Accreditation of Allied Health Education Programs, 131 Park St. Clearwater, FL 33756, (727) 210-2350.

The associate of applied science degree program in Physical Therapist Assistant is accredited by the Commission on
Accreditation in Physical Therapy Education (CAPTE) of the American Physical Therapy Association, 1111 North Fairfax
Street, Alexandria, VA 22314; (703) 706-3254; accreditation@apta.org; http://www.capteonline.org.

The Radiography program is accredited by the Joint Review Committee on Education in Radiologic Technology (JRCERT), 20
North Wacker Drive, Suite 2850, Chicago, Illinois 60606-3182; (312) 704-5300; mail@jrcert.org; http://www.jrcert.org.

The diploma and associate of applied science degree programs in Surgical Technology are accredited by the Commission on
Accreditation of Allied Health Education Programs (CAAHEP), 1361 Park Street, Clearwater, FL 33765, upon
recommendation by the Accreditation Review Committee on Education in Surgical Technology (ARC-ST).

The associate of applied science degree program in Veterinary Technology is accredited by the American Veterinary Medical
Association (AVMA), 1931 North Meacham Road, Suite 100, Schaumburg, IL 60173, as a program for educating veterinary
technicians.

Approval — The associate of applied science degree program in Paralegal Studies is approved by the American Bar Association
(ABA).

The certificate program in Phlebotomy Technician is approved by the National Center for Competency Testing (NCCT), 7007
College Boulevard, Suite 385, Overland Park, KS, 66211.

The diploma program in Practical Nursing is approved by the Georgia Board of Licensed Practical Nurses.

Certification — The Automotive Technology program is certified by the National Automotive Technicians Education
Foundation Inc. (NATEF). Founded in 1983 as an independent, non-profit organization, the mission of NATEF is to improve
the quality of automotive technician training programs nationwide at secondary and postsecondary public and proprietary
schools. To accomplish this mission, NATEF examines the structure, resources, and quality of training programs and evaluates
them against standards established by the industry. These standards reflect the skills that students must master to be successful
in the industry. NATEF also works with students to increase career awareness opportunities in the automotive repair industry.

After completing the diploma program in Medical Assisting, students are eligible to take the certification examination
administered by the National Center for Competency Testing (NCCT), 7007 College Boulevard, Suite 250, Overland Park, KS
66211.

Memberships

The college holds memberships in the following organizations:
* Achieving the Dream: Community Colleges Count

* Alliance for Community College Innovation

* American Association for Paralegal Education
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* American Association of Collegiate Registrars and Admissions Officers
* American Association of Community Colleges

* American Technical Education Association

* Association for Institutional Research

» Association of Surgical Technologists

*  Council for Higher Education

» Georgia Association of Collegiate Registrars and Admissions Officers
* Georgia Association of Student Financial Aid Administrators

* Georgia Bio

* Georgia Library Association

» National Academic Advising Association

* National Association of College and University Business Officers

* National Association of Student Financial Aid Administrators

* National League for Nursing

* North Georgia Associated Libraries

» National Student Clearinghouse

» Office Safety and Asepsis Procedures Research Foundation

* Registered Apprenticeship-College Consortium

* Southeastern Association of Community College Research

* Southern Association of College and University Business Officers

* Southern Association of Collegiate Registrars and Admissions Officers
* Southern Association of Community, Junior, and Technical Colleges
* Technical College Directors' Association of Georgia

» Technical College Foundation Association of Georgia

Program Advisory Committees

Athens Technical College invites representatives of area companies to serve on program advisory committees to ensure that the
academic programs meet the needs of employers. The committees provide insight into trends affecting the workplace and aid in
planning and evaluating the programs and services offered by the college.

Service Member Opportunity Colleges

Servicemembers Opportunity Colleges (SOC) was created in 1972 to provide educational opportunities to servicemembers
who, because they frequently moved from place to place, had trouble completing college degrees. SOC functions in
cooperation with 15 higher education associations, the Department of Defense, and Active and Reserve Components of the
Military Services to expand and improve voluntary postsecondary education opportunities for servicemembers worldwide.
Athens Technical College is a member of the SOC consortium of approximately 1900 colleges and universities that subscribe
to principles and criteria to ensure that quality academic programs are available to servicemembers. Current SOC information is
available at www.gosoced.org
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ADMISSIONS INFORMATION

Statement of Equal Opportunity

The Technical College System of Georgia and its constituent Technical Colleges do not discriminate on the basis of race, color,
creed, national or ethnic origin, gender, religion, disability, age, political affiliation or belief, genetic information, disabled
veteran, veteran of the Vietnam Era, spouse of military member, or citizenship status (except in those special circumstances
permitted or mandated by law). This nondiscrimination policy encompasses the operation of all technical college-administered
programs, programs financed by the federal government including any Workforce Investment Act of 1998 (WIA) Title 1
financed programs, educational programs and activities, including admissions, scholarships and loans, student life, and
athletics. It also encompasses the recruitment and employment of personnel and contracting for goods and services.

The Technical College System and member technical colleges shall promote the realization of equal opportunity through a
positive continuing program of specific practices designed to ensure the full realization of equal opportunity. The following
person has been designated to handle inquiries regarding the nondiscrimination policies:

« Title VI, Title VII, and Title IX (Employees) —Rebekah Burton, Director of Human Resources, (706) 583-2818,
bburton@athenstech.edu, Room K-514A, Athens Campus, 800 U.S. Highway 29 North, Athens, GA 30601.

» Title IX (Students) — Jennifer Benson, Vice President for Student Affairs, (706) 355-5124, jbenson@athenstech.edu,
Room H-774, Athens Campus, 800 U.S. Highway 29 North, Athens, GA 30601.

* Section 504 and the Americans with Disabilities Act (ADA) — Jessica Felts, Director of Student Support Services, (706)
583-2893, jfelts@athenstech.edu, Room K-614A, Athens Campus, 800 U.S. Highway 29 North, Athens, GA
30601.Individuals also may obtain instructions and procedures for informal and formal complaints applicable to any of the
above laws from the officials designated above. Laws prohibit retaliation against any complainant. Call 1-800-421-3481 to
obtain additional information.

Priority Application Deadlines

To expedite the admissions process, applicants must submit all required admission materials for the specified academic terms
by the dates indicated below:

» Fall Semester: September 1
* Spring Semester: November 1
e Summer Semester: April 1

The Admissions Office staff will process complete application packets received by these dates first. Applicants who submit
their admissions packets after the priority application deadline may not be eligible to register for classes until the late
registration period. Anyone who registers for classes during the late registration period must pay a $45 late registration fee.
Financial aid benefits will not cover the late registration fee; therefore, students must pay this fee with personal funds.
Complete application packets must include the following items:

» Signed admission application with all fields completed.

* $25 nonrefundable application fee ($45 if submitted after the application deadline).
* Official high school or GED transcripts.

» Official college transcripts from all colleges attended in the past.

* Valid placement test scores (Accuplacer, COMPASS, ASSET, SAT, or ACT) that are less than five years old on the
application deadline.

* Documentation of Lawful Presence and Residency.

The section on General Admission Requirements provides detailed information about what constitutes a complete application
packet.
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Application Deadlines for Selective Admission Programs

Applicants to selective admission programs must meet additional requirements to receive consideration for admission to those
programs. Prospective students should refer to the section on Admission Processes for Selective Admission Programs and Life
Sciences and Public Safety sections of this catalog for program-specific admission requirements.

Applicants to the following programs must submit all required documentation to the Admissions Office prior to the established
dates listed below in order to receive consideration for admission.

Program File Completion Date Semester Program Begins
Dental Assisting March 1 Summer
Dental Hygiene January 1 Fall
Emergency Medical Technician June 15 Fall
Medical Assisting May 15 Fall
October 15 Spring
Nursing February 1 Fall
Nursing Bridge Program February 1 Fall
Paramedicine June 15 Fall
Phlebotomy Technician June 1 Fall
September 1 Spring
Physical Therapist Assistant May 21 Fall
Practical Nursing September 1 Spring
Radiography June 1 Fall
Surgical Technology July 1 Spring
Veterinary Technology May 15 Fall

Eligible Applicants

Individuals 16 years of age or older are eligible for admission to Athens Technical College. The president of the college may
waive the age requirement for secondary students who are participating in the Dual Enrollment program. Age requirements for
certain programs may be different because of professional accreditation standards or because of applicable state or federal laws.
Consult the Programs of Study section for specific age requirements for each program of study.

General Admission Requirements

This section lists the general requirements for admission to certificate', diploma, and associate degree programs of study
available at Athens Technical College. (Applicants should submit all required documentation as listed in this section to the staff
at the campus they plan to attend the majority of their classes). Refer to the Programs of Study section for specific admission
requirements. To gain admission to Athens Technical College, applicants must complete the following steps:

* Admissions Application and Application Fee — All applicants must submit a complete admissions application with a
nonrefundable $25 application fee. The Admissions Office staff will not process applications received without the
mandatory application fee. Include applicant's name on checks or money orders so the Business Office will credit the proper
applicant account.
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Official®> High School Transcripts — Applicants must be high school graduates or have earned the GED to gain admission
to the college. Applicants must have graduated from a secondary school accredited by an agency included in the list of
recognized agencies of accreditation issued by the Technical College System of Georgia or a public school regulated by a
school system and state department of education. Home-school students who graduate from an unaccredited home school
program may follow an alternative path for admission as described in Home School Admission. Applicants who have not
completed at least 30 semester credit hours or 45 quarter credit hours of study at one or more colleges must submit official
high school transcripts or official transcripts of GED test scores. The Admissions Office staff must receive these documents
before they can process prospective students' applications for admission. On occasion, staff members may process
applications for admission and then place holds on the records if transcripts from the last institution attended have been
received. High school seniors must submit transcripts showing their high school enrollment when they submit their
applications for admission to the college. However, high school seniors must submit official transcripts again once they
graduate from high school in order to document the actual graduation date.

Official®> College Transcripts — Applicants who attended one or more colleges prior to applying for admission to Athens
Technical College are required to submit official transcripts from each college they attended in the past to the Admissions
Office at Athens Technical College. Applicants enrolled at other colleges when they submit applications for admission to
Athens Technical College must send official transcripts showing the courses they are taking at that time. These applicants
must submit official transcripts again to document the final grades issued for those courses. Applicants who previously
attended out-of-state colleges may be required to provide applicable course descriptions before the director of registration
and records can evaluate transcripts from those colleges. The director of registration and records will not evaluate
transcripts for transfer credit until the Admissions Office receives transcripts from all colleges previously attended by the
applicant.

Placement Test Scores — Applicants may need to submit placement test scores as part of the admissions process.
Prospective students may submit official copies of ACCUPLACER, COMPASS, ASSET, SAT, or ACT scores provided
they took the test within five years of the application deadline for the term the seek admission to the college. Applicants
seeking admission to associate degree, diploma, and certificate programs must meet minimum exam scores. SAT exams
administered prior to March 1, 2016 must have a minimum of 450 in critical reading and 450 in math. SAT exams
administered after March 1, 2016 must have a minimum score of 490 in math and 24 in Reading or minimum ACT scores
of 16 in English, 19 in math, and 18 in reading. Applicants who submit scores lower than the minimums stated above or
who have not taken the SAT or ACT within five years of the application deadline must take the ACCUPLACER placement
examination or submit official copies of ACCUPLACER or ASSET test scores from other colleges (see ACCUPLACER
Placement Examination). Applicants who have successfully completed equivalent program-level English and mathematics
courses or who have earned associate degrees (or higher credentials) will not be required to submit placement test scores
provided they submit official college transcripts at the same time they submit their applications for admission. International
students who apply to the college must take the placement test in order to determine proficiency in reading and writing. Any
student who has graduated from a Georgia High School within the last 5 years preceding their enrollment date, can exempt
placement testing requirements by submitting an official High School transcript showing a calculated HOPE GPA of 2.60
or higher. The student will be deemed 'program ready' with this documentation. The final and official high school transcript
will be used to document the graduation date.

Proof of Residency and Verification of Lawful Presence — All students applying for in-state college tuition must provide
proof of lawful presence in the United States and proof of Georgia residency. All new and returning applicants must submit
this documentation. Students should submit documentation of lawful presence and residency as soon as possible so that
their tuition rates can be calculated appropriately. Students who are lawfully present in the United States but have not
resided in the State of Georgia for at least the past 12 months will be charged tuition at the rate two times the rate paid by
Georgia residents. Students who are not lawfully present in the United States shall pay tuition at a rate of four times the rate
paid by Georgia residents. Applicants who hold green cards or who qualify under refugee or asylum status must submit
photocopies of their resident alien cards as part of the admissions application packet. Students who cannot be verified as
lawfully present in the United States are not eligible to be considered for in-state tuition regardless of how long they have
lived in Georgia. In addition to being lawfully present in the United States, students must meet the in-state tuition
requirements as outlined in the Tuition and Fees section of this catalog and student handbook to warrant in-state
classification. Students that are initially classified as out-of-state and successfully petition to have their residency changed
to in-state also have to meet the lawful presence verification requirement. The following is a reference tool for how to read
a current Georgia driver's license in determining residency and lawful presence in the United States.

If Georgia driver’s licenses were issued  If Georgia driver’s licenses were  If Georgia driver’s licenses were issued less
before January 1, 2008: issued between January 1, 2008 than 12 months from the current date:
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and one year prior to the current

date:
This shows that applicants are Georgia This shows that applicants are This shows that applicants may be legally
residents only. Applicants must provide = Georgia residents and may present in the United States, but have not
additional documentation to be legally present in the United resided in Georgia for more than 12 months.
demonstrate that they are legally present ~ States. Additional documentation — Applicants must provide additional
in the United States. Examples of may be required. documentation showing they have been
additional documentation include: residents of Georgia for more than 12

months.

* Proof of Residency for Military Personnel and Dependents — Students who are members of the Armed Services, National
Guard, or Armed Forces Reserve, and their dependents may be eligible for an in-state tuition waiver provided they are
stationed in Georgia and on active duty, are legal residents of Georgia and stationed out of state, or are former military

service members who within 36 months of separation establish proof of their intent to make Georgia their residence
(see Eligibility for In-State Tuition Waivers).

Completing the Admissions Process

Once applicants' files are complete, the Admissions Office staff will process the admission packet and notify applicants in
writing of their admission status. This letter provides information about completing new student orientation, attending an
advisement day, accessing student email accounts, and registering for classes for their first semester of planned attendance.
New students must bring their letter of acceptance to initial advisement and registration sessions.

» Financial Aid Application — Applicants who seek financial aid must submit the Free Application for Federal Student Aid
(FAFSA) online at www.fafsa.ed.gov at least four weeks prior to the early admission application deadline of the semester
for which they seek admission (see Financial Aid). Applicants who do not submit financial aid applications by the
appropriate deadline will be personally responsible for paying tuition and fees at the time of registration. Prospective
students receiving financial assistance from the Veterans Administration (VA) are personally responsible for paying tuition
and fees at the time of registration.

* New Student Orientation — All newly accepted students must complete the New Student Orientation before they can
register for classes for the first semester. The orientation introduces new students to college policies and procedures.

* New Student Registration — All newly accepted students will receive information from the Office of Admissions on the
dates, times, and locations for new student registration. Students must bring their acceptance letter, information sheet, and a
printout of the confirmation email that they have successfully completed New Student Orientation in order to meet with an

advisor and to complete the registration process.

! Students who are over 62 years of age will be enrolled only on a space available basis and will not displace any students
desiring to enroll who is a resident of the state of Georgia (see Legal Residency Requirements for details).

2 Official means mailed directly from the releasing high school/college to the receiving college or hand-delivered in a sealed
envelope from the releasing high school/college to the receiving college.

Home School Admission

Students completing secondary programs of study that are not approved by the U.S. Department of Education or a recognized
accreditation agency accepted by the Technical College System of Georgia may gain consideration for admission to Athens
Technical College provided they obtain a GED or submit the following:

* A Certificate of Attendance form from the local superintendent’s office or a Declaration of Intent to utilize a Home Study
Program from the Georgia Department of Education verifying that the parents or legal guardians complied with the
requirements of home study programs as referenced in O.C.G.A. § 20-2-690.

* Annual progress reports or final transcripts for the equivalent of the home-schooled students’ junior and senior years. Final
progress reports should include graduation dates.

* Appropriate placement test scores required of applicants' programs of study. Test scores must be less than five years old on
the application deadlines for the semesters in which applicants seek admission to the college.

» Completed admission application with the nonrefundable application fee of $25.
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Applicants of home schools located outside the State of Georgia who did not attend a recognized accredited program may gain
consideration for admission to Athens Technical College provided they obtain a GED or submit the following:

* Annual progress reports or final transcripts for the equivalent of the home-schooled students’ junior and senior years. The
final progress reports should include graduation dates.

*  SAT scores of 450 in critical reading and 450 in math or minimum ACT scores of 16 in English, 19 in math, and 18 in
reading. Test scores must be less than five years old on the application deadlines for the semesters in which applicants seek
admission to the college.

* Completed admission application with the nonrefundable application fee of $25.

Provisional Admission

The Admissions Office staff will admit applicants who do not meet the minimum placement examination requirements for
regular program admission on a provisional status. Provisional admission signifies that students must complete learning support
coursework in at least one content area (English, mathematics, reading). Provisionally admitted students may enroll in learning
support classes and program-specific courses provided they have met course prerequisites.

The learning support curriculum assists students with developing the basic math, reading, and language skills that are essential
for academic achievement. Student must receive minimum grades of C* in their learning support courses to progress to the next
courses and to gain regular program admission. A grade of C* provides evidence that students have the basic English, reading,
and/or math skills needed to succeed in their programs of study.

Students who meet the minimum placement examination requirements for regular program admission may elect to take
learning support courses at their own expense if they fell they need to improve their basic skills.

Special Admission

Occasionally, individuals may wish to enroll in courses for personal, consumer, or occupational purposes without receiving a
certificate, diploma, or associate degree. Special admission students must complete the formal admission process as described
in the section on general admission requirements. Students may apply only 25 hours of coursework taken as special admission
students toward the graduation requirements of associate degree, diploma, or certificate programs. Special admission students
who later decide to pursue a credential must retake all courses completed after the 25-hour limit.

The Admissions Office staff also admits applicants as special admission students if they complete the formal admission process
as described in the section on general admission requirements but do not declare a program of study on their applications.
Special admission students do not qualify for financial aid.

Admission Processes for Selective Admission Programs

Because admission to many programs in the Division of Life Science and Public Safety is competitive, applicants to those
programs must satisfy additional criteria not included in the section on general admission requirements. Applicants must submit
all required documentation prior to the application deadlines listed in the Selective Admission Programs Application Deadlines
section in order to receive consideration for admission. Applicants can access the specific admission requirements for their
chosen program by clicking on the following links:

* Dental Assisting

* Dental Hygiene

* Emergency Medical Technician
* Medical Assisting

* Nursing

* Nursing Bridge Program

» Paramedicine

* Phlebotomy Technician

» Physical Therapist Assistant
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* Practical Nursing

» Radiography

* Surgical Technology

* Veterinary Technology

Students attempting to enter selective admission programs must also electronically submit an Intent to Enroll form. Applicants
interested in the programs offered in the Division of Life Sciences and Public Safety are encouraged to attend one of the
monthly information sessions held on the Athens Campus.

Applicants who are on academic probation or are academically dismissed from the college as of the application deadline will
not be considered for acceptance to a selective admission program. Furthermore, only in the event that the program slots cannot
be filled with Georgia residents who meet the minimum admissions criteria can out-of-state students be admitted to a selective
admission program.

The Admission Office staff admits competitive admission program applicants to the college without admitting them to their
desired programs of study. Enrollment in the college (but not in the program) allows students to complete any learning support
classes and required general education/academic core and health core courses prior to admission to specific health-related
programs of study. This process does not guarantee that students will gain admission to their programs of choice. The
Admissions Office staff admits applicants to the college as Health Care Science program students/applicants for competitive
associate degree-level programs or Health Care Assistant program students/applicants for competitive diploma-level programs.

Transfer Student Admission

Athens Technical College will honor any current academic sanctions imposed on applicants by the colleges they last attended.
The Admissions Office staff classifies transferring applicants as being in good academic standing if their last college did not
impose any academic sanctions. The Admissions Office staff classifies transferring applicants as being on probation if their last
college placed them on probation, or if their cumulative grade point average (GPA) is below a 2.0. Students on academic
dismissal at their previous college must meet the requirements for re-entry to that college before they are eligible for admission
to Athens Technical College. Once those requirements are met, the Admissions Office staff will admit these applicants on a
probationary basis.

Applicants admitted on a probationary basis must attain a minimum 2.0 grade point average during their first semester of
enrollment at Athens Technical College in order to remove themselves from probation. Otherwise, they will be dismissed from
the college (see Academic Probation and Academic Dismissal). Students admitted to the college on a probationary basis after
being academically dismissed from their previous college must complete FSSE 1000—First Semester Seminar during their first
semester of enrollment if they have not completed a similar course previously.

Transient Student Admission

Students enrolled at other colleges and universities may occasionally wish to take one or more courses at Athens Technical
College and transfer the credit to their home institutions. Transient admission is for one semester only; transient students must
submit transient letters from their home colleges each semester they plan to enroll in courses at Athens Technical College.
Students who have been academically dismissed from their home institutions are ineligible for transient student status at Athens
Technical College. The Admissions Office staff will award transient status to applicants who submit the following items:

» Letters of transient approval from their home institutions that indicate their academic standing and the courses approved for
enrollment. If transient approval letters do not list academic standing and approved courses, applicants must also provide
official transcripts from their home institutions to document that they have met the course prerequisites established by the
faculty of Athens Technical College. Transient students are not eligible to register for courses for which they have not met
the prerequisite requirements. They must also satisfy the corequisite requirements established by the faculty.

» Completed Athens Technical College application for admission and a nonrefundable $25 application fee. (Students applying
for transient status for a second or subsequent time will only pay a $15 readmission fee.)

» Financial aid transient letters from their home colleges to the Financial Aid Office at Athens Technical College (if
applicable).

* Completed transient course request forms to the Admissions Office (if needed) to receive clearance for registration.
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Transient students who plan to take online classes must complete the college's online learning orientation prior to registering
for classes. They will register for classes using the college's online registration system (see New Student Registration.

Transient students must pay tuition and fees either online or to the cashier by the fee payment deadlines listed in the Academic
Calendar. The Financial Aid staff automatically covers tuition and fees of transient students who submit HOPE transient letters
to the Athens Technical College Financial Aid Office prior to the day transient students register for classes.

After completing courses, transient students must pay the $7.50 transcript fee in order to have official transcripts sent to their
home institutions. Students must complete the request for a transcript at www.athenstech.edu/transcriptrequest.

Athens Technical College does not guarantee enrollment to transient students. Transient students may enroll in classes if space
is available.

Dual Enroliment Admission for High School Students

Dual Enrollment provides high school students with opportunities to earn college credit while working on their high school
diploma. This program replaces ACCEL, HOPE-Dual Enrollment, and the previous program. In order to quality as Dual
Enrollment participants, all private and public high schools and home study programs within Georgia operating pursuant to
0.C.G.A. §20-2-690(c) must submit a Dual Enrollment High School/Home Study Program Participation Agreement.

Eligibility Requirements

All high school students attending public or private high schools in Georgia or home school programs operated in accordance
with O.C.G.A.§20-2-690(c) can participate in Dual Enrollment. There is no residence or citizenship requirement to participate
in the program.

Eligible high school students may choose to pursue their high school diploma by:

e Completing required courses as listed on the Georgia Department of Education Required Course List, including two
English, two math, two sciences, and two social studies courses; the associated end of course tests for each; and one health
and physical education course. (These courses are normally taken during the 9th and 10th grade); and

* Enrolling at an eligible participating postsecondary institution and earning an associate degree, technical diploma, or two
certificates in one specific career pathway.

Dual Enrollment students not interested in earning an associate degree, diploma, or two certificates may take any course listed
on the Dual Enrollment Approved Course Directory. Approved classes may include degree level or non-degree level courses in
the five main academic areas (English, math, science, social studies, and foreign language), as well as electives and career,
technical, and agricultural offerings. The courses students choose each term must be listed on their applications and must be
approved by their high schools and the postsecondary institutions they will be attending.

Dual Enrollment Funding Application Process

Students attending an eligible public, private, or online high school should complete the Dual Enrollment funding online
application. Students attending a home study program must complete the Dual Enrollment funding paper application. The
application has three parts:

» Students and parents complete Part A.
* High school counselors or home study instructors complete Part B.
* Postsecondary institutions complete part C.

Part A of the GAFutures funding application must be completed by the student and a copy of the confirmation page must be
submitted to the Dural enrollment advisor prior to registering for classes each semester. Part B of the GAFutures funding
application must be completed by the high school representative and submitted to the college by the college payment due date
as specified in the Academic Calendar. Part C of the GAFutures funding application must be completed by the college and
submitted to the Georgia Student Finance Commission by the payment due date as specified by Georgia Student Finance
Commission.

In addition to completing the application process established by the Georgia Student Finance Commission, high school students
must submit the following information to the Dual Enrollment department at Athens Technical College:
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» Signed application for admission Official high school transcripts indicating a minimum grade point average of 2.0 on a 4.0
scale and that the student will be in the 9th through 12th grade while enrolled in the Dual Enrollment program at
Athens Technical College.

* Recommendation agreement to participate form with signatures of applicants, parents/guardians, and high school counselor.
e Official ACCUPLACER, COMPASS, ASSET, SAT, OR ACT test scores (see ACCUPLACER Placement Examination).
* Declaration of Intent (applicable to home-schooled students only).

Applicants must gain regular admission status to participate in the Dual Enrollment program. Applicants whose test scores
place them in learning support coursework are not eligible to participate in Dual Enrollment. After gaining admission to Athens
Technical College, high school students must complete the New Student Orientation and E-Learning Orientation in order to
register for their first semester at the college.

Students who meet all eligibility requirements will receive a student-specific award amount to be applied to tuition, mandatory
fees, and books; the award is paid directly to the college. Students may incur expenses for course-related fees and supplies
required for a particular course. Students are responsible for tuition and fees for courses taken that are not on the Dual
Enrollment Approved Course Directory.

Additional information on Dual Enrollment is available online.

Students that would like to continue enrollment at Athens Technical College after high school graduation, please see General
Admission Requirements.

For information on Financial Aid, please see Financial Aid Information.

Joint Enrollment Admission for High School Students

Joint enrollment provides high school students the opportunity to take courses at public or private postsecondary institutions in
Georgia while they are still enrolled at their high schools. They receive credit at the postsecondary institutions when they
successfully complete coursework. Joint enrollment students do not earn credit to satisfy their high school graduation
requirements. High school students wanting to enroll jointly at Athens Technical College must be at least 16 years old, have a
minimum high school grade point average of 2.0, and submit the necessary documentation listed in the general admission
requirements section.

Joint enrollment applicants must gain regular admission status to enroll at the college. High school students whose test scores
place them in learning support coursework are not eligible to enroll jointly at the college. After gaining admission to Athens
Technical College, joint enrollment students must complete the New Student Orientation and E-Learning Orientation in order
to become eligible to register for their first semester at the college.

The Georgia Student Finance Commission provides funding through the HOPE grant program for joint enrollment students
who only take technical certificate or diploma-level courses at postsecondary institutions. Joint enrollment students are
ineligible to receive financial assistance through the HOPE scholarship program. The credit hours attempted by joint enrollment
students while in high school are used to determine the maximum hours for which the students can receive HOPE benefits.

International Student Admission

Athens Technical College is approved by the Department of Homeland Security and Student and Exchange Visitor Program
School Certification Branch to issue I-20 forms to citizens or permanent residents of foreign countries who wish to enroll in
programs of study at the institution. Prospective students who need F or M student visas must complete the following items to
gain admission to the college:

» Completed application for admission and the $25 nonrefundable application fee payable with U.S. currency, a credit card,
money order, or check issued by a bank in the United States.

* Valid ACCUPLACER, ASSET, SAT, or ACT text scores that are less than five years old on the application deadlines for
the semesters applicants seek admission to the college (see Accuplacer Placement Examination).

» Official transcripts from high school (or GED) and all colleges attended by the application deadline. All foreign transcripts
must be translated and evaluated by one of these college-approved credential evaluation service providers: Josef Silny and
Associates, World Education Services Inc., Educational Credential Evaluators Inc., or American Association of Collegiate
Registrars and Admissions Officers (AACRAOQ) International Education Services. Addresses, applications, and information



ADMISSIONS INFORMATION

on the companies approved to provide evaluation services of foreign transcripts are available in the Admissions Office.
Applicants must pay the costs of having their credentials evaluated. At a minimum, applicants must have the equivalent of a
high school diploma.

* Documentation verifying a minimum of $18,441 U.S. dollars is available to finance the first year of education and cost-of-
living expenses. Applicants or their sponsors are required to submit this documentation.

» Photocopies of the passport page that shows the full name of applicants. (The full name as listed in the passport must match
the full name listed on the admissions application and other documentation required to gain admission to the college as an
international student.)

International students transferring to Athens Technical College from other colleges in the United States must notify the
transfer-out colleges of the need to transfer their SEVIS records. Applicants transferring from other U.S. postsecondary
institutions will need to submit a completed Athens Technical College Transfer Clearance Form and provide a copy of their
current 1-20 form, I-94 form, and current visa.

Technical College System of Georgia policy specifies that non-citizens cannot receive in-state tuition. In accordance with the
Federal Title IV definition, non-citizen applicants are eligible for in-state and out-of-state tuition if they are a United States
permanent resident with a permanent resident card (I-551), a conditional permanent resident (I-551-C), or the holder of an
arrival/departure record (I-94) from the United States Department of Homeland Security. The 1-94 must include one of the
following designations refugee, asylum-granted parolee (I-94 must confirm that the applicant has been paroled for a minimum
of one year and that the status has not expired), victim of human trafficking, T-visa holder (T-1, T-2, T-3, etc.), or Cuban-
Haitian entrant. Persons with an F1 or F2 student visa, a J1 or J2 exchange visitor visa, or a G series visa do not meet the
definition of an eligible non-citizen.

After applicants submit this documentation, the Admissions Office will evaluate their application materials if space is available
in programs. The college will assess tuition and fees at a rate that is four times the rate assessed for Georgia residents.

The International Students webpage includes an International Student Admission Guide and various forms needed to obtain
student visas and to transfer SEVIS records from other colleges in the United States.

Change of Major

Students who plan to change majors must complete the Readmission Request/Program Change Form available from the
Admissions Office. Students wanting to change to a health major must satisfy additional criteria not included in the General
Admission Requirements section and be selected for admission to the program (see Admission Processes for Selective
Admission Programs).

Students must obtain the signature of a staff member in the Financial Aid Office before submitting program change forms to
the Admissions Office. For program changes to become effective for the following semester, students must submit the
completed forms to the Admissions Office by the dates indicated on the Academic Calendar.

Admissions counselors must review students' placement test scores each time they change majors or move from diploma level
to associate degree level coursework. If scores are below the threshold needed for admission to the desired new programs of
study, the Admissions Office may require students to retake the ACCUPLACER placement examination. Furthermore, students
who do not achieve the minimum test scores needed for regular admission to their new programs must complete any prescribed
learning support courses.

Readmission

Students who do not enroll in classes for three consecutive semesters must apply for readmission to the college. Students who
are involuntarily withdrawn from the college because of academic or disciplinary reasons must also apply for readmission to
the college (see Academic Dismissal).

Students seeking readmission must submit a Readmission Request form. Students who have attended other colleges since they
last attended Athens Technical College must submit transcripts from those colleges as part of the readmission process.
Applicants for readmission should return the completed readmission form to the Admissions Office on the Athens Campus or
to the administrative offices on the Elbert County, Greene County, and Walton County Campuses by the application deadline
for the semester applicants are seeking readmission. The college will notify students in writing of their admission status and
registration dates.



ATHENS TECHNICAL COLLEGE CATALOG 2019-2020

Life Science Programs Readmission

Students who fail to progress in selective admission programs may request re-entry to the programs, although re-entry cannot
be guaranteed. Reasons for failure to progress may include, but are not limited to, withdrawal from program courses, academic
course failure, clinical course failure, or documented deficiencies in clinical performance. Students seeking re-entry can only
retake the classes they failed during the semester the courses are offered; therefore, they should make their re-entry plans
accordingly. Students may re-enter a program one time for a total of two attempts to complete a program successfully. In order
to be considered for re-entry, students must have a minimum overall grade point average of 2.0, be in good academic standing
at the college, and meet all other requirements for re-entry as specified by the Admissions Office. Students may also be
required to meet conditions of a program-specific, individually developed learning action plan in order to re-enter.

All requests for re-entry are granted on a space available basis, which is based on the allowable student-to-faculty ratio
determined for effective classroom or laboratory teaching, availability of appropriate clinical sites, and other factors. Students
seeking to re-enter programs may be required to demonstrate that they have retained the foundational knowledge necessary for
academic success and patient safety by completing both written and practical exams on coursework previously completed. If
the need to re-enter is based on previous withdrawals for medical reasons, applicants must submit documentation from a
physician providing clearance to resume all aspects of the program, including clinical education.

Students who request re-entry into selective admission programs must abide by the policies and procedures in place at the time
re-entry is sought, not those that were in place at the time they were originally admitted to the program.

ACCUPLACER Placement Examination

Applicants seeking admission to associate degree, diploma, and certificates programs must have met minimum EXAM
scores. Applicants who submit scores that do not meet the minimum requirements or who have not taken the SAT or ACT
within five years of the application deadline must take the ACCUPLACER placement exam or submit official copies of
ACCUPLACER exam scores from another college. Applicants who have successfully completed English and mathematics
courses with grades of C or higher at another college will be exempt from the placement examination requirement if they
submit official transcripts with their application for admission.

The Admissions Office may admit applicants who have not achieved the minimum exam scores needed for regular program
admission on a provisional basis if all other requirements have been met. The ACCUPLACER exam scores needed to gain
regular admission to each program of study offered at the college are available online.

The ACCUPLACER exam is a computer-based, untimed placement test developed by College Board to identify the basic skill
levels of students as they enter college. This information is important when selecting appropriate college level courses. The
results provide suggest the likelihood of student success in specific college-level courses. The ACCUPLACER exam measures
applicants’ current level of performance in reading, writing, arithmetic algebra, and math.

ACCUPLACER is administered throughout the semester.

Upon receipt of your admissions applications, the admissions staff will review the application for current (within the last 5
years) placement exam, SAT, or ACT exam scores or evidence of the completion of college level coursework in English and
Math. If the applicant does not have evidence of this, the application will be forwarded to Testing Services. The Testing
Services office will then contact applicants by mail with specific instructions to schedule their placement exam. It is the
responsibility of applicants to complete the exam during their scheduled appointments.

On the day of testing, applicants must present photo identification to enter the testing session. Applicants are required to arrive
on time for testing; they may not be allowed to enter test sessions once testing has begun.

A variety of test preparation materials are available through the Testing Services page, the ACCUPLACER
preparation page, and Athens Technical College Library Services webpage on the college website.

Applicants who commit acts of academic dishonesty while completing the placement exam will be charged with violating the
college’s Academic Honesty Policy.

ACCUPLACER Retesting Policy

Applicants admitted to the college under provisional admission status are eligible to retake the placement exam once in each
content area after waiting a minimum of 30 calendar days. In order to retest, students must complete the following steps:

*  Complete the ACCUPLACER Retest Registration form, which is available online.
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» Pay a retesting fee. The fee for retesting is $15 per content area in which students wishes to retest.

*  Submit the completed registration form and payment no later than a minimum of 24 hours prior to the desired testing date.
Available dates are listed on page two of the retest registration form. Applicants admitted to the college under provisional
admission status will be placed in the appropriate learning support courses if they do not meet regular admission status after
retaking the placement exam. Placement is based on the highest placement test scores attained in each content area.

Applicants who fail to achieve the minimum placement exam requirements upon retesting will be referred to the Athens
Technical College's the Adult Education centers in their counties of residence for remediation in the appropriate content
area(s).

Applicants who do not meet minimum placement exam requirements after retesting must completed the following steps:

*  Complete a minimum of 40 hours of classroom remediation in the appropriate content areas through their local adult
education programs.

* Acquire a minimum of score consistent with the eighth-grade level on the Complete Test of Adult Basic Education (TABE)
level D in the specified content areas. Instructors at the local adult education programs administer this exam.

* Return verification of having met these requirements to Testing Services This form is required to schedule subsequent retest
appointments.

High School Students: Currently enrolled high school students who are applying for the Move on When Ready (MOWR)
programs must achieve regular admission requirements in order to gain admission to the Athens Technical College MOWR
program. High school applicants who do not achieve regular admission requirements must improve their performance in all
areas of weakness before they may be considered for admission while enrolled in high school.

Currently enrolled high school students who do not achieve regular admissions requirements in all content areas of the
placement will be allowed to retest in the identified areas of weakness after waiting a minimum of 30 calendar days from their
initial testing sessions. Applicants are encouraged to engage in self-study prior to retesting in order to improve their chances of
success. A variety of test preparation materials are available through the Testing Services webpage, the ACCUPLACER
preparation webpage, and Athens Technical College Library Services webpage all found on the college website.

High school students who are seeking admission to the MOWR programs must meet the following requirements if they fail to
achieve minimum requirements in all areas of the exam upon retesting:

*  Wait a minimum of 30 days from their previous test date.

* Provide official documentation from their high schools verifying that they have successfully completed courses they
were enrolled in during the semester in which the last retest was administered. Successful completion is defined as passing
all courses with grades of C or higher.

Upon meeting these requirements, high school students will be eligible to retest a subsequent time each semester as long as they
remain eligible for MOWR program.

High school seniors who are not applying for MOWR will be permitted to retest after 30 days have passed since their original
test date.

Selective Admission Examinations

Applicants to certain selective admission programs in the life science must take the National League for Nursing (NLN) pre-
admission examination or the Assessment Technologies Institute Test of Essential Academic Skills (ATI TEAS) to be
considered for admission to their desired program of study. Tests must have been administered within three years of the
application deadline for the specific program of study to which applicants are seeking admission. Applicants registering to
retake the exams must wait a minimum of three months from their previous exam date. Applicants who commit acts of
academic dishonesty while taking selective admission exams will be charged with violating the college's Academic Honesty
Policy.

Applicants to the Nursing program must take the NLN Pre-admission RN Exam and applicants to the Practical Nursing
programs must take the NLN Pre-admission PN Exam for consideration of admission to those programs. The NLN pre-
admission exam assesses what applicants have learned to date. The test has three sections, all consisting of multiple-choice
questions:
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» Verbal skills/reading comprehension — Assesses word knowledge through sentence completion and reading comprehension
and assesses the ability to draw conclusions, make inferences, and apply information to new situations.

* Mathematics — Assesses arithmetic (integers, fractions, decimals, and percentages) and basic algebraic and geometric skills.
* Science — Assesses knowledge of biology, human anatomy and physiology, chemistry, physics, earth science, and health.

Applicants to Nursing and Practical Nursing are encouraged to take the NLN pre-admission examination after successfully
completing coursework in anatomy and physiology (ALHS 1011 488at the diploma level or BIOL 2113, BIOL 2113L, BIOL
2114, and BIOL 2114L at the associate degree level), English (ENGL 1010 at the diploma level or ENGL 1101 547at the
associate degree level), mathematics (MATH 1012 at the diploma level or MATH 1101, MATH 1103, MATH 1111, or MATH
1127 at the associate degree level), and other general education course requirements. Completing these courses prior to taking
the NLN pre-admission exam better prepares students for the content covered on the exam and may aid in improving test
scores.

Students may not register for the NLN exam until any necessary learning support courses are complete.
To register for the NLN exam, students must complete the following steps:

* Registration for the NLN exam on line at the college website.

* Select Selective Admissions Testing

* Select the desired testing date prior to the required registration deadline.

*  Submit the non-refundable $60 payment to the cashier at the Athens Campus or via phone at (706) 355-5121 by the
required registration deadline.

» Students must submit the online registration and make the required payment prior to the registration deadline.
Applicants must show photo identification to gain entrance to the testing session.

Additional information about the NLN pre-admission examination is available by phone at (706) 583-2728 or by email at
testing@athenstech.edu. Resources to prepare for the NLN pre-admission examination are available on the Testing Services
website and at the Athens Technical College's Library webpage.

Applicants to the Dental Hygiene, Health Information Management Technology, Physical Therapist Assistant, Radiography,
Surgical Technology, and Veterinary Technology programs must take the ATI TEAS exam. This exam is a 209-minute, 170-
item assessment consisting of questions in reading, mathematics, science, and English and language usage.

To register for the ATI TEAS exam, students must complete the following steps:
» Register for the ATI TEAS exam online the college website.
* Select the desired testing date prior to the registration deadline.

*  Submit the non-refundable $70 payment to the cashier at the Athens Campus or via phone at (706) 355-5121 by the
required registration deadline.

* Submit must submit the online registration and make the required payment prior to the registration deadline.
Applicants must show photo identification to gain entrance to the testing session.

Resources to prepare for the ATI TEAS examination are available on the Testing Services website and on the Library webpage.
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ADVISEMENT AND REGISTRATION

Early Alert Program

The Early Alert program identifies students at risk of academic difficulty or failure between the third and the seventh week of
each semester. The program connects students with the student retention coordinator or members of the Advisement and
Retention Staff. Staff members meet with students to evaluate their progress and situation, offer support, and connect the
students to on-campus resources.

Academic Advisement

Advisement at Athens Technical College focuses on meeting the college's mission of providing educational programs and
services that foster lifelong learning, facilitate workplace success, and promote economic development. Thus, advising assists
students with educational and career planning, as well as the personal development needed to reach their career goals.

Academic advisement allows faculty/staff advisors and students to work together to develop educational plans that support
meaningful and realistic career goals. The role of advisors is to assist and mentor, but students are ultimately responsible for
developing and implementing their goals and plans. Athens Technical College established the following outcomes of advising:

» To assist students in identifying and evaluating their interests, abilities, and short- and long-term goals.
* To guide students in formulating plans to pursue those goals and to assess their progress toward those goals.

» To provide information to students about college policies, procedures, resources, and programs related to their personal and
educational goals and needs.

* To enable students to use technology and other college resources to monitor their own progress, to reconsider or modify
their goals if appropriate, and to initiate and complete college processes such as registration.

» To assist students in developing self-understanding, self-acceptance, decision-making skills, and other personal
development skills needed for educational planning, career development, and productive participation in the economy of
Georgia.

Faculty advisors schedule office hours and consult with students each semester to plan appropriate class schedules. The college
holds advising days each semester so that students can meet with their faculty advisors during convenient hours. "Students may
email their advisor to set-up an appointment. Here is the link to find your advisor
(https://www.athenstech.edu/studentaffairs/advisement/locate.cfin). Students may also call 706-355-5109 for more
information."

General Registration Information

Students should check www.athenstech.edu and their @student.athenstech.edu email accounts for announcements regarding
registration dates. Registration for returning students normally begins during the week after midterm each semester. Because
Athens Technical College has multiple campuses, different section numbers are used to identify where the college offers
classes each semester. Students may search for classes by campus when registering for classes each semester. The following
section numbers identify specific class locations:

Sections Campus
1 through 9 First Minimester
10 through 39 Athens
40 through 49 Elbert County
50 through 59 Walton County
60 through 64 Greene County
65 through 69 Online

70 through 79 Adult Sections with restricted enrollment offered at high schools or other off-campus locations
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80 through 89 High School
90 and above Second Minimester
Eligibility — New students with an official letter of acceptance to the college and returning students may register for classes.

Drop/Add — Students may add classes to their schedules via their BannerWeb account during the first three days of each
semester. Students may also add classes to their schedule in person at the Registration and Records office on the Athens
Campus or at the administration offices on the Elbert, Greene, and Walton campuses. Students are not permitted to add classes
to their schedules or switch to other sections of a course after this time. Students may need to see an advisor to obtain clearance
to add a course if an advisor has not approved them to take the course. Adding classes may affect students' financial aid
benefits. Students may drop classes via their BannerWeb account during the first three days of any semester without academic
or financial penalties. Classes dropped during this period will not appear on academic transcripts. Students who are trying to
drop their entire schedule of classes (or the only class they are enrolled in for the semester) must contact the Registration and
Records Office at registration@athenstech.edu for assistance. Students who drop classes after the third day of the semester will
not receive a refund of tuition and fees. Furthermore, they will receive a grade of W, WP, or WF for courses dropped after the
third day. This grade will appear on academic transcripts. Dropping classes may affect students' financial aid benefits.

Student Course Schedule — Students should review their schedules and their fee assessment forms after each registration
activity. These documents serve as proof of course registration should questions arise. Students should make copies of the
documents as part of their permanent records. The Registration and Records Office is not responsible for errors resulting from
students not following the proper procedures or not verifying their schedules at the time of registration. Students should report
any registration problems to registration@athenstech.edu.

Student Responsibilities — Students must become knowledgeable about registration procedures and follow them explicitly.
Any deviation from the prescribed procedures may result in registration delays or errors in the schedule. Advisors are available
to students for academic advisement and selection of classes, but applicants do not receive approval for academic advisement or

registration until the Admissions Office formally accepts them into the college.

Tuition/Fee Payment Deadline — Enrollment is not complete until students complete registration and pay tuition and fees.
Students must pay tuition, fees, and other charges by the Tuition/Fee Payment deadline as listed on the academic calendar.

»  First Payment Deadline: Students who register during Early Owl, returning student, new, and late registration must pay
their tuition and fees in full before the first payment deadline as listed on the academic calendar. Failure to pay an
instructional or technology support fees, supply fees, malpractice insurance, radiation badge fee, fuel surcharges, or any
other fee or charge not covered by financial aid and not electronically authorized will result in students being withdrawn
from their classes (see Electronic Authorizations for Financial Aid. Students who are administratively withdrawn from
classes will have to pay a $45 late fee to re-register for classes during the official Drop/Add period as listed on the academic
calendar.

*  Drop/Add Payment Deadline: Students who add classes during the official Drop/Add period must pay their tuition and fees
in full before the end of the fifth day of the term. Failure to pay instructional or technology support fees, supply fees,
malpractice insurance, radiation badge fee, fuel surcharges, or any other fee or charge not covered by financial aid and not
electronically authorized will result in students being withdrawn from their classes (see Electronic Authorizations for
Financial Aid). Students who are administratively withdrawn from classes after the drop/add payment deadline and
erroneously sit through classes during the semester will have to pay tuition and fees in full prior to receiving grades for the
courses.

New Student Orientation, Registration, and Advising Day

The Admissions Office sends acceptance letters to all newly accepted students. These letters provide information about
completing new student orientation, attending an advisement day, accessing student email accounts, and registering for classes.

All newly accepted students must complete the New Student Orientation online. Additional information on ways to complete
the orientation is also available at this site. The orientation introduces new students to college policies and procedures.

During New Student Registration, students meet with advisors and complete the registration process. Students will also be able
to purchase textbooks and supplies, pay tuition and fees, secure parking permits, and obtain student identification cards.
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Returning Student Registration

Returning students register for classes during Returning Student Registration as listed on the academic calendar. Students must
meet with their advisors each academic term to discuss program requirements, develop their class schedules, and receive their
registration access codes/alternate pin. Students register for classes via the online student registration system. Directions on
using registration system are available online. After registering for classes, students must pay their tuition, fees, and all other
charges, or they will be removed from classes for non-payment (see Tuition/Fee Payment Deadline).

The college establishes registration dates based on the number of credit hours accrued by students; students closest to
graduating receive scheduling preference. Students who attend an advising session on one of the college's scheduled advising
days are eligible to register for classes during Early Owl Registration during the dates listed on the academic calendar. Special
admission students who are taking classes during the current academic term are considered returning students for the
subsequent academic term.

Returning students who fail to register for classes during the returning student registration period must wait until the late
registration period to register for classes. The college will assess a $45 late fee when students register for classes during late
registration periods. This fee is not covered by financial aid unless students authorize the college to access Pell funds to do so.

Transient Student Registration

Transient students are eligible to complete the online registration process during new student registration or during late
registration. The college will assess a $45 late fee for those who register during late registration. Directions on how to use the
registration system are available online. A staff member in the Admissions Office clears transient students to register for
eligible courses provided they submit the college's Transient Course Request form to the Admissions Office.

Transient students requesting to take an online class must complete the approval process to take online classes (see Advisement
for Online Classes). Transient students must pay their tuition and fees online or to the cashier on the day they register for
classes unless they have submitted HOPE financial aid transient letters to the Financial Aid Office at Athens Technical College.
Financial Aid staff will automatically cover tuition and fee charges of eligible students approved to receive these benefits.
Students must pay their tuition, fees, and all other charges not covered by financial aid or they will be removed from classes for
non-payment (see Tuition/Fee Payment Deadline). Please note that Athens Technical College does not bill students.
Instructions for paying tuition and fees online are available on the college website.

No-Show Policy

Instructors submit as no shows the names of students who do not attend any of the class sessions during the first week of the
academic term; they submit the names to the Office of Registration and Records by the deadline identified on the academic
calendar.

* Students taking face-to-face, web-enhanced, and hybrid courses must attend one class session during the first five days of
the semester. Otherwise, instructors must report those students as no shows.

» Students taking online courses must log onto the online instructional system within the first five days of the start of the
academic term and complete the specified academic assignment as directed by the course instructor. Otherwise, instructors
will report students as no shows.

* Students taking self-directed/individualized instruction courses must meet with their instructors during the first five days of
the academic term to finalize class schedules. Otherwise, instructors must report those students as no shows.

The director of registration and records removes no-show students from their classes, and instructors do not allow students to
begin attending classes during the second or subsequent weeks of the academic term. The college refunds 100 percent of the
tuition and fees students paid for the courses in which instructors reported them as no shows. Students reported as no shows in
one, but not all, classes will be ineligible for refunds if the credit hours of their remaining classes total 15 hours or more. The
Financial Aid Office will not award aid benefits for courses in which instructors report students as no shows.

This policy does not apply to those students who attend at least one class session; complete the specified assignment in an
online class, or meet with instructors of self-directed/individualized instruction courses during the first five days of the
academic term, but later stop attending classes. Those students must complete the formal withdrawal process as outlined in
Withdrawing from Classes policy or risk earning grades of F for the courses.
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Withdrawing From Classes

Withdrawing before the 61 Percent Withdrawal Deadline — Students may withdraw from courses and receive a W during
the first 61 percent of the academic term. Students who withdraw from classes on or before this date automatically receive
grades of W, which do not affect semester or cumulative grade point averages or academic standing (see Grading System). This
date is identified as the last day to withdraw from classes and receive a grade of W in the Grades section on the academic
calendar. Grades of W do affect students' satisfactory academic progress for financial aid purposes (see Satisfactory Academic
Progress). Students who stop attending classes without formally withdrawing from courses risk earning final grades of F, which
appear on academic transcripts.

Students withdrawing from classes before the 61 percent withdrawal deadline may complete the withdrawal process through
the online student registration system. Directions on how to use registration system to withdraw from classes are available on
the college website.

Students can drop all but one class through the online student registration system. To drop the last remaining class, students
must email their name, student identification number, and the course registration number (CRN) to
registration@athenstech.edu. They must send this email from their @student.athenstech.edu email account. The Registration
and Records Office will not process requests when students send the information from any other email account. Students may
also complete the withdrawal process in person at the Registration and Records Office on the Athens Campus or the
administrative offices on the Elbert County, Greene County, or Walton County campuses. Students should keep copies of their
withdrawal forms and emails for their official records.

Students are not eligible for a refund when they withdraw from classes after the third day of the semester. Withdrawing from
courses may affect students' satisfactory academic progress and the amount of financial aid they receive for the semester. They
also may have to repay a portion of the tuition and fees that financial aid cannot cover because of the withdrawal (see
Withdrawing From or Dropping Classes in the section on Financial Aid).

Withdrawing after the 61 Percent Withdrawal Deadline — After the 61% withdrawal deadline, students may withdraw
from classes up to the final withdrawal deadline as indicated on the academic calendar. After the 61 percent withdrawal
deadline, instructors must assign grades of WP — Withdrawal Passing or WF — Withdrawal Failing (see Grading System).
Grades of WP and WF affect students' satisfactory academic progress for financial aid purposes (see Satisfactory Academic
Progress). Grades of WF also affect students' academic standing. Students who stop attending classes without formally
withdrawing from courses risk earning final grades of F. Instructors calculate withdrawing students' grades at the point they
submit withdrawal forms for instructors to sign, not at the point when students stop attending class. These grades appear on
academic transcripts.

Students withdrawing from classes after the 61 percent withdrawal deadline must complete the following steps:

* Obtain a withdrawal form from the Registration and Records Office on the Athens Campus or the administrative offices on
the Elbert County, Greene County, or Walton County campuses.

*  Complete the form and secure signatures of instructors. Instructors will assign grades of WP if students are passing at the
time of withdrawal or grades of WF if students are failing at the time of withdrawal. Grades of WF are calculated in
semester grade point averages as grades of F.

* Secure the signature of a financial aid counselor. Withdrawing from courses may affect students' satisfactory academic
progress and the amount of financial aid they receive for the semester. Furthermore, they may have to repay a portion of the
tuition and fees that financial aid cannot cover because of the withdrawal (see Withdrawing From or Dropping Classes in
the section on Financial Aid).

* Sign and submit completed forms to the Office of Registration and Records on the Athens Campus, the Student Affairs
Office or the administrative offices on the Elbert County, Greene County, or Walton County campuses. Withdrawal forms
without instructor-assigned grades or signatures will not be processed.

» Keep copies of the forms to document the withdrawal.

Students who are physically unable to go to one the campuses may email their requests to withdraw to their instructors. The e-
mail must come from students’ @student.athenstech.edu email account. Instructors will email students and copy
registration@athenstech.edu to assign the WP or WF.

Final Withdrawal Deadline — The Registration and Records Office will not accept withdrawal forms from students after the
last day of class.
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Withdrawing From Online Courses

Students who are taking online classes may withdraw from classes through the online student registration system through the
61 percent withdrawal deadline as indicated on the academic calendar. Directions on how to use the online student registration
system to withdraw from classes are available on the college website.

Students will be able to drop all but one class through the online student registration system. To drop the last remaining class,
they will need to complete the withdrawal process by emailing their instructors and registration@athenstech.edu through their
(@student.athenstech.edu email account or the online course delivery system to provide notification that they are withdrawing
from their classes.

Instructors will assign grades of either WP or WF if students withdraw after the 61 percent withdrawal deadline and before the
final withdrawal deadline. Instructors will notify students by email of the assigned grades. Instructors will then forward the
students' original emails requesting the withdrawal and information on the students' grades to the Registration and Records
Office.

Students who are taking both face-to-face and online courses during any given semester must follow the same procedures
outlined in Withdrawing From Classes. Withdrawing from online courses may affect students' satisfactory academic progress
and the amount of financial aid they receive for the semester. Furthermore, they may have to repay a portion of the tuition and
fees that financial aid cannot cover because of the withdrawal (see Withdrawing From or Dropping Classes in the section on
Financial Aid).

Withdrawing for Military Duty

In the event of a military emergency, students who are in the Armed Services, the National Guard, or Armed Forces Reserve
may select one of the following options:

*  Withdraw from the college for the semester — students' records will reflect no enrollment; thus, no grades will appear on
their transcripts. The college will refund all tuition and fees; however, the Financial Aid Office will return Title IV, Pell
Grant, and Federal Supplemental Educational Opportunity Grant funds in accordance with federal regulations.

* To receive the appropriate letter grades and any applicable refunds — the Financial Aid Office will calculate such
courses as "attempted" for HOPE and satisfactory academic progress purposes (see Satisfactory Academic Progress).

Students withdrawing for military-related reasons must provide activation notices/notification to report for duty to the
Registration and Records Office. In the event of service member relocation or an activation/report for duty hardship, student
dependents of military personnel may qualify for withdrawing under this procedure. Student dependents must provide to the
Registration and Records Office documentation of such military service from an appropriate military official and of dependent
relationship to the serving military personnel.
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ACADEMIC INFORMATION

Grade Point Averages

Semester Grade Point Average (GPA) — The semester GPA is the average based on all credit courses taken during the
academic term. The semester grade point average does not include credits earned at other colleges, credits associated with
learning support classes, credits earned through the credit-by-examination process, credits for which the college does not assign
quality points, and courses otherwise excluded by college policy. Grades earned for learning support classes affect satisfactory
academic progress for financial aid purposes.

Cumulative Grade Point Average (CGPA) — The CGPA reflects the total credit hours earned and determines scholastic
standing of students. The CGPA is the grade point average calculated on all attempts of all academic credit courses taken at
Athens Technical College. The cumulative grade point average does not include credits earned at other colleges, credits
associated with learning support classes, credits earned through the credit-by-examination process, credits for which the college
does not assign quality points, and courses otherwise excluded by college policy. The director of registration and records
recalculates the CGPA at the end of each semester.

Graduation Grade Point Average (GGPA) — The GGPA include only those courses required for graduation. When students
take courses more than once, the highest grade earned is used in calculating the GGPA. The GGPA does not include credits
earned at other colleges, credits associated with learning support classes, credits earned through the credit-by-examination
process, credits for which the college does not assign quality points, and courses otherwise excluded by college policy. Students
must earn a minimum 2.0 graduation grade point average, regardless of academic standing, in order to graduate from the
college.

Grade Reports — Grade reports are available via students' BannerWeb accounts. Grades are typically available for viewing
seven days after the last day of the semester. Directions on how to view grades online are available on the college website.
Students are expected to review their final grades at the conclusion of every semester and to follow the procedures and
timelines specified in the Grade Discrepancy Policy if they wish to contest a final grade.

Calculation of Grade Point Averages — A grade point average is calculated by completing the following steps:
1. Multiply the credit hours of each course by the points associated with the grade earned.
2. Add the points earned for all courses.
3. Divide the total points by the total number of credit hours attempted.

The assigned values for grades are:

A 4 points
B 3 points
C 2 points
D 1 point

F 0 points

WF 0 points
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Grading System

Athens Technical College uses the following grading system to specify levels of performance in coursework.

Numerical Grade Grade Equivalent Points
A 90-100 4
B 80-89 3
C 70-79 2
D 60-69 1
F 0-59 0

Learning support course grades are designated with an asterisk and are not included in the calculation of cumulative, graduate,
and semester grade point averages. The college also uses the following symbols:

AC — Articulated Credit: This symbol indicates that students passed exemption examinations while enrolled in high
school. Grades of AC are counted toward earned credits but are not calculated into a student’s grade point average at Athens
Technical College.

AU — Audit: This symbol indicates that students enrolled in courses but chose not to seek credit for the courses (see
Auditing Classes).

EXE — Credit by Examination: This symbol indicates that students received credit based on their successful performance
on examinations to demonstrate prior achievement of course competencies (see Credit by Examination).

EXP — Credit by Prior Learning Assessment: This symbol indicates that students received credit based on an evaluation
of prior learning which demonstrates achievement of course competencies.

I — Incomplete: This symbol indicates that students could not complete the coursework by the end of the academic term
due to extenuating circumstances, and they were approved to delay the completion of coursework to the next academic term
per signed agreements. Instructors must file change of grade forms with the director of registration and records as soon as
course requirements are completed. Students are responsible for contacting their instructors and for completing all course
requirements per the agreements. Only in extreme circumstances will the vice president of academic affairs extend
incomplete grades beyond one semester. The director of registration and records does not calculate incomplete grades in
grade point averages.

IP — In Progress: Instructors will assign grades of IP when courses extend beyond the official term ending date as
indicated in the academic calendar. Grades of IP are typically reserved for individualized courses or for courses such as
internships and practicums. This grade cannot be used to defer grade reporting for more than one term. Students must
complete the work during the following term, and instructors must file change of grade forms with the director of
registration and records.

TR, TRA, TRB, TRC — Transfer: These symbols indicate transfer credit awarded for courses taken at other colleges. TR
was used to indicate transfer credit until August 2011. Beginning August 2011, TRA, TRB, and TRC codes were
implemented to indicate the grade earned at the transferring institution. Transfer grades are not included when calculating
semester, cumulative, or graduation grade point averages. CLEP, AP, and other credits earned by national exam receive a
grade of TR (see Credit by Exam).

W — Withdrawal: This symbol indicates that students officially withdrew from classes during the first 61% of any
academic term as noted in the academic calendar. These grades are not included in the calculation of grade point averages.

WF/WF* — Withdrawal Failing: This symbol indicates that students were failing when they officially withdrew from
classes after the 61% withdrawal deadline of the semester as noted in the academic calendar. Grades of WF are calculated
as grades of F in grade point averages.
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WP — Withdrawal Passing: This symbol indicates that students were passing when they officially withdrew from classes
after the 61% withdrawal deadline as noted in the academic calendar. These grades are not included in the calculation of
grade point averages.

Grades of F, F* I, IP, W, WF, WF* and WP may affect financial aid. Learning support hours count toward attempted hours.
Grades earned for learning support courses do not affect the final grade point average; however, those grades do affect
satisfactory academic progress (p. 67) for financial aid purposes.

Grade Discrepancy Policy

Students who receive final course grades they believe are incorrect must first address the matter with their instructors;
instructors will review course grades and calculations and determine if grade changes are warranted. Absent extraordinary
circumstances, this process should conclude within two weeks of the date final course grades were issued. If students are not
satisfied with the decisions of their instructors, they may request in writing for the vice president of academic affairs to review
the grades assigned by instructors. They must include in their written requests brief explanations of why they believe the grades
issued were incorrect. Absent extraordinary circumstances, students must file written appeals within six weeks from the date
final course grades were issued. The vice president of academic affairs will examine the facts to ensure that grades were
determined fairly and according to the criteria stated in the course syllabi and will communicate the results of reviews to
students and instructors. The decision of the vice president of academic affairs is final.

Academic Probation

Students on academic probation failed to earn minimum grade point averages (GPAs) of 2.0 on all academic credit work
attempted for the semester. Learning support grades are not included in the calculation of semester GPAs (see Semester Grade
Point Average). Probation alerts students to the fact that their academic performance is not acceptable and points out possible
consequences if they do not improve during the next semester of enrollment. Students placed on academic probation must attain
minimum GPAs of 2.0 during their next semester of enrollment to remove themselves from probationary status. Students who
fail to do so will be academically dismissed from the college. In certain circumstances, the college may dismiss students from
academic programs or the college without first placing them on academic probation.

Students who transfer to Athens Technical College from other colleges where they were on academic probation at the time of
their transfer will be admitted to Athens Technical College on probation. They must attain minimum GPAs during their first
semester of enrollment at Athens Technical College in order to remove themselves from probationary status. Students who fail
to do so will be academically dismissed from the college.

Academic Dismissal

Students who fail to remove themselves from academic probation will be academically dismissed. Academically dismissed
students who gain readmission will do so on a probationary basis. Students are notified of their dismissal in writing at their
@student.athenstech.edu email addresses.

Students academically dismissed for the first time may not enroll in classes for the subsequent semester. To gain readmission to
the college, students who have been academically dismissed must submit a Request for Readmission form to the Admissions
Office. Upon gaining readmission to the college following a first dismissal, students must enroll in and successfully complete
FSSE 1000—First Semester Seminar during their first semester of readmission unless they completed this course previously.

Students academically dismissed for a second time may not enroll in classes for two consecutive semesters. They are required
to submit a second Request for Readmission form and a letter explaining the circumstances of the second dismissal and reasons
the readmission committee should grant them readmission.

Students academically dismissed for a third time may not enroll in classes for three consecutive semesters; a fourth time for
four consecutive semesters, and similarly for all subsequent dismissals. Students on academic dismissal must submit a Request
for Readmission form and a letter explaining the circumstances of the dismissal and reasons the readmission committee should
grant them readmission.

Students must submit all requests for readmission to the readmission committee by the second week of the semester prior to the
semester for which they are seeking readmission. The readmission committee consists of the following personnel:

* Director of admissions

¢ Retention coordinator
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* An admissions counselor (for Athens Campus students), the coordinator of student affairs on the Elbert County Campus for
students at that campus, the director of the Greene County Campus for students at that campus, or the director of the Walton
County Campus for students at that campus.

The committee considers requests and renders written decisions to students via their @student.athenstech.edu email account. In
considering requests for readmission, the readmission committee has the authority to approve or deny requests and to stipulate
conditions that students must satisfy. If the readmission committee denies students readmission to the same program of study,
students may apply for admission to another program of study.

President's List

Students who earn a semester grade point average of 4.0 while enrolled for 12 or more semester credit hours will be placed on
the President's List for the semester.

Dean's List

Students who earn a semester grade point average of 3.5 to 3.9 while enrolled for 12 or more semester credit hours will be
placed on the Dean's List for the semester.

Alternative Credit

Advanced Placement (AP) Credit — Students who receive scores of three or higher on College Board Advanced Placement
tests for which the college offers equivalent courses will be awarded the appropriate credit at Athens Technical College. This
credit is designated as TR on academic transcripts, is included in students’ earned hours, and is not included in the calculation
of semester, cumulative, and graduation grade point averages. Information on the courses for which the college awards AP
credit is available on the college website. Applicants must have official test scores mailed directly from the College Board to
Athens Technical College. Students should direct questions to registration@athenstech.edu about credit for AP courses.

College-Level (CLEP) Credit — College-Level Examination Program tests are nationally recognized exams developed by the
College Board that allow students to receive credit in subject areas in which they have expertise from previous experiences or
studies. Exam scores must be at the 50th percentile or higher in order to receive CLEP credit. This credit is designate as TR on
academic transcripts, is included in students’ earned hours, and is not included in the calculation of semester, cumulative, and
graduation grade point averages. Information on the courses for which the college awards CLEP credit is available on the
college website. Students who wish to receive CLEP credit for these courses must register for the exams on the College Board
website. They must have official test scores mailed directly from the College Board to Athens Technical College. Students
should direct questions to registration@athenstech.edu about CLEP credits.

Credit-by-Examination — Credit-by-examination is a process that allows students who can demonstrate achievement of
course competencies to receive credit for courses. Students interested in credit-by-examination should confer with their
respective academic advisors and the Registration and Records Office to ensure that credit earned through the examination
process will apply toward graduation requirements. In addition to the CLEP process described above, students who present
evidence of prior knowledge of a particular subject for which CLEP exams do not exist may receive credit by passing course-
specific examinations. Appropriate evidence may include, but is not limited to, work experience, non-credit coursework,
equivalent coursework taken at non-accredited institutions, and courses offered by the military. Students may not take credit-
by-examination tests for courses previously taken at Athens Technical College. This restriction applies to courses in which
students earned grades of W, WP, WF, or AU. Students may not take the same test more than once. Students must obtain
permission of the instructional program chairs or coordinators offering the courses before seeking credit-by-examination. The
nonrefundable testing fee is 25 percent of the tuition normally charged for the courses.

Instructional departments are responsible for reporting results to the Registration and Records Office. Students who achieve
letter grades of C or higher or numerical grades of 70 or higher on exams receive credit for the courses. This credit is
designated as EXE on academic transcripts, is included in students' earned hours, and is not included in the calculation of
semester, cumulative, and graduation grade point averages. Students should verify they received credit by checking their
transcripts on BannerWeb.

To seek credit by examination, students must complete the following steps:

* Obtain Credit by Examination Request forms for each course they plan to seek credit-by-examination.
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» Obtain signatures of the instructional program chairs offering the courses for which students seek credit through this
examination process. Departments may ask for documentation of prior knowledge in certain subject areas before allowing
students to seek credit by examination.

* Pay a nonrefundable testing fee to the cashier once program chairs and/or course coordinators approve students to take
examinations.

* Give the exam proctor the Credit by Examination form, testing fee receipt, and photo identification to gain admission to the
testing session.

Institutional credit-by-exam credits are generally not transferable outside of Athens Technical College. Students do not have the
option of attempting to earn credit by exam for FSSE 1000—First, the college’s first-semester seminar course.

Essential Learning/Prior Learning Assessment — Athens Technical College recognizes that individuals can develop mastery
of course competencies through non-traditional educational environments such as employment, training, professional
certifications, non-credit courses, and other life experiences. The term prior learning is used to describe these methods of
learning. The college awards credit for prior learning when the equivalency is validated by academically sound and rigorous
assessment. Credit will be awarded only for demonstrable college-level learning, not for experience. Students must demonstrate
mastery of course competencies through testing or appropriate documentation such as portfolios or certifications received from
professional organizations. Students who believe they have the appropriate prior learning to request credit for a course or
courses should make an appointment to speak with the dean responsible for the program.

Credit for High School Coursework — High school students are eligible to receive college credit for high school coursework
by demonstrating mastery of competencies in appropriate college courses. Students who achieve minimum grades of 70 in
related courses at the high-school level are eligible to earn exemption credit. This credit is designated as AC on academic
transcripts, is included in students' earned hours, and is not included in the calculation of semester, cumulative, and graduation
grade point averages. Students must pay a $10 fee for each course in which college credit is sought. The director of registration
and records will award credit up to 24 months after students graduate from high school.

International Baccalaureate (IB) Credit — Students who have taken appropriate high school courses determined and
achieved scores of three or higher on International Baccalaureate examinations will receive credit for equivalent courses
offered by the college. IB Examinations are offered by the International Baccalaureate Examination Board. Applicants must
have official test scores mailed directly to Athens Technical College. This credit is designated as TR on academic transcripts, is
included in students’ earned hours, and is not included in the calculation of semester, cumulative, and graduation grade point
averages. Students should direct questions to registration@athenstech.edu about IB credit.

Military Credit — Athens Technical College awards credit for courses completed at military service schools. The awarding of
credit is based American Council of Education (ACE) recommendations as listed in A Guide to the Evaluation of Educational
Experiences in the Armed Services.

Transfer Credit

Athens Technical College recognizes that it is necessary to establish reasonable and definitive policies for the acceptance of
transfer credit. The college developed these guidelines in accordance with the standards set by the Technical College System of
Georgia, American Association of Collegiate Registrars and Admissions Officers, and the Southern Association of Colleges
and Schools Commission on Colleges.

While the director of registration and records is responsible for evaluating transcripts to determine transfer credit, the ultimate
authority for the transfer evaluation rests with the instructional faculty and division deans in the discipline. For example, the
mathematics coordinator and dean of general education are the ultimate authorities on the transferability of math courses to the
college.

The director of registration and records, instructional faculty, and division deans determine the transferability of courses taken
at other postsecondary institutions by considering the educational quality of the learning experience for which students seek
transfer credit; the comparability of the nature, content, and level of the learning experiences to the courses offered at Athens
Technical College; and the appropriateness and applicability of the learning experiences to the programs offered at Athens
Technical College.

The college has established the following procedures to guide the awarding of transfer credit:

* Accounting — Students who have completed Accounting I and II (6 credit hours) at a University System of Georgia
college will be awarded credit for ACCT 1100, ACCT 1105, and ACCT 1110 (11 credit hours) at Athens Technical
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College. Students who transfer these courses to the college must complete five additional credit hours of business or
accounting coursework to meet their degree requirements.

Computer Information Systems (Computer Support Specialist and Networking Specialist) — Appropriate faculty and
administrators review course competencies and the date of completion (typically within five years) before awarding transfer
credit for courses in computer science, microcomputers, or networking.

Credit-By-Examination Awarded at Other Colleges — Athens Technical College does not award transfer credit for
credit-by-examination tests administered at other postsecondary institutions.

Fine Arts and Humanities — Students who have taken courses in art, music, and/or English literature may receive transfer
credit to satisfy General Education Requirement Area IV provided the courses are comparable in scope, nature, content, and
level of learning experiences to the ARTS, MUSC, and ENGL courses offered at Athens Technical College. This type of
transfer credit is entered on academic transcripts as ARTS 11XX, MUSC 11XX, or ENGL 11XX. Transferability of these
courses will be determined by the vice president of academic affairs in consultation with faculty on a case-by-case basis.

Health Information Management Technology — Athens Technical College will award transfer credit for Health
Information Management Technology (HIMT) courses taken at postsecondary institutions holding CAHIIM accreditation
provided the courses are comparable in scope, nature, content, and level of learning experiences to the HIMT courses
offered at Athens Technical College.

Learning Support Coursework — Learning support coursework taken at other colleges is used to determine whether
students are eligible to enroll in credit-bearing coursework. Learning support coursework grades are not counted in students'
earned hours or in the calculation of semester, cumulative, and graduation grade point averages.

Life Sciences Courses — The director of registration and records does not automatically award transfer credit for courses
specific to Life Sciences programs in Dental Assisting, Dental Hygiene, Nursing, Paramedicine, Physical Therapist
Assistant, Practical Nursing, Radiography, Surgical Technology, and Veterinary Technology. The director of registration
and records consults with faculty from those programs to determine transfer credit based on course competencies and date
of completion (typically within two to five years).

Official Transcripts with Final Grades — Students must submit official transcripts from all colleges attended in the past.
All official transcripts must include final grades. Students who submit transcripts with in progress coursework must submit
official transcripts again once they complete the in progress coursework and receive final grades before college officials can
determine whether to award transfer credit.

Paralegal Studies — Athens Technical College will award transfer credit for Paralegal Studies (PARA) courses taken at
postsecondary institutions holding American Bar Association (ABA) approval provided the courses are comparable in
scope, nature, content, and level of learning experiences to the PARA courses offered at Athens Technical College.

Quarter System Coursework — The director or registration and records converts credit hours for courses taken on the
quarter system to semester credit hours by multiplying the quarter hours by 0.6667. This conversion may result in students
receiving fewer credit hours for coursework offered at Athens Technical College. Students may need to complete additional
coursework in order to satisfy the graduation requirements at Athens Technical College.

Satisfactory Academic Progress — Grades earned for courses transferred to Athens Technical College are not included in
the calculation of semester, cumulative, and graduation grade point averages. The Financial Aid Office includes grades
earned for all courses taken at all postsecondary institutions when calculating HOPE scholarship grade point averages and
for determining satisfactory academic progress for financial aid purposes.

Science Courses with Separate Labs — Students must pass science courses and their associated lab during the same
academic term at the same postsecondary institution in order to receive transfer credit at Athens Technical College. In
addition, Athens Technical College does not accept lab science courses for transfer credit in which the lab portion is taken
as part of an online class. Students may be asked to provide syllabi and other course information to show that the lab portion
of an online lab science class was taken in the classroom.

Social Sciences — Students who have taken courses in history or political science may receive transfer credit to satisfy
General Education Requirement Area II provided the courses are comparable in scope, nature, content, and level of learning
experience to the HIST and POLS courses offered at Athens Technical College. This type of transfer credit is entered on
academic transcripts as HIST 11XX and POLS 11XX. Transferability of these courses will be determined by the vice
president of academic affairs for academic affairs in consultation with faculty on a case-by-case basis.
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* Transcript Notation of Transfer Credit — Transfer credit is noted as TR, TRA, TRB, or TRC on academic transcripts.
Transfer credit is not included in the calculation of semester, cumulative, or graduation grade point averages. The
Registration and Records Office records transferred coursework on students' academic transcripts and notifies students via
their @student.athenstech.edu email address when transfer credits have been posted. Students should access their student
records on BannerWeb to verify the transfer credit awarded.

* Transferable Coursework — Students may receive transfer credit for courses taken at regionally accredited colleges and
universities. Students who attended colleges that were not regionally accredited at the time of attendance may be asked to
provide additional materials including course syllabi, college catalog course descriptions, and instructors' credential
information before the director of registration and records can determine whether the courses are transferable. Students must
have earned final grades of A+/-, B+/-, or C+/- for courses to be transferable. Course must equal or exceed to the number of
semester hours established for similar courses at Athens Technical College.

* Transferring from Other Technical Colleges in Georgia — Courses taken under state-approved standards at other
Technical College System of Georgia colleges are transferable provided the technical colleges were accredited by the
Southern Association of Colleges and Schools Commission on Colleges at the time of attendance. Students who attended
technical colleges that were not regionally accredited at the time of attendance may be asked to provide additional materials
including course syllabi, college catalog course descriptions, and instructors' credential information before the director or
registration and records can determine whether the courses are transferrable.

Attendance Policy

Athens Technical College requires regular and punctual class attendance because research shows a strong correlation between
class attendance and grades earned. The college is committed to student success and employs a retention coordinator, a student
navigator, and a coordinator for special populations to assist students in addressing the many underlying issues that can result in
poor class attendance.

Absences prevent students from receiving full course benefits, disrupt orderly course progress, and diminish the quality of
group interaction in class. The college considers both tardiness and early departure from class as forms of absenteeism.
Students absent from class for any reason are still responsible for all work missed. Students who stop attending class, but do not
formally withdraw, may receive grades of F and face financial aid repercussions in future semesters.

Instructors have both the right and the responsibility to develop reasonable attendance policies appropriate to the type, level,
delivery method, and frequency of class meetings for their courses; communicate the policies to students clearly via their
syllabi addenda; and apply the policies fairly and consistently to all enrolled students.

Instructors are responsible for determining whether work missed may be made up; any make-up work allowed is scheduled at
the discretion of instructors. Policies for make-up work are detailed syllabi addenda. The college works with students to make
accommodations for the observance of religious holidays, calls to active duty, and documented medical absences.

In the event of severe weather or other emergencies, students are expected to continue participating in learning activities via
ANGEL/Blackboard, their @student.athenstech.edu email account, or other modality. Instructors provide information on their
continuation of instruction plans in their syllabi addenda.

Failure to attend class the first week may result in students being turned in as no-shows.

Auditing Classes

Students who audit courses attend classes without receiving grades or credit. Students must meet all prerequisites for the
courses they audit. Students who audit courses must pay the regular tuition and associated fees. They attend classes during the
same periods as students who will receive grades and credit for the courses. Students who audit courses receive all course
materials (except tests). Instructors may elect to provide practice tests for audit students.

Students who wish to audit classes must receive approval from the appropriate division deans prior to registration; deans will
notify instructors of audit approvals. Students must complete and sign audit forms and obtain signatures from the deans before
submitting the forms to the Registration and Records Office. Students may register to audit courses on a space available basis
during the late registration period. Students may not change from credit status to audit status or vice versa once the term starts.
This restriction applies to the official drop/add period. The director of registration and records will not change audit grades to
credit grades after students complete courses. Students may not use financial aid to pay tuition and fees for courses they audit.
Because auditing courses may affect financial aid status, students receiving financial aid must report to that office to disclose
their auditor status.
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Continuation of Instruction Plan

Athens Technical College has developed a Continuation of Instruction Plan to be implemented in case of inclement weather or
other emergencies which cause short-term campus closures or in the event faculty members need to cancel classes for a short
time due to personal illness. This plan includes methods for communicating with students and for providing access to course
materials via online course component or email.

Communication — Instructors are responsible for informing students of how they will communicate with them should the
college close for inclement weather and other emergency situations. Instructors should post this information in their syllabi
addenda. Students will also receive information on the best way to contact instructors in case of an emergency.

Instruction — Faculty must describe in the syllabi addenda how they will use the online course component or email in their
course to continue instruction when the college is closed for inclement weather and other emergency situations. Faculty who
integrate an online component in their course will use that component to continue instruction. Faculty who do not integrate an
online component in their course will communicate and continue instruction with their students through the students'
@student.athenstech.edu email accounts. Faculty will use their college-provided email accounts to send and receive emails
from students. If email is utilized to continue instruction, content can be attached to the emails between instructors and
students.

Help Resources — Instructors will provide information to students about academic and technical help resources. This
information should be readily accessible to students in the online course component or sent to them via email.

Course Load

Students may register for up to 18 semester hours of credit in any term. Requests for more than 18 hours must be made in
writing to the vice president of academic affairs.

Course Substitution

Students enrolled in diploma programs of study who meet associate-level prerequisite test-score requirements may substitute
the following higher-level general education courses or electives to meet the general education core or elective requirements of
their diploma programs of study:

* ENGL 1101 for ENGL 1010

« PSYC 1101 for PSYC 1010

* MATH 11XX for MATH 10XX

* BIOL 2113/BIOL 2113L and BIOL 2114/BIOL 2114L for ALHS 1011

Distance Learning

Distance learning is a flexible and convenient alternative to taking face-to-face courses; however, online courses are not easier!
Online learners need to be ready to take an active role in their learning to ensure a successful learning experience.

Athens Technical College requires at least one proctored activity in each online course. A proctored activity is a required
learning event such as a midterm or final exam or presentation for which students must appear in person and present photo
identification (such as a driver's license or Athens Technical College student identification card) to verify their identity. A
proctored activity must be one that is accomplished on campus as specified by the instructor. In special circumstances, students
may complete the proctored activity at an approved alternate site such as a college or university testing center or other
educational or military settings.

The following phrases explain distance learning at Athens Technical College:

» Taught by college faculty, distance learning courses are comparable to the same courses taught in a traditional classroom
setting.

» Distance learning courses have the same course content, student learning outcomes, and grading policy and criteria as face-
to-face courses.

» Students who take online courses need strong study, time management, Internet, and reading comprehension skills to be
successful.
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On average, online courses require a minimum time commitment of 15 hours each week to complete all assignments.
Students interact with the instructor and other students through the online learning environment.

Thinkwell, XYZ, and MyMathLab learning management programs are used for the majority of math courses offered at
Athens Technical College. BLACKBOARD LEARN, a learning management program, is used for all other distance
learning courses available at the college. Students receive a username and password to access these learning management
programs.

Eligible for E-Learning at Athens Technical College

In an effort to ensure the best chance of successful completion of online courses, Athens Technical College requires students
who plan to take online courses to meet the following criteria:

*  Must have successfully completed the E-Learning Orientation Assessment prior to meeting with their advisor.
*  Must hold a minimum grade point average of 2.0.

* May be in learning support in only one area (English or math).

*  Must have completed ENGL 0977 and required reading learning support (if applicable).

*  Must meet all course prerequisites.

*  Must be in good academic standing; students on probation or who are returning to college after having been
academically dismissed are ineligible to take online classes.

*  Must have no history of failing (F) or withdrawal failing (WF) grades in the courses they wish to take online.

» Students with no previous college experience may take online classes provided they meet course prerequisites and have
completed the Orientation Process for Online Classes.

Definitions of Types of Distance Learning Courses

The following terms describe the instructional methods used to deliver distance learning courses at Athens Technical College:

Online — Online courses are taught using the Internet, with the bulk of the course content, activities, and interactions
occurring online. Online courses require at least one proctored activity.

Hybrid — Courses are taught primarily via the Internet and partially face via face-to-face instruction on campus (Example:
Monday/Wednesday on campus; all other coursework online).

Web-enhanced — Online resources are used to supplement face-to-face classroom instruction. The web-based component
of the courses support classroom instruction and may require students to use the Internet to interact with one another and
instructors, to review content, do research, complete and/or submit assignments, or take tests. Almost all courses offered at
the college are, at minimum, web-enhanced.

Video-conferencing — Face-to-face course taught at two or more locations at the same time. The course is delivered by
interactive audio/video technologies with instructor teaching in one of the classroom locations and broadcasting to the other
classroom location.

Support for Distance Learners

The dean for general education and online learning supports faculty and students and manages the college's web-based
instruction and instructional technology needs. Students requiring technical support for their distance education courses are
encouraged to:

Visit the E-learning web page for information regarding software and hardware requirements.
Contact course instructors for assistance.

Submit a help request form through the college website. On class days, students can expect a response from technical
support within 24 hours.

For more information about services and resources available to all students, including distance learners, please visit the Current
Students link on the college website.
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Full-time Student Eligibility

Students enrolled in 12 or more semester hours of coursework are considered full-time students.

Residency Requirement

Students seeking a credential (associate degree, diploma or certificate) must complete a minimum of 25 percent of the
coursework for their programs of study at Athens Technical College. No exceptions will be made to this policy.

Transcript Requests

All transcripts issued include the student's entire academic record. Students must complete the request for a transcript at
www.athenstech.edu/transcriptrequest. On the transcript request, students must provide their names as recorded on official
Athens Technical College records, their college identification/social security numbers, and complete information on where the
transcript should be mailed or emailed. Students may print unofficial transcripts from their BannerWeb accounts at any time.

Students must pay a fee of $7.50 for each official transcript issued. Students may pay a fee of $25 to obtain one or more official
transcripts on demand. Students will be assessed an additional fee if they request to have their transcripts sent by certified or
overnight mail. This policy also applies to transient students from other institutes.

The Registration and Records Office will not issue transcripts to students who have HOLDs on their account including
financial obligations.

Transient Status for Athens Technical College Students

Students who are pursuing diploma or associate degree programs of study at Athens Technical College may occasionally wish
to take courses at other regionally accredited colleges for transfer to Athens Technical College. Such students should first seek
the advice of their respective program advisors and/or the Registration and Records Office to ensure that transient student status
will meet residency and other graduation-related requirements. Regular admission students seeking transient status must be
currently enrolled and in good academic standing. Students who do not declare a program of study (special admission status)
are ineligible to be transient students at other institutions. Students will not be approved as a transient without approval from
their home college advisors.

Athens Technical College approves transient student status only for courses included in (or equivalent to those listed in)
programs of study offered at the college. In addition, Athens Technical College does not approve transient status for students
to take classes that are being offered at the home college during the same semester. Students must satisfactorily complete all
ATC course prerequisites before gaining transient approval. Transient admission is for one term only; students must submit
transient request forms each term they plan to enroll in courses at other colleges. Requests to take online courses offered by
other Technical College System of Georgia (TCSG) colleges must be submitted using an online process. To request face-to-
face classes at TCSG colleges or at other regionally accredited colleges, students must complete a transient credit request
form. Students must print and complete the form before submitting it to the Office of Registration and Records on the Athens
Campus.

The director of Registration and Records will verify that students are currently enrolled and are in good academic standing.
The director will also determine whether the courses they plan to take as transient students apply to their programs of study. If
students satisfy the criteria, the director of Registration and Records will approve the request.

After completing courses, transient students must request that the registrars at the other colleges send official transcripts to the
Athens Technical College Registration and Records Office. That office will award transfer credit for courses completed with
grades of C or higher. Students should access their student records via BannerWeb to verify that the transfer credit has been
awarded.

Transfer Articulation Agreements

The following universities or systems have articulation agreements with the members of the Technical College System of
Georgia, including Athens Technical College, that are regionally accredited by the Commission on Colleges of the Southern
Association of Colleges and Schools (SACS):

* Clayton State University — Bachelor of Applied Science programs

* DeVry University — Bachelor of Applied Science and Bachelor of Science in Technical Management degree programs
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» Life University — Bachelor of Business Administration agreement and Bachelor of Science in Computer Information
Management agreement

* Mercer University — Bachelor's degree, multiple programs

* Southern Polytechnic State University — Bachelor of Applied Science and Bachelor in Engineering Technology-related
programs

» Statewide RN-BSN Articulation — Allows graduates of diploma and ADN/ASN degrees to obtain a Bachelor of Science in
Nursing degree

* University System of Georgia — There is a statewide articulation agreement between the Technical College System of
Georgia (TCSG) and the University System of Georgia (USG) that specifies 27 general education courses that are
guaranteed to transfer between Commission on Colleges-accredited institutions within TCSG and the USG.

A number of additional Athens Technical College courses transfer to the University of Georgia. They can be found by going
to the UGA Website. Athens Technical College also has an articulation agreement with UGA's College of Environment and
Design that is described in the college catalog under the Landscape Design TCC.

Athens Technical College also has local articulation agreements with Piedmont College, Emmanuel College, and Macon State
College.

Warranty of Graduates

As a demonstration of confidence in the quality of the programs of study offered at each technical college in Georgia, the
Technical College System of Georgia warrants every graduate of technical programs in which students may earn certificates,
diplomas, or associate degrees.

The warranty guarantees that graduates demonstrated the knowledge and skills and can perform each competency as identified
in the industry-validated standards established for every program of study. If it is determined that graduates lack such
competencies, the Technical College System of Georgia will provide retraining in areas of deficiencies at no charge to the
employers or graduates.

An employer in conjunction with a graduate, or the graduate alone, may file a claim against the warranty if the individual is
unable to perform one or more of the competencies contained in the industry-validated standards, including failure to pass a
State of Georgia-required licensing examination. This warranty is applicable only to graduates of certificate, diploma, or
associate degree programs who entered the programs subsequent to the mandated standards implementation date. The warranty
shall remain in effect for two years immediately following the date of graduation, and any state-governed technical college that
offers the programs from which individuals graduated will honor this warranty.

Work Ethics

Work Ethics refers to the basic academic, interpersonal, reasoning, and problem-solving skills, as well as work ethics behaviors
that, when transferred to the occupational setting, facilitate job acquisition, retention, and advancement. Because students are
preparing for employment, it is essential that they become accustomed to standards of behavior in the workplace. The college
has the following expectations of its students:

Appearance

(Students display appropriate dress, grooming, and hygiene.)

Attendance

(Students attend and participate in classes, arrive and leave on time, and notify instructors of planned absences.)
Attitude

(Students demonstrate positive attitudes and self-confidence, have realistic expectations of themselves and others, and
demonstrate mannerly behavior.)

Character
(Students display loyalty, honesty, trustworthiness, dependability, reliability, initiative, self-discipline, and self-responsibility.)

Communication
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(Students display appropriate verbal (speaking), nonverbal (eye contact and body language), writing, and listening skills.)
Cooperation

(Students work well with others and respond appropriately to constructive criticism, conflicts, and complaints.)
Organizational Skills

(Students possess skills in prioritizing and managing time and resources effectively, demonstrate flexibility in responding to
change, and follow directions and procedures for the work environment.)

Productivity
(Students demonstrate problem-solving capabilities and complete tasks efficiently, effectively, and timely.)
Respect

(Students react appropriately to cultural/racial diversity in the classroom, lab, or clinical/practicum/internship setting;
acknowledge and appreciate the rights of others; and have regard for diversity.)

Teamwork

(Students work collaboratively with others toward a common goal in a respective and cooperative manner and participate
appropriately as a team member.)

Program faculty identify how they will assess students' accomplishments of these expectations in the different courses
associated with a program of study. They develop the assessment methods in accordance with the professional standards and
expectations associated with the career field.



ATHENS TECHNICAL COLLEGE CATALOG 2019-2020

TUITION AND FEES

Tuition and Fees
All fees are subject to change without notice. The tuition and fees currently assessed each semester are listed below:

Georgia Residents

Tuition $100 Per Credit Hour
Technology Fee $105

Instructional Fee $55

Registration Fee $50

Campus Safety Fee $25

Campus Supply Fee $40

Student Activity Fee $30

Parking Fee $20

Accident Insurance $6

Commercial Truck Driving Students

Tuition $132 Per Credit Hour
Technology Fee $105

Instructional Fee $55

Registration Fee $50

Campus Safety Fee $25

Campus Supply Fee $40

Student Activity Fee $30

Parking Fee $20

Fuel Surcharge $185

Accident Insurance $6

Out of State Residents

Students who are legal residents of the United States will be charged tuition at a rate two times the rate paid by Georgia
residents. United States citizens include legal residents of the 50 states, District of Columbia, Puerto Rico, US Virgin Islands,
Guam, and Northern Mariana Islands. Athens Technical College exists primarily to serve Georgia’s citizens; therefore, non-
resident students may enroll in classes on a space-available basis. They shall not displace students desiring to enroll who are
legal, permanent residents of the state.

Tuition $178 Per Credit Hour
Technology Fee $105

Instructional Fee $55

Registration Fee $50

Campus Safety Fee $25
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Campus Supply Fee $40
Student Activity Fee $30
Parking Fee $20
Accident Insurance $6

Non Citizen Students

International students will be charged at a rate four times the rate paid by Georgia residents. International students who, in
accordance with the federal Title IV definition, are permanent residents of the United States and hold a permanent resident card
(I-551) or a conditional permanent resident card (I-551C) are classified as eligible non-citizens for tuition purposes. Also
classified as eligible non-citizens are holders of an arrival departure (I-94) from the Department of Homeland Security showing
any one of the following designations: refugee, asylum granted, parolee (I-94 confirms paroled for a minimum of one year and
the status has not expired), or Cuban-Haitian entrant. Eligible non-citizens may be extended the same considerations as citizens
of the United States in determining whether they qualify as Georgia residents and thus for in-state tuition. Persons with an F1
or F2 student visa, a J1 or J2 exchange visitor visa, an L or G series visa, or employment authorization card do not meet the
definition of eligible non-citizens.

Tuition $356 Per Credit Hour
Technology Fee $105

Instructional Fee $55

Registration Fee $50

Campus Safety Fee $25

Campus Supply Fee $40

Student Activity Fee $30

Parking Fee $20

Accident Insurance $6

Georgia Residents 62 Years of Age and Older

Georgia Residents 62 Years of Age or Older — Georgia residents who are 62 years of age or older who meet requirements for
enrollment into academic courses may attend on a space-available basis without paying tuition. Georgia residents 62 years of
age or older who want to guarantee enrollment in a course must pay tuition and all applicable fees. Once they elect to guarantee
enrollment, they are not eligible to change to a space-available basis at a later date. Georgia residents 62 years of age or older
are ineligible to receive financial aid through the HOPE program once tuition is waived. HOPE does not cover fees or books.
Please note the following registration requirements:

Georgia residents 62 years of age or older who choose to pay tuition and fees themselves to guarantee enrollment. These

students may register online during returning student registration if they are returning students or during new student
registration if they are new students.

Georgia residents 62 years of age or older who are seeking to have their tuition waived. These students must register in person
in the Office of Registration and Records during the official Drop/Add period.
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Other Expenses

Other services offered by the college carry the following non-refundable fees. Some of these fees are eligible to be covered by
federal financial aid benefits (see Electronic Authorization of Federal Financial Aid Funds.)

Some courses have an additional program-specific fee attached to individual courses. The program fees are listed in the
applicable course descriptions. Students should also review the programs of study descriptions for information on program-
specific expenses.

Application fee $25

CDL Test/Exam Fee $100

ACCUPLACER retest $15 per section

Diploma replacement $25

Exemption test fee 25% of Tuition for the class
Graduation fee $40

Late registration fee $45

Malpractice insurance $11

Parking tickets $10

Pest Control Exam $45

Proctor Fee $20 - $75

Return check fee $30

Smoking violations $50

TABE Testing $20

Transcript fee $7.50

On-demand transcript service $25 plus any cost incurred to ship overnight
TEAS — V Test $70

NLN Exam $60

Work Keys $30

Georgia Resident Defined

The director of admissions or designee will classify every person accepted by the college as an in-state, out-of-state, or
international student. Determining a student's residency status must be based on the existence of surrounding objective
circumstances that indicate a student's intent to maintain a permanent presence in the State of Georgia. No single factor is
conclusive. Similarly, there is no predetermined number of factors to be met.

The following indicators may be considered when documenting residency status of an individual, but this is not an exhaustive
list:

* Location of employment.

» Location of voter registration.

* Location of property, including home purchases and taxes paid thereon.
+ State for which the individual filed and paid state income taxes.

* Address and other information on federal and state income tax returns.

» State where the person's automobile title is registered and where the payment of property taxes thereon is made.
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* Address on driver's license and the state in which the driver's license was issued.
* Address on the Georgia Driver’s License Bureau ID.

* Reason for initially coming to Georgia.

» State in which business, professional, or other licenses were issued.

* Location of checking, savings, or other banking accounts.

Citizenship Requirements

Students meet citizenship requirements if they are born in the United States, are naturalized citizens of the United States, or are
classified as eligible non-citizens according to the federal Title IV definition. To qualify for in-state tuition, students who meet
the citizenship requirements must establish and maintain legal, permanent residency in Georgia for a period of at least 12
consecutive months immediately preceding the first day of classes of the academic term for which they seek in-state tuition.

Eligible Non Citizen: a person who, in accordance with the Federal Title IV definition, is a United States permanent resident
with a Permanent Resident Card (I-551); or a conditional permanent resident (I-555C); or the holder of an Arrival-Departure
Record (I-94) from the Department of Homeland Security showing any one of the following designations: Refugee, Asylum
Granted, Parolee (I-94 confirms paroled for a minimum of one year and status has not expired): "Victim of human trafficking,"
T-Visa holder (T-1, T-2, T-3, etc.), or Cuban-Haitian Entrant. Persons with an F1 or F2 student visa, a J1 or J2 exchange visitor
visa, a G or L series visa, or an Employment Authorization Document card (EAD) do not meet the definition of an Eligible
Non-Citizen.

Ineligible Non-Citizen: an ineligible Non-Citizen cannot qualify for in-state tuition per Technical College System of Georgia
(TCSG) Policy 6.2.2p. However, at the discretion of the President of the college, the international tuition rate may be waived in
favor of an out of state tuition rate for an Ineligible Non-Citizen who has been verified as lawfully present in the United States
in accordance with state and federal immigration laws. Requests for the tuition waiver must be presented in writing to the Vice
President for Student Affairs at least two weeks prior to the beginning of the term for which the student is seeking waiver. To
begin the process, please see the Director of Admissions on the main campus, or the campus administrator on any satellite
campus.

Verification of Lawful Presence in the United States

Effective January 1, 2012, all students applying for in-state tuition must provide validation of lawful presence in the United
States. The following documents may serve as proof of lawful presence in the United States, students must provide appropriate
documentation in order to determine their eligibility for in-state tuition:

* Current driver's license issued by the State of Georgia after January 1, 2008.
* Current photo identification cards issued by the State of Georgia after January 1, 2008.
* Current driver's licenses or photo identification issued by:
* Alabama: Issued after August 1, 2000.
» Florida: Issued after January 1, 2010, or if the licenses have gold stars in the upper right hand corner.
¢ South Carolina: Issued after November 1, 2008.
* Tennessee: Issued after May 29, 2004.
* Any other State: Valid driver's licenses or ID cards with gold stars in the upper right-hand corner.

» Certified U.S. birth certificate showing students were born in the United States or United States territory (photocopies are
not acceptable).

* Approved, completed Free Applications for Federal Student Aid (FAFSA) for the current financial aid year if students were
selected for verification and have provided appropriate documentation to the Financial Aid Office.

e Current, valid Permanent Resident Cards (USCIS form 1-151 or 1-551).
* Current, valid military identification cards for active duty soldiers or veterans.

* U.S. Certificates of Birth Abroad issued by the U.S. Department of State (DS-1350) or Consular Reports of Birth Abroad
(FS-240).
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e Current U.S. passports.
* U.S. Certificates of Citizenship (USCIS form N-560 or N-561).
* U.S. Certificates of Naturalization (USCIS form N-550 or N-570).

Students who cannot be verified as lawfully present in the United States are not eligible to be considered for in-state tuition
regardless of how long they have lived in Georgia. In addition to being lawfully present in the United States, students must
meet the in-state tuition requirements as outlined in TCSG Board Policy and Procedure V.B.3 to warrant as in-state students.
Students that are initially classified as out-of-state residents and successfully petition to have their residency changed to in-state
also meet the verification requirement.

Dependent Students

Dependent students are defined as individuals under the age of 24 who receive financial support from parents or United States
court-appointed legal guardians whose federal or state tax returns list the individuals as dependents. Dependent students meet
the Georgia residency requirement if their parents have established and maintained legal, permanent residency in the State of
Georgia for at least 12 consecutive months immediately preceding the first day of classes of the academic term for which they
are seeking in-state tuition and provided that the dependent students graduated from eligible high schools located in the State of
Georgia or if their parents claimed them as dependents on the parents' most recent federal income tax returns. Dependent
students also meet the Georgia residence requirements if their United States court-appointed legal guardians have established
and maintained legal, permanent residency in the State of Georgia for at least 12 consecutive months immediately preceding the
first day of classes of the academic term for which they seek in-state tuition and provided that the appointment was not made in
order to avoid the payment of out-of-state tuition.

An eligible high school is defined as any private or public secondary educational institution in the State of Georgia that is
authorized to grant high school diplomas and is on the list of accreditation agencies approved by the Technical College System
of Georgia.

Independent Students

Independent students are defined as individuals who are not claimed as dependents on the federal or state income tax returns of
their parents or United States court-appointed legal guardians who have ceased to provide support and right to the individuals'
care, custody, and earnings. Independent students meet the Georgia residency requirements if they have established and
maintained legal, permanent residency in the State of Georgia for at least 12 consecutive months immediately preceding the
first day of classes of the academic term for which they seek in-state tuition. It is presumed that independent students did not
gain or acquire legal, permanent residency in the State of Georgia while attending Athens Technical College or any member
institution of the Technical College System of Georgia without clear evidence of having established legal, permanent residency
in the State of Georgia for purposes other than attending Athens Technical College or any member institution of the Technical
College System of Georgia.

Retaining Georgia Residency

Dependent students shall continue to retain their status as Georgia residents if their parents or United States court-appointed
guardians established legal, permanent residency outside the State of Georgia provided the dependent students remain
continuously enrolled at Athens Technical College. Individuals are classified as continuously enrolled students if they are
making satisfactory academic progress toward completing an associate degree, diploma, or certificate program and are without
a break in enrollment of more than one traditional academic term (see Satisfactory Academic Progress). Individuals who are not
enrolled for two or more consecutive academic terms are not classified as continuously enrolled students. Participation in
eligible alternative study programs which require travel outside of Georgia but inside the United States are not considered
breaks in enrollment.

Independent students who temporarily relocate outside the State of Georgia for a period of less than 12 months shall retain their
status as Georgia residents for tuition purposes.
Eligibility for In-State Tuition Waivers

Students in the following classifications are eligible for in-state tuition waivers. These waivers do not affect students' eligibility
for HOPE Scholarships or Grants, except for waivers for military personnel and their dependents as provided for in the Georgia
Student Finance Commission regulations. The classifications include:
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* Employees and their children who move to Georgia for employment with a new or expanding industry as defined in
Georgia Code §20-4-40.

» Full-time employees of the Technical College System of Georgia and their spouses and dependent children.

* Full-time teachers in public schools, military bases, or at public post-secondary colleges in Georgia and their spouses and
dependent children.

* United States military personnel stationed in Georgia and on active duty and their dependents living in Georgia.

» United States military personnel and their dependents reassigned outside Georgia who remain continuously enrolled and on
active military status.

* United States military personnel and their dependents who are legal residents of Georgia but are stationed outside the state.

*  Members of a uniformed military service of the United States and their dependents who, within 36 months of separation
from such service, enroll in an academic program, and demonstrate an intent to become domiciled in Georgia. This
exemption may also be granted to individuals eligible for GI Bill benefits.

* Students who are legal residents of out-of-state counties bordering on Georgia counties and who are enrolled in a technical
college where there is a local reciprocity agreement in place.

» Career counselor officers and their dependents who are citizens of the foreign nation which their consular office represents
and who are living in Georgia under orders of their respective governments. This waiver applies only to those consular
officers whose nations operate on the principle of educational reciprocity with the United States.

Notwithstanding any provision in the residency policy, individuals who are unlawfully present in the United States are not
eligible for any waiver of the tuition differential.

Penalties

Misrepresentation of facts to qualify for residency status will expose students to civil liability for back-due tuition and
disciplinary action including suspension or permanent exclusion from all technical colleges. Moreover, the college may
criminally prosecute students.

Electronic Authorizations of Financial Aid

Students may authorize the college to use federal financial aid funds (Pell Grant, Supplemental Educational Opportunity Grant,
and Academic Competitive Grant) to pay most fees, including late registration fees. The authorization allows the college to
apply federal financial aid funds to cover fees for the entire period students are enrolled at the college. Students may change or
modify an authorization at any time. Students should verify that their financial aid benefits are sufficient to cover the fees;
otherwise, they run the risk of being administratively withdrawn from their classes because they owe money to the college at
the Tuition/Fee Payment Deadline as listed in the Academic Calendar.

Student Insurance
Student Insurance

General Accident Insurance — All credit students are charged for student accident insurance upon registering for

classes. This coverage protects students while engaged in college activities during the entire semester. In case of accidents,
students are responsible for any expenses not paid by the accident insurance. Accident insurance provides partial
(supplemental) coverage for medical expenses related to accidents (accidental injuries or accidental death or dismemberment)
as specified below:

o All activities sponsored and supervised by Athens Technical College, including travel with a group in connection with such
activities.

* Travel directly and without delay to or from the insured person's residence and the site of such activities.

Unless emergency care is required, students injured on the Athens Campus should go to the Business Office prior to going to
the doctor’s office or hospital. Students who are injured on the Elbert, Greene, or Walton Campus should go to the
Administrative Offices to obtain the claim form prior to going to the doctor’s office or hospital.
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College staff members will verify student enrollment for that academic term. Students should submit the claim forms to their
doctors or hospital. If emergency care is required, students should go directly to the hospital or urgent care clinic. They should
inform hospital personnel that they have coverage under a college accident insurance policy and have the hospital contact the
Business Office at (706) 355-5116 for further billing instructions.

Upon completion of medical care, a college incident report should be completed at the earliest convenience.

Malpractice Insurance — Students enrolled in the Cosmetology, Dental Assisting, Dental Hygiene, Early Childhood Care and
Education, Emergency Medical Technician, Medical Assisting, Nursing-Associate Degree, Nursing Bridges, Paramedicine,
Healthcare Assisting, Phlebotomy Technician, Practical Nursing, Physical Therapist Assistant, Radiography, Social Work
Assisting, Surgical Technology, and Veterinary Technology programs must have malpractice insurance. It will automatically be
assessed to students upon registration in applicable classes. The group policy runs from August to August, regardless of the
date of payment by students. The insurance company does not prorate student payments.

Students may be requested to submit payment receipts to their program chairs to verify coverage.

Tuition/Fees Payment Deadlines

Tuition and fees must be paid by the Fee Payment deadline provided in the Academic Calendar published in the official online
catalog each year (see Academic Calendar). Students will be removed from their schedule if the balance of tuition and fees is
not paid by the tuition/fee deadline.

To pay your tuition and fees, students may:

* Use awarded financial aid benefits — the financial aid department will automatically cover account balances with all eligible
benefits. Students must pay any balance not covered by financial aid benefits by the published fee payment deadline.

» Pay online through the Banner Student login using check, credit or debit card.

» Pay in person at the cashier’s window on the Athens Campus or Elbert using cash, check, money order, credit card, or debit
card.

* Pay in person at the administrative office on the Greene or Walton campus using check or money order.

*  Mail payment to the business office at 800 US Hwy 29N, Athens, GA 30601 Attn: Cashier. All payments must be received
in the cashier’s office by close of business on the fee payment deadline

* Use the payment plan administered by Nelnet Business Solutions. (See Tuition Payment Plan)

The Financial Aid staff will automatically apply financial aid for charges of students eligible and approved to receive these
benefits.

First Payment Deadline

Students who register during any registration period prior to drop/add must pay the balance of tuition and fees by the first
payment deadline as listed in the Academic Calendar (see Academic Calendar). Students who receive the Pell award have the
option to authorize certain fees to be deducted from their Pell award. If the electronic authorization is completed (see Electronic
Authorization 57in the Financial Aid section) these certain fees will automatically be deducted from the student’s Pell grant
award and will satisfy the student’s account if sufficient funds are available to cover the student’s balance.

It is the student’s responsibility to pay any remaining balance after all financial aid, scholarship, and third-party funding have
been applied to their account. To check the student balance:

*  Go to www.athenstech.edu

* Click on Current Students

» Scroll down to Financial Assistance

* Under Financial Assistance, click "Pay Tuition & Fees Online"
* Click on Banner Web Login

* Click on Enter a Secure Area

* Type in your User ID & Pin #

* Click on Student Services & Financial Aid
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* Click on Student Accounts (Pay Online)

* Click View Account Balance

* Select the appropriate term

* This will show your account balance for the term selected

If a student adds a course or changes classes after paying tuition and fees, it is the student’s responsibility to ensure the account
balance is zero.

Drop/Add Payment Deadline

Students who add classes during the official drop/add period must pay their tuition and fees in full before the end of the second
payment deadline (during the drop/add period) as listed on the Academic Calendar (see Academic Calendar).

It is the student’s responsibility to pay any remaining balance after all financial aid, scholarship, and third-party funding have
been applied to their account. To check the student balance:

* Go to www.athenstech.edu

* Click on Current Students

* Scroll down to Financial Assistance

* Under Financial Assistance, click "Pay Tuition & Fees Online"
* Click on Banner Web Login

* Click on Enter a Secure Area

* Type in your User ID & Pin #

* Click on Student Services & Financial Aid

* Click on Student Accounts (Pay Online)

* Click View Account Balance

* Select the appropriate term

* This will show your account balance for the term selected

Students who have paid their tuition and fees or who receive financial aid benefits must complete the formal withdrawal
process if they later decide not to attend classes (see Withdrawing From Classes for procedures). Withdrawing from classes
prior to the start of the academic term will not affect academic progress and the withdrawal will not be reflected on academic
transcripts.

Methods of Payment

The college accepts cash, money orders, checks, Visa, and MasterCard. Checks must be made payable to Athens Technical
College and cannot be written for an amount over the balance on the student account.

Students paying by check must provide proper identification. This includes the following information for the account
holder: current address, driver’s license number, and date of birth.

Nelnet Payment Plan

Athens Technical College offers students a payment plan option through Nelnet Business Solutions. Students must pay an
enrollment fee when signing up for payment plans. The fee is based on the number of monthly installments selected. Students
must also make a down payment when signing up for payment plans. The amount of down payment, number of monthly
payments, and the enrollment fee are determined by the date of enrollment in the plan.

Students apply for payment plans through BannerWeb. Once students log into the secure area, they need to click the Student
Services and Financial Aid link to access the Nelnet payment plan application.
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Collection of Debts
Collection of Debts

Athens Technical College reserves the right to take legal action in its attempt to collect any and all amounts due from a student
or third-party account. Notice will be given in writing to the student and a hold will be placed on the account if any outstanding
balance remains on the account.

Returned Checks

It is unlawful to issue bad checks. When banks return checks for any reason, the cashier will notify the student to appear in
person to make payment. The student will be charged a $30 returned check fee. The college will no longer accept checks from
any student who issues a bad check to the college. The Director of Registration and Records will not release any student
records until students satisfy financial obligations to the college.

Not attending classes does not relieve students from the responsibility of paying for bad checks. If the matter is not
satisfactorily resolved, the cashier’s office will refer the matter to the Clarke County Magistrate Court for collection. Students
are responsible for all court costs.

Outstanding Account Balances.

Athens Technical College attempts to collect outstanding balances due from student accounts. Correspondence will be mailed
to all students with an outstanding balance due to the college and a hold will be placed on the student account. After the
college has exhausted its attempts to collect from the student, the account will be turned over to a collection agency for
collection attempts.

Refunds

Students will receive full refunds of tuition and fees (excluding the mandatory application fee) if they formally withdraw from
the college by the last day to withdraw from classes without academic or financial penalties as listed in the Academic
Calendar. The college has partnered with BankMobile, a financial services company, to expedite financial aid disbursements.
When it comes to deciding how to get your money, you deserve choices. Your choices include:

* DEPOSIT TO AN EXISITING ACCOUNT - Money is transferred to an existing account the same business day
BankMobile receives funds from your school. Typically, it takes 1-2 business days for the receiving bank to credit the
money to your account.

« DEPOSIT TO A BANKMOBILE VIBE ACCOUNT - If you open a BankMobile Vibe checking account (upon identity
verification), money is deposited the same business day BankMobile receives funds from your school.

* PAPER CHECK DELIVERED BY UPS - A check is mailed the same business day BankMobile receives funds from your
school, provided receipt is within daily cutoff times. Typically, it takes 5-7 business days for the check to arrive, depending
on USPS First-Class delivery timeframes.

Look for your Refund Selection Kit. It will arrive in a bright green envelope and contain your Personal Code. In addition to the
Refund Selection Kit, you will also receive an email from BankMobile containing your personal code. Once you have your
code, follow these easy steps:

1. VISIT refundselection.com

2. ENTER your unique Personal Code from the green envelope or email

3. SELECT how you'd like to receive your money

For more information visit bankmobiledisbursements.com/refundchoices or see the Student Accounts Specialist or the Cashier.
To view our institution's contract with BankMobile, a Division of Customer Bank, click here.

The college will not issue refunds to students who withdraw from some or all classes after the last day to withdraw from classes
without academic or financial penalties.

The college will not issue refunds to students who stop attending classes and do not complete the formal withdrawal process
(see Withdrawing from Classes).

If the director of registration and records administratively withdraws students because classes are canceled, because students
fail prerequisite courses the previous semester, or because students are academically dismissed at the conclusion of the previous
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semester, the college will refund the original tuition if the reduction changes their enrollment from 15 hours or more to less
than 15 credit hours.

If an administrative withdrawal results in students being withdrawn completely for the semester, the college will refund 100
percent of the tuition and fees (excluding the mandatory application fee).

The college will refund 100 percent of the tuition and fees (excluding the mandatory application fee) paid by students who are
reported as No Shows by their instructors (see No Show Policy).
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FINANCIAL AID INFORMATION

The purpose of the financial aid program is to assist students who would be unable to attend college without aid (need-based
awards) and to recognize students for their accomplishments and potential for achievement (merit-based awards).

Scholarships, grants, and employment are available. Federal and state financial aid programs, external scholarship programs,
and scholarships provided by the college through the Athens Tech Foundation, Inc., fund these financial assistance programs.
Athens Technical College does not participate in any of the federal loan programs.

Students should contact the Financial Aid Office to schedule an appointment to discuss financial aid opportunities. Financial
Aid staff may be reached by calling the following telephone numbers:

e Athens Campus — (706) 355-5009
* Elbert County Campus — (706) 213-2100
*  Walton County Campus — (770) 207-4161

Staff members from the Financial Aid Office on the Athens Campus visit the Greene County Campus each semester to meet
with applicants and currently enrolled students in order to assist with financial aid questions and issues. Applicants and
currently enrolled students should call the campus location to schedule an appointment. The telephone number for the Greene
County Campus is (706) 453-7435.

Federal Aid Programs

Federal Pell Grant —Federal Pell Grant is an entitlement program that provides aid to eligible students to help meet the costs
of postsecondary education. Recipients do not have to repay Pell Grants. The U.S. Department of Education determines
eligibility using students' expected family contribution (EFC), a formula developed by the federal government, and the courses
for which you are registered under a federally approved program of study. The number of credit hours students take during a
given semester affects the actual award disbursement. A student may be eligible to receive Pell Grant up to 12 semesters (or its
equivalent), as long as all other eligibility requirements are met. The grant is not available to students with baccalaureate
degrees, in loan default, males not registered with Selective Service, or to high school students participating in dual or joint
enrollment programs. Students who gain admission to the college through the special admission category are ineligible to
receive the Pell Grant.

Federal Supplemental Educational Opportunity Grant (FSEOG) —This campus-based grant provides aid to students who meet
the Pell Grant eligibility requirements. Students must be enrolled in five or more hours of required courses to receive this grant.
Pell Grant recipients receive priority for FSEOG awards. Recipients of this grant are randomly selected in most scenarios.

Federal Work Study —This campus-based program provides part-time employment for students who need such earnings to
meet a portion of their educational expenses. Students must have a remaining, unmet need for financial aid assistance in order
to participate in this program. Opportunities open to all eligible students and are based on available positions and job
qualifications.

The supervisor and student determine work schedules based on the student's class schedule and the number of hours they need
to work in order to earn their total work-study award. The Office of Finance and Administration directly deposits work-study
payments into students' accounts at the end of each month.

How to Apply for Federal Financial Aid

To apply for federal financial aid, students must complete the following steps:

* Submit an application for admission to the college. Students must gain acceptance to financial aid-eligible programs to
receive assistance.

» File a Free Application for Federal Student Aid (FAFSA) online by the financial aid application deadline as published in the
Academic Calendar (p. 4).

The federal processing center will email instructions on how to access online copies of the Student Aid Reports (SAR) or mail
paper Student Aid Reports directly to students if valid emails are not provided. Financial aid applicants must review the
information in part two of the Student Aid Reports to ensure that the reports are accurate. The Financial Aid Office will send
notification emails to students' @student.athenstech.edu email accounts informing them that the institution has received their
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FAFSA. If selected for verification by the U.S. Department of Education, the Financial Aid Office will send emails to students'
@student.athenstech.edu email and letters through the United States Postal Service informing them of the required documents
needed to complete the verification process. The college cannot award financial aid until students submit the documents
requested as part of the verification process.

Disbursement Schedule for Federal Aid Funds

The Financial Aid staff will apply financial aid benefits toward the tuition and fees charged for those courses required by the
recipients' programs of study. Students who register for courses not required in their programs of study will be responsible for
any balance associated with those non-required courses. The Financial Aid staff will remove HOPE and/or Title IV funds for
any courses not required in students' programs of study. The Financial Aid staff notifies students of the removal of financial aid
funds via email at the students' @student.athenstech.edu email account.

The Financial Aid staff must verify student enrollment and attendance by the end of the second week of the academic term.
Enrollment status at the point the Financial Aid staff disburse funds determines award amounts. Students who withdraw from
all classes prior to the completion of 60 percent of the semester may be responsible for repaying some or all of the federal
financial aid benefits they received for that academic term. The refund and repayment formulas established by the U.S.
Department of Education determine the amount of aid returned. Detailed information on the return of Title IV funds is available
on the college website.

Students receive refund checks if their Pell Grant, Federal Supplemental Educational Opportunity Grant, HOPE Career Grant,
and/or HOPE-GED benefits exceed the amount owed for tuition, fees, and/or books. Students may go online via their
BannerWeb account to authorize the college to use the excess federal financial aid funds to pay most fees, including late
registration fees and other institutional fees. The authorization allows the college to apply excess federal financial aid funds to
cover fees for the entire period students are enrolled at the college. Students may change or modify an authorization online via
their BannerWeb account at any time.

Students with a credit balance will have credit available from the Pell Grant and/or HOPE-GED at the college's bookstore to
purchase required books and supplies prior to the first day of the term if the Financial Aid Office has authorized the
disbursement of funds for the term. By utilizing this credit balance in the bookstore, the student is giving his/her authorization.
The student may opt out of this agreement by not utilizing the credit balance available in the bookstore. Students should verify
that their federal financial aid benefits are sufficient to cover tuition, fees, and bookstore charges; otherwise, they run the risk of
being administratively withdrawn from their classes because they owe money to the college at the Tuition/Fee Payment
Deadline as listed in the Academic Calendar (see Academic Calendar).

Renewal Application

Students must renew their Free Application for Federal Student Aid (FAFSA) online each year after October 1 and prior to the
financial aid application deadline as indicated on the Academic Calendar in order to receive consideration for assistance during
the next academic year. Fall Semester marks the first term of the academic year for financial aid purposes, and the academic
year encompasses fall, spring, and summer semesters. Students receiving financial aid benefits during Summer Semester must
renew their FAFSA in order to receive aid for the subsequent fall semester.

To use federal financial aid for tuition and fees, students must submit their FAFSA, and their college financial aid files must be
completed by the financial aid application deadline as indicated in the Academic Calendar. Students who fail to meet these
deadlines may be responsible for paying all tuition and fees due at the time of registration. Students who fail to meet these
deadlines may be administratively withdrawn from their classes if they owe money to the college after the Tuition/Fee Payment
Deadline as indicated in the Academic Calendar. Once the Financial Aid Office receives and processes all information needed
to establish eligibility, the college will reimburse eligible students for the tuition and fees they paid in advance for that term.

State Aid Programs

HOPE (Helping Outstanding Pupils Educationally) is a lottery-funded program that provides financial assistance to eligible in-
state students attending Georgia institutions of higher learning. Students do not have to be classified as full-time students to
receive HOPE benefits.

Students must be United States citizens or eligible non-citizens for 12 consecutive months.

Students who meet the Georgia residency requirements of the Technical College System of Georgia at the time they graduate
from high school, complete home study programs, or successfully pass the GED must also meet the Georgia residency
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requirements for 12 consecutive months immediately prior to the first day of classes of the academic term for which HOPE
benefits are sought.

Students who do not meet the Georgia residency requirements of the Technical College System of Georgia at the time they
graduate from high school, complete home study programs, or successfully pass the GED must meet the Georgia residency
requirements for 24 consecutive months immediately prior to the first day of classes of the academic term for which HOPE
benefits are sought.

Military personnel on active duty and stationed in Georgia or who list Georgia as their home of record shall be treated as
Georgia residents for purposes of HOPE eligibility. This status also applies to the military spouses and dependent children of
the military personnel on active duty and stationed in Georgia or who list Georgia as their home of record.

Students who were correctly determined to have met the Georgia residency requirements of the Technical College System of
Georgia for purposes of HOPE eligibility and who began receiving HOPE benefits must continue to meet the Georgia residency
requirements in order to remain eligible to receive HOPE benefits. Students who have a break in enrollment for two or more
consecutive semesters and reside outside of Georgia for 12 or more consecutive months must re-establish Georgia residency for
12 consecutive months before regaining eligibility to receive HOPE benefits.

Students who have a break in enrollment for two or more consecutive semesters and who reside outside Georgia for less than
12 consecutive months will continue to meet the Georgia residency requirements provided they re-enroll in classes within 12
consecutive months from their most recent date of enrollment.

Students who earned the GED credential from the Technical College System of Georgia receive a $500 voucher they can apply
toward the cost of education. Students may use this voucher anytime within 24 consecutive months immediately following the
date the Technical College System of Georgia issues the HOPE GED voucher to students. Students who received the $500
voucher and later earn the HOPE Scholarship may have to return the voucher to the Georgia Student Finance Commission.

Students (except HOPE-GED recipients) must maintain satisfactory academic progress in order to remain eligible to receive
HOPE benefits. HOPE and Zell Grant/Scholarship regulations do not require students who attend public institutions such as
Athens Technical College to enroll full time to receive financial assistance.

Students must be in compliance with the United States Selective Service System requirements prior to the financial aid
application deadline as indicated in the Academic Calendar in order to be eligible to receive HOPE benefits.

Students will not be eligible to receive HOPE benefits if they are in default on federal Title IV or State of Georgia educational
loans, owe refunds on federal Title IV or State of Georgia student financial aid programs, or are in violation of federal Title IV
regulations or State of Georgia student financial aid program regulations.

Students who have repaid defaulted loans, repaid refunds, or resolved default statuses may be eligible to receive HOPE benefits
beginning with the academic term in which the repayments were made. Students may resolve their default status by satisfying
one of the following means:

* Completing an acceptable rehabilitation plan.

* Having the loan repurchased by the original lender and the default status reversed.

* Consolidating the loan in order to remove it from default.

* Receiving an approved Title IV debt settlement, including a compromised settlement.

In accordance with the Georgia Drug-Free Postsecondary Education Act of 1990, O.C.G.A. §20-1-24, students convicted for
committing certain felony offenses involving marijuana, controlled substances, or dangerous drugs are ineligible to receive
HOPE benefits from the date of conviction to the completion of the following academic term.

Students are ineligible to receive HOPE benefits while incarcerated. Upon release from prison, they may begin receiving HOPE
benefits if they meet all eligibility requirements.

Technical Certificate and Diploma Programs

Students enrolling in technical certificate and diploma programs of study may be eligible for financial assistance through a
HOPE Grant for up to 63 semester hours in which HOPE benefits covered tuition (i.e., HOPE semester paid-hours).
Additionally, students may receive a combination of HOPE Grant and HOPE scholarship payments for a maximum of 127
semester hours of attempted coursework at colleges and universities in Georgia.



FINANCIAL AID INFORMATION

HOPE Grant recipients must have earned a cumulative grade point average of at least 2.00 at the end of the academic term in
which they accumulated at least 30 or 60 semester paid hours (excluding learning support and dual enrollment coursework) in
order to remain eligible to receive HOPE benefits.

Students who have earned a baccalaureate degree or higher from any postsecondary institution are ineligible for the HOPE
Grant. Special admission students —those students who do not declare a program of study —are not eligible for financial
assistance

The Financial Aid Office will not award HOPE Grant benefits for coursework exempted through an exemption examination
process; continuing education courses; audited courses; or for testing, training, or experience.

The HOPE Grant will cover tuition according to the year's factor rate for the coursework required by their programs of study.
The factor rate is set each year by the Georgia General Assembly.

The HOPE Grant will cover the tuition associated with any required learning support courses students must take in order to
gain regular admission status to the college provided the students meet the HOPE Grant eligibility requirements (see
Provisional Admission).

The credit hours associated with the learning support coursework will count toward students' HOPE Grant paid-hours limit and
the HOPE Grant/HOPE Scholarship combined paid-hours limit. Grades for learning support coursework are not considered in
the calculation of students' grade point average at the different checkpoints.

State policy specifies that a maximum of 15 semester hours per term will count toward the paid hours limit event if the actual
number of hours taken for the term is greater than 15.

Beginning with the 2013-2014 Award Year, students who are receiving the HOPE Grant may also be eligible for additional
financial assistance from HOPE Career Grant for specific diploma programs. The designated HOPE Career Grant programs of
study list approved by the Commission is updated and published by July 1 each year. A list of current year programs is
available on the college website.

The Zell Miller Grant is for students seeking a technical certificate or diploma, regardless of the student's high school grade
point average or graduation date. To be eligible for the Zell Miller Grant a student must earn and maintain a minimum 3.5
cumulative postsecondary GPA.

Associate Degree Programs

Students may be eligible for financial assistance through the HOPE Scholarship program provided they meet the requirements
to be classified as Georgia residents at the time they graduate from an eligible high school or complete an eligible home school
program.

Students who received a GED, who graduated from an ineligible high school, or who completed an unaccredited home school
program may be eligible to receive the HOPE scholarship their freshman year (first tier) if they score in the 85th percentile or
higher on a standardized college admission test (SAT or ACT). Official examination scores must be sent directly to GSFC for
consideration.

Entering first-year students must graduate from an eligible high school with a minimum cumulative grade point average of 3.0
on a 4.0 scale in the college preparatory curriculum or a minimum cumulative grade point average of 3.2 on a 4.0 scale in the
career/technology curriculum. Information on the high school courses included in the grade point average calculation is
available on the Georgia Student Finance Commission website and from high school counselors.

Students must have a minimum cumulative grade point average (CGPA) of 3.0 on a 4.0 scale at all checkpoints in order to
remain eligible for HOPE Scholarship benefits.

Entering first-year students may receive benefits through the academic term in which they accumulate at least 30 semester
hours of attempted credit unless they first reach an end-of-spring checkpoint or three-term checkpoint.

Entering first-year students who enroll for 12 or more credit hours during one or more of their first three terms of college
enrollment must meet the minimum CGPA requirement at the spring checkpoint.

Entering first-year students who enroll in fewer than 12 credit hours in each of their first three terms of college must meet the
minimum CGPA requirement at the three-term checkpoint. Thereafter, the Financial Aid Office will conduct end-of-spring
checkpoints on these students regardless of the number of credit hours they enroll in during each subsequent academic term.

Entering first-year students who enroll in fewer than 12 credit hours in their first two terms of college enrollment and in 12 or
more credit hours in their third term of college enrollment must meet the minimum CGPA requirement at the end-of-spring



ATHENS TECHNICAL COLLEGE CATALOG 2019-2020

checkpoint. These students will continue to receive HOPE Scholarship funds until they accumulate 30 semester hours of
attempted credit or until the next end-of-spring checkpoint, whichever comes first.

Students who graduated from high school and were not academically eligible for HOPE Scholarship benefits immediately after
high school graduation may be eligible for these benefits if they have a minimum cumulative grade point average of 3.0 on a
4.0 scale after completing 30, 60, or 90 semester hours of study at the associate degree level or higher. Once students become
eligible for the HOPE Scholarship after attempting 30, 60, or 90 semester hours of study at the associate degree level or higher,
they must have a minimum cumulative grade point average of 3.0 on a 4.0 scale at the end-of-spring checkpoint in order to
remain eligible for HOPE Scholarship benefits.

HOPE Scholarship recipients who lost their HOPE benefits at the end-of-spring or three-term checkpoints may regain their
eligibility if they have a minimum cumulative grade point average of 3.0 on a 4.0 scale at the end of the academic term in
which they attempt 30, 60, or 90 semester hours of study at the college-degree level. Students who lose their HOPE Scholarship
eligibility at two different checkpoints cannot regain eligibility for these benefits.

Students who had received HOPE Scholarship benefits prior to Summer Quarter 2011 may continue to receive these benefits
provided they continue to meet all other eligibility requirements. HOPE Scholarship-eligible students who did not receive any
benefits prior to Summer Quarter 2011 may receive the benefits until seven years from the date of their high school graduation,
the date they successfully completed the GED, the completion date for a home study program, or the date they stop pursuing a
college credential.

State policy specifies that a maximum of 15 semester hours per term will count toward the paid hours limit even if the actual
number of hours taken for the term is greater than 15. The HOPE Scholarship will cover tuition according to the year's factor
rate for the coursework required by their programs of study. The factor rate is set each year by the Georgia General Assembly.

The HOPE Scholarship will not cover the tuition associated with any required learning support courses students must take in
order to gain regular admission status to the college provided the students meet the HOPE Grant eligibility requirements (see
Provisional Admission).

The Financial Aid Office includes all attempted hours and corresponding grades earned for degree-level courses at Athens
Technical College and all other colleges and universities in the calculation of cumulative grade point averages even if the
executive director of registration and records does not accept those courses for transfer credit. Included in the calculation of
cumulative grade point averages are all remedial courses completed prior to Fall Semester 2011; courses in which students
formally withdraw from courses; and courses in which students received I or IP grades, pass or fail grades, and satisfactory or
unsatisfactory grades.

It is the responsibility of students to contact the Financial Aid Office to establish HOPE Scholarship eligibility. It is
recommended that students submit a HOPE Scholarship Evaluation Request prior to the start of their first term of enrollment.
However, students must submit this request to the Financial Aid Office no later than the midpoint of the semester for which
they are seeking reimbursement. Requests received after this time will be evaluated for the next semester.

Students may receive HOPE Scholarship benefits for up to 127 semester hours of attempted coursework. Additionally, students
may receive a combination of HOPE Grant and HOPE Scholarship payments for a maximum of 127 semester hours of
attempted coursework at colleges and universities in Georgia. Students who have earned a bachelor's degree from any college
or university are ineligible to receive financial assistance through the HOPE Scholarship program.

Zell Miller Scholarship

High school students who graduate from eligible high schools as valedictorians or salutatorians or who graduate from eligible
high schools with minimum cumulative grade point averages of 3.7 on a 4.0 scale may be eligible for the Zell Miller
Scholarship. High school students also must obtain minimum combined scores of 1200 on the SAT critical reading and math or
a composition scale of 26 on the ACT in order to receive consideration for the Zell Miller Scholarship. They must obtain these
scores during a single administration of the SAT or ACT. Students who graduated from high school between 2007 and 2010
and met the requirements for the Zell Miller Scholarship at that time can gain eligibility for the scholarship if they have
minimum cumulate grade point averages (CPGAs) of 3.3 at their most recent checkpoint.

Students who graduated from ineligible high schools or completed ineligible home study programs may become eligible for the
Zell Miller Scholarship if they have minimum CGPAs of 3.3 after successfully completing 30 semester hours of coursework at
the degree level. Students must have met Georgia residency requirements at the time they graduated from the ineligible high
school or completed the ineligible home study program. Furthermore, they must have obtained the minimum ACT or SAT
scores indicated in the preceding paragraph by the time they graduated from high school or completed home study programs.
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The Zell Miller Scholarship covers 100 percent of tuition; however, it will not cover any fees. Students may receive Zell Miller
Scholarship benefits through the school term in which they accumulate at least 30 semester hours unless they first reach an end-
of-spring checkpoint or a three-term checkpoint.

Zell Miller scholars who were enrolled for 12 or more semester hours during at least one of their first three terms of enrollment
at Athens Technical College must meet the minimum CGPA requirement at the spring checkpoint. Zell Miller scholars who
were enrolled for less than 12 semester hours during each of their first three terms of enrollment must meet the minimum
CGPA requirement at the third-term checkpoint. Zell Miller scholars who were enrolled in less than 12 hours during their first
two terms of enrollment and were enrolled for 12 or more hours during their third term of enrollment must meet the minimum
CGPA requirement at the point they accumulate 30 attempted hours of semester coursework or reaches the next end-of-spring
checkpoint, whichever occurs first.

Zell Miller scholars must have minimum GPAs of 3.3 at each subsequent checkpoint to remain eligible for this scholarship
program. Students may regain eligibility for the Zell Miller Scholarship if they have achieved minimum CGPAs of 3.3 at
subsequent checkpoints. Students who lose their eligibility a second time cannot regain eligibility again. Contact the Financial
Aid Office at financialaid@athenstech.edu for additional information.

Students who had received HOPE Scholarship benefits prior to Summer Quarter 2011 may receive Zell Miller Scholarship
benefits provided they continue to meet all other eligibility requirements. State policy specifies that a maximum of 15 semester
hours per term will count toward the paid hours limit even if the actual number of hours taken for the term is greater than 15.
The HOPE Scholarship will cover tuition according to the year's factor rate for the coursework required by their programs of
study. The factor rate is set each year by the Georgia General Assembly.

The Zell Miller Scholarship will not cover the tuition associated with any required learning support courses students must take
in order to gain regular admission status to the college provided the students meet the HOPE Grant eligibility requirements
(see Provisional Admission).

The Financial Aid Office includes all attempted hours and corresponding grades earned for degree-level courses at Athens
Technical College and all other colleges and universities in the calculation of cumulative grade point averages even if the
director of registration and records does not accept those courses for transfer credit. Included in the calculation of cumulative
grade point averages are all remedial courses completed prior to Fall Semester 2011; courses in which students formally
withdraw; and courses in which students received I or IP grades, pass or fail grades, and satisfactory or unsatisfactory grades.

Students may receive Zell Miller Scholarship benefits for up to 127 semester hours of attempted coursework. Additionally,
students may receive a combination of HOPE Scholarship and Zell Miller payments for a maximum of 127 semester hours of
attempted coursework at colleges and universities in Georgia. Students who have earned a bachelor's degree from any college
or university are ineligible to receive financial assistance.

Financial Aid for High School Students
Dual Enrollment

The Georgia Student Finance Commission (GSFC) administers the Dual Enrollment program to provide high school students at
eligible, participating Georgia public and private high schools the opportunity to take certain courses from postsec-ondary
institutions that count for both high school graduation credit and perhaps credit toward a college degree.

To be eligible for Dual Enrollment funds, the student must complete the Dual Enrollment application on the www.gafutures.org
website. This application must then be approved by both the high school counselor and the college before funds can be
awarded. Dual Enrollment will only cover classes that have been approved by the high school as accepted for high school
credit.

The Dual Enrollment program will pay 100 percent of the current standard tuition rate, $50 in fees assessed to Dual
Enrollment students, and $25 per hour for textbooks. The college will provide all textbooks for this program.

Satisfactory Academic Progress
Satisfactory Progress Policy

The U.S. Department of Education requires institutions of higher learning to establish standards of satisfactory academic
progress for students receiving financial aid. The satisfactory progress policy must include both a qualitative measure
(cumulative GPA) and a quantitative measure (maximum time frame). Students must declare a major and be working toward
the completion of that major in order to receive financial aid.
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Notes: The SAP policy applies to all students regardless of whether he/she has previously received aid. SAP is checked at the
end of each semester. Standards for the Title IV students are the same or stricter than non-Title IV students enrolled in the
same educational program.

Qualitative:

* Students must maintain a cumulative Grade Point Average (GPA) of at least 2.0. The GPA is computed by the Office of
Registration & Records on a scale of 4.0.

*  Successful completion of learning support classes requires a C* or better.
» Students enrolled in a program of study of more than two academic years must have a GPA of at least a 2.0.
Quantitative:

» Students must successfully complete two-thirds (66.66%) of all hours attempted.
Example: Cumulative hours attempted (hours at ATC as well as any hours transferred in as credit) =25 25 x 66.66% =
16.65 (must round up to next whole number). In this example, you must successfully complete at least 17 hours to be
making satisfactory progress. See unsuccessful grades below.

Successful grades include A, A*, B, B*, C, C*, and D. Unsuccessful grades include D*, F, F* I, IP, W, W*  WF, WF* WP,
and WP* (see Grading System in catalog).

Students must also show a completion rate that will allow the student to complete a program of study in at least 150% of the
time it should require (as determined by the college catalog). For example, a student in a program requiring a total of 50
semester credit hours will receive financial aid up to 75 semester credit hours for that program. Transfer credits accepted by
ATC will be counted in the maximum timeframe.

SAP is calculated at the end of each term. Students who change their program of study for the current term to a longer program
of study may request to be reevaluated by the financial aid office to determine the student’s current completion rate. Failure to
maintain satisfactory academic progress will result in the loss of financial aid including Pell, state grants and scholarships
(HOPE/Zell), and private student loans. The SAP policy applies to all students, regardless of whether they have previously
received aid.

Warning

Students that do not meet the above guidelines will initially be placed on Financial Aid Warning. A student assigned a Warning
will be notified by email at their ATC student email account. The student may continue to receive financial aid for one
subsequent semester under this status. SAP standards must be met to continue eligibility.

Exclusion

Students who do not meet SAP standards under the Warning status at the end of the subsequent semester will be placed on
Financial Aid Exclusion. Students on Exclusion are not eligible to receive financial aid but may appeal this status. See the
Appeals section below.

Probation

Students who were placed on Financial Aid Exclusion may choose to appeal the exclusion. If the appeal is approved, the
student is placed on Financial Aid Probation status. A student on Financial Aid Probation may receive financial aid for one
subsequent semester. A student on Financial Aid Probation may be placed on an Academic Plan that may require the student to
meet certain terms and conditions as determined by the retention coordinator. At the conclusion of the Financial Aid Probation
semester, the student must be meeting SAP standards or be meeting the requirements specified in the Academic Plan.

Special Considerations Affecting SAP Criteria
Learning Support Classes

Learning support classes are counted in the quantitative measures affecting SAP (both completion rate and 150% maximum
timeframe). Successful completion of all learning support coursework is required to meet qualitative progress. This is defined
as completing all learning support coursework with a grade of A*, B*, or C*.

Dropped and Repeat Coursework

All coursework taken at Athens Technical College will be included in the qualitative and quantitative measures for SAP. This
includes courses that are withdrawals or repeated. Courses that are dropped during the drop/add period or courses in which a
student is a no show are not counted.
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Successful grades include A, A*, B, B*, C, C*, and D. Unsuccessful grades include D*, F, F*, W, WP, WF, and WF*. Grades
of I or IP are treated as unsuccessful and SAP will be reevaluated once a final grade is posted.

Transfer Credits

Credits that are transferred from other institutions (including courses taken as a transient) will count in a student quantitative
SAP measure (pass rate and 150% maximum timeframe) but will not count in the qualitative (GPA measure).

How to Reestablish Financial Aid Eligibility
Students may regain financial aid eligibility after being placed on exclusion by either

*  Meeting the cumulative SAP standards described in this policy in their course of study at a future evaluation (end of
semester)

*  Successfully appealing as described in this policy and being placed on Probation
Appeals

Students placed on Financial Aid Exclusion may appeal the denial of financial aid if extenuating circumstances are present. A
Satisfactory Academic Progress Appeal form must be submitted explaining the extenuating circumstances, how these
circumstances have changed, and their plan to maintain satisfactory academic progress if the appeal is approved. Supporting
documentation is required. Appeals must be submitted to the Financial Aid Office prior to the midpoint of the semester for
which students are appealing their exclusion status. Financial aid appeals are reviewed by a committee of faculty and staff.

Tips for Submitting the SAP Appeal Form
1. Read the SAP Appeal form thoroughly. Incomplete appeal forms will not be accepted.

2. Please explain in detail the extenuating circumstances in your personal statement (Step 3 of the SAP form) and be sure to
include documentation to support your statement. An attempt should be made to explain all terms with failing grades or
withdrawals since SAP uses cumulative GPA and credit hours.

Examples of extenuating circumstances include, but are not limited to:

* Death of a relative

* Hospitalization of immediate family members

* Personal injury or illness

» Unexpected work issues beyond the student's control
3. Once you have completed your appeal and the attached documents, please submit it to the Financial Aid Office.
Academic Plan

Students who file a successful appeal and require more than one term to regain good financial aid standing may have the option
to enter into an academic plan. The academic plan consists of the following four major elements:

1. A 100% pass rate for the term: Any withdrawals or failing grades will result in suspension of an academic plan. A grade of
D in a class that requires a C will not be considered passing. A cumulative 66.66% completion rate is required for students
on a plan for maximum timeframe.

2. A 2.5 term GPA for students who have a cumulative GPA higher than 1.5 and a 2.00 term GPA for students who have a
cumulative GPA of less than 1.5. A cumulative 2.00 GPA is required for students on a plan for maximum timeframe.

3. Advisement and follow up with the Student Support Services, and/or other on campus services that will ensure students are
successful in both following the academic plan and successfully completing their program of study on time.

4. The estimated time the student will have to be on the academic plan to be back in good standing.

*The above guidelines are general recommendations intended to move a student toward program completion. Plans may be
designed by the retention coordinator to meet a student’s individual needs.

Each agreement will set the minimum pass rate, GPA, the offices/services to be included in the student's plan, and the expected
time for the student to be back in good standing. Failure to meet the terms of the plan will result in the student being placed on
financial aid exclusion until he/she meets SAP standards. Students who fail to meet the terms of their academic plan due to
uncontrollable, one-time, documentable circumstances (medical problems, death or illness in the family, etc.) will be able to
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appeal their financial exclusion status for the following term under the existing financial aid exclusion appeal process.
Academic plans may include guidance and input from various Student Affairs and Academic Affairs offices. The plans will be
maintained and administered each term by the financial aid office using Banner student records.

Process for Those Who Fail to Follow the Academic Plan

If a student fails to meet SAP standards despite prior SAP approvals or academic plans, and consequently loses financial aid
eligibility, the student may submit a written appeal with supporting documentation for reinstatement of financial aid eligibility -
only if mitigating circumstances exist.

Mitigating circumstances include:
» Serious injury of the student and/or the student's immediate family
» Serious extended illness of the student and/or the student's immediate family

¢ Death of a student's relative

Financial Aid Warning and Exclusion

The Financial Aid Office initially places students on financial aid warning if they do not maintain Satisfactory Academic
Progress as described in the preceding section. Students will continue to receive financial aid benefits while on financial aid
warning. Students placed on financial aid warning have one semester to meet satisfactory academic progress standards or the
Financial Aid Office will place them on financial aid exclusion. Students on exclusion are not eligible to receive financial aid
until they again meet the Satisfactory Academic Progress Standards or file a successful appeal.

Appeals

Students placed on financial aid exclusion may appeal the denial of financial aid if extenuating circumstances are present.
Students submit appeal forms to the Financial Aid Office explaining the circumstances, how these circumstances have changed,
and their plans to maintain satisfactory academic progress if the appeals are approved. This form is available in the Financial
Aid Office on the Athens Campus and in the administrative office at the Elbert County, Greene County, and Walton County
campuses. A committee of faculty and staff reviews all financial aid appeals. Students who are successful in appealing their
financial aid exclusion will be placed on financial aid probation and may be required to meet requirements of an academic plan.
During this probation period, they will be eligible to receive financial aid benefits. Students on financial aid probation must be
making satisfactory academic progress at the end of the term for which the appeals committee approved the appeal and/or
meeting requirements of the academic plan. Otherwise, the Financial Aid staff will again place students on financial aid
exclusion. They will not be eligible to appeal the resulting financial aid exclusion. Students who are not successful in appealing
their financial aid exclusion are not eligible to submit another appeal; all appeals are final.

Withdrawing From or Dropping Classes

Federal financial aid (Pell Grant and Federal Supplemental Educational Opportunity Grant (FSEOG) and Georgia's HOPE
Scholarship, HOPE Grant, Zell Miller Grant, and Zell Miller Scholarship programs do not consider hours dropped during the
drop/add period (usually the first three days of the semester) as registered hours for students. All HOPE funding for tuition of
dropped classes is refunded to the Georgia Student Finance Commission.

If students withdraw from classes after the first three days of the academic term, HOPE will cover a portion of tuition provided
students attended class during the first full week of the semester. The Financial Aid Office will recalculate the amount of Pell
Grant and FSEOG awarded based on the Federal Return of Title IV Funds policy. Please consult with a financial aid counselor
prior to withdrawing from a class. Withdrawing affects students' satisfactory academic progress.

Athens Tech Foundation Scholarships, Awards, and Access Funds

The Athens Tech Foundation Inc. provides merit-based scholarships to recognize students who achieve academic

excellence. Merit-based scholarships for current Athens Technical College students and graduating high school students within
the college's service area are posted during spring semester. Many additional opportunities are available through scholarships,
awards, and access funds which are posted each semester. Information about the opportunities is available on the Athens Tech
Foundation's webpage (www.athens tech.edu/Foundation).
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Disbursements do not begin until the following semester. Recipients must reimburse the Athens Tech Foundation if they
withdraw from classes within seven calendar days after the start of the semester. Recipients who leave the college for two
consecutive semesters or who graduate forfeit any unused portion of their funds if applicable.

How to Apply for Athens Tech Foundation Scholarships, Awards, and Access Funds

Detailed information about scholarships, awards, and access funds available through the Athens Tech Foundation is accessible
on the Foundation scholarship website. Students should review each scholarship for specific application deadlines, eligibility
requirements, and instructions on the application process. Students must apply for scholarships online. Existing students begin
the application process by clicking on the Retrieve Password link on the scholarship website, while new students begin by
clicking on the Sign Up link. A selection committee will evaluate applications and recipients will be contacted by the Athens
Tech Foundation.

Other Scholarship Opportunities

Many private individuals, companies, and organizations offer their own merit-based and need-based scholarships each year.
Students must apply for these scholarships directly through the private individual, company, or organization. The Financial Aid
Office posts information on externally-funded scholarships on the college website and sends emails to currently enrolled
students via their @student.athenstech.edu email accounts to inform them of the scholarships currently available to students;
however, students are encouraged to find and apply for this source of funding on their own.

Staff in the Financial Aid Office are available to assist students in completing applications and for obtaining information on
different scholarship programs and opportunities. Several search engines are available on the Internet to help students find
external scholarship opportunities. Students should begin their searches on the following websites:

* Scholarships.com
* CollegeBoard.com
* Fastweb.com

The Financial Aid Office must process and administer external scholarships in order to verify enrollment and other eligibility
requirements. Students must meet with the scholarship coordinator each academic term in order to complete the appropriate
paperwork. The Financial Aid staff will not disburse scholarship funds without signatures and permission of students.

Rehabilitation Services

Students above age 16 with certain physical, mental, or emotional disabilities that might prove to be a handicap to employment
may be eligible to receive assistance through the Georgia Department of Labor Rehabilitation Services/Vocational
Rehabilitation Program, 150 Evelyn C. Neely Drive, Athens, GA 30601-6007. Students who are interested in receiving more
information or in applying for services can contact that office at (706) 354-3900. The disability services coordinator at Athens
Technical College also refers students to vocational rehabilitation. Please contact the disability services coordinator at (706)
355-5006. The Disabilities Services Office is located in Room K-614C on the Athens Campus.

Veterans Program

The state approving agency for training veterans and dependents approves instructional programs for which veterans and their
dependents may receive veteran's benefits. Students may apply for benefits by contacting the Veterans Service Office, Jefferson
Professional Park, 855 Sunset Drive, Suite D-1, Athens, GA 30606. The telephone number for the Veterans Service Office in
Athens is (706) 369-5630. The toll-free number for the Atlanta office is 1-800-827-1000. Prospective students receiving
financial assistance from the Veterans Administration (VA) are personally responsible for paying tuition and fees at the time of
registration. Additional information on the veteran's affairs benefits program can be obtained by calling 1-888-GI BILL 1 (1-
888-442-4551) or at www.gibill.va.gov.
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Adult Education

The goal of the Adult Education program is to help adults of all ages acquire skills that will make them more successful in the
workplace and in college. Adult education offers participants a stepping stone to brighter futures through classes that prepare
them to earn a GED and/or transition to college or the workforce. The college offers these free basic and secondary-level
instructions for adults at locations in the following counties: Clarke, Elbert, Greene, Hart, Madison, Morgan, Oconee,
Oglethorpe, Taliaferro, Walton, and Wilkes. The college provides classes in the following areas:

* Basic or remedial reading and math.

» Academic subjects at the secondary level to provide preparation for the Tests of General Educational Development (GED).
» English as a Second Language for members of the international community.

» Career training and job placement.

* Tech Prep: Accuplacer test preparation.

The GED test is a four-subject high school equivalency test that measures skills required by high schools and requested by
colleges and employers. The four subjects are Science, Social Studies, Mathematical Reasoning, and Reasoning Through
Language Arts. The tests enable people who did not graduate from high school to demonstrate that they have acquired the
knowledge and skills usually associated with the completion of a four-year high school program.

The college offers free GED preparation classes at adult education centers in all service area counties. The college conducts
GED testing sessions at the main campus of Athens Technical College in Athens and at its campuses in Elbert County, Greene
County, and Walton County. GED testing sessions are also offered at locations in Hart and Wilkes counties on a scheduled
basis.

The Adult Education staff conducts workplace education classes for employees of area businesses and industries, either on site
or at other convenient locations. Classes may include instruction in basic or advanced reading and math, GED preparation, the
English Proficiency Program for Speakers of Other Languages, or specific academic skills needed for employment.

Information on adult education classes and GED testing sessions are available from the college's Adult Education Office, which
is located in Building I, Suite 402, on the Athens Campus. The telephone number is (706) 583-2551. Information is also
available on the college website.

Accelerating Opportunities

The Accelerating Opportunities initiative combines accelerated career training and job placement with personalized educational
support. By offering students the chance to work on their GEDs while taking college courses, AO-Athens is rethinking
traditional adult education by removing barriers that prevent adults from entering and completing their education. The program
is committed to helping adults get the training and skills they need today to get the jobs they want tomorrow.

Accelerating Opportunities-Athens requires a two-step application process:

*  Phase One requires students to attend an initiation orientation where they will learn about selected pathways and GED
requirements. They will also be assessed on their entry education level. Prospective AO students must score a minimum of
6.9 on the TABE assessment.

*  Phase Two requires qualified applicants to meet with advisors/success coaches to begin the college admissions process.
Bridge to Success

Bridge to Success is an Adult Education career training and job placement program for out-of-school youth ages 18-24. The
program links students to career opportunities with local employers. Eligible students can enter with or without a high school
diploma.

Funded by the Northeast Georgia Regional Commission, the mission of Bridge to Success is to provide young people direct
career training and job placement. After an intensive two week work readiness course, at the end of which they will receive a
GA Best Certification, students will enter career training classes at Athens Technical College. Upon receiving a Technical
Certificate of Credit (TCC), Bridge to Success will assist students to find meaningful and gainful “on-the-job” training
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opportunities, through paid internships. Bridge to Success also provides GED instruction, employability and work readiness
classes, and ongoing job placement assistance. Qualified students will receive full tuition assistance, travel reimbursement, and
stipends for completing their GED (if applicable).

The Bridge to Success program is offering career training in Air Conditioning Technology, Automotive Collision Repair,
Commercial Truck Driving, Diesel Truck Maintenance, Healthcare Access Representative, Machine Tool Technology,
Manufacturing Operations, and Welding Technology. The classes are based at the Athens Technical College Elbert County
Campus, Walton County Campus, and Main Campus; although, the program will serve people within the College’s 10-county
area in Northeast Georgia.

Economic Development Services

The mission of the Office of Economic Development Services is to provide non-credit workforce development programs and
lifelong learning opportunities to businesses and individual citizens within the counties served by Athens Technical

College: Clarke, Elbert, Greene, Hart, Madison, Morgan, Oconee, Oglethorpe, Taliaferro, Walton, and Wilkes. Economic
Development Services provides training opportunities for the following sectors: manufacturing, hospitality, government,
education, logistics, non-profit organizations, professional services firms, retail units, and health care. The goal of the unit is to
become a strategic partner with organizations to enhance a culture of continuous process improvement and develop quality
management systems.

Business and Industry Services

Business and Industry Services provides customized training and workforce development programs to business, industry, and
non-profit organizations that are seeking to increase the skills levels of their existing employees. The customized training is
tailored to meet specific needs and include a variety of subject areas, including safety, computer workshops, first aid, CPR,
management and supervisory development, maintenance improvements, quality systems such as Six Sigma, and forklift
training. The customized courses may be taught on-site at the organization or at Athens Technical College campuses. The
college offers these courses to accommodate all shifts.

Continuing Education Services

Athens Technical College develops continuing education courses in response to educational demands and requests of citizens,
professional and business groups, and other organizations. The Continuing Education staff develops and implements on-site,
on-campus, and online courses for career and professional development, personal interest, and enrichment. Career and
professional courses include microcomputer and software courses, office skills, and language training. Students who
satisfactorily complete certain career and professional courses may receive continuing education credit (CEUs) to document
that their noncredit instruction met nationally recognized standards. The Continuing Education staff develops personal
enrichment courses by focusing on education related to visual and musical arts, crafts, health, and other areas of interest. A
listing of the continuing education courses is available on the college website.

Workforce Development and External Testing

Athens Technical College administers the ACT National Career Readiness Certificate. The NCRC is a portable credential that
demonstrates achievement and a certain level of workplace employability skills. Individuals can earn the certificate by taking
three WorkKeys® assessments:

* Applied mathematics
* Locating information
* Reading for information

WorkKeys® assessments measure "real world" skills that employers believe are critical to job success. Test questions are
based on situations in the everyday work world.

Athens Technical College offers NCRC assessments at its Athens, Elbert, and Walton Campuses, as well as in Hart
County. For more information, please review the information sheet or call (706) 369-5763.

Athens Technical College is also a test center for several testing agencies. These tests are for professional certifications and do
not include tests for college admission. Options include the Pearson Vue, NATE, as well as proctored exams. Exam dates vary
and availability may be limited. Additional information is available by calling (706) 357-0014.
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Athens Technical College also administers the Georgia Pest Control Exam. Call (706) 340-3962 for information or visit
http://www.gapestexam.com.

Existing Employee Training Services

Athens Technical College offers varied training for existing employees and is the "first-call" employee-training partner for
many companies in Northeast Georgia. Staff members analyze company processes and develop customized training activities to
solve key operational issues.

Training areas include leadership, communications, supervision, computer skills, sales, customer service, team building,
industrial maintenance, safety issues, Occupational Safety and Health Administration compliance issues, and Environmental
Protection Agency and hazardous materials training, among others.

Customer service training includes professional dress, telephone skills, multicultural issues, sales, and serving difficult
customers. Computer training highlights the latest software and operating systems. Other training activities available include:

* Job performance improvement

* Inventory control and purchasing

* Communications and interpersonal skills

»  Computers and web-based courses

*  Quality control, ISO 9000 and 14000, Six Sigma, LEAN, and 5-S
» Executive coaching and leadership development
* Supervisory skills training and team development
* Technical and business writing

* Personnel development and assessment

» Strategic planning

* On-site management consulting

* Maintenance skills assessment

* Maintenance systems analysis

* Advanced manufacturing technology

Athens Technical College can assess the training needs of an organization and customize programs to correct deficiencies.
Customized programs are efficient because they target only those areas needed by the client. These services are available on a
contractual basis to business and industry clients.

Labor and Organizational Services

Qualified experts from the college can assist clients in managing change in organizational structure and other management
challenges. Staff members monitor progress and suggest strategies to enhance the process and increase employee involvement
and acceptance. Specific services include:

* Lean manufacturing implementation

» Labor and organizational issues training
* Employee opinion surveys

* Material and product planning

» Strategic planning

Environmental and Safety Services

Athens Technical College offers a variety of environmental and safety services that identify areas needing emphasis or that do
not meet current or proposed Occupational Safety and Health Administration or Environmental Protection Agency guidelines.
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As part of its OSHA alliance, the college offers employee training in handling hazardous materials, consulting services in
engineering, and training on workplace safety issues. Ergonomics consultants can also assist in eliminating workplace injuries
and lost work time. Specific services include:

» Environmental and safety assessments

*  OSHA/EPA consulting, planning, and training
* Hazardous waste management training

» Technical and engineering studies

* Ergonomics

* Arc Flash and other safety training

Computer Academy

Athens Technical College offers seminars and workshops on a variety of computer applications through its Computer
Academy. Consulting services are also available. Classes assist people with varying levels of computer skills and range from
basic operation and purchasing of a computer to navigating the Internet and mastering software programs such as the Microsoft
Office Suite of applications (Access, Excel, PowerPoint, and Word).

Quick Start

The Quick Start program constantly receives national recognition for providing high-quality training services at no cost to
qualified new and expanding businesses in Georgia. Quick Start training services are available for both manufacturing and
service companies. Manufacturing training focuses on company orientation, core manufacturing skills, job-specific skills,
productivity enhancement, employee involvement, and human resources development. Service training includes company
orientation, customer service training, personal interaction skills, product information training, job procedures, and professional
development. For more information on Quick Start, contact the Office of Economic Development Services by calling (706)
369-5763 or visit the Quick Start website.

Retraining Tax Credit

Staff from the Office of Economic Development Services work with existing industries located in the counties served by
Athens Technical College to establish eligibility for retraining tax credits from the State of Georgia. Qualified businesses may
receive a tax credit of 50 percent of their direct training expenses with up to a $500 credit per full-time employee per training
program. The annual maximum of the credit amounts to $1,250 per employee. Eligible expenses include:

* Costs of instructors and teaching materials
* Employee wages during retraining
* Reasonable travel expenses

Retraining tax credits may be used to offset up to 50 percent of a company's Georgia corporate income tax liability. If the
earned credit exceeds that limit, then the unused credit may be carried forward for up to 10 years and applied to future years'
tax liability.

Any business filing a Georgia income tax return is eligible for the retraining tax credit. To qualify, training programs must be
designed to enhance quality and productivity or teach certain software technologies.

The vice president for economic development coordinates the assistance to a company interested in claiming the retraining tax
credit. The vice president is also responsible for determining if programs are eligible for a tax credit and for approving the
required forms.

For questions or more information on any of these programs, please call (706) 369-5763.

Georgia Work Keys®

Economic Development Services operates in partnership with state and local efforts to improve workforce skills by actively
supporting the Georgia Certified Work Ready program efforts. Staff members provide local industry with certified WorkKeys®
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profilers who profile jobs to determine the specific skill sets needed by successful employees. The staff also administers
workforce assessments that are designed to assist in matching applicant skills to profiled jobs. This effort is designed to provide
Work Ready employees who are prepared to perform at optimum levels.

Short-Term Training Programs

Athens Technical College offers short-term training programs in Nurse Aide, Workplace Fundamentals, and Manufacturing
101.

* The Nurse Aide program provides strong academic and clinical educational that allows the nurse aide to serve an important
role in a healthcare setting. As a member of the health care team, nurse aides work together with physicians, nurses, and
other health care providers in the performance of clinical procedures and care. The training program provides a foundation
for professional development and lifelong learning. Upon successful completion of the program, students will be eligible to
take the written/oral skills competency examination (National Nurse Aide Assessment Program Examination). The training
program at Athens Technical College is regulated by the Georgia Medical Care Foundation.

*  Manufacturing 101 and Workplace Fundamentals are short-term training programs designed to help individuals gain the
knowledge and skills they need to obtain employment in various businesses and industries. Participants receive OSHA 10
and forklift certifications through these programs. Both programs also cover business etiquette, balancing home and career,
computer skills, math skills, and resume building.
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Statement of Equal Opportunity

The Technical College System of Georgia and its constituent Technical Colleges do not discriminate on the basis of race, color,
creed, national or ethnic origin, gender, religion, disability, age, political affiliation or belief, genetic information, disabled
veteran, veteran of the Vietnam Era, spouse of military member, or citizenship status (except in those special circumstances
permitted or mandated by law). This nondiscrimination policy encompasses the operation of all technical college-administered
programs, programs financed by the federal government including any Workforce Investment Act of 1998 (WIA) Title 1
financed programs, educational programs and activities, including admissions, scholarships and loans, student life, and
athletics. It also encompasses the recruitment and employment of personnel and contracting for goods and services.

The Technical College System and member technical colleges shall promote the realization of equal opportunity through a
positive continuing program of specific practices designed to ensure the full realization of equal opportunity. The following
person has been designated to handle inquiries regarding the nondiscrimination policies:

« Title VI, Title VII, and Title IX (Employees) —Rebekah Burton, Director of Human Resources, (706) 583-2818,
bburton@athenstech.edu, Room K-514A, Athens Campus, 800 U.S. Highway 29 North, Athens, GA 30601.

» Title IX (Students) — Jennifer Benson, Vice President for Student Affairs, (706) 355-5124, jbenson@athenstech.edu,
Room H-774, Athens Campus, 800 U.S. Highway 29 North, Athens, GA 30601.

* Section 504 and the Americans with Disabilities Act (ADA) — Jessica Felts, Director of Student Support Services, (706)
583-2893, jfelts@athenstech.edu, Room K-614A, Athens Campus, 800 U.S. Highway 29 North, Athens, GA 30601.
Individuals also may obtain instructions and procedures for informal and formal complaints applicable to any of the above
laws from the officials designated above. Laws prohibit retaliation against any complainant. Call 1-800-421-3481 to obtain
additional information.

Special Population Services

At Athens Technical College, we recognize the difficulties that students often face in trying to balance school, work, and
family. Our Special Populations Program is available to assist students in need of help, who are in one or more of the following
categories: economically disadvantaged (identified by Pell eligibility), non-traditional (students enrolled in a program where
their gender is underrepresented), single parent, displaced homemaker, and/or individual with limited English proficiency.

Students can learn to set achievable goals, find community resources to resolve personal issues that may interfere with school,
and develop life skills that will carry them well into the future. Services include seminars on money management, health issues,
and life skills; career guidance and exploration; lending library; and referrals to community agencies for assistance with non-
academic issues.

For assistance through the Office of Special Populations, please contact the coordinator at 706-355-5006.

Veterans Services

Athens Technical College is committed to providing support needed for student veterans to transition from military to civilian
college life by providing access to resources that will assist them in achieving their academic and career goals.

The college is a current member of the Service Member Opportunity Colleges (SOC) and holds voluntary partnership with the
U.S. Department of Defense through DANTES to assist veterans.

For additional information related to veterans services contact the Counseling Coordinator and Veterans Liaison at 706-227-
7174 or the college's Certifying Official at 706-355-5017. Additional information and resources may be found through the
Office of Veterans Services link on the college's website.

Academic Support Center

Have you ever wondered why some students make better grades and appear to have an easier time in college than others?
Often, it is simply a matter of having good study skills. Simple strategies that can help ensure academic success include:
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* Good time management.

* Regular class attendance.

* Daily review of assigned readings and class notes.
* Class participation.

* Seeking assistance from instructors.

In addition, the Academic Support Centers, which are located at the campuses in Athens-Clarke County, Elbert County, Greene
County, and Walton County, offer free tutoring assistance in many core content areas. Supplemental instruction and with web-
based tutorials present content in an interactive and relatable format are available at the center.

Updated schedules are posted to the Academic Support Centers webpage each semester to provide information on available
tutoring sessions, academic workshops, and content-specific resources designed to assist students in meeting their academic
goals. For more information, please visit one of the tutoring centers or email tutoring@athenstech.edu.

Workforce Innovation and Opportunity Act

WIOA (Workforce Innovation and Opportunity Act)

The WIOA Program provides financial assistance and supportive services for Georgians who are unemployed as a result of
plant closures, mass layoffs, and other effects. WIOA assists with tuition, books, and supplies needed for academic programs of
study.

For more information, please contact:
WIOA
Athens Campus
J102
706-355-5015

Athens Technical College Emergency Notification System

As part of a continuing effort to ensure a safe college environment, Athens Technical College implemented a rapid emergency
notification system that allows the college to convey time-sensitive information within minutes through a single communication
to students, faculty and staff. With the RAVE Alert System, Athens Technical College can schedule, send, and track
personalized voice, email, and text messages. These messages can be sent via three different modes of communication:

* Voice messages to home, work, and/or cell phones.
» Text messages to cell phones, PDAs, and other text-based devices.
*  Written messages to email accounts.

Notifying appropriate parties immediately is crucial in emergencies such as severe environmental conditions, acts of campus
violence, or circumstances that call for immediate notification or action. Accurate, timely communication helps to minimize the
spread of misinformation. These emergency messages can also provide detailed instructions on what steps individuals should
take.

Athens Technical College students, faculty, and staff are automatically added to the emergency notification system. Every
person is encouraged to review his or her emergency notification system contact information for accuracy and to add additional
contact information such as cell phone numbers to the notification list. Please go to https://www.getrave.com/login/athenstech
each semester to register or update your information. Athens Technical College tests its emergency notification system on a
semi-annual basis. An announcement indicating the date and time of the test message will be sent to all faculty, staff, and
students.

Bookstore

New and used books, reference books, study aids, diskettes, book bags, college paraphernalia, and various program supplies are
available from the campus bookstore. Bookstore personnel place special orders and accept VISA and MasterCard for purchase
payment.
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Campus Police and Security

The safety of students, visitors, faculty, and staff is a priority of Athens Technical College. Campus Police and Security
Officers are responsible for providing high visibility patrons by uniformed officers who monitor the activities occurring on
campus. Campus Police and Security Officers also complete crime and accident reports and respond to emergencies and calls
for service. They are also responsible for enforcing other regulations such as parking, the use of controlled substances,
weapons, and underage drinking.

Police and Security Officers file incident reports by their nature, date, time, general location, and disposition of the complaint.
The Campus Chief of Police maintains a record of the incident reports for a maximum of three years, and the college shall
make the incident reports available to the public within two business days of receiving a written request unless disclosure of
such information would:

* Be prohibited by law.

* Jeopardize the confidentiality of the victim.

» Jeopardize an on-going criminal investigation.
» Jeopardize the safety of an individual.

» Cause a suspect to flee or evade detection.

» Result in the destruction of evidence.

» The investigation is classified as open.

In addition to campus security officers, Athens Technical College operates the Athens Technical College Police Department
and employs uniformed officers to provide police services on the Athens, Elbert, Greene, and Walton campuses. These
uniformed officers have the authority to enforce Georgia Law and to arrest individuals.

Procedures for Reporting Incidents

In the event of accidents or injuries, other medical emergencies, or crime-related incidents, someone witnessing the incident
should notify the nearest instructor or staff member immediately. This procedure does not prohibit or impede the reporting of
an emergency directly to the appropriate party (i.e., police, fire, ambulance, hospital, etc.) or utilizing the 911 system. A college
administrator will secure professional emergency care if needed. Campus Police can be notified at 706-355-5039 or 706-621-
9860.

As a nonresidential college, Athens Technical College expects students to secure normal medical services through a family
physician. In the case of serious accidents or illnesses, the college will refer students to the nearest hospital for emergency care
and will notify their emergency contacts. Students and/or their families are responsible for the cost of such emergency care.

College officials notify the Athens Technical College Police Department when someone commits a crime on campus or at
college-sponsored events. In case of accidents or injuries, other medical emergencies, or crime-related incidents involving
students, visitors, or employees, the persons involved must complete and return incident report forms to the Campus Police
Chief.

Faculty advisors of chartered campus organizations must report criminal incidents committed by students while participating in
college-sponsored activities both on and off campuses and properties. The advisors must submit these reports in writing to the
Campus Police Chief and Vice President for Student Affairs. Students who violate the Student Code of Conduct or who commit
crimes of a misdemeanor or felonious nature, as defined by the Criminal Code of Georgia, while participating in college-
sponsored activities will be subject to a hearing before a duly appointed judicial body (see Student Disciplinary Policy and
Procedures). The vice president for student affairs will report violations of local, state, and/or federal laws to the Campus Chief
of Police or other appropriate law enforcement officials.

Campus Facilities and Security Access

The Maintenance Department maintains college buildings and grounds with concern for safety and security. This department
inspects campus facilities regularly and promptly makes repairs. Students and employees must call the Office of Finance and
Administration at (706) 355-5116 to report any hazard. The Maintenance Department also routinely inspects college facilities
to review lighting and environmental safety.
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Most campus facilities are open to the public during the day and evening hours when classes are in session. Members of the
maintenance staff on the Athens and Elbert County campuses unlock and lock buildings each day. Administrative staff at the
Greene County and Walton County Campuses is responsible for securing those facilities. When officially closed, all college
facilities remain locked and accessible only to employees with keys.

Banning Non-Students from Campus

Occasionally there is a need to ban or exclude non-students from college premises as a result of disruptive or illegal behavior
committed on college property or at college events. This includes but is not limited to recreation facilities, libraries, campus
centers, classrooms, administrative buildings, and college parking areas. For information about campus bans, contact the
Athens Technical College Police Department at 706-355-5039.

Career Services

The mission of the Career Services Office is to provide students and alumni with assistance in learning about the world of
work, developing job search skills, and locating employment opportunities. This office seeks to assist students with developing
strategies and techniques on how to become successful in a competitive and dynamic job market.

Career Services staff offer regularly scheduled seminars on topics such as career exploration, resume development, cover letter
writing, and interviewing skills.

A variety of tools and services are available to students to help with their employment search. Virtual Job Shadow is available
online to students and alumni. It offers comprehensive career interest assessments to assist in matching individuals to
compatible career paths, as well as information including the latest data on jobs such as working conditions, hiring
requirements, employment outlook by geographic area, and ways to prepare for employment. Athens Technical College
partners with Optimal Resume, a career management program, where students and alumni will find a variety of tools to help
create, present, manage, and share their professional credentials including resumes, cover letters, portfolios, and websites.
Optimal Resume also provides up to date and relevant assistance with interviewing techniques and job search skills.

Employers who do not discriminate in their employment practices or policies on the basis of race, color, creed, national or
ethnic origin, gender, religion, disability, age, political affiliation or belief, disabled veteran, veteran of Vietnam Era, or
citizenship status (except in those special circumstances permitted or mandated by law) are encouraged to contact the Career
Services Office to post announcement of their job openings free of charge. Staffing agencies (third party recruiters) may
participate in posting their available positions only in the event there is no charge to students for successful placement.

Local and regional employers can list job positions for student consideration under the Post a Job section of the career services
website.

Career Services staff contacts alumni of Athens Technical College upon graduation to obtain feedback on employment
outcomes. This feedback is collected to ensure that the college matches educational outcomes with the knowledge and skills
required by employers so that our graduates thrive in a competitive job market.

For additional information, contact the career services coordinator at (706) 583-2893 or review the Career Services homepage.
Career service assistance is available on all campuses of the college.

Counseling Services

While attending college can be an exciting time in the life of a student, it can also come with a number of challenges when
family, school, and work responsibilities begin to compete for a student’s time. Students are encouraged to seek guidance from
our Counseling Office, located in our Student Success Center. Although unable to provide ongoing counseling, a Counseling
Coordinator can assist students who are in crisis, seeking to identify opportunities for academic and personal growth, or
struggling with day-to-day challenges. A Counseling Coordinator can also help connect students with other on-campus
services. If additional counseling services are needed, we offer referrals to mental health resources in the community, which are
able to serve students on an ongoing basis. In cases involving a referral, Counseling Services can assist students in locating a
mental health provider who either accepts a student's current insurance coverage or extends a sliding fee scale. Students may
contact a Counseling Coordinator at either (706) 552-0984 or (706) 227-7174 to obtain assistance through the Office of
Counseling Services.



ACADEMIC AND STUDENT SUPPORT SERVICES

Disability Services

The Office of Disability Services for Athens Technical College provides assistance individuals with appropriately documented
disabilities who request academic accommodations and/or auxiliary aids in the classroom or for testing while attending the
college. The program provides assistance and services to students with disabilities at any of the College’s campus locations

in accordance with all relevant federal laws.

The Office of Disability Services requires official documentation of the students' conditions within the last 3 years but cannot
accept IEP's or 504 plans from high school. Prospective students must provide documentation from a professional qualified to
diagnose their particular disability prior to receiving any academic accommodations or auxiliary aids and must meet the
requirements set by the Technical College System of Georgia for students with disabilities. Once reviewed, the disability
services coordinator communicated with their instructors each semester outlining the appropriate accommodations which
students are eligible to receive during testing and within the classroom.

The Disability Services Intake packet is available on the college website or within the Office of Disability Services. If you need
more information about services to students with disabilities, please contact the Disability Service Coordinator on the Athens
Campus at (706) 355-5010 or the Georgia Relay Center at 1-800-255-0056 (TYY for VCO). For direct voice calls, contact
Georgia Relay Center by calling 1-800-255-0135.

Emergency Action Plan

Each classroom and laboratory contain a posted emergency action plan for fire or hazardous weather conditions. The plan
includes evacuation instructions in case of emergency.

In the event of fire, personal injury, or criminal action, someone witnessing the incident should notify the nearest instructor or
staff member immediately. That person should also notify campus police (706-355-5039) or the vice president for student
affairs (706-355-5029) immediately. If an emergency occurs on the Elbert (706-213-2100), Greene (706-453-7435), or Walton
(770-207-3130) campuses, contact the respective campus director immediately. If the situation is a dire emergency, an
employee should call 911 before contacting a vice president or director.

A student who experiences any personal injury must complete an incident report for campus security as soon as possible.

Athens Technical College emails and/or posts crime alerts to give prompt warning to members of the college community
regarding the occurrence of serious crimes and to encourage members of the college community to take appropriate safety
precautions. Emails are sent to students' official @student.athenstech.edu email accounts and to faculty and staff via their
official college email address. The president, a vice president, or a campus director or manager is responsible for issuing these
warnings.

Emergency Messages

If immediate family members need to contact students on campus because of a medical emergency or death in the family, they
can call the college receptionist at (706) 355-5038 for the Athens Campus, (706) 213-2100 for the Elbert County Campus,
(706) 453-7435 for the Greene County Campus, or (770) 207-3130 for the Walton County Campus. This service is for major
emergencies only.

First Aid

First aid supplies and first aid to the injured are available. Since Athens Technical College is nonresidential, students normally
secure medical services through their primary care physicians. In case of serious accidents or illnesses, staff members refer
students to the nearest hospital or to the hospital of the injured student's choice for emergency care. The staff person will also
attempt to notify relatives of students. Students and/or their families are responsible for the cost of such emergency care and
ambulance service if needed. The college requires all students to purchase state-mandated accident insurance at registration.
This coverage protects students while they are engaged in college activities for the entire semester. In case of accidents,
students are responsible for any expenses not paid by this accident insurance (see General Accident Insurance).

Housing

There are no dormitory facilities at any of the college's four campuses, but there are a number of housing options (apartments,
private rentals, and real estate agencies) in Athens and the surrounding area that cater specifically to students. Students should
consult local advertising supplements, newspapers, and telephone directories for specific listings.
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Identification Cards

The Office of Student Activities is responsible for producing identification cards for students enrolled at Athens Technical
College. All students must have a current student identification card while enrolled at the college. This identification card
serves as a method to prove that students are enrolled, is used as a library card, and grants students access to other campus
services such as the academic support center. Student identification cards are also used to identify students at clinical and
internship sites associated with individual programs of study.

Students may obtain identification cards at scheduled times each week in the Student Activities Office inside the Student
Center on the Athens Campus, the Student Affairs Office on the Elbert County Campus, the Director's Office at the Greene
County Campus, and the Director's Office at the Walton County Campus. Students may schedule appointments to have their
identification cards made. Students receive their first identification card at no cost, but replacement cards are $5.

Library Services

There are libraries on each of the Athens Technical College campuses where students can study and ask the librarians and staff
to help them with finding and citing information for their assignments or for their general interests. Students can access online
resources such as over 400,000 ebooks, over 30,000 streaming educational videos, and thousands of journal articles from off
campus. The library houses books, including a popular reading collection, journals, newspapers, and videos. Students may
borrow or use materials at any ATC library location with their student ID card. Interlibrary Loan service is available to obtain
titles from other libraries not owned by the ATC library. Students should contact their ATC library about borrowing privileges
from The University of Georgia.

Most of the resources available to students can be located or accessed through the library's website and Blackboard. GALILEO
(Georgia's virtual library) and Primo (your library portal) provide a variety of databases for students to use for research. For off-
campus access, passwords can be found in Blackboard. Databases not accessed through GALILEO, such as the Learning
Express Library feature a large number of practice certification exams and online courses and practice exams for a variety of
subjects.

The library environment in Athens provides:

* plug & play furniture

» group study rooms

* study nooks

* white boards

* anatomy models

» computers/printers/copier/laptops/tablets/fax machine
* classroom

* Technology Nest

Services provided include:

* Techshare (a service to fulfill patron requests or library books from other TCSG libraries through the ATC library portal -
Primo)

o 24/7 chat/text

» online library guides for programs and courses
* course reserves

* interlibrary loan

Copies are available at five cents per page with cash: B/W or color printing charges are ten cents and fifty cents respectively
with a WEPA print card or a debit or credit card. Study rooms are available for groups or individuals who need a quiet place to
study on the Athens, Elbert, and Walton Campuses.
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The normal checkout period for books is four weeks and for videos 3 days. Instructors may place titles on reserve at the help
desk for a limited checkout period for their students. Students can manage their library accounts online to request titles and
renew their materials to avoid late fines of twenty-five cents per day.

Library news and announcements are posted to the library homepage website and in Blackboard. The librarians and staff can be
contacted by phone, chat, text (706) 621-5888, email, or in person with any questions! Just ask us!

The following section provides information on the location, telephone numbers, and hours of operation for the libraries at each
of the campuses of Athens Technical College.
Athens Campus Library
» First Floor, Kenneth Easom Building (Building F)
* (706) 355-5020
* Athens Campus Library Hours
e 7:30 a.m. until 10 p.m. Monday through Thursday
e 7:30 a.m. until 4 p.m. on Friday

* 8 a.m. until 8 p.m. Monday through Friday between semesters

Elbert County Campus Library

* Room 121, Yeargin Building

* (7006)213-2116

* Elbert County Campus Library Hours
e 7:30 a.m. until 8 p.m. Monday through Thursday
e 7:30 a.m. until 4 p.m. on Friday

* 8 a.m. until 4 p.m. Monday through Friday between semesters

Greene County Campus Library

* Room 103, Main Building

* (706) 552-0974

* Greene County Campus Library Hours

*  8:30 a.m. until 5:00 p.m. Monday through Thursday

Walton County Campus Library
* Room 505
* (706) 552-0922
*  Walton County Campus Library Hours
e 8:30 a.m. until 7:00 p.m. Monday through Thursday
* 8:30 a.m. until 4:00 p.m. on Friday
e 8:30 a.m. until 4:00 p.m. Monday through Friday between semesters

Live Work

As part of their laboratory experiences, students in Automotive Collision Repair, Automotive Technology, Cosmetology,
Culinary, Dental Hygiene, and Diesel perform program-related work for faculty and staff members and fellow students. The
Cosmetology and Dental Hygiene programs also seek and accept members of the general public as clients/patients.
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In consulting with faculty, administration, and program advisory committee members, each program chair has developed and
implemented a written live work plan with the following components:

* A description of how completion of live work supports and enhances the curriculum.
* The types of work that may be performed and for whom.

* The parameters within which live work may be conducted (day/times).

* The procedures to be followed.

* The customers' assumption of risk for the work being performed.

» The costs related to services (fees and/or purchase of parts and supplies).

Live work plans further stipulate that students and facilities will not be used for personal gain or profit and ensure that live
work projects are not of a production nature and thus do not compete with private enterprises. Live work projects are designed
for compliance with the Governor's Executive Order on Ethics.

Live work cannot and will not be performed solely by instructors; student participation is required. Live work will be
performed consistent with established program standards and desired student learning outcomes. Procedures for live work
projects are available on the college website. Click on the appropriate link at the bottom of the webpage.

Lost and Found

Anyone who finds lost items should turn the items in to the main office at any campus.

New Student Orientation

Athens Technical College delivers New Student Orientation online through the college website. All newly accepted students
must complete New Student Orientation. They must earn a minimum score of 80 percent on the assessment included at the end
of the online module in order to be eligible to register for classes.

Students have two options for completing the New Student Orientation. They may complete it online from any computer with
Internet access prior to the New Student Advising and Registration Day. Once they complete the online orientation, they must
print off the proof of completion and bring it the New Student Advising and Registration Day. Students who do not have a
computer with Internet access may complete the orientation in one of the college's on-campus computer labs. Staff assistance is
available on campus.

Parking

Students pay a $20 parking fee each term. Students obtain parking decals in the Admissions Office or at the Information Desk
on the Athens Campus, the Student Affairs Office on the Elbert County Campus, the Director's Office at the Greene County
Campus, and the Director's Office on the Walton County Campus. Parking decals must be displayed on students' vehicles at all
times. Students must park in designated student parking areas. Students may not be able to park in a lot directly adjacent to
their classroom building; therefore, students should allow ample time to park and walk across campus before the start of their
classes.

Security guards patrol campus to enforce parking regulations and to assist with vehicle problems. Campus security issues
tickets for illegally parked vehicles, including vehicles without proper parking decals or those parked in reserved or restricted
areas or on campus lawns. Athens Technical College security has the right to tow illegally parked vehicles and to assess a
towing fine. Students who receive tickets must pay their fines before registering for classes, receiving grades or transcripts, or
graduating.

Carpool and LEV Parking — Carpool and LEV (Low Emission Vehicle) parking spaces are available at Building A (Life
Sciences Building) on the Athens Campus. Students and college employees may park in these spaces after obtaining a carpool
or LEV parking decal in the Student Affairs Office in Building H-700.

No Parking Zones/Fire Lanes — Parking is not permitted in the fire lane are or no-parking zones located at the entrances of
each building. Vehicles parked in these locations may be towed at the students' expenses. Parked vehicles cannot block access
to buildings or to the drives leading to buildings.
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Parking for Persons with Disabilities — Students and employees with disabilities (permanent or temporary) who require
special parking accommodations must first obtain a special parking decal from the Georgia State Patrol. This decal, when
displayed with a regular Athens Technical College parking permit, allows students to park their vehicles in spaces reserved for
persons with disabilities.

Parking on Lawns — Parking on the lawn or any grassy area is prohibited. Vehicles parked in these areas may be towed.

Reserved Parking — Throughout all campuses, reserved parking spaces are clearly marked by a sign or by orange cones.
Students are not permitted to park in reserved parking spaces.

Staff Parking — Parking spaces designed as "Staff" are reserved 24 hours for employees and instructors of the college.
Students are not allowed to park in staff parking spaces.

Visitor Parking — For security purposes, visitors must display visitor parking dash cards in their vehicles. Parking dash cards
are available in the Student Affairs Office at the Elbert County Campus and in the Director's Office at both the Greene County
Campus and the Walton County Campus. Visitors to the Athens Campus may obtain parking dash cards from the Office of
Student Affairs, the Library, the Office of Economic Development Services, and the Office of Administration and Finance.
Vendors and invited guests obtain parking dash cards from the person they are to meet with while on campus. Visitor parking
spaces are available in front of Building H-the Student Affairs/Student Center Building-on the Athens Campus.

Public Transportation
Athens Transit Authority provides bus service to the Athens Campus. Call (706) 613-3430 to obtain information.

Safety Escorts

Students who would like safety escorts from classes to their vehicles should contact campus security at (706) 621-9817 on the
Athens Campus or (706) 213-2100 on the Elbert County Campus. Staff members at the Greene County Campus and Walton
County Campus will assist students at those locations.

Sexual Health

According to the World Health Organization, "Sexual health is a state of physical, mental, and social well-being in relation to
sexuality. It requires a positive and respectful approach to sexuality and sexual relationships, as well as the possibility of having
pleasurable and safe sexual experiences, free of coercion, discrimination, and violence."

In order to help students gain a greater understanding of the various aspects of sexual health, the Student Activities Office, in
conjunction with the Student Support Services Office, offers educational programming on this subject throughout the academic
year. Topics may include information on safe sex practices, treatment for sexually transmitted diseases, intimacy in relations,
and individual rights in sexual encounters.

The director of student activities and the director of student support services post notices in advance to announce these
seminars. They also post information on the college website, on electronic message boards, and on bulletin boards around each
campus.

Student Email Accounts

Athens Technical College has partnered with Microsoft and its Live@EDU program to provide free Athens Technical College
email accounts and other services for all registered students. Student email accounts are created once students have been
accepted to the college. Each student email address is composed of the first name, last name, and the last three digits of the
student's ID number followed by @student.athenstech.edu. For example, John Smith with student ID number 910210706 would
be assigned the email address of johnsmith706@student.athenstech.edu. The email password will be randomly generated and
information on retrieving that password will be included on the admission's acceptance letter. Additional information

on student email accounts may be obtained on the college website. Student email accounts are periodically removed when
students are no longer enrolled at the college.

All official communications from the Office of Academic Affairs and Office of Student Affairs, which includes Admissions,
Career Services, Disabilities Services, Financial Aid, Registration and Records, Student Activities, and Testing Services, will
be sent to students' @student.athenstech.edu email addresses once they are accepted to the college. The Office of Student
Affairs will email information on registration dates, financial aid eligibility, academic probation/dismissal, and all other forms
of official communication to currently enrolled students via their official college email address. Students must check their
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@student.athenstech.edu email account on a regular basis and must use their student email accounts for all correspondence with
college personnel.

Telephone Services for Hearing Impaired

The Relay Center Services are available for incoming and outgoing telephone calls for persons with speech and/or hearing
impairments. For further assistance, contact TTY only line 1-800-255-0056 or Direct Voice Calls at 1-800-255-0135. Speech-
to-Speech English at 1-888-202-4082 and Speech-to-Speech Spanish at 1-888-202-3972.

Technology Nest

Located inside the Athens campus library, the Technology Nest, is a lab and development space with software and equipment
supporting 3D printing, multimedia design, coding/programming, electronics, and other technology. "Nest" gives students a
safe space to learn and explore. There are also 3D printers and other technology located in the Elbert and Walton campus
libraries.
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Student Representation in Governance

Students' role in institutional decision-making is an advisory one accomplished through the Athens Tech Student Advisory
Council (ATSAC). ATSAC is a student organization that represents the interests of all Athens Technical College students.
ATSAC provides a formal means for students to express their desires, concerns, and ideas to the college administration.
ATSAC is also responsible for approving the policies governing student organizations and student activities, including advising
the administration on the use of funds allocated as student activity fees. The director of student activities serves as the college
advisor for ATSAC.

ATSAC holds elections for officers from within the entire student body during Spring Semester each year. The permanent slate
of officers includes the president, vice president, treasurer, and secretary. The officers serve on the Executive Board of the
Student Advisory Committee. The Executive Board approves expenditures of student activity fees, oversees budget requests
submitted by student organizations, determines fund raising policies for student organizations, evaluates fund-raising activities
conducted by student organizations, establishes meeting schedules for the student advisory council, reviews and recommends
changes to the by-laws of the council, and coordinates the activities of the council. Appointed representatives from each
program of study advise the Executive Board on these issues.

Appointed program representatives and elected officers serve a one-year term that begins with Fall Semester. Students
interested in service on the council should contact their representative program chairs or the director of student activities.
Additional information on ATSAC is available on the college website (www.athenstech.edu; select Current Students and then
Student Activities before selecting Student Advisory Council).

Student Activities

The purpose of student activities and student organizations at Athens Technical College is to complement academic programs
of study and to enhance the overall educational experience of students through the development of, exposure to, and
participation in social, cultural, intellectual, and recreational activities. Athens Technical College encourages students to
participate in such activities to build leadership and service capabilities and to further their professional development. Student
activities exist to offer fellowship, related educational experiences, continuing education, networking, and professional
competition at local, state, and national levels. Athens Technical College administers a program of co-curricular activities
through the Student Activities Office. Membership in all student organizations and participation in all student activities is open
to all students regardless of race, color, ethnic or national origin, sex, disability, or age. A complete list of active student
organizations is available on the college website.

Policies and procedures associated with the operation of student organizations are also available on the college website. This
website includes information on registering new student organizations, funding guidelines, activity protocols, travel policies,
and purchasing regulations. Also available is a student organization handbook.

Student Recognition

The Georgia Occupational Award of Leadership (GOAL) recognizes and rewards excellence among students enrolled in
programs of study at public, postsecondary technical colleges. GOAL honors the dignity of work and the importance of
technical education in the state. Instructors nominate outstanding students for the local GOAL program and a selection
committee selects the finalists from these nominees. Finalists compete to represent the college at the state GOAL competition.

Honor Graduate — The college awards this honor to graduating students who earn a grade point average of 4.0. The president
of Athens Technical College presents honor graduates with a medallion during the annual graduation ceremony to recognize
this accomplishment.

Presidential Scholar — The college awards this honor to graduating students who have earned a grade point average of
between 3.75 and 3.99. Presidential scholars are recognized in the annual graduation program.

Dean's Scholar — The college awards this honor to graduating students who have earned a grade point average of between 3.50
and 3.74. Dean's scholars are recognized in the annual graduation program.

Who's Who Among Students in American Junior Colleges — The Who's Who program annually honors outstanding campus
leaders for their scholastic and community achievements. A campus committee selects students who exhibit academic
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excellence, participate in extracurricular activities, and perform service to the community. The college recognizes
nominees during the annual Graduation Ceremony, and they receive national publicity in Who's Who Among Students in
American Junior Colleges.

Honors Day

The college holds an Honors Day ceremony during Spring Semester to recognize students who demonstrated scholastic
achievement, performed distinguished service, and/or earned special recognition during the academic year.

Graduation

Students must have been enrolled in the college for at least one term during the 60 months preceding the time they submit their
application for graduation to the Office of Registration and Records. Diploma and associate degree students must submit
completed graduation applications to the Office of Registration and Records and the required $40 graduation fee to the cashier
no later than the third week of the semester they plan to graduate. Students enrolled in technical certificates of credit (TCCs)
must also submit completed graduation applications to the Office of Registration and Records no later than the third week of
the semester they plan to graduate. Students must meet all graduation requirements (as published in the Curriculum section of
this catalog) and satisfy all financial obligations to the college before graduation. Students must have a minimum graduation
grade point average of 2.0, regardless of academic standing, in order to graduate (see Graduation Grade Point Average). The
college recognizes students as honor graduates if they earn a graduation grade point average of 4.0. The college recognizes
students as presidential scholars if they earn a graduation grade point average of between 3.75 and 3.99 and as deans' scholars if
they earn a graduation grade point average of between 3.50 and 3.74.

The college holds a graduation ceremony each year at the conclusion of Spring Semester to recognize associate degree and
diploma students who successfully complete their programs of study. Students who complete TCCs only do not participate in
annual graduation ceremonies. The Spring Semester graduation ceremony is the only sanctioned ceremony held by Athens
Technical College. Programs that complete in another semester may participate in pinning and/or recognition ceremonies with
prior approval from the vice president of academic affairs; however, the Spring ceremony is the only formal ceremony to
recognize students. Students participating in the ceremony must wear academic attire purchased from the college bookstore.
Academic attire (caps and gowns) must be free from ornaments, signs, posters, and/or other decorations. Programs who wish to
decorate academic caps must have prior approval from the vice president of academic affairs.
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Definitions

1. The terms "technical college" and "college" mean Athens Technical College.

2. The term "Technical College System of Georgia" is synonymous with the term "Department of Technical and Adult
Education."

3. The term "students" includes all persons taking on a part-time or full-time basis any adult literacy, associate degree,
diploma, technical certificate of credit, general education, developmental studies, business and industry, continuing
education, or special populations course at Athens Technical College. People not enrolled officially for a particular term but
who have continuing relationships with the technical college remain classified as "students."

4. The term "faculty member" means any person hired by the college to conduct teaching, service, or research activities.

5. The terms "technical college official" and "college official" include any person employed by the college to perform assigned
administrative responsibilities.

6. The terms "member of the technical college community" and "member of the college community" include any person who
is a student, faculty member, technical college official, or any other person employed by Athens Technical College.

7. The terms "technical college premises" and "college premises" include all land, buildings, facilities, and other property in
the possession of or owned, used, or controlled by the technical college. These terms encompass all adjacent streets and
sidewalks.

8. The terms "student organization" and "organization" means any number of persons who complied with the formal
requirements for recognition by the college.

9. The term "judicial body" means any person or persons authorized by the president of the college to determine whether
students are in violation of the Student Code of Conduct or other regulations and to recommend the imposition of sanctions.

10. The term "judicial advisor" means a technical college official authorized on a case-by-case basis by the president of the
college to impose sanctions upon students found to be in violation of the Student Code of Conduct. The president may
authorize a judicial advisor to serve simultaneously as a judicial advisor and the sole member or one of the members of a
judicial body. Nothing shall prevent the president from authorizing the same judicial advisor to impose sanctions in all
cases. Unless otherwise noted, the judicial advisor of Athens Technical College is the vice president for student affairs.

11. The term "appellate board" means any person or persons designated by the president to consider appeals of a judicial body's
determination that students violated the Student Code of Conduct or other regulations or of the sanctions imposed by the
judicial advisor. The president may serve as the appellate board.

12. This Code of Conduct uses the term "shall" in the imperative sense.

13. This Code of Conduct uses the term "may" in the permissive sense.

14. The term "policy" means the written regulations of Athens Technical College as found in, but not limited to, the Student
Code of Conduct, catalog and student handbook, program addendums to the catalog and student handbook, the college
policy manual, and the policy manual approved by the Board of Directors of Athens Technical College.

15. The term "System" means the Technical College System of Georgia.

16. The term "business days" means, for disciplinary purposes, weekdays that the college administrative offices are open.

17. The term "continuing relationship" means any person who has been enrolled as a student and may enroll in the future as a
student of Athens Technical College.

18. The term "academic misconduct” means any incident involving any act which improperly affects the evaluation of a

student's academic performance or achievement (i.e., cheating, plagiarism).
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Student Rights and Responsibilities

Students are responsible for knowing the rules and regulations outlined in this catalog. Lack of familiarity with college rules
and regulations does not exempt students from their responsibilities. Students who attend tax-supported postsecondary
educational institutions are not compelled to do so. By voluntarily attending, students assume obligations of performance and
behavior reasonably imposed by the college as it relates to the college’s mission and purpose.

The United States Constitution guarantees qualified students’ equal opportunity to attend Athens Technical College. The
college may discipline students as long as there is no discrimination employed, no denial of due process, and no capricious,
clearly unlawful, or unreasonable action employed. It is critical that the entire campus community understand the inherent
rights entitled to students, as well as the responsibilities these rights entail. If everyone accepts and abides by these student
rights and responsibilities, a more harmonious learning environment will result for the campus community.

Academic Freedom

Athens Technical College’s definition of academic freedom is the same as that promulgated by the Technical College of
Georgia, of which it is a member:

The Technical College System of Georgia (TCSG) supports the concept of academic freedom. In the development of knowledge,
research endeavors, and creative activities, faculty and students must be free to cultivate a spirit of inquiry and scholarly
criticism. Faculty members are entitled to freedom in the classroom in discussing their subject. Although caution must be used
not to introduce teaching matters that have no relation to the instructional field, faculty and students must be able to examine
ideas in an atmosphere of freedom and confidence and should feel free to participate as responsible citizens in community
affairs. The Technical College System of Georgia and its institutions safeguard and protect these rights of academic freedom
by providing faculty and students the right to initiate grievance procedures should they have complaints dealing with the
infringement of or personal penalization as the result of the exercise of this freedom.

Faculty members must fulfill their responsibilities to society and to their profession by manifesting competence, professional
discretion, and good citizenship. They will be free from institutional censorship or discipline when they speak or write as
citizens. As professional educators, faculty members must be accurate, exercise appropriate restraint, show respect for the
opinion of others, and make every effort to indicate they are not speaking for the institution.

The principles of academic freedom shall not prevent the institution from making proper efforts to ensure the best possible
instruction for all students in accordance with the objectives of the institution.

Academic Rights

Students have the right to attend classes during their regularly scheduled times without deviation from such times and without
penalty if students cannot attend instructional hours not institutionally scheduled. Students have the right to access a syllabus,
which outlines course objectives and requirements, for each course, and to receive information regarding any changes in these
syllabi at the beginning of each semester. The college recognizes that discussion and expression of all views relevant to the
subject matter are fundamental to the educational process, but students have no right to interfere with the freedom of instructors
to teach or the rights of other students to learn. Instructors set the standards of acceptable behavior by announcing these
standards early in the term. If students behave disruptively in classes after instructors explain the unacceptability of such
conduct, instructors must dismiss students for the remainder of that class period.

Instructors should initiate discussions with students to resolve the issues prior to the next class meeting. Further disruptions
may result in a second dismissal and referral in writing to the vice president for student affairs. Students have the right to meet
with their respective faculty advisors each semester to plan sequential programs of work that meet their educational objectives
in the most efficient manner possible. Students have the right to consult with faculty outside of classroom time during regularly
scheduled office hours or by appointment if necessary. Students have the right to access any of their records kept by the college
upon reasonable request. Students have the right to appeal when issued a grade. Instructors award grades for student academic
achievement. Instructors will not reduce grades as a disciplinary action for student action or behavior unrelated to academic
achievement.

Protection Against Unreasonable Searches and Seizures

Students have the constitutional right to be secure in their persons, dwellings, papers, and effects against unreasonable searches
and seizures. Security officers or administrative staff may conduct searches and seizures only as authorized by applicable laws.
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Freedom of Speech and Assembly

Students have the right to freedom of speech and assembly without prior restraints or censorship, subject to clearly stated,
reasonable, and nondiscriminatory rules and regulations regarding time, place, and manner (see Student Code of Conduct
outlined later in this section).

Violations of Federal, State, or Local Law

If a student is convicted or pleads nolo contendere to an off-campus violation of federal, state, or local law but not with any
other violation of the Student Code of Conduct, disciplinary action may be taken and sanctions imposed for misconduct that is
detrimental to the college's vital interests and stated mission and purpose.

Disciplinary proceedings may be instituted against a student charged with violation of a law that is also a violation of the
Student Code of Conduct if both violations result from the same factual situation. These proceedings may be instituted without
regard to criminal arrest and/or prosecution. Proceedings under this Student Code of Conduct may be carried out prior to,
simultaneously with, or following criminal proceedings.

When a student is charged by federal, state, or local authorities with a violation of law, the college will not request or agree to
special consideration for that individual because of his/her status as a student. The college will cooperate fully with law
enforcement and other agencies in the enforcement of criminal law on campus and in the conditions imposed by criminal courts
for the rehabilitation of student violators. Individual students, acting in their personal capacities, remain free to interact with
government representatives as they deem appropriate.

Weapons

Athens Technical College and the Technical College System of Georgia are committed to providing all employees, students,
volunteers, visitors, vendors, and contractors a safe and secure workplace and/or academic setting. The possession, carrying, or
transportation of a firearm, rifle, weapon, or explosive compound/material at Athens Technical College shall be governed by
Georgia state law. All individuals are expected to comply with the related laws.

Related Authority:

0.C.G.A.§ 16-8-12(a)(6)(A)(iii) 0.C.G.A.§ 16-11-127.1
0.C.G.A.§ 16-7-80 0.C.G.A.§ 16-11-129
0.C.G.A.§ 16-7-81 0.C.G.A.§ 16-11-130
0.C.G.A.§ 16-7-85 0.C.G.A.§ 16-11-133
0.C.G.A.§ 16-11-121 0.C.G.A.§ 16-11-135
0.C.G.A.§ 16-11-125.1 0.C.G.A.§ 16-11-137
0.C.G.A.§ 16-11-126 0.C.G.A.§ 43-38-10

0.C.G.A§ 16-11-127
Weapon as defined in O.C.G.A. 16-11-127.1 (2014)

"Weapon" means and includes any pistol, revolver, or any weapon designed or intended to propel a missile of any kind, or any
dirk, bowie knife, switchblade knife, ballistic knife, any other knife having a blade of two or more inches, straight-edge razor,
razor blade, spring stick, knuckles, whether made from metal, thermoplastic, wood, or other similar material, blackjack, any
bat, club, or other bludgeon-type weapon, or any flailing instrument consisting of two or more rigid parts connected in such a
manner as to allow them to swing freely, which may be known as nun chahka, nun chuck, nunchaku, shuriken, or fighting
chain, or any disc, of whatever configuration, having at least two points or pointed blades which is designed to be thrown or
propelled and which may be known as a throwing star or oriental dart, or any weapon of like kind, and any stun gun or taser as
defined in subsection (a) of Code Section 16-11-106. This paragraph excludes any of these instruments used for classroom
work authorized by the teacher.

Unless otherwise provided by law, Athens Technical College expressly prohibits the possession of a firearm, rifle, weapon, or
explosive compound or material on any campus and center or within the designated school safety zone, which is defined as, in
or on any real property or building owned by or leased to:
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(A) Any public or private elementary school, secondary school, or local board of education and used for elementary or
secondary education; and

(B) Any public or private technical school, vocational school, college, university, or other institution of postsecondary
education.

Unless otherwise provided by law, it is unlawful for individuals to carry, possess, or have under their control any firearm, rifle,
weapon, or unlawful explosive compound while within a school safety zone, a technical college building, on technical college
property, at a college-sanctioned function, or on a bus or other transportation furnished by the college. Such buildings include
any public-owned, public-leased, or public-operated building that houses any governmental or educational function.

Unless otherwise provided by law, it is an express violation of college policy for any individuals to use, possess, manufacture,
distribute, maintain, transport, or receive any of the following on any technical college campus, on technical college property,
at a college-sanctioned function, or on a bus or other transportation furnished by the college:

* Any firearm whether operable or inoperable as defined in O.C.G.A. §16-11-127.1 or any facsimile thereof including, but
not limited to, paintball guns, BB guns, potato guns, air soft guns, or any device that propels a projectile of any kind.

* A dangerous weapon, machine gun, sawed-off shotgun or rifle, shotgun, or silencer as defined on O.C.G.A. §16-11-121.

* A weapon whether operable or inoperable as defined in O.C.G.A. §16-11-127.1 or any facsimile thereof including, but not
limited to, any knife with a blade that is two or more inches in length (e.g., switchblade, ballistic knife, straight-edge razor
or razor blade, any bludgeon-type instrument (e.g., blackjack, bat, or club), any flailing instrument (e.g., nun chuck or
fighting chain), stun gun or taser, or weapon designed to be thrown (e.g., throwing star or oriental dart).

* Any bacteriological weapon, biological weapon, destructive device, detonator, explosive, incendiary, over-pressure device,
or poison gas as defined in O.C.G.A. §16-7-80.

* Any explosive compound or material as defined in O.C.G.A. §16-7-81.

* Any hoax device, replica of a destructive device or configuration or explosive materials with the appearance of a destructive
device including, but not limited to, fake bombs and packages containing substances with the appearance of chemical
explosives or toxic materials.

The following are applicable exemptions to the weapons restrictions: (Also see: O.C.G.A. 16-11-130)
» Participants in organized sport shooting events or firearm training courses.

* Persons participating in military training programs conducted by the armed forces of the United States or the Georgia
Department of Defense.

» Persons participating in law enforcement training conducted by a police academy certified by the Georgia Peace Officer
Standards and Training Council or by a law enforcement agency of the state or the United States or any political subdivision
thereof.

» Peace officers, law enforcement officers, prosecuting attorneys, campus police or security officers, and medical examiners
employed by the state.

* A weapon possessed by a license holder which is under the possessor's control in a motor vehicle or which is in a locked
compartment of a motor vehicle or a locked firearms rack which is on a motor vehicle when that vehicle is being used by an
adult over 21 who is not a student attending the college in order to bring or pick up a student at the college.

» Teachers and other school personnel who are otherwise authorized to possess or carry weapons provided the weapon is in a
locked compartment of a motor vehicle or one which is in a locked container or a locked forearms rack which is on a
mother vehicle.

Any employee or student who violates the provisions of this weapons policy shall be subject to disciplinary action up to and
including dismissal and may be referred to local law enforcement for criminal prosecution. From a legal perspective, any
person who violates this restriction shall be guilty of a felony and upon conviction shall be punished by a fine of up to $10,000
and/or imprisonment for between two and ten years. Vendors or contractors who violate the provisions of this policy shall be
subject to the termination of their business relationship with the college.
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Prohibited Conduct

Any student found to have committed the following misconduct is subject to the disciplinary sanctions outlined in this Student
Code of Conduct:

1. Acts of dishonesty, including but not limited to, the following:

a. Cheating, plagiarism, collusion, or other forms of academic dishonesty as outlined in the Academic Honesty Policy (see
Academic Honesty Policy).

b. Furnishing false information to any technical college official, faculty member, or office.
c. Forging, altering, or misusing any technical college document, record, or instrument of identification.
d. Tampering with the election of any student organization officially sanctioned and recognized by the college.

2. Disruption or obstruction of teaching, research, administration, disciplinary proceedings, other technical college activities,
its on- or off-campus public-service functions, or other authorized non-college activities when the act occurs on the
technical college premises.

3. Physical abuse, verbal abuse, threats, intimidation, harassment, coercion, and/or other conduct that threatens or endangers
the health or safety of any person.

4. Attempted or actual theft of and/or damage to property of the technical college, property of a member of the college
community, or other personal or public property.

5. Hazing, which is an act that endangers the mental or physical health or safety of a student or which destroys or removes
public or private property for the purpose of initiation, admission into, affiliation with, or as a condition for continued
membership in a group or organization.

6. Failure to comply with directions of technical college officials or law enforcement officers acting in the performance of
their duties and/or failure to identify oneself to these persons when requested to do so.

7. Unauthorized possession, duplication, or use of keys to any technical college premises or unauthorized entry to or use of
technical college premises.

8. Violation of published policies, rules, or regulations of the Technical College System of Georgia and/or Athens Technical
College including, but not limited to, rules imposed upon students who enroll in a particular class or program.

9. Violation of federal, state, or local law on college premises or at activities sponsored or supervised by the technical college.
10. Use, possession, or distribution of narcotics or other controlled substances except as expressly permitted by law.

11. Use, possession, or distribution of alcoholic beverages except as expressly permitted by the law and college regulations.

12. Public intoxication.

13. Illegal or unauthorized possession of firearms, explosives, other weapons, or dangerous chemicals on technical college
premises or at activities sponsored or supervised by the technical college.

14. Participation in a campus demonstration that disrupts the normal operations of the college and infringes on the rights of
other members of the technical college community; leading or inciting others to disrupt scheduled and/or normal activities
within any campus building or area; intentional obstruction that unreasonably interferes with freedom of movement, either
pedestrian or vehicular, on campus.

15. Obstruction of the free flow of pedestrian or vehicular traffic on college premises or at functions sponsored or supervised by
the college.

16. Conduct that is unbecoming to a student, including but not limited to, conduct that is disorderly, lewd, or indecent; a breach
of peace; or aiding, abetting, or procuring another person to breach the peace on college premises or at other locations
where classes, activities, or functions sponsored or authorized by the college may be held.

17. Theft or other abuse of computer time, including but not limited to, the following offenses:
a. Unauthorized entry into a file to use, read, or change the contents or for any other purpose.
b. Unauthorized transfer of a file.

¢. Unauthorized use of another individual's identification and password.
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d. Use of computing facilities to interfere with the work of another student, faculty member, or technical college official.
e. Use of computing facilities to send obscene or abusive messages.
f. Use of computing facilities to interfere with the normal operations of the technical college computing system.

g. Violation of the Acceptable Computer and Internet Use policy established by the Technical College System of Georgia
and Athens Technical College.

18. Abuse of the judicial system, including but not limited to, the following:

a. Failure to obey the summons of a judicial body or technical college official.

b. Falsification, distortion, or misrepresentation of information before a judicial body.

c. Disruption or interference with the orderly conduct of a judicial proceeding.

d. Initiating a judicial proceeding knowingly without cause.

e. Attempting to discourage an individual's proper participation in or use of the judicial system.

f. Attempting to influence the impartiality of a member of a judicial body prior to and/or during the course of the judicial

proceeding.

g. Harassment (verbal or physical) and/or intimidation of a member of a judicial body prior to, during, and/or after a
judicial proceeding.

h. Failure to comply with the sanction(s) imposed under the Student Code of Conduct.
i. Influencing or attempting to influence another person to commit an abuse of the judicial system.
19. Use of tobacco products on campus (see Use of Tobacco Products)

20. Failure to dress appropriately at all times — Dress requirements vary in classrooms, laboratories, and shop areas. Students
enrolled in internships and clinical courses must dress appropriately according to the requirements of the work in which
they are participating. Students shall not dress, groom, wear, or use emblems, insignia, badges, or other symbols or lewd or
vulgar words where the effect thereof is offensive to a reasonable person or otherwise causes the disruption or interference
with the orderly operations of the college. The supervising administrator shall determine if the particular mode of dress
results in disruptions or interference. Students shall observe at all times the rules governing body cleanliness, and they shall
not wear short or tight shorts, swimsuits, or tank tops nor shall they have bare midriffs or bare feet.

Filing a Complaint

Any member of the technical college community may file a complaint with the judicial advisor against any student for a
violation of the Student Code of Conduct. Unless otherwise noted, the vice president for student affairs serves as the judicial
advisor responsible for the administration of the college judicial system. The individual(s) initiating the action must submit the
acquisition in writing to the vice president for student affairs as soon as possible after the event takes place, preferably within
10 business days. Academic misconduct shall be handled using the procedures outlined in the Academic Honesty Policy (see
Academic Honesty Policy).

Investigation and Decision

Within five business days after a complaint that does not involve academic misconduct is filed, the vice president for student
affairs or designee shall complete a preliminary investigation of the incident and schedule a meeting with the student against
whom the complaint was filed in order to discuss the incident and the charges. In the event that additional time is necessary, the
vice president for student affairs will notify the student in writing. Written notification of the need to extend the time will be
sent by certified mail and by email to the student's @student.athenstech.edu account, unless the student has already met with
the vice president. After discussing the complaint with the student, the vice president for student affairs or designee shall
determine whether the student is guilty of the alleged misconduct and whether the alleged misconduct constitutes a violation of
the Student Code of Conduct. If the student fails to respond to the vice president for student affairs within five days, fails to
appear at the meeting, or reschedules the meeting more than once, the vice president for student affairs will consider all of the
available evidence without the student's input and make a determination.
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In the event that a complaint alleges violations of the Student Code of Conduct by more than one student, each student's
disciplinary proceeding, as well as any appeals relating to that proceeding, shall be conducted individually. Based on the
severity of the incident, the vice president for student affairs may take one of two actions.

1. If it is determined that the student is guilty of a violation of the Student Code of Conduct, the vice president for
student affairs or designee may impose without referral to the Hearing Body, one or more of the following sanctions.

*  Restitution — A student who has committed an offense against property may be required to reimburse the college or
other owner for damage to or misappropriation of such property. Any such payment in restitution shall be limited to the
actual cost of repair or replacement.

*  Reprimand — A written reprimand may be given to any student in order to notify him/her that he/she violated college
regulations. Such a reprimand does not restrict a student in any way, but it signifies to the student that any further
violation of the Student Code of Conduct may result in more serious sanctions.

* Restriction — A restriction upon a student's privileges for a period of time may be imposed. This restriction may
include, but is not limited to, denial of the right to represent the college in any way, denial of the use of facilities,
alteration or revocation of parking privileges, or restrictions from participating in extracurricular activities. A restriction
signifies to the student that any further violation of the Student Code of Conduct during the period of time the restriction
is in effect may result in more serious sanctions.

» Disciplinary Probation — Students placed on disciplinary probation may remain enrolled in classes provided they
adhere to specific terms. Any student placed on probation will be notified of the terms and length of probation in
writing. Any conduct determined after due process to be in violation of these terms while on disciplinary probation may
result in the imposition of more serious disciplinary sanctions as specified by the terms of the probation.

»  Failing or Lowered Grades — Students who are found to have committed academic misconduct may receive failing or
lowered grades as specified in the college's Academic Honesty Policy (see Academic Honesty Policy).

2. Ifit is determined that the student is guilty of a violation of the Student Code of Conduct, the vice president for
student affairs or designee may recommend one or more of the following disciplinary sanctions. The vice president for
student affairs recommendation will be forwarded to the Hearing Body, which may impose one or more of the
following sanctions.

» Disciplinary Suspension — If a student is suspended, he/she is separated from the college for a definite period of time,
after which the student is eligible to return. The judicial body or vice president for student affairs may specify conditions
for readmission. Conditions of reinstatement, if any, must be provided in writing to the student.

» Disciplinary Expulsion — Students may be removed and excluded from the college, college-controlled facilities,
programs, events, and activities. A record of the reason for the student's dismissal is maintained by the vice president for
student affairs or designee. Students who are dismissed from the college for any reason may apply in writing for
reinstatement twelve months following the expulsion if the expulsion did not constitute academic misconduct. If
approval for reinstatement is granted, the student will be placed on disciplinary probation for a specific term. The
probationary status may be removed at the end of the specified term at the discretion of the vice president for student
affairs or designee. Sanctions imposed on students who are removed or excluded from the college for academic
misconduct reasons are outlined in the Academic Honesty Policy (see Academic Honesty).

» Interim Disciplinary Suspension — As a general rule, the status of a student accused of violations of the Student Code
of Conduct should not be altered until a final determination is made regarding the charges brought forth against the
student. However, an interim suspension may be imposed if the vice president for student affairs or designee determines
that the continued presence of the accused student on campus constitutes a potential or immediate threat to the safety
and well-being of the accused student or any other member of the college community or that the continued presence of
the student on campus creates a risk of substantial disruption of classroom or other college-related activities. During the
interim suspension, students shall be denied access to the campus (including classes) and/or all other technical college
activities or privileges for which the student might otherwise be eligible as the president or the vice president for student
affairs may determine to be appropriate.

In addition to the penalties outlined above, groups or organizations may also face:
+ Deactivation.

» Loss of all privileges, including technical college recognition, for a specified period of time.
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A student who has been suspended or expelled from the college shall be denied all privileges afforded a student and shall be
required to vacate college premises at a time determined by the vice president for student affair or designee. After vacating the
college premises, the suspended or expelled student may not enter upon college premises at any time, for any purpose, in the
absence of written permission from the vice president for student affairs or designee. A suspended or expelled student must
contact the vice president for student affairs or designee to obtain permission to enter college premises. Permissions, if granted,
will be for a limited, specified purpose.

Suspended or expelled students wanting to submit a written appeal of the disciplinary sanction may submit the appeal by mail
or fax if the vice president for student affairs or designee refuses the student's request to enter the college premises for that
specified purpose. A scheduled appeal hearing before the judicial body shall be understood as expressed permission from the
vice president for student affairs or designee for the student to enter the college premises for the duration of that hearing.

The vice president for student affairs shall notify the student(s) in writing of his/her final decision. In cases involving sanctions
that include probation, suspension, or expulsion, the vice president for student affairs shall provide written notification to the
president, vice president of academic affairs, director of registration and records, and instructors.

Appeals Procedures

A student who wishes to appeal a disciplinary decision of the vice president for student affairs or designee must file a written
notice of appeal through the office of the vice president for student affairs. Appeals will be reviewed by the judicial body.
Students must submit their written appeals within five business days of receiving notification from the vice president for
student affairs or designee of the sanctions imposed for violating the Student Code of Conduct.

The vice president for student affairs will schedule a hearing before the judicial body within ten business days of receiving the
appeal. In the event that additional time is necessary, the vice president for student affairs will notify the student in writing.
Written notification of the need to extend the time will be sent by certified mail and by email to the student's
@student.athenstech.edu account. The student has the right to present evidence and/or testimony during the hearing before the
judicial body. The vice president for student affairs or judicial body shall conduct hearings according to the following
guidelines:

» Privacy and Attendance Issues
* The judicial body normally shall conduct hearings in private.
* Admission of any person to the hearing shall be at the discretion of the chair of the judicial body.

* The complainant and the accused have the right to receive assistance at their own expense from any advisor they choose.
The advisor may be an attorney. The complainant and/or the accused students are responsible for presenting their own
cases and, therefore, advisors may not speak or participate directly in any hearing before a judicial body.

¢ Witnesses

* The complainant, the accused, and the judicial body shall have the privilege of presenting witnesses, subject to the right
of cross-examination by the judicial body.

e Procedural Issues

» At the discretion of the chair, a judicial body may accept pertinent records, exhibits, and written statements as evidence
for consideration.

» All procedural questions are subject to the final decision of the chair of a judicial body.

» After the hearing, the judicial body shall determine (by majority vote if the judicial body consists of more than one
person) whether to uphold the original sanctions. The standard of proof in all hearings shall be a preponderance of the
evidence.

* There shall be a single, verbatim record, such as a tape recording, of all hearings before a judicial body. The record shall
be the property of the technical college.

* The chair of the judicial body shall notify the vice president of student affairs in writing of the judicial body's decision.
The vice president for student affairs or designee will notify the student in writing of the judicial body's decision and of
the opportunity to appeal directly to the president.

In the event that the student chooses to contest the decision of the judicial body, he/she has the right to appeal the decision
to the president of the college within five business days of receiving the notification of the judicial body's decision. The
appeal to the president shall be in writing. The president shall only consider evidence currently in the record; new facts not
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brought up in earlier stages of the appeal shall not be considered. The president shall deliver his/her decision in writing to
the student and vice president for student affairs within ten business days. The decision of the president shall be final and
binding.

Document Retention

The judicial advisor or designee shall retain a copy of all documents concerning complaints, investigations, administrative
actions, and communications in relation to any incident that resulted in a disciplinary investigation of any kind against a
student. The judicial advisor or designee will also retain records of any disciplinary appeals filed by the affected student, as
well as the resulting record of appeal and decision submitted by the judicial body. A record of the final decision must be
retained in the event that the decision is appealed to the president. All records specified in this section shall be retained for a
period of five years.

Children and Pets on Campus

Students are not to bring children or pets to class. Neither children nor pets may be left unattended on campus or inside vehicles
while attending class or while conducting college-related business. Students who violate this policy may be charged with a
violation of the Student Code of Conduct. The college reserves the right to contact local authorities if children or pets are left
unattended in vehicles.

Use of Personal Electronic Devices

The college does not allow students to operate cellular phones, smartwatches, tablets, laptops, portable radios, [Pods, MP3
players, cassette or CD players, hand-held electronic games, and other similar devices inside classrooms, laboratories, libraries,
auditoriums, testing facilities, training rooms, or any other college-owned/operated facility where instruction or testing is taking
place. Without the explicit permission of instructors, students may not activate the built-in speaker of any computer in any
campus facility. Students must turn cell phones to vibration mode when inside a campus-owned/operated facility; however,
students must turn cell phones or smartwatches off while taking tests, quizzes, or exams. Students may operate portable
recording devices to record classroom lectures if their instructors grant prior approval. When outside, students may play audio
devices such as tape/CD players, portable radios, cell phones, [Pods, MP3 players, or radios inside vehicles at a volume that
does not offend or distract others.

Use of Tobacco Products

In an effort to establish a healthier, cleaner educational environment, Athens Technical College is now a tobacco-free/smoke-
free campus. The use of tobacco products in any form (including e-cigarettes and alternate smoking devices) will be banned
from all campuses of Athens Technical College. This ban extends to all outdoor areas including parking lots. Smoking will be
permitted inside of personal vehicles. Penalties for violation of this policy include a written warning for the first offense, a fine
of $50 for the second offense, and dismissal from the college for the third offense.

Violation of Clinical Site Policies

The college's agreements with its affiliates that provide opportunities for internship, clinical, practicum, or similar experiences
stipulate that we remove immediately any student who violates host site policies or procedures or who fails to observe all rules,
regulations, dress codes, and other requirements or expectations of the affiliate at its request. Students are hereby informed that
such removal may result in their inability to complete required portions of the curriculum (and thus to graduate) and in
consequences up to and including dismissal from the program and/or college according to the policies and procedures outlined
in the college's Catalog and Student Handbook. The college is not obligated to find alternate internship, clinical, or practicum
sites for those students who violate host site policies or procedures or who fail to observe all rules, regulations, dress codes, and
other requirements or expectations of the affiliate at its request.
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STUDENT RIGHT-TO-KNOW INFORMATION

Grievance Procedures

Athens Technical College has established the following grievance procedures to address issues related to academic grades,
complaints, and harassment charges.

Complaints

Students wishing to file complaints concerning the administration of laws, policies, standards, or procedures related to the
operations of Athens Technical College should complete the following steps:

Appeal Submission — Students must address complaints in writing to the chair of the program or director of the office that
is the subject of the complaint.

Review of Complaint at Chair/Director Level — If the subject of the complaint is within the purview of the program chair
or office director, the chair or office director will provide a written resolution to the complaint in a timely manner,
preferably within ten business days. The program chair or office director will make a record of the complaint, the
resolution, and the process used to adjudicate the matter. The program chair or office director will forward a copy of the
record to the appropriate vice president.

Review of Complaint at Vice President Level — If the subject of the complaint is outside the purview of the program chair
or office director, the program chair or office director will forward the complaint to the vice president or designee who has
authority to resolve the matter. The vice president or designee will provide a written resolution to the complaint in a timely
manner, preferably within ten business days. The vice president or designee will make a record of the complaint, the
resolution, and the process used to adjudicate the matter. If the designee resolves the complaint, that person will furnish a
copy of the record to the vice president. If the vice president resolves the complaint, he/she will furnish a copy of the record
to the president.

In cases when complainants are not satisfied with the resolution of the complaint, they must follow the procedure outlined:

Appeal to Vice President or Designee — If a program chair or office director resolves the complaint, the complainant may
appeal to the appropriate vice president or designee. Complainants must file written appeals to the vice president or
designee within three business days. The vice president or designee will provide a written resolution to the complaint in a
timely manner, preferably within ten business days. The vice president or designee will make a record of the complaint, the
resolution, and the process used to adjudicate the matter. If the designee resolves the complaint, that person will furnish a
copy of the record to the vice president. If the vice president resolves the complaint, he/she shall furnish a copy of the
record to the president.

Appeal of Designee Ruling — If complainants are not satisfied with the resolution adjudicated by the designee, they may
appeal in writing to the appropriate vice president within three business days. The vice president will provide a written
resolution to the complaint in a timely manner, preferably within ten business days. The vice president will make a record
of the complaint, the resolution, and the process used to adjudicate the matter. The vice president will furnish a copy of the
record to the president.

Appeal of Vice President Ruling — If complainants are not satisfied with the resolution of the complaint adjudicated by a
vice president, they may appeal the adjudication to the president. Complainants must file written appeals within three
working days. The president will provide a written resolution to the complaint in a timely manner, preferably within ten
business days. The president will make a record of the complaint, the resolution, and the process used to adjudicate the
matter. The president may, at his/her discretion, appoint an ad hoc committee to review the process and to make
recommendations for further action. The decision of the president is final.

Discrimination or Harassment

Athens Technical College affirms to all students their right to student and learn in an educational environment free of
discrimination or harassment based on their race, color, creed, national or ethnic origin, gender, religion, disability, age,
political affiliation or belief, veteran status, genetic information, or citizenship status (except in those special circumstances
permitted or required by law) (see Statement of Non-Discrimination).
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Harassment is sometimes difficult to talk about to other people. It is uncomfortable and seems ambiguous; it is also something
that the college is committed to preventing and resolving if it does occur. Do not be afraid to ask for help. Men and women,
who believe they are victims of harassment, as well as those who observe harassment, should report such incidents at the
earliest possible time.

College officials will not condone any form of harassment either by its employees or by another student. Any student acting
alone or in concert with others who harasses other members of the college community is subject to disciplinary sanctions up to
and including dismissal/expulsion. A student aggrieved by an employee of the college or by another student may contact the
vice president for student affairs or the individuals identified in the statement of non-discrimination. Harassment includes:

* Any slurs, innuendos, or other verbal or physical conduct reflecting an individual's race, color, national origin, gender/sex,
religion, age, genetic information, or disability which has the purpose or effect of creating a hostile, intimidating, or
offensive educational environment; has the purpose or effect of unreasonably interfering with the individual's school
performance or participation; or otherwise adversely affects an individual's educational opportunities.

* The denial of or the provision of aid, benefits, grades, rewards, employment, faculty assistance, services, or treatment on the
basis of sexual advances or requests for sexual favors.

» Sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature when the perpetrator
explicitly or implicitly makes the submission to such conduct a term or condition of an individual's educational career;
when the perpetrator uses submission to or rejection of such conduct as a basis for educational decisions affecting the
individual; or when such conduct has the purpose or effect of unreasonably interfering with an individual's educational
performance or creating an intimidating, hostile, or offensive educational environment.

Reporting Discrimination or Harassment

Athens Technical College takes all complaints regarding discrimination and/or harassment seriously. If you need to report a
complaint regarding discrimination or harassment, please contact the appropriate college personnel listed below.

» Title VI, Title VII, and Title IX (Employees) - Rebekah Burton, Director of Human Resources, (706) 583-2818,
bburton@athenstech.edu, Room K-514A, Athens Campus, 800 U.S. Highway 29 North, Athens, GA 30601.

» Title IX (Students) - Jennifer Benson, Vice President for Student Affairs, (706) 355-5124, jbenson@athenstech.edu, Room
H-774, Athens Campus, 800 U.S. Highway 29 North, Athens, GA 30601.

* Section 504 and the Americans with Disabilities Act (ADA) - Keli Fewox, Dean of Institutional Effectiveness and Student
Support Services, (706) 355-5081, kfewox@athenstech.edu, Room H-773, Athens Campus, 800 U.S. Highway 29 North,
Athens, GA 30601.

Grade Discrepancy Policy

Students who receive final course grades they believe are incorrect must first address the matter with their instructors;
instructors will review course grades and calculations and determine if grade changes are warranted. Absent extraordinary
circumstances, this process should conclude within two weeks of the date final course grades were issued. If students are not
satisfied with the decisions of their instructors, they may request in writing for the vice president of academic affairs to review
the grades assigned by instructors. They must include in their written requests brief explanations of why they believe the grades
issued were incorrect. Absent extraordinary circumstances, students must file written appeals within six weeks from the date
final course grades were issued. The vice president of academic affairs will examine the facts to ensure that grades were
determined fairly and according to the criteria stated in the course syllabi and will communicate the results of reviews to
students and instructors. The decision of the vice president of academic affairs is final.

Complaints

Students wishing to file complaints concerning the administration of laws, policies, standards, or procedures related to the
operations of Athens Technical College should complete the following steps:

Appeal Submission

Appeal Submission — Students must address complaints in writing to the chair of the program or director of the office that is
the subject of the complaint.
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Review of Complaint at Chair/Director Level

If the subject of the complaint is within the purview of the program chair or office director, the chair or office director will
provide a written resolution to the complaint in a timely manner, preferably within ten business days. The program chair or
office director will make a record of the complaint, the resolution, and the process used to adjudicate the matter. The program
chair or office director will forward a copy of the record to the appropriate vice president.

Review of Complaint at Vice President Level

If the subject of the complaint is outside the purview of the program chair or office director, the program chair or office director
will forward the complaint to the vice president or designee who has authority to resolve the matter. The vice president or
designee will provide a written resolution to the complaint in a timely manner, preferably within ten business days. The vice
president or designee will make a record of the complaint, the resolution, and the process used to adjudicate the matter. If the
designee resolves the complaint, that person will furnish a copy of the record to the vice president. If the vice president resolves
the complaint, he/she will furnish a copy of the record to the president.

In cases when complainants are not satisfied with the resolution of the complaint, they must follow the procedure outlined:

Appeal to Vice President or Designee

If a program chair or office director resolves the complaint, the complainant may appeal to the appropriate vice president or
designee. Complainants must file written appeals to the vice president or designee within three business days. The vice
president or designee will provide a written resolution to the complaint in a timely manner, preferably within ten business days.
The vice president or designee will make a record of the complaint, the resolution, and the process used to adjudicate the
matter. If the designee resolves the complaint, that person will furnish a copy of the record to the vice president. If the vice
president resolves the complaint, he/she shall furnish a copy of the record to the president.

Appeal of Designee Ruling

If complainants are not satisfied with the resolution adjudicated by the designee, they may appeal in writing to the appropriate
vice president within three business days. The vice president will provide a written resolution to the complaint in a timely
manner, preferably within ten business days. The vice president will make a record of the complaint, the resolution, and the
process used to adjudicate the matter. The vice president will furnish a copy of the record to the president.

Appeal of Vice President Ruling

If complainants are not satisfied with the resolution of the complaint adjudicated by a vice president, they may appeal the
adjudication to the president. Complainants must file written appeals within three working days. The president will provide a
written resolution to the complaint in a timely manner, preferably within ten business days. The president will make a record of
the complaint, the resolution, and the process used to adjudicate the matter. The president may, at his/her discretion, appoint an
ad hoc committee to review the process and to make recommendations for further action. The decision of the president is final.

Campus Political Activity
Campus Political Activity

Political activity on campus must essentially support an educational purpose and not be used primarily as a call to action for a
particular candidate. Political activities on campus must be conducted in a neutral and nonpartisan manner and should be
limited to voter education, civic duty, and other educational topics.

Candidates and Campaigning

Campaigning for public office is prohibited on campus. Prohibited activities include campaign rallies, fundraising activities,
speaking with student groups for the intention of securing votes, posting or handing out flyers, and other related campaigning
activities.

An appearance by a political member must be for educational purposes only and must not create a conflict of interest or the
appearance of a conflict of interest. Political appearances must be approved by the College President in advance.

Computer Use and Internet Access

Colleges have moved into the information age by providing computer systems, email addresses, and Internet access for students
and employees. In making decisions regarding access to the Internet and the use of its computers, the Technical College System
of Georgia considers its own stated educational mission, goals, and objectives.
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Electronic information research skills are now fundamental to the preparation of citizens and future employees. The Technical
College System of Georgia expects faculty to blend thoughtful use of the Internet throughout the curriculum and provide
guidance and instruction to students in its use. As much as possible, faculty members should structure access to Internet
resources that they have evaluated prior to use. While students may move beyond those resources to others not previewed by
college staff, instructors should provide guidelines and lists of resources particularly suited to learning objectives. Students and
employees utilizing college-provided Internet access are responsible for good behavior online just as they are in classrooms or
other areas of the college.

Using a computer without permission is theft of services and is illegal under state and federal laws. Federal law prohibits the
misuse of computer resources. In addition, Georgia laws prohibit the following specific computer crimes (GA Code §16-9-90 et

seq.):

* Computer theft — including theft of computer services, intellectual property such as copyrighted material, and any other
property.

» Computer trespass — unauthorized use of computers to delete or alter data or interfere with others' usage.

» Computer invasion of privacy — unauthorized access to financial or personal data or the like.

*  Computer forgery — forgery as defined by other laws, but committed on a computer rather than on paper.

» Computer password disclosure — unauthorized disclosure of a password resulting in damages exceeding $500. In practice,
this includes any disclosure that requires a system security audit afterward.

* Misleading transmittal of names or trademarks — providing false identification or falsely claiming to speak for other people
or organizations by using their names, trademarks, logos, or seals.

Maximum penalties for the first four crimes on this list are a $50,000 fine and 15 years of imprisonment plus civil liability. The
maximum penalties for computer password disclosure are a $5,000 fine and one year of imprisonment plus civil liability. The
purpose of college-provided Internet access is to facilitate communications in support of research and education. To remain
eligible as users, student use must be in support of and consistent with the educational objectives of Athens Technical College.
Access is a privilege, not a right. Access entails responsibility. Additionally, all Athens Technical College students and
employees shall abide by all computer policies as set forth by the Technical College System of Georgia.

Users should not expect files stored on Athens Technical College computers to be private. The college will treat electronic
messages and files stored on college-owned computers like other property temporarily assigned for individual use.
Administrators may review files and messages to maintain system integrity and to ensure that users are acting responsibly.
Moreover, Athens Technical College and Technical College System of Georgia officials shall cooperate with law enforcement
officials authorized to search computers and computer systems owned by Athens Technical College or the Technical College
System of Georgia.

All information items created, stored, or transmitted on college computers or networks are subject to monitoring for compliance
with applicable laws and policies. College policies prohibit the following uses of computers, networks, and Internet access:

* To access, create, or transmit sexually explicit, obscene, or pornographic material.

* To create, access, or transmit material that could be considered discriminatory, offensive, threatening, harassing,
intimidating, or attempting to libel or otherwise defame any person.

» To violate any local, state, or federal statute.
* To vandalize, damage, or disable the property of another individual or organization.
* To access another individual's password, materials, information, or files without permission.

» To violate copyright or otherwise use the intellectual property of another individual or organization in violation of the law,
including software piracy.

* To conduct private or personal for-profit activities, including the use of college-owned computers, networks, or Internet
access for private purposes such as business transactions, private advertising of products or services, and any other type of
activity meant to foster personal gain.

* To knowingly endanger the security of the college's computers or networks.
* To willfully interfere with another person's authorized computer usage.

* To connect any computer to any college network unless it meets technical and security standards set by the college.
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* To create, install, or knowingly distribute a computer virus, "Trojan Horse," or other surreptitiously destructive program on
any college computer or network facility, regardless of whether any demonstrable harm results.

* To modify or reconfigure without proper authorization the software or hardware of any computer or network owned by the
college.

* To conduct unauthorized not-for-profit business activities.
* To conduct any activity or solicitation for political or religious causes.

* To perform any activity that could cause the loss of, corruption of, prevention of rightful access to, or unauthorized
distribution of data and information owned by Athens Technical College and/or the Technical College System of Georgia.

» To create, access, or participate in online gambling.

College policy does not consider the occasional access to information or website of the Georgia Lottery Corporation as a form
of inappropriate use. Occasional personal use of Internet connectivity and email that do not involve any inappropriate use as
described above may occur. Any such use should be brief, infrequent, and shall not interfere with the user's performance,
duties, or responsibilities.

Users of college computers and computer systems are subject to the Technical College System of Georgia policy on the
development of intellectual property. Any violation of this policy and rules may result in disciplinary action against employees
or students. When and where applicable, law enforcement agencies may be involved.

Athens Technical College makes no warranties of any kind, either expressed or implied, for the computers, computer systems,
email systems, and Internet access it provides. The college shall not be responsible for any damages users suffer, including but
not limited to, the loss of data resulting from delays or interruptions of service.

The college shall not be responsible for the accuracy, nature, or quality of information gathered through college diskettes, hard
drives, or servers, nor for the accuracy, nature, or quality of information gathered through college-provided Internet access.
Athens Technical College shall not be responsible for personal property used to access its computers or networks or for college-
provided Internet access. Athens Technical College shall not be responsible for unauthorized financial obligations resulting
from college-provided access to the Internet. The foregoing standards are equally applicable to employees and students of the
college.

Penalties
Violations of these policies incur the same types of disciplinary measures as violations of other college policies or state or
federal laws, including criminal prosecution.

Campus Sex Crimes Prevention Act

The Campus Sex Crimes Prevention Act amended the Jacob Wetterling Crimes Against Children and Sexually Violent
Offender Registration Act to require certain convicted sex offenders to notify states of each institution of higher education at
which the individual is a student or employee. The act also requires states to make such information available promptly to law
enforcement agencies having jurisdiction of the location of the applicable institutions of higher education. The act also specifies
that local law enforcement officials must enter this information into appropriate state records or data systems. The act also
requires institutions to notify the campus community where they can obtain from law enforcement agencies' information
concerning registered sex offenders. The Georgia Bureau of Investigation maintains a searchable database to obtain this
information.

Sexual Assault and Other Sex Crimes

1t is important for all students, faculty, and staff members to know where to turn for help and what to do if they or someone they
know is sexually assaulted or raped. Whether the assailants are strangers, acquaintances, close friends, or dates, everyone
needs to know how to get necessary treatment, counseling, and other services. Sexual assault and other sex crimes are criminal
offenses subject to prosecution under the law. These acts are also violations of the Student Conduct Code.

Studies show that "acquaintance rape" occurs more frequently among college-age students than among any other group. This
form of rape is one of the most unrecognized and under-reported crimes because few people identify it as a crime punishable by
law.

Reducing Risk — Steps to take to reduce your risk of being a victim of sex crimes include:

o See the Personal Safety and Crime Prevention section for steps to follow for your own personal safety.
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»  Consider your alternatives if confronted by a rapist; practice possible responses to situations so that you can recall them,
even under the stress of a real encounter.

*  Realizing that you could be a victim is the first step in self-protection.

*  Use awareness and common sense to avoid potentially dangerous situations. Participate in a self-defense training class.
With regard to date rape and acquaintance rape, remember the following precautions:

*  Know your own sexual values, expectations, wishes, and intentions, and communicate them clearly and openly.

*  Be observant of your acquaintance's or date's attitudes toward you.

*  Avoid using mood-altering chemicals such as drugs and alcohol. Studies have shown that being under the influence of
alcohol or drugs contributes to increased incidences of date rape.

*  Be assertive about your needs and rights. Reinforce your verbal "no" with physical resistance, unless you feel this will
further endanger you. Tell your assailant that he or she is committing a sexual act to which you do not consent and that he
or she is breaking the law.

If You are a Victim — You need to be aware of your capabilities and limitations. Your judgment and thinking will be your best
weapons. Evaluate the situation for possible avenues of escape. Your first concern should be for your safety and survival. Use
your judgment to do what is necessary to save your life. That may mean making a scene and drawing attention to yourself so
that the assailant leaves. It may buy you enough time to escape. This action may mean fighting back. It may mean not
physically resisting. If you choose not to physically resist the attack, it does not mean that you have asked to be raped. It means
that you did what you needed to do to survive. Remember — There is no one "right” way to respond. The person under attack is
the best judge of which options will work well in that situation.

If someone assaults or attempts to assault you or someone you know, you should get to a safe place as soon as you can. Try to
preserve all physical evidence. Do not bathe, douche, use the toilet, or change clothing. Consider calling the Sexual Assault
Center of Northeast Georgia at (706) 353-1912. The center accepts collect calls. The center will provide counseling, resources,
and referrals on issues of sexual abuse. These services are available at no charge. The center keeps all calls completely
confidential.

If the attack occurred on campus, contact the vice president for student affairs at (706) 355-5029, the vice president for
operations at the Elbert County Campus at (706) 213-2100, the director at the Walton County Campus at (770) 207-3130, or
the Director at the Greene County Campus at (706) 453-7435. If the attack occurred off campus, immediately contact a local
law enforcement agency by dialing 911. Get medical attention as soon as possible to determine the presence of physical injury,
sexually transmittable diseases, or pregnancy. Medical personal can also obtain evidence to assist in criminal prosecution.

Sex crimes can cause psychological after-effects. Counseling is a good idea, whether or not you think you need it. Remember,
sex crimes are never the victim's fault. Contact the director of student support services at (706) 355-5081 for assistance.

The Office of Student Affairs will, upon request, help address any judicial and academic concerns victims might have because
of an assault. The college will also assist victims in changing their academic or living situations after the assault if requested
and reasonably available. If the assailant is a student, the victim may file a written complaint with the vice president for student
affairs. Under the Student Code of Conduct, the college affords both the accused and the accuser the same rights.

The Student Activities Office and the Office of Student Support Services schedule seminars on rape and sexual assault
prevention throughout the academic year. Staff from these offices posts notices announcing these seminars on bulletin boards
around campus, electronic message boards, and the college website.

Clery Act

The Jeanne Clery Disclosure of Campus Security Policy and Campus Crime Statistics Act, formerly the Campus Security Act
of 1990, requires Athens Technical College to disclose to the public specific crime-related information on an annual basis. In
compliance with this legislation, the college must report campus crime statistics, campus offenses, and security measures to all
students and employees by October 1 of each year.

Prospective students and employees shall receive either a copy of the report or a notice of its availability and a brief summary
of its contents. The college may publish the report electronically, but the college must give students, employees, and potential
students or employees a paper copy upon request and individually inform them of the availability of the report in electronic
format. The college sends official annual notifications of the availability of the new report to all currently enrolled students via
their @student.athenstech.edu address and to all faculty and staff via their official college email address.
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The college posts the annual reports on the website no later than October 1. Current students, faculty, and staff, as well as
prospective students and employees, may contact campus security at (706) 355-5116 for clarification or additional information.

Crime Statistics

Athens Technical College reports statistics on the following crimes and offenses annually:

Criminal Homicide — murder and non-negligent and negligent manslaughter.

Forcible or Non-forcible Sex Offenses — any sexual act directed against another person, forcible and/or against that
person's will or not forcible or against that person's will where the victim is incapable of giving consent (such as when the
victim is intoxicated). This category also includes non-forcible sex offenses, which are acts of "unlawful, non-forcible
sexual intercourse." This definition encompasses incest or statutory rape.

Robbery — the taking or attempting to take anything of value from the control, custody, or care of a person or persons by
force or threat of force or violence and/or by putting the victim in fear.

Aggravated Assault — an unlawful attack by one person upon another for the purpose of inflicting severe or aggravated
bodily injury. Usually, this offense occurs by the use of a weapon or by means likely to produce death or great bodily harm.

Burglary — the unlawful entry (breaking and entering) into a building or other structure with the intent to commit a felony
or theft.

Arson — willful or malicious burning or an attempt to burn a dwelling house, public building, motor vehicle or aircraft, or
personal property.

Motor Vehicle Theft — the theft or attempted theft of a motor vehicle.
On-campus arrests for alcohol, drug, and illegal weapon violations.

Certain referrals for campus disciplinary actions for alcohol, drug, or illegal weapon violations. If these referrals are
included in the report as an arrest, the college does not need to report the referral under this category.

Hate Crimes — crimes that fall into the above list, crimes involving bodily injury, or crimes reported to campus security or
local police. Athens Technical College must report hate crimes by category of prejudice — race, gender, religion, sexual
orientation, ethnicity, or disability — as part of the campus crime statistics.

Domestic Violence — The term "domestic violence" includes felony or misdemeanor crimes of violence committed by a
current or former spouse or intimate partner of the victim, by a person with whom the victim shares a child in common, by a
person who is cohabiting with or has cohabitated with the victim as a spouse or intimated partner, by a person similarly
situated to a spouse of the victim under the domestic or family violence laws of the jurisdiction receiving grant monies, or
by any other person against an adult or youth victim who is protected from that person's acts under the domestic or family
violence laws of the jurisdiction.

Dating Violence — The term "dating violence" means violence committed by a person
1. Who is or has been in a social relationship of a romantic or intimate nature with the victim; and
2. Where the existence of such a relationship shall be determined based on a consideration of the following factors:
a. The length of the relationship
b. The type of relationship
c. The frequency of interaction between the persons involved in the relationship

Sexual Assault — means any nonconsensual sexual act proscribed by federal, tribal, or state law. Including when the victim
lacks capacity to consent.

Stalking — The term "stalking" means engaging in a course of conduct directed at a specific person that would cause
a reasonable person to:

» Fear for his or her safety of others; or

e Suffers substantial emotional distress
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Furthermore, Athens Technical College must provide the following geographic breakdown of the crime statistics:
e On campus
* In a non-campus building or on non-campus property

*  On non-campus public property including thoroughfares, streets, sidewalks, or parking facilities that are within the campus
or immediately adjacent to and accessible from the campus

Personal Safety and Crime Prevention

All members of the campus community share responsibility for ensuring their personal safety and securing their personal
property. Athens Technical College places a priority on safety and security through its commitment to providing a safe and
secure environment. The majority of crimes occurring on college campuses across the United States are preventable crimes of
opportunity.

Following these safety tips helps reduce the chance of becoming a victim of crime:

» Avoid dark, secluded places when alone.

*  Walk with others, making sure to stay in well-lit areas.

* Lock car doors while on campus and keep valuables locked in the automobile trunks and/or out of sight.
* Tell someone where you are going and when you can be expected to return.

* Vary your route and schedule if you exercise outdoors on a regular basis.

* Do not overload yourself with books or other items; keep your hands free.

» Carry a purse close to your body, preferably in front, and be prepared to let it go if snatched.

* Give thieves what they want if you are confronted by thieves; do not pursue the thieves.

* Get a detailed description and call campus security at (706) 621-9860 or (706) 621-9817 on the Athens Campus or (706)
213-2100 on the Elbert County Campus or the police immediately. If the incident occurs at the Greene (706-453-7435) or
Walton (770-207-3130) campuses, please notify the respective director or local police immediately.

» Never leave laptop computers, textbooks, cellular telephones, book bags, purses, or other valuables unattended in
classrooms, the library, common study areas, or outdoor spaces.

* Head to an area with other people present if a stranger approach you and you feel concerned or uncomfortable.

Students and employees should participate in safety seminars offered throughout the academic year. The director of student
activities posts notices announcing these seminars on bulletin boards around campus, the electronic message boards, and the
college website.

Confidentiality of Student Records

In accordance with the Family Educational Rights and Privacy Act of 1974 (Buckley Amendment), Athens Technical College
accords all rights under the law to students who are declared independent. Congress designed the act to protect the privacy of
educational records and to establish the rights of students to inspect and review their non-privileged educational records. The
act also provides guidelines for the correction of inaccurate or misleading data through informal or formal hearings. Students
have the right to file complaints with the Family Policy Compliance Office at the U.S. Department of Education concerning
alleged failures by the institution to comply with the act. Athens Technical College also provides a mechanism whereby
students may file complaints within the college.

The college informs students about the Family Educational Rights and Privacy Act of 1974 annually by publication in the
Catalog and Student Handbook, as well as, via e-mail to their @student.athenstech.edu accounts each fall term. The college
also notifies students of their rights during the New Student Orientation. This policy applies to current and former students of
Athens Technical College.

The Office of Registration and Records maintains and safeguards student academic records. The college preserves all official
current and former student records, and these records are private and confidential. College personnel may maintain separate
record files for the following categories: academic, medical, psychiatric/counseling, financial and financial aid, placement,
disciplinary, and veterans affairs. The vice president for student affairs shall maintain records of disciplinary action.
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Educational records include any records (in handwriting, print, tapes, film, computer, or other medium) maintained by the
college or the Technical College System of Georgia that are directly relate to a student except:

* A personal record kept by a faculty or staff member if it is kept in the sole possession of the maker of the record, is not
accessible or revealed to any other person except a temporary substitute of the maker of the record, and is not used for
purposes other than a memory or reference tool. Records that contain information taken directly from a student or that are
used to make decisions about the student are not covered by this exception.

* Records created and maintained by a technical college law enforcement unit for law enforcement purposes.
* An employment record of an individual whose employment is not contingent on the fact that he or she is a student.

* Records made or maintained by a physician, psychiatrist, psychologist, or other recognized professional or paraprofessional
if the records are used only for treatment of a student an made available only to those persons providing the treatment.

* Alumni records that contain information about a student after he or she is no longer in attendance at the university and
which do not relate to the person as a student.

Student Access to Records

Students have the right to review their official academic record, disciplinary record, and financial aid record with the following
exceptions:

* Any and all documents to which access has been waived by the student.

* Any and all records which are excluded from the Family Educational Rights and Privacy Act's definition of educational
records.

* Any and all financial data and income tax forms submitted in confidence by the student’s parents in connection with an
application for, or receipt of, financial aid.

* Any and all records connected with an application to attend a Technical College if the applicant never enrolled.

* Those records that contain information on more than one student. The requesting student has the right to view only those
portions of the record that pertain to his or her own educational records.

All requests shall be directed to the registrar's office at the student's technical college. Requests to review student records will
be granted as soon as practicable, but in no event later than 45 days after the date of request. No documents or files may be
altered or removed once a request has been filed. A student may receive a copy of any and all records to which he or she has
lawful access upon payment of any copying charge established by TCSG or the technical college except when a hold has been
placed on his or her record pending the payment of debts owed the technical college, or when he or she requests a copy of a
transcript, the original of which is held elsewhere.

Hearings to Challenge Accuracy of Records

If, upon inspection and review of his or her record, the student believes that the record is inaccurate, misleading or otherwise in
violation of his or her privacy rights, he or she has the right to ask that the record be changed or insert a statement in the file.
Such request shall be submitted in writing to the registration and records office at the student's technical college.

The registration and records office shall process the student’s request and notify the student of the technical college's decision
in writing. Should the request for a change be denied, the student will be notified of the technical college's decision and advised
of the right to a hearing to challenge the information believed to be inaccurate, misleading or in violation of the student's
privacy rights. The student has 30 days to appeal the decision to the president and ask for a hearing.

On behalf of the president of the technical college, a hearing officer shall conduct a hearing at which the student shall be
afforded a full and fair opportunity to present evidence relevant to the issues raised in the original request to amend the
student's education records. The student maybe assisted by one or more individuals, including an attorney. The hearing officer
will consider only challenges to the accuracy of the records. Hence, whether or not a grade has been incorrectly recorded on a
student's transcript may be considered but not whether the student should have been awarded a grade different from the one
given.

The hearing officer shall prepare a written decision based solely on the evidence presented at the hearing. The decision will
include a summary of the evidence presented and the reasons for the decision. The decision of the hearing officer shall be final,
save for any review that may be granted by the president of the technical college.
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If the technical college decides that the challenged information is not inaccurate, misleading or in violation of the student's right
of privacy, it will notify the student of the right to place in the education record a statement commenting on the challenged
information and a statement setting forth reasons for disagreeing with the decision. Such a statement shall become a part of the
information contained in the education record and will be disclosed with it.

A student may make a specific waiver of access to evaluations solicited and/or received under condition of confidentiality.

Release of Information

Athens Technical College will disclose information from educational records only with the written consent of students. The
college may release educational records without written consent of students when disclosure is to college officials who have
legitimate educational interests in the records. A college official is:

* A person employed by the college in an administrative, supervisory, academic or research, or support staff position,
including health and medical staff.

* A person appointed to the technical college's Board of Directors.
* A person employed by or under contract to the college (such as an attorney or auditor) to perform a special task.
* A person employed by college security.

* A student serving on official committees such as disciplinary or grievance committees or who is assisting technical college
officials in performing their tasks.

College officials have legitimate educational interests if they are:

» Performing tasks specified in their position descriptions or contract agreements.
» Performing tasks related to students' educations.

» Performing tasks related to the discipline of students.

» Providing services or benefits relating to students or their families such as health care, counseling, job placement, or
financial aid.

* Maintaining the safety and security of the campus.
The college may release educational records without written consent of students when disclosure is:

» To officials of other schools, upon request, in which students seek or intend to enroll. Students shall receive notification of
the disclosure unless they initiated the disclosure.

* To authorized representatives of the Comptroller General of the United States, the Secretary of the U.S. Department of
Education, authorized representatives of the Attorney General for law enforcement purposes, or state and local educational
authorities (subject to the conditions set forth in 34 C.F.R. §99.35).

» To officials of the college, Technical College System of Georgia, or lending institutions in connection with financial aid for
which students submitted applications or for which they received if the information is necessary for such purposes as to:

* Determine eligibility for the aid.

* Determine the amount of the aid.

* Determine the conditions for the aid.

* Enforce the terms and conditions of the aid.

» To state and local officials or authorities pursuant to the state statute adopted prior to November 19, 1974, that specifically
requires the reporting or disclosure of such information if the allowed reporting or disclosure concerns the juvenile justice
system and the system's ability to effectively serve students whose records the college releases. The college may also
release or report information to state and local officials or authorities pursuant to a state statute adopted after 1974 which
concerns the juvenile justice system and the system's ability to effectively serve, prior to adjudication, students whose
records the college releases. Nothing in this paragraph shall prevent the state from further limiting the number or type of
state or local officials who will continue to have access to student records.

* To organizations conducting studies for, or on behalf of, educational agencies or institutions for the purpose of developing,
validating, or administering predictive tests, administering student aid programs, and improving instruction. The college
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will release information only if organizations conduct such studies in ways that will not permit the personal identification of
students and their parents by persons other than representatives of such organizations, and the organizations will destroy
such information when they no longer need the information for the original stated purposes or projects.

* To accrediting organizations in order to carry out their accrediting functions.

* To parents of dependent students as defined in Section 152 of the Internal Revenue Code of 1954. Parents must provide
copies of their most recent federal income tax returns establishing the dependency of the students. The college shall give
full rights under the act to either parent unless the institution receives evidence that a court order, state statute, or legally
binding document relating to such matters as divorce, separation, or custody specifically revokes those rights.

» To appropriate parties to protect the health and safety of the student or other individuals in emergencies with the
understanding that the college will release only that information that is essential to the emergency.

* To comply with judicial orders or lawfully issued subpoenas provided the college makes a reasonable effort to notify
students of the orders or subpoenas in advance of compliance. The college cannot notify students if it receives federal grand
jury subpoenas or any other subpoenas that state that the college should not notify students. The custodian of the records
shall consult the director of legal services at the Technical College System of Georgia prior to the release of the record.

* To alleged victims of any crime of violence as Section 16 of Title 18 of the United States Code defines that term or a non-
forcible sex offense regarding the final results of any disciplinary proceedings conducted by the technical college against
alleged perpetrators of those crimes or offenses with respect to those crimes or offenses. The custodian of the records shall
consult the director of legal services at the Technical College System of Georgia prior to the release of the record.

* To Veterans Administration Officials pursuant to 38 USC §3690.

* To the court those records that are necessary to defend the college when students initiate legal action against the college
and/or the Technical College System of Georgia.

* To any parent or legal guardian of students under the age of 21. If the college determines that there is a violation of any
federal, state, or local law or any rule or policy of the technical college governing the use or possession of alcohol or a
controlled substance if the institution determines that students committed disciplinary violations with respect to such use or
possession.

* To third parties requesting information that the technical college designates as "directory information" unless students place
holds on their educational records thus preventing the release of this information. Directory information includes student
names, addresses (local, permanent, and email); telephone listings (local and permanent); dates of registered attendance;
schools or divisions of enrollment; major programs of study; names of colleges or universities previously attended; nature
and dates of diplomas, degrees, and awards received; photographs; place of birth; month and year of birth; marital status;
and participation in student organizations and activities. The college may give directory information to an inquirer in
person, by mail, or by telephone, and the college may otherwise make directory information public. If an individual submits
an inquiry in person or by mail, the college may release a student's date and place of birth or confirm a signature. The
college shall communicate its disclosure policy on directory information to presently enrolled students through the
publication of these guidelines so that individual students currently enrolled may request that the college not disclose such
directory information. A student may restrict the release of directory information by filing a signed and dated request with
the appropriate office on campus (often the Registration and Records Office or Admissions Office). Consequences of
restricting a student’s directory information may deny access to current or potential employers, other educational
institutions, credit card companies, scholarship committees, insurance companies (health, auto, life, etc.) and other similar
third-parties. Additionally, certain state and federal laws require the release of certain student information without prior
notification to the student.

The custodian of the records will determine whether a legitimate educational interest exists on a case-by-case basis. When the
custodian has any questions regarding the request, the custodian should withhold disclosure unless the custodian obtains
consent from the student or obtains the concurrence of a supervisor or other appropriate official to release the record.

Recordkeeping Requirements

The college shall maintain a record of requests for and/or disclosures of information for educational records. The record will
indicate the name of the party making the request and what records, if any, that person received, the legitimate interest in the
records, any additional party to whom the original requestor may disclose information, and the legitimate interest the additional
party has in requesting or obtaining the information. Students may review this record. The college does not have to maintain
these records if the request was from or the disclosure was to:
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e The student.

* A school official determined to have a legitimate educational interest.
* A party with written consent from the student.

* A party seeking directory information.

* A federal grand jury or law enforcement agency pursuant to a subpoena that by its terms requires nondisclosure.

Discrimination or Harassment

Athens Technical College affirms to all students their right to student and learn in an educational environment free of
discrimination or harassment based on their race, color, creed, national or ethnic origin, gender, religion, disability, age,
political affiliation or belief, veteran status, genetic information, or citizenship status (except in those special circumstances
permitted or required by law) (see Statement of Non-Discrimination).

Harassment is sometimes difficult to talk about to other people. It is uncomfortable and seems ambiguous; it is also something
that the college is committed to preventing and resolving if it does occur. Do not be afraid to ask for help. Men and women,
who believe they are victims of harassment, as well as those who observe harassment, should report such incidents at the
earliest possible time.

College officials will not condone any form of harassment either by its employees or by another student. Any student acting
alone or in concert with others who harasses other members of the college community is subject to disciplinary sanctions up to
and including dismissal/expulsion. A student aggrieved by an employee of the college or by another student may contact the
vice president for student affairs or the individuals identified in the statement of non-discrimination. Harassment includes:

* Any slurs, innuendos, or other verbal or physical conduct reflecting an individual's race, color, national origin, gender/sex,
religion, age, genetic information, or disability which has the purpose or effect of creating a hostile, intimidating, or
offensive educational environment; has the purpose or effect of unreasonably interfering with the individual's school
performance or participation; or otherwise adversely affects an individual's educational opportunities.

* The denial of or the provision of aid, benefits, grades, rewards, employment, faculty assistance, services, or treatment on the
basis of sexual advances or requests for sexual favors.

» Sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature when the perpetrator
explicitly or implicitly makes the submission to such conduct a term or condition of an individual's educational career;
when the perpetrator uses submission to or rejection of such conduct as a basis for educational decisions affecting the
individual; or when such conduct has the purpose or effect of unreasonably interfering with an individual's educational
performance or creating an intimidating, hostile, or offensive educational environment.

Reporting Discrimination or Harassment

Athens Technical College takes all complaints regarding discrimination and/or harassment seriously. If you need to report a
complaint regarding discrimination or harassment, please contact the appropriate college personnel listed below.

« Title VI, Title VII, and Title IX (Employees) - Rebekah Burton, Director of Human Resources, (706) 583-2818,
bburton@athenstech.edu, Room K-514A, Athens Campus, 800 U.S. Highway 29 North, Athens, GA 30601.

» Title IX (Students) - Jennifer Benson, Vice President for Student Affairs, (706) 355-5124, jbenson@athenstech.edu, Room
H-774, Athens Campus, 800 U.S. Highway 29 North, Athens, GA 30601.

* Section 504 and the Americans with Disabilities Act (ADA) - Jessica Felts, Assistant Director of Student Support Services,
(706) 583-2893, jfelts@athenstech.edu, Room K-614A, Athens Campus, 800 U.S. Highway 29 North, Athens, GA 30601.

Drug-Free Campus Policy

In accordance with the Drug Free Schools and Communities Act Amendments of 1989, Athens Technical College implemented
a program to prevent the use of illicit drugs and the abuse of alcohol by students and employees. College standards of conduct
clearly prohibit the unlawful possession, use, or distribution of alcohol, marijuana, a controlled substance, or other illegal or
dangerous drugs on campus or as part of any student-sponsored activities.
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College policies prohibit the possession or consumption of alcoholic beverages and illicit drugs on the campuses, in college
facilities, or at college-related functions. College policies also prohibit students under the influence of alcohol or
nonprescription drugs from appearing on the campuses, at clinical facilities, or at student-related functions and activities.

As noted in the Student Code of Conduct, the college will impose sanctions up to and including dismissal and referral for
prosecution for the violation of these standards. The Office of Student Affairs at Athens Technical College assists students with
drug- or alcohol-related problems by referring them to appropriate community resources designed to address these problems.

Alcohol/drug use and substance abuse

Much has been written in recent years about the health benefits of moderate alcohol use. Unfortunately, that information has
also been viewed by some as permission to continue their ongoing abuse of alcohol. Likewise, while there are valid medical
reasons to take legally prescribed drugs, it is not uncommon for an individual to lose control over their use of those medications
and, in some instances, advance to such risk-taking behavior as seeking illegal drugs as substitutions.

Once an addiction begins, it can carry a host of additional issues, including the loss of self-control, judgment, motivation,
memory, and the ability to learn. People who choose to abuse alcohol and/or drugs run the risk of incurring serious health
problems such as high blood pressure, increased risk of cancer, heart disease, hepatitis, cirrhosis, alcoholism, drug addiction,
brain damage, and, in extreme cases, sudden death. Additionally, individuals with substance abuse problems pose a serious risk
to themselves and to others when they elect to drive under the influence.

If you or someone you know needs assistance or would like more information about what services are available in your area,
please contact:

Bob Ertzberer

Counseling Coordinator
Athens Campus - K614D
706-227-7174
rertzberger@athenstech.edu

Criminal sanctions

Federal law prohibits the possession, manufacture, or distribution of various controlled substances. Penalties for these offenses
vary depending upon the severity of the convictions, but may include imprisonment of up to 40 years with large fines. Penalties
double when the offenses occur within 1,000 feet of a postsecondary educational institution.

Georgia law states that public educational institutions shall, as of the date of conviction, suspend students convicted of any
felony offense involving the manufacture, distribution, sale, possession, or use of marijuana, a controlled substance, or a
dangerous drug except for cases in which the institution previously took disciplinary action against the students for the same
offense. Such suspension shall be effective as of the date of conviction even though the educational institution may not
complete all administrative actions necessary to implement such suspension until a later date, except for cases in which the
institution previously imposed sanctions for the term, quarter, semester, or other similar period for which students were
enrolled as of the date of conviction, students shall forfeit any right to any academic credit otherwise earned or earnable for that
term, quarter, semester, or other similar period. The educational institution shall subsequently revoke any such academic credit
granted prior to the completion of administrative actions necessary to implement such suspensions.

Georgia law specifies that college-sanctioned student organizations that, through its officers, agents, or responsible members,
knowingly permits or authorizes the sale, distribution, serving, possession, consumption, or use of marijuana, a controlled
substance, or dangerous drug in violation of state laws at any function shall have its recognition withdrawn. Furthermore, state
laws also specify that the college must expel that organization from campus for a minimum of one calendar year from the year
of determination of guilt.

The Georgia Penal Code prohibits the possession of alcohol by a person under the age of 21 or providing alcohol to such a
person. State laws also specify fines for violators in the amount of $1,000 and a prison sentence of 12 months.
Drug Testing/Background Checks

Certain host sites require students to complete drug testing and/or criminal background checks prior to allowing students to
participate in internship, practicum, or clinical activities at those sites. Athens Technical College follows the policies and
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procedures established by the Technical College System of Georgia and by the requirements of the facilities that serve as
internship, practicum, and clinical sites for students.

Unless otherwise noted, students are responsible for the costs associated with drug testing and/or criminal background checks.
Based on program and internship/practicum/clinical host site policies, the results of background checks and/or drug tests may
prevent students from completing the internship, practicum, or clinical components of their programs of study. Although they
may be allowed to continue in the classroom portion of the course and/or programs of study, students with unsatisfactory
background checks and/or drug tests must understand that they may be ineligible to graduate from their program of study
because they will be unable to fulfill program requirements.

Hazardous Weather

The college will contact the following radio and television stations as early as possible to announce college closings due to
hazardous weather conditions:

Station City
WGAU — AM 1340 Athens
WRFC — AM 960 Athens
WSGC — AM 1400 Elberton
WDDK — FM 103.9 Greensboro
WGMG — FM 102.1 Athens
Elberton
WNGC — FM 106.1 Athens
WHLR — FM 92.1 Lavonia
WAGA — Channel 5 Atlanta
WGCL — Channel 46 Atlanta
WSB — Channel 2 Atlanta
WXIA — Channel 11 Atlanta

Since Athens Technical College serves a large geographic area and since conditions may vary on occasion in areas outside of
Clarke, Elbert, Greene, or Walton counties, students should use their own judgment regarding travel conditions. In case of
hazardous weather (tornados or severe thunderstorms), campus personnel will provide notification. When possible, the college

will post closings on its website.

The emergency action plan posted in each classroom and laboratory recommends the actions that members of the college
community should take to protect their safety and welfare. The plan displays the locations of the safest areas on campus.

Intellectual Property

To further its goal of making education accessible to as many people as possible, the Technical College System of Georgia
owns the intellectual property rights in all works produced by or for the department and its member colleges. In order for the
department to utilize the best and fullest extent of all works produced for it and provided for the department's use, anyone
producing work for the department and anyone providing work for the department's use, represents and warrants that such

works:

* Do not violate any law.

* Do not violate or infringe any intellectual property right (including but not limited to copyright, trademark, patent, or right

of publicity) of any person, company, or firm.

* Do not libel, defame, or invade the privacy of any person or firm.
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Athens Technical College Policy: Intellectual Property Rights

Athens Technical College (ATC) encourages innovation and creativity and condones the development of intellectual property-
property created by the human mind that is subject to protection by trademark, patent, copyright, or trade secret law. In most
instances, intellectual property refers to intangible assets such as literary, dramatic, musical, or artistic works; computer
software, multimedia presentations, games, or videos; and designs, discoveries, or inventions. Athens Technical College
acknowledges and agrees that all students and faculty or staff members shall have exclusive property rights to any and all
intellectual property they create on their own time and without the use of Athens Technical College resources. Otherwise,
the intellectual property shall be considered to belong to Athens Technical College.

Full rights of ownership, to include compensation, copyright, and use of revenue, thus reside solely with the student or
faculty/staff member when the following criteria are met:

* The product or work results solely from individual initiative and not as a result of a college class assignment in the case of
students or a college work assignment in the case of faculty or staff members; AND

* The product or work did not require substantial use of college facilities, equipment, or supplies, and did not emanate from
any other college-owned copyright.

Students are specifically prohibited from using college-owned equipment or resources for creation of works for hire; however,
both students and employees are permitted to include works they’ve created, even those resulting from course or college
assignments, as items representative of their skills and abilities in a personal portfolio.

Open Records Act

Access to public records is encouraged to foster confidence in government, to provide the public the opportunity to evaluate the
expenditure of public funds, and for the efficient and proper functioning of its institutions. Georgia’s Open Records Act —
Official Code of Georgia Annotated (O.C.G.A.) §50-18-70 et. seq. — provides that all public records of any agency must be
made available for inspection or copying unless they are specifically exempt by law. Generally, these records must be made
available within three business days of the receipt of request. It is the policy of the Athens Technical College to provide access
to all public records in accordance with the law. Open Records requests should be directed to the following individual at the
college: Rebekah Burton, Director of Human Resources, Athens Technical College, 800 U.S. Highway 29 North, Athens, GA
30601; bburton@athenstech.edu.

Student Right-to-Know Act

Athens Technical College provides the following graduation/completion statistics in order to comply with the Higher Education
Act of 1965, as amended. The rates reflect the graduation of full-time, first-time students for whom 150 percent of the normal
time-to-completion rate elapsed. The college established cohorts of students and began tracking this information during Fall
Quarter 1991. The graduation rates for the 2005, 2006, and 2007 cohorts are 23 percent, 28 percent, and 29 percent
respectively.

Unauthorized Distribution of Copyrighted Materials

The unauthorized copying and distributing of copyrighted materials, including, but not limited to peer-to-peer (P2P) file
sharing, is a violation of United States copyright law and may result in civil and criminal liability and prosecution.

Copyright infringement is the act of exercising, without permission or legal authority, one or more of the exclusive rights
granted to the copyright owner under section 106 of the Copyright Act (Title 17 of the United States Code). These rights
include the right to reproduce or distribute a copyrighted work. In the file-sharing context, downloading or uploading
substantial parts of a copyrighted work without authority constitutes an infringement.

Penalties for copyright infringement include civil and criminal penalties. In general, anyone found liable for civil copyright
infringement may be ordered to pay either actual damages or "statutory" damages affixed at not less than $750 and not more
than $30,000 per work infringed. A court can, in its discretion, also assess costs and attorney's fees. For details, see Title 17,
United States Code, Section 504 and 505.

Willful copyright infringement can also result in criminal penalties, including imprisonment of up to five years and fines of up
to $250,000 per offense. For more information, please see the website for the U.S. Copyright Office and their Frequently Asked
Questions.
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Technical College System of Georgia Policy I1.C.4 prohibits the unauthorized distribution of copyrighted materials via systems
or networks owned by the Technical College System of Georgia and its affiliate technical colleges. Maximum penalties under
Georgia law are a $50,000 fine and 15 years of imprisonment plus civil liability in addition to the potential federal penalties
described above.

Legal Alternatives for Downloading or Otherwise Acquiring Copyrighted Materials
For a list of legal alternative sites for downloading copyrighted materials, please visit www.educause.edu/legalcontent.

Visitors on Campus

As a public, taxpayer-supported institution, Athens Technical College welcomes and encourages members of the community to
visit its various campuses. Visitors shall be defined as individuals other than current students, employees, or board members of
the college or its affiliate foundation.

For security purposes, visitors must sign in upon their arrival on campus and display visitor dash cards in their vehicles. Sign-in
sheets and parking dash cards are available in the director's offices at the Greene and Walton campuses and in the Student
Affairs Office at the Elbert County Campus. Visitors to the Athens Campus must sign in and obtain parking dash cards from
the Office of Student Affairs, the Library, the Office of Economic Development Services, or the Office of Administration and
Finance. Visitors who come onto the Athens Campus during evenings and weekends must sign in at the library. Vendors and
invited guests obtain parking dash cards from the person they are to meet with while on campus. Visitor parking spaces are
available in front of Building H — the Student Affairs/Student Center Building — on the Athens Campus.

All visitors are subject to Athens Technical College rules and regulations including, but not limited to, rules of student conduct
as described in the Student Code of Conduct. Campus visitors who violate the rules and regulations of Athens Technical
College shall be served with a warning notice that such behavior is not acceptable and may result in their being denied on a
long-term basis the opportunity to be present on college property. Visitors who continue to violate college rules and regulations
after receiving a warning notice will be barred from college property for a specified period of time.

Upon consulting with the college president, the vice president for student affairs is responsible for issuing warning notices and
letters barring visitors from college property.

Voter Registration

The 1998 Higher Education Act requires all postsecondary institutions to make a good-faith effort to distribute voter
registration forms to each degree, diploma, or certificate-seeking student who attends classes on campus and to make such
forms widely available to students.

The director of student support services on the Athens Campus has voter registration forms available for students. Students may
also obtain voter registration forms from the Student Affairs Office on the Elbert County Campus, the Director's Office at the
Greene County Campus, and the Director's Office on the Walton County Campus. Students can also register to vote online
through the Georgia Secretary of State's Office.
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ACADEMIC HONESTY POLICY

Academic honesty is essential to the individual growth and development of students at Athens Technical College. Upon
admission to the college, each student is obligated to uphold the highest ethical standards in academic endeavors. Athens
Technical College has a responsibility for ensuring that the grades assigned are indicative of the knowledge and skill level of
each student. Acts of academic dishonesty hinder the college's ability to fulfill this responsibility. Faculty members have the
primary responsibility of ensuring that academic honesty is maintained in the courses they teach. Students share the
responsibility for maintaining academic honesty by refraining from acts of academic dishonesty and by notifying instructors of
observed or known incidents of academic dishonesty committed by others. Students who fail to report incidents of academic
dishonesty are subject to being charged with violating this academic honesty policy.

Procedures for Addressing Violations of Academic Dishonesty

Athens Technical College has established the following procedures for addressing violations of academic dishonesty.

Instructor's Meeting with Student

An instructor who has evidence that a student has committed an act of academic dishonesty must meet with the student as
described below or during the week of final exams may report the violation to the vice president for student affairs. In meeting
with the student, the instructor must present and explain the evidence of the violations of the academic honesty policy and
allow the student to respond to the evidence. The instructor will then offer the student two options — to accept the charges or
request a mediated discussion to review the charges with a trained facilitator. If the student accepts the charges, the student may
receive a grade of zero points for all or part of that assignment or another suitable but less severe penalty, depending on the
circumstances of the offense and as decided upon by the instructor. At the conclusion of the meeting, the instructor and student
will sign a completed copy of the Violation of Academic Honesty Policy notification form. If the report is made directly to the
vice president for student affairs, then the vice president will schedule a mediated discussion and will notify the student of the
meeting date and time.

The instructor is responsible for:
* Providing the student with a copy of all documents pertaining to the alleged violation.
* Informing the student of his or her right to dispute the charges and thus to participate in a mediated discussion.

+ Informing the student of his or her right to rescind the signed notification form by submitting a written statement to this
effect to the vice president for student affairs within five business days of the meeting with the instructor.

* Sending a copy of the completed and signed notification form to the vice president for student affairs within 24 hours of the
meeting with the student.

In certain instances, such as when the alleged violation occurs during a final exam, the instructor may elect to submit all
materials to document the violation to the vice president for student affairs without holding a meeting with the student. The vice
president will then schedule a mediated discussion as outlined below.

Mediated Discussion

If the student disputes the charges, if the student decides to rescind the signed acknowledgement form, or if the instructor refers
the alleged violation directly to the vice president for student affairs, the vice president will assign a mediator to schedule and
conduct a facilitated discussion. The student will receive written notification of the date and time of the facilitated discussion
by certified mail, while the instructor will receive written notification via email and interoffice mail. The facilitated discussion
will be held no less than five nor more than fifteen days after the student reasonably should have received written notification
by certified mail. The vice president has the discretion to extend maximum time limits for the scheduling of the mediated
discussion.

The faculty member, student who was believed to have violated the policy, and the mediator are the only participants in the
facilitated discussion session. Other participants, including legal counsel, are excluded from attending mediated discussion
sessions. Furthermore, these sessions may not be recorded. The faculty member and student may reach an agreement about the
appropriate consequence(s) for a dishonesty violation keeping in mind that the process should be educational for the student
who violated the policy yet fair to other students who have honestly completed the academic work. At the conclusion of the



ACADEMIC HONESTY POLICY

mediated discussion, the instructor, student, and mediator will sign a completed copy of the Mediated Discussion agreement
form.

The mediator is responsible for:

* Providing the student and instructor with all documents pertaining to the alleged violation.
* Presenting and explaining the evidence of the academic honesty violation to the student.

* Completing a mediated discussion agreement form.

* Informing the student of his or her right to rescind the signed agreement form by submitting a written statement to this
effect to the vice president for student affairs within five business days of the mediated discussion session.

* Sending a copy of the completed and signed agreement form to the vice president for student affairs within three business
days of the meeting with the student.

The student has the right to rescind a facilitated discussion agreement by notifying the vice president for student affairs within
five days from the date the agreement form is signed. If the agreement is rescinded, a student judiciary committee will be
convened to determine if the academic dishonesty occurred and if so, to assign the appropriate sanction(s) for the violation.

Student Judiciary Committee

Hearing for Disputed Cases If the faculty member and the student cannot reach an agreement about the appropriate
consequence(s) for an alleged violation of the academic honesty policy, the matter will be referred back to the vice president for
student affairs. The vice president will then schedule a meeting of the student judiciary committee to hear the case and notify
the student by certified mail and/or phone, the date, time, and location of the hearing. The student judiciary committee hearing
will be held no more than fifteen days after the student reasonably should have received notification. In the event that additional
time is necessary, the judicial advisor will notify the student in writing. Written notification of the need to extend the time will
be sent by certified mail and by email to the student’s @student.athenstech.edu email account. The procedures for conducting a
student judiciary committee are published as part of the Student Code of Conduct (see Student Code of Conduct outlined later
in this section).

If the student judiciary committee finds the student guilty of an academic honesty infraction, the student must receive zero
points for the activity for which the infraction occurred. First offense violations may also result in one or more of the following
consequences:

* Final course grade of F
» Suspension for a period of one or more academic terms
* Expulsion

A suspension allows a student to return to the institution after a specified period of time. Readmission to the college does not
guarantee the student the opportunity to reenroll in the program of study from which he or she was suspended. An expulsion
means that the student is ineligible to return to the institution.

If the student judiciary committee finds that extraordinary circumstances warrant the imposition of a consequence other than
what is described above, the committee shall state in writing the reasons for the extraordinary circumstances and why an
alternate consequence is considered appropriate. The vice president for student affairs will provide written notification to the
student of the sanctions imposed as a result of a guilty ruling by the student judiciary committee.

Second Offenses

Upon receiving the notification from the instructor, the vice president for student affairs will determine whether this incident
constitutes a second acknowledgement by the student that he or she has violated this academic honesty policy. If it is
determined that the incident is the first time the student has violated the academic honesty policy, the vice president for student
affairs will send a certified letter to the student informing the student that he or she will be on disciplinary probation for the
remainder of his or her tenure at Athens Technical College, unless the student meets with the vice president of student affairs,
at which time may sign for a copy of the letter. If it is determined that the notification constitutes a second acknowledgement by
the student, the consequence may result in the student being expelled. If the student acknowledges a second violation in a
facilitated discussion or if a student judiciary committee finds a second violation of the policy, the student may be expelled with
a notation that the expulsion was for an academic honesty violation.
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Effective Date for Suspension or Expulsion

A student who is suspended or expelled from the college for violating the academic honesty policy will be administratively
removed from all classes. The student will receive a final course grade of F in the course in which the academic honesty
infraction. Students dismissed for disciplinary reasons or who leave the college when disciplinary action is pending are
ineligible for refunds of all tuition and fees.

Action on Determination of Innocence

If the mediated discussion or the student judiciary committee determines that no violation occurred, the instructor shall enter a
final grade for that student. The instructor will determine the grade for the assignment and the course. That grade shall be
entered on or before the latter of (a) the date on which grades for that class must be submitted to the Office of Registration and
Records or (b) 10 days following delivery to that instructor of a notice of that student's final determination of innocence. For
this purpose, "final determination" means that an agreement is reached between the instructor and student during a mediated
discussion session that academic dishonesty did not occur or that a student judiciary committee concludes that the student did
not violate the academic honesty policy. The vice president for student affairs shall notify the instructor of the final
determination.

Student Responsibilities

Upon admission to the college, each student is obligated to uphold the highest ethical standards in academic endeavors.
Students have a responsibility for maintaining academic honesty by refraining from committing acts that violate the academic
honesty policy; therefore, it is imperative that each student become familiar with the contents of the policy. Being unfamiliar
with this policy does not absolve the student from disciplinary action. Furthermore, students have a responsibility to notify
instructors of observed or known incidents of academic dishonesty committed by others.

Instructor Responsibilities

Faculty have the primary responsibility of ensuring that academic honesty is maintained in the courses they teach; therefore,
they have a responsibility to take reasonable steps to inform students of the academic honesty rules that apply to particular
academic work and the specific types of academic assistance that are permissible in connection with that academic work.
Faculty is also responsible for following the steps outlined in this policy. When alleged violations are being resolved through
the mediated discussion process or by student judiciary committee hearings, the instructor shall permit the student to complete
all required academic work and shall evaluate and grade all work except the assignment(s) involved in the accusation of
dishonesty. The instructor may, however, take any action reasonably necessary to collect and preserve evidence of the alleged
violation and to maintain or restore the integrity of the exam or laboratory conditions. Requests for a course withdrawal will not
be approved unless it is determined that no violation occurred.

An instructor who suspects that a student has violated the academic honesty policy within the context of clinical patient care
may prohibit the student from any and all patient care responsibilities and from attendance at all clinical affiliate institutions
until the issue is resolved. The instructor must notify the vice president for student affairs immediately of the prohibition. The
student will be allowed to make up any clinical assignments without academic penalty if it is determined that no violation of the
academic honesty policy occurred.

Prohibited Conduct

Academic honesty is defined as performing all academic work without plagiarism, cheating, lying, tampering, falsifying,
stealing, purchasing, giving, or receiving unauthorized assistance from any other person, or using any source of information
that is not common knowledge without properly acknowledging the source. Academic dishonesty means performing,
attempting to perform, or assisting any other person in performing academic work that does not meet this standard of academic
honesty. Academic work means any act performed in connection with work required to be submitted or performed, being
prepared to be submitted, or actually submitted for an academic grade and academic advancement in connection with courses
and programs offered in all types of learning environments by Athens Technical College. Academic work includes, but is not
limited to, examinations, exercises, quizzes, term papers, required drafts of assignments, required attendance, reports,
presentations and speeches, laboratory work, online assignments, scientific experiments, clinical and practicum rotations, and
internship assignments.

No student shall perform, attempt to perform, or assist another in performing any act of dishonesty on academic work to be
submitted for academic credit or advancement. A student does not have to intend to violate the academic honesty policy to be
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found in violation. Furthermore, lack of knowledge of the provisions of this policy is not an acceptable response to an
allegation of academic dishonesty.

Examples of Academic Dishonesty

The following acts by a student are examples of academically dishonest behavior:

* Plagiarism — Submission for academic advancement the words, ideas, opinions, or theories of another that are not
common knowledge, without appropriate attribution to that other person. Plagiarism includes, but is not limited to, the
following acts when performed without appropriate attribution:

Directly quoting all or part of another person's written or spoken words without quotation marks, as appropriate to the
discipline.

Paraphrasing all or part of another person's written or spoken words without notes or documentation within the body of
the work.

Presenting an idea, theory, or formula originated by another person as the original work of the person submitting that
work.

Repeating information, such as statistics or demographics, which is not common knowledge and which was originally
compiled by another person.

Purchasing (or receiving in any other manner) a term paper or other assignment that is the work of another person and
submitting that term paper or other assignment as the student's own work.

*  Unauthorized assistance — Giving or receiving assistance in connection with any examination or other academic work that
has not been authorized by an instructor. During examinations, quizzes, lab work, and similar activities, students are to
assume that any assistance (such as books, notes, calculators, and conversations with others) is unauthorized unless it has
been specifically authorized by an instructor. Examples of prohibited behavior include, but are not limited to, the following
when not authorized:

Copying or allowing another to copy answers to an examination.

Transmitting or receiving during an examination information that is within the scope of the material to be covered by
that examination (including transmission orally, in writing, by sign, electronic signal, or other manner).

Giving or receiving answers to an examination scheduled for a later time.

Completing for another or allowing another to complete for you all or part of an assignment (such as a paper, exercise,
homework assignment, presentation, report, computer application, laboratory experiment, or computation).

Submitting a group assignment or allowing that assignment to be submitted representing that the project is the work of
all the members of the group when fewer than all of the group members assisted substantially in its preparation.

Unauthorized use of a programmable calculator or other electronic device.

»  Lying/Tampering — Giving any false information in connection with the performance of any academic work or in
connection with any proceeding under this policy. This includes, but is not limited to:

Giving false reasons (in advance or after the fact) for failure to complete academic work, including, for example, giving
false excuses to an instructor or to any college official for failure to attend an exam or to complete academic work.

Falsifying the results of any laboratory or experimental work or fabricating any data or information.

Altering any academic work after it has been submitted for academic cr